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Zoom Basics

JIMute yOUr mic when it is not in use.




Obijectives

 Learn to navigate the MontCAS sites and
portals.

* Learn how to manage user accounts to
administer the MontCAS assessments.

« Be familiar with the levels of accounts in the
different portals and sites to ensure student
data privacy.

- ¢ Learn how to roster students in the Montana

- Testing Portal (live demonstration).



You want me to go where?

MT Testing Portal
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Assessment Overview

English
Language
Learners

ACCESS for ELLS

SBA

Smarter
Balanced
Assessment

MSA

Montana
Science

2 Assessment 2

AMSA

Alternate
Montana

Science
Assessment

MAST riot

Montana
Alternative
Student
Testing
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MSAA

Multi
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American

College
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ACCESS for ELLs

WIDA Secure Portal

 Test Administrator training site
 Test Preparation, administration, and
post-testing resources live here

« Test Administrator’s Manual
* Training Courses and Webinars
Professional Learning Courses

&
mr *Hint: Bookmark URLs!

DRCANSIGHT-

Sign In

WIDA AMS

ACCESS for ELLs test
management site

WIDA Screener Online
management site

Order materials

Manage users

Hosted by DRC (“DRC Site”)
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WIDA Secure Portal & AMS - User Roles

SOy, Secure Portal role
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User Management _
« STCs are uploaded to the system by the OPI Re:r‘;ts':‘"t:;ﬂe /
as ‘District Test Coordinators’ Superintendent
« STCs create School Test Coordinator and ,
Test Administrator accounts
« STCs also create technology user

District Test District
accounts Coordinator Technology
(STC)* Coordinator

On the chart here, the *
indicates the OPI role

. . School Test
designation, not WIDA Coordinator

(BC)*

Test
Administrator

(TA)*

School
Technology
Coordinator

NOV el

designations.
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Navigating the WIDA Secure Portal

WIDA Secure Portal (the training site)
URL.: https://portal.wida.us/IDP/Account/Login
Secure site: username and password required

Choose your path
D ..j re)
2
[ 0 ‘
Assessment Training Professional Learning Webinars
Get trained on WIDA Assessments High-quality professional learning, Live and recorded webinars on a
right where you are variety of topics
. i
Resources My Certlfications
Resources to help you make the View or print certificates for your

most of your WIDA experience completed courses

Assessment Training

Filter By
Test ~

ACCESS Online

ACCESS Paper

Alternate
Scoring

Kindergar
and Scorir
The purpose ¢
s ¥ 5

Online AC

The purpose ¢
coordinators {



https://portal.wida.us/IDP/Account/Login

Navigating the WIDA AMS

Welcome! What would you like to do today?

Add/Edit Users <: |$1+| Add/Edit/View Students @ |E:|=I Add/Edit/View Test Sessions <:

8= 1 score WIDA Screener Responses | ‘@I View Documentation

Download Status Reports ||:||:|| Install and Configure Testing
o Software

Download Individual Student Report

@ ! Order and Manage ACCESS Materials Kty

N

WIDA AMS - test management site

el

URL: https://www.drcedirect.com/all/eca-portal-ui/welcome/WIDA

& quLI C "’"’.S‘;

Secure site: username and password required
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https://www.drcedirect.com/all/eca-portal-ui/welcome/WIDA

Smarter Balanced, MSA, AMSA

cor’r"ru-:;!h to the Montana Portal

This portal contains 15%4; information for tHelELA, math, science, and alternate science.”
i i PROGRAM PROGRAM PROGRAM

Smarter Balanced Science Alt Science

The AMSA is for eligible
students with significant
cognitive disabilities in grades 5,
8,and 11.

The science assessments are
administered in Grades 5 and 8,

high school interims available. with high school interims

> User Management available.

The ELA/math assessments are
administered in grades 3-8, with

>» Summative and Interim Test Management _
User Hierarchy

> Summative and Interim Test Administration AR/STC
BC

> Score Reporting

TFT

> Tools for Teachers

LIC
QuBLICng,
& ’4’5

%w;: URL: https://mt.portal.cambiumast.com/
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Montana Testing Portal — User Roles

AR: Authorized
Representative

STC: System Test
Coordinator

BC: Building Coordinator

TA: Test Administrator

PR: Proctor

*Tools for
Teachers .




Montana Testing Portal — User Roles

System Test Coordinators create new accounts, in the

rtal via TIDE.
portal via > The PR role does not have

AR, STC and BC view access to score reports

and results!
Preparing for Testing > UserS need Only be
& e o added at the highest
level of access
SYSTEM T o) needed.
@T,DE o) 2 TA and PR view

TIDE provides users with the

tools to add and manage users
and students participating in Preparing for Testing
SBAC, MSA, and AMSA.

& quLI C "’"’.S‘;

BC role and above will have =S
access to user management
in the TIDE tile.

Rosters
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Navigating the Montana Testing Portal

q Browse by Program

Preparing for Testing

A ) 4
h B

PROGRAM PROGRAM PROGRAM
Smarter Balanced Science Alt Science
The ELA/math assessments are The science assessments are The AMSA is for eligible
administered in grades 3-8, with administered in Grades 5 and 8, students with significant
high school interims available. with high school interims cognitive disabilities in grades 5,
Administering Tests available. 8,and 11. After Testing
SYSTEM CvE T
SYSTEM Summative Assessments SYSTEM

Choose which test to add to your session from the tree, and

o then start your session
a] & o
— [] Grade4Math

O Grade 5 Math

Test Administration e
4+ [0 Scence

Reporting

The TA Interface allows test
s, administrators to administer
operational tests in the Test
Delivery System.

The Reporting System holds all,
current and historical, interim
and summative score reports.
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Navigating the Montana Testing Portal

Preparing for Testing
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TIDE Test Administration
Certification

TIDE pri

tools to rs Test administrators are required

and stu to complete the TA Certification

Course to administer
assessments.

SBAC, MSA, and AMSA.

SYST

M

ErY

Practice and Training Test
Administration

The practice test allows students
to practice taking tests online
and using test tools.

purposes.

adMuuswiiny wos uiwe JNliNE

s test

After Testing

and maun ieaaun piana diu

resources.

Secure File Center

The Secure File Center serves as
a repository for secure
documents/file sharing between
and by users.




MAST Pilot

(e

Kite Educator Portal

URL: https://educator-testlet.kiteaai.orgl = yeucs oororme oot oon ovaroreoursosamerswin smvene
- Secure user access. e o M P oo
« Everything in one place for

test management, user
management, and student SIGN IN TO EDUCATOR PORTAL
management. _

PASSWORD:
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Sigl'l In» Forgot Passworg?
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Kite Educator Portal-MAST

[ v | b | s STC (System Test
Coordinator)

User Information

FIRST NAME: * LAST NAME: * EMAIL ADDRESS: * AR (Auth O rized

EDUCATOR IDENTIFIER: Representatlve)
Organization & Roles
STATE" Montana N BC ( B u | Id | n g
ASSESSMENT PROGRAM:* Select ¥ COO rd i n atO r
ROLE:* Select v
TA (Test
seicn Administrator)
SO M,

&
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Kite Educator Portal-MAST

Logged in & & S Ot

@ ‘ EdUC-EtDr PDl'tal Rake: Organization: AssEasmENt Program
® || Tesilal

Disirici Teast Conrdinatar = Schooks

Ky Profile

Q8
L L

Quick Links
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Kite Educator Portal-MAST

DATA EXTRACTS

A SETTINGS~ INTERIM¥Y REPORTS~¥ DASHBOARD HELP
0 Monitor Session

| 4 D_ Extracts
/

Live Chat @ 2020. University of Kansas. Site Map




Multi-State Alternate Assessment - MSAA

MSAA Testing Portal (aka Cognia Testing Portal)

MSAA Consortia Site
URL: https://www.msaaassessment.org/user?destination=tap/users

[ et
Request raw password

Secure user access.
Everything in one place for

test management, user
management, and student

management.

LLLLL

The MSAA system be open through the 24t
of this month to download Spring 2021 score
reports. It will then be closed and be

accessible by users again in Spring 2022
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https://www.msaaassessment.org/user?destination=tap/users

MSAA — Cognia Testing Portal

Tabs include:

» Test Status Summary —
manage testing and check
on test status

« Students — student
management area (OPI
uploads students)

« Sample Iltems — sample
items, writing rubrics, and
best practices videos

* Organizations — list of the
schools attached to your
district

» Users — user management
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Dashboard Test Status Summary Students

Sample fems Grganizatons Users.

Multi-State Alternate Assessment System

Multi-State Alternate’Assessment

Dashboard

Sample Items Organizations Reports



MSAA — Cognia Testing Portal
The Organization tab provides STCs with
information about the organizational ID,
Child organizations, users, and students.

msda’
EEEEE oo
e The Users tab is the screen in which
"_‘f“ . STCs will add the TA user accounts
- for their districts and school.
' Users tab

The Students tab can be used to

m.._._ SR
e =
view and confirm student profiles.

= =
Students tab
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MSAA — Cognia Testing Portal

Dashboard Sample ltems

¥

Users STCs (TCs)

receive an
activation email

Search Roles

administrator
test administrator

In the MSAA system: cree (ree) add
STCs are referred to as TCs (Test acmfuiqu:TAs
Coordinators)

"

OQ quLIC 'W-S‘

3
[ ]

TAs are referred to as TAs (Test Administrators)
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MSAA — Consortia Site

Consortia Site
URL: http://www.msaastates.com/

ABOUT MSN I I IS@
ELIGIBILITY \ Multi-State Alternate Assessment
RESOURCES FOR iy
FAMILIES 'F‘EEEHE;ZE:F:“
R hearoRe OR e WELCOME TO MSAA
SAMPLE ITEMS EEEEE?:”SEN
U SER GU I DE AN D T'his test contains many built-in supports that allow students to show what they know and can do by communicating as independently as po:
MANUAL
WRITING RUBRICS
CORE CONTENT
CONNECTORS
s, CONTACT Core Content Connectors
gw."a https://wiki.ncscpartners.org/index.php/Core_Content Connectors
U%:’%)?%n vi‘?"@‘;
ATE SV .

OPLMT.GOV


http://www.msaastates.com/
https://wiki.ncscpartners.org/index.php/Core_Content_Connectors

ACT with Writing

ACT Success

ACT # cases Organizations  Knowledge Hub v

SETUP TESTING

Select an action = Selectanaction  ~

#* Program Informaticn

Tl
p—

Montana State Testing

Prione: 844 857 2569
Website: Montana O

AT with Writing Test Dates:
Initial Paper - Standard test day

ACT State and
District Website

Resources Helpful Tools

March 24, 2020

Initial Paper - Accommedaticns windew

ACT Test Scores and Report:

& Accommodations window

State of Montana

ACT State Testing

Soclal
Emotional
Leaming
(SEL)

Maich 31 - Api 2. 2020

The ACT

Reporting PearsonAccess "t

Pearson Accesshext
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Examinee details

Test date information

Reason for request

u Educational plan details
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Welcome to Your Testing Program

Requested accommodations/supports
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Required documentation TAA S ite

Navigating Your ACT ,
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ACT — Montana State and District Testing

ACT State and District Testing: Montana Page url:
https://lwww.act.org/content/act/en/products-and-services/state-and-district-
solutions/montanal/the-act.html

State of Montana

ACT State Testing

gra‘ poRtie 'NJrvoc \J‘ONTA N‘?
8 g A
W GEAR UP

The ACT Test: Montana " PreACT: Montana

Next Steps | Important Dates | Help and Contact Next Steps | Important Dates | Help and Contact

Welcome to Your Testing Program
ion Process Next Steps ation Process Next Steps

LIC
OQQUS "’Vs)‘p st administration pro related to that phas

dministration process to see resources related to that phase.

Ale 0 @ 0 909@

K Step 3 Step 6
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https://www.act.org/content/act/en/products-and-services/state-and-district-solutions/montana/the-act.html
https://www.act.org/content/act/en/products-and-services/state-and-district-solutions/montana/the-act.html

ACT — Montana State and District Testing

Test Administration Process Next Steps

Select your current phase of the test administration process to see resources related to that phase

O © O 6 0 ©

Step 2 Step 3 Step 4 Step 5 Step 6 Step 7

Important Dates and Information

Yo r Schedule of Events {» oming soon) contains all dates and deadlines for your test event.

Check w...__ ", .. cusure you're on track for a successful administration.

Test Dates
The ACT Taken Online

» Test Window 1: March 26-29, 2024 and April 1-5, 2024
» Test Window 2: April 9-12, 2024 and April 15-19, 2024
» Test Window 3: April 23-26, 2024 and April 29 - May 3, 2024

*Accommodations testing available on paper per student IEP/504 plan

| Documents will be replaced as they become available for spring 2024 testing

\

Step 1: Orientation

Before Testing: Get started with your testing program

Learn about Test Formats and Policies

Resources:

* What's New (web content)

+ The ACT Taken Paper or Online (pdf)

+ Testing Policies and Information (web content) (select the first result listed after applying search filters)
+ Test Coordinator Checklist (interactive resource)

Select Test Dates and Verify Shipping Address (Manage Participation)
Dates:
21 November 7 - December 9, 2022
Websites:
+ PearsonAccess "o
Resources:

+ PearsonAccess " User Guide (web content) (select the Test Dale and Materials Receipt Selection section)
+ Address Change Request Form (webform)

Training:

+ Test Dale Selection (Manage Participation) (training tutorial)

Select Test Staff and Set Up Accounts
Websites:

* PearsonAccess "
Resources:

« Staff Requirements, Roles, and Responsibilities (web content) (select the first result listed after applying search filters)
+ PearsonAccess "® User Guide (web content) (select the Managing Contact and User Account Information section)

Training:

26



ACT — PearsonAccessext — User Roles

PearsonAccessNext (PA Next)
URL: https://testadmin.act.org/customer/index.action

« Can perform tasks in PANext,

* Does not receive ACT communication unless added
as a Contact.

« '‘DTC’, “TA’, ‘Room Supervisor’, and ‘TC'.

* Receives ACT communications.

* Must also be a ‘user’.

* Only 2 may be entered in the system.

* ‘District Test Coordinator’ and “Test Administrator’.

Contact
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https://testadmin.act.org/customer/index.action

ACT — PearsonAccessext — User Roles

S « System Test Coordinators are uploaded to the
(D:IStndc.t T$St system by the OPI as District Test
oordinator Coordinators (as a ‘user’ and a ‘contact’).

* If there is an ACT Test Coordinator at the

Test Administrator district, he/she is added as a ‘user’ and a
‘contact’.
Technology - Added as ‘users’.
Coordinator « Will not receive ACT communications.

Optional » Added as ‘users’.

* Will not receive ACT communications.

Room Supervisor




ACT with Writing - PANext

In addition to User Management, this tab is used for student
management and materials ordering. Tasks under these items are

assigned by ACT and ‘Contacts’ will receive communication
completing them.

Select an action =

Import / Export Data

management is completed.

n Students

The ‘Testing’ icon is where online test Organizations

Users

.ofg Orders & Shipment Tracking

Select an action

® OFFc,
2% €0,

o
N, spare o

Student Tests
Sessions
Students in Sessions

The ‘Reports’ icon provides access to reports in the following
categories:

« Student and Registration reports

A

NOV el

* Online Testing reports
o * Orders & Shipment Tracking reports

ey

REPORTS

Select an action

Operational Reports
% | Published Reports

Sl lniriae



ACT with Writing — ACT Success

ACT Success
https://success.act.orqg/s/

Online Reporting for ACT

Helpful Tools

I ” ACT Test Scores and Reports

BLIC
O Mo,
& > Sign In or Create Account
i )
o = Email
% £
<, & mfortnera@mt.gov

§

Signin Welcome to Success!

The Success community provides ACT customers access to the tools
successful. To view your organization’s information, create an accoun

©Online Reporting: Looking for your school’s data, trends, and scores?

mfortneramt.gov personalized data.

Test il and ions: Test Accorr ion Coorc
gquest student’s accommodations or English Learner supports, recei

Password Forgot passwordl

Sign In

% Srare ot
OPLMT.GOV

Test Accessibility and
Accommodations (TAA) Access

¢ Helpful Tools

Test Accessibility and Accommodations



https://success.act.org/s/

Resources for Additional Support

ACCESS for ELLs
WIDA AMS (DRC) site
*1-866-276-7735
*help@wida.us

WIDA Secure Portal
*1-866-276-7735
*help@wida.us

rSmarter Balanced, Montana Science and
Alternate Montana Science Assessment

 Montana Testing Portal Montana Help Desk
o 1-877-365-7915
 mthelpdesk@cambiumassessment.com

—

ACT with Writing
* PA Next and ACT State and District

MSAA - Multi State Alternate
Assessment

. MSAA Service Center
 1-866-834-8879

Testing Montana Page

» 1-800-553-6244, ext. 2800
(general)

+ 1-800-553-6244, ext. 1788

s, » MSAAServiceCenter@cognia.org (accommodations)

« ACTStateAccoms@act.org
(accommodations)



mailto:mthelpdesk@cambiumassessment.com
mailto:help@wida.us
mailto:help@wida.us
mailto:MSAAServiceCenter@cognia.org
mailto:ACTStateAccoms@act.org

Questions

OPI Assessment Helpdesk

1.844.867.2569
OPlAssessmentHelpDesk@mt.gov


mailto:OPIAssessmentHelpDesk@mt.gov
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