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2023–2024 School Year  |  STC Workshop Series 
 
The purpose of the “STC Workshop Series” is to provide each Montana school district System Test Coordinator (STC) with the opportunity to 
learn the “how-to’s” for each of the assessment related components listed below. STC participants will leave this three-day series with 
content to complete the four required testing plans (Test Administration Plan, Test Accessibility Plan, Test Security Plan, Data Use Plan, 
and Test Training Plan) and be provided with step-by-step instructions on how to accomplish the various STC activities. The OPI 
Assessment Team will share some tips and tricks to accomplish said activities and invite veteran STCs to share their experience(s) as well.   
 
Thursday, October 5, 2023 – State Assessment Overview  
Register 
Link 

Session Time Topic Focus 

[Register 
Link] Session 1 9:00 AM – 

10:00 AM 

Introduction to STC Workshop Series 
• How to engage in the STC Workshop and where to find resources.  
• Overview of the current testing landscape in Montana  
• STC Bootcamp Course  
• Using past district testing plans 

 

[Register 
Link] Session 2 11:00 AM – 

12:00 PM 

User Roles and Responsibilities 
• STC role and responsibilities  
• Other user roles and responsibilities  

 

[Register 
Link] Session 3 1:00 PM –  

2:00 PM 

Testing Systems  
• Test delivery portals and corresponding assessments  
• Creating structures for easy access to portals 
• Controlling access to portals  
• School system access set-up  

 

[Register 
Link] 

Session 4 3:00 PM –  
4:00 PM 

Establishing Student Need to Determine Eligibility and Participation 
Expectations in Assessments 
• Policies and procedures for participation in state assessments 
• Student eligibility for testing 
• Participation criteria for Alternate Assessments 
• Participation criteria for English Language Learners 
• Non-participation  

 

Office Hours 4:00 PM –  
4:30 PM 

Open time for breakout sessions for questions about today’s sessions (continuation 
of Session 4) 
 

 
Friday, October 6, 2023 – Targeted Assistance  
Register 
Link 

Session Time Topic Focus 

Schedule 
Link  

Targeted 
Assistance 

7:30 AM-  
10:30  

Use the link to schedule individual time with the OPI Assessment Team for 
questions and help.  
 

 
Tuesday, October 10, 2023 – Targeted Assistance  
Register 
Link 

Session Time Topic Focus 

Schedule 
Link  

Targeted 
Assistance 

7:30 AM-  
10:30  

Use the link to schedule individual time with the OPI Assessment Team for 
questions and help.  
 

https://opi.mt.gov/Portals/182/Page%20Files/Statewide%20Testing/Test%20Security/SampleTestingPlans/Appendix_Plan%201_MontCAS%20Test%20Administration.docx.pdf
https://opi.mt.gov/Portals/182/Page%20Files/Statewide%20Testing/Test%20Security/SampleTestingPlans/Appendix_Plan%202_MontCAS%20Test%20Accessibility.docx.pdf
https://opi.mt.gov/Portals/182/Page%20Files/Statewide%20Testing/Test%20Security/SampleTestingPlans/Appendix_Plan%203_MontCAS%20Test%20Security.docx.pdf
https://opi.mt.gov/Portals/182/Page%20Files/Statewide%20Testing/Test%20Security/SampleTestingPlans/Appendix_Plan%204_Data%20Use%20Plan.pdf
https://opi.mt.gov/Portals/182/Page%20Files/Statewide%20Testing/Test%20Security/SampleTestingPlans/Appendix_Plan%204_MontCAS%20Test%20Training.pdf
https://mt-gov.zoom.us/meeting/register/tZcrd-murj0uGN2cboTdOkQO5wYmQ7IdF77t
https://mt-gov.zoom.us/meeting/register/tZcrd-murj0uGN2cboTdOkQO5wYmQ7IdF77t
https://mt-gov.zoom.us/meeting/register/tZ0kdequrTwvHtau_z4sJd0KZFAI8v9ho9yE
https://mt-gov.zoom.us/meeting/register/tZ0kdequrTwvHtau_z4sJd0KZFAI8v9ho9yE
https://mt-gov.zoom.us/meeting/register/tZIlce2sqzovGtdU1Z2P6FH9xwIz90t-Knej
https://mt-gov.zoom.us/meeting/register/tZIlce2sqzovGtdU1Z2P6FH9xwIz90t-Knej
https://mt-gov.zoom.us/meeting/register/tZYqcu6srjkuGtx0YxUX7wmyr0JQj8yMySen
https://mt-gov.zoom.us/meeting/register/tZYqcu6srjkuGtx0YxUX7wmyr0JQj8yMySen
https://calendly.com/mfortner-bmk/30min
https://calendly.com/mfortner-bmk/30min
https://calendly.com/mfortner-bmk/30min
https://calendly.com/mfortner-bmk/30min
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2023–2024 School Year  |  STC Workshop Series 
 
The purpose of the “STC Workshop Series” is to provide each Montana school district System Test Coordinator (STC) with the opportunity to 
learn the “how-to’s” for each of the assessment related components listed below. STC participants will leave this three-day series with 
content to complete the four required testing plans (Test Administration Plan, Test Accessibility Plan, Test Security Plan, and Test 
Training Plan) and be provided with step-by-step instructions on how to accomplish the various STC activities. The OPI Assessment Team 
will share some tips and tricks to accomplish said activities and invite veteran STCs to share their experience(s) as well.   
 
Thursday, October 12, 2023 – Assessment Administration 
Register 
Link 

Session Time Topic Focus 

[Register 
Link] Session 5 9:00 AM – 

10:00 AM 

Assessment Setup and Preparation by Test Delivery System for Smarter 
Balanced, MSA, AMSA, and ACT 
• Before, during, and after assessment activities for assessments in the 

Montana Testing Portal (SBA, MSA, & AMSA)  
• Registering a school and students to test 
• Successful ACT preparation and administration  
• Planning aids and resources  

 

[Register 
Link] Session 6 11:00 AM – 

12:00 PM 

Assessment Setup and Preparation Needs by Test Delivery System for MSAA 
and ACCESS for ELs 
• Before, during, and after assessment activities for the MSAA and ACCESS 

tests 
• Planning aids and resources 
• Non-participation procedures for alternate assessments 

 

[Register 
Link] Session 7 1:00 PM –  

2:00 PM 

Student Supports and Accommodations  
• Universal Design for Learning (UDL) 
• Ensuring inclusion to the fullest extent for special population students 

(IEP/504/English Learners) 
• Montana's Three Tiers of Accessibility for All Learners 
• District review and test setting setup 
• Helping students gain comfort and familiarity with the testing systems 
• Resources and tools available for practice 

 

[Register 
Link] 

Session 8 3:00 PM –  
4:00 PM 

Communication with Score Reports  
• Notice requirements  
• Privacy risks 
• Providing timely access to school results 
• Strategies for delivering score reports 

 

Office Hours 4:00 PM –  
4:30 PM 

Open time for breakout sessions for questions about today’s sessions (continuation 
of Session 8) 
 

 

 
Friday, October 13, 2023 - Targeted Assistance 
Register 
Link 

Session Time Topic Focus 

Schedule 
Link  

Targeted 
Assistance 

7:30 AM-  
10:30  

Use the link to schedule individual time with the OPI Assessment Team for 
questions and help.  
 

 
Monday, October 16, 2023 – Targeted Assistance  
Register 
Link 

Session Time Topic Focus 

Schedule 
Link  

Targeted 
Assistance 

7:30 AM-  
10:30  

Use the link to schedule individual time with the OPI Assessment Team for 
questions and help.  
 

 

https://opi.mt.gov/Portals/182/Page%20Files/Statewide%20Testing/Test%20Security/SampleTestingPlans/Appendix_Plan%201_MontCAS%20Test%20Administration.docx.pdf?ver=2021-07-29-144736-457
https://opi.mt.gov/Portals/182/Page%20Files/Statewide%20Testing/Test%20Security/SampleTestingPlans/Appendix_Plan%202_MontCAS%20Test%20Accessibility.docx.pdf?ver=2021-07-29-144758-940
https://opi.mt.gov/Portals/182/Page%20Files/Statewide%20Testing/Test%20Security/SampleTestingPlans/Appendix_Plan%203_MontCAS%20Test%20Security.docx.pdf?ver=2021-07-29-144808-807
https://opi.mt.gov/Portals/182/Page%20Files/Statewide%20Testing/Test%20Security/SampleTestingPlans/Appendix_Plan%204_MontCAS%20Test%20Training.pdf?ver=2021-07-29-145650-123
https://opi.mt.gov/Portals/182/Page%20Files/Statewide%20Testing/Test%20Security/SampleTestingPlans/Appendix_Plan%204_MontCAS%20Test%20Training.pdf?ver=2021-07-29-145650-123
https://mt-gov.zoom.us/meeting/register/tZwpdOGrqD4uG9RNWxihkZtT7B6qhK7y86wh
https://mt-gov.zoom.us/meeting/register/tZwpdOGrqD4uG9RNWxihkZtT7B6qhK7y86wh
https://mt-gov.zoom.us/meeting/register/tZYpcu2hqj8vEtyA6nVET0-Wau77grloTa2E
https://mt-gov.zoom.us/meeting/register/tZYpcu2hqj8vEtyA6nVET0-Wau77grloTa2E
https://mt-gov.zoom.us/meeting/register/tZwsd-2prjMuHNdRyDDrDV5VKxs99rSLRNqU
https://mt-gov.zoom.us/meeting/register/tZwsd-2prjMuHNdRyDDrDV5VKxs99rSLRNqU
https://udlguidelines.cast.org/
https://docs.google.com/document/d/1yfhCttX94fCqh1ojWbZ_d5fX1mrkzpQ7IL1Icc9gwuc/edit?usp=sharing
https://mt-gov.zoom.us/meeting/register/tZYpf-CvrT0pE9zHmq_SZdhlhPILTGJnJkx1
https://mt-gov.zoom.us/meeting/register/tZYpf-CvrT0pE9zHmq_SZdhlhPILTGJnJkx1
https://calendly.com/mfortner-bmk/30min
https://calendly.com/mfortner-bmk/30min
https://calendly.com/mfortner-bmk/30min
https://calendly.com/mfortner-bmk/30min
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2022–2023 School Year  |  STC Workshop Series 
 
The purpose of the “STC Workshop Series” is to provide each Montana school district System Test Coordinator (STC) with the opportunity to 
learn the “how-to’s” for each of the assessment related components listed below. STC participants will leave this three-day series with 
content to complete the four required testing plans (Test Administration Plan, Test Accessibility Plan, Test Security Plan, and Test 
Training Plan) and be provided with step-by-step instructions on how to accomplish the various STC activities. The OPI Assessment Team 
will share some tips and tricks to accomplish said activities and invite veteran STCs to share their experience(s) as well.   
 
Thursday, October 26, 2023 – Testing Plans & Security  
Register 

Link 
Session Time Topic Focus 

[Register 
Link] Session 9 9:00 AM – 

10:00 AM 

Overview of Testing Plans and Establishing Critical Partners 
• State and federal requirements for each testing plan 
• Critical partners 
• Building a team  
• Educating the district on student assessments 

 

[Register 
Link] Session 10 11:00 AM – 

12:00 PM 

Creating Testing Plans 
• Creating district testing plans  
• Specific documentation examples for each testing plan 
• Appropriate evidence for districts of all sizes 

 
 
 

[Register 
Link] Session 11 1:00 PM –  

2:00 PM 

Monitoring, Tracking Completion, and Test Security 
• Ensuring active monitoring during test sessions  
• Local monitoring resources  
• OPI site monitoring  
• Tracking assessment completion 
• Testing incident examples and process 

 

[Register 
Link] 

  

Session 12 3:00 PM –  
4:00 PM 

MontCAS Application and Continuous Improvement 
• State Assessment Collections in the MontCAS Application and Continuous 

Improvement Processes 
• Responsibilities within the MontCAS Application 
• Instructions and timeline for completing each task 
• Finding or corrective action in a school system 
• Collections for state assessment and schedule of events 

 

Office Hours 4:00 PM –  
4:30 PM 

Open time for breakout sessions for questions about today’s sessions 
(continuation of Session 12) 
 

 

Friday, October 27, 2023 – Targeted Assistance  
Register 
Link 

Session Time Topic Focus 

Schedule 
Link  

Targeted 
Assistance 

7:30 AM-  
10:30  

Use the link to schedule individual time with the OPI Assessment Team for 
questions and help.  
 

 
Monday, October 30, 2023 – Targeted Assistance 
Register 
Link 

Session Time Topic Focus 

Schedule 
Link  

Targeted 
Assistance 

7:30 AM-  
10:30  

Use the link to schedule individual time with the OPI Assessment Team for 
questions and help.  
 

 
We are here to help. Contact us. 

Email: Assessment Help Desk | Phone: 1-844-867-2569 | Assessment Team 

https://opi.mt.gov/Portals/182/Page%20Files/Statewide%20Testing/Test%20Security/SampleTestingPlans/Appendix_Plan%201_MontCAS%20Test%20Administration.docx.pdf?ver=2021-07-29-144736-457
https://opi.mt.gov/Portals/182/Page%20Files/Statewide%20Testing/Test%20Security/SampleTestingPlans/Appendix_Plan%202_MontCAS%20Test%20Accessibility.docx.pdf?ver=2021-07-29-144758-940
https://opi.mt.gov/Portals/182/Page%20Files/Statewide%20Testing/Test%20Security/SampleTestingPlans/Appendix_Plan%203_MontCAS%20Test%20Security.docx.pdf?ver=2021-07-29-144808-807
https://opi.mt.gov/Portals/182/Page%20Files/Statewide%20Testing/Test%20Security/SampleTestingPlans/Appendix_Plan%204_MontCAS%20Test%20Training.pdf?ver=2021-07-29-145650-123
https://opi.mt.gov/Portals/182/Page%20Files/Statewide%20Testing/Test%20Security/SampleTestingPlans/Appendix_Plan%204_MontCAS%20Test%20Training.pdf?ver=2021-07-29-145650-123
https://mt-gov.zoom.us/meeting/register/tZYud-qhrzkoE9R5C1jgL_yK7PAxX-ODLO8f
https://mt-gov.zoom.us/meeting/register/tZYud-qhrzkoE9R5C1jgL_yK7PAxX-ODLO8f
https://mt-gov.zoom.us/meeting/register/tZAqfumupzMvG9NlFA7mPt3uDjrIeKsOPmPh
https://mt-gov.zoom.us/meeting/register/tZAqfumupzMvG9NlFA7mPt3uDjrIeKsOPmPh
https://mt-gov.zoom.us/meeting/register/tZwpf--prDMrGdxFYfK0TjqCsu5DIhXR1A7i
https://mt-gov.zoom.us/meeting/register/tZwpf--prDMrGdxFYfK0TjqCsu5DIhXR1A7i
https://mt-gov.zoom.us/meeting/register/tZAkde2uqTgvHdCPAqh1qBqoUm-cHG72tbmP
https://mt-gov.zoom.us/meeting/register/tZAkde2uqTgvHdCPAqh1qBqoUm-cHG72tbmP
https://calendly.com/mfortner-bmk/30min
https://calendly.com/mfortner-bmk/30min
https://calendly.com/mfortner-bmk/30min
https://calendly.com/mfortner-bmk/30min
mailto:opiassessmenthelpdesk@mt.gov
https://opi.mt.gov/Leadership/Assessment-Accountability/MontCAS/Assessment-Team

