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Schedule math testlets to best align
assessment to instruction
e Understand the scheduling flexibilities of math
testlets
e Create a plan for collecting information

required for submitting math testlet schedules

o How can teachers be a part of scheduling testlets for
each window?

o How can teachers schedule testlets within each
window?

Log into Waypoint Scheduler & submit your
district’s/school’s math testlet schedule &,
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2025-2026 MAST DESICGN These 12 testlets

are flexibly
scheduled at the

school level
ELA Math
% BOY Literary Testlet -
S -
£
Z BOY Informational Testlet -
~ MOY Literary Testlet
3 -
e MOY Informational Testlet
i IEYSre—— —
N EOY Literary Testlet -
2
O
S
§ EOY Informational Testlet -
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Window 1 Window 2 Window 3
October 13 - January 12 - March 30 -
December 5 March é May 22
8 weeks 8 weeks 8 weeks
3-5 Testlet
MATH 3-5 Testlets 3-5 Testlets STt
1 Anchor Test
2 Y Testlet
ELA 2 BOY Testlets MOY Testlets

Performance Task

2 EQY Testlets

administered across the 3 testing windows

All 12 testlets must be scheduled and




SCHEDULING TESTLETS WITHIN WINDOW

Testing
window

How did your schedule last year
reflect this cycle?

Could your schedule for 25-26
better reflect this cycle?




» SCHEDULING TESTLETS WITHIN WINDOW

Best Practice Considerations

e Administer as close to instruction as possible (at the
end of the unit/chapter)

e Spread out testing throughout the window rather
than clustering all testlets into the same week

e Use score reports for immediate and long-term
instructional decisions (provided weekly during the
window)

o Leverage testlet scheduling as an opportunity for
district collaboration around curriculum and
assessment

e Plan for make ups
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SCHEDULING

e Testing windows are two weeks longer in the 2025-
2026 school year with similar start dates

* Last year's schedules will rollover into the same
windows within the scheduler tool

e |f no changes are made during the editing period,
testlets will remain in the same windows as last
year

STCs will be loaded into Waypoint & can add

building level users to schedule testlets at the

school level, but final submission must be done by
the STC

DA RTINS



Who should be involved with testlet scheduling?
e District’'s System Test Coordinator (STC)
e Any Building Test Coordinators (BTC) in the
district
¢ Instructional/curricular leaders

Ak

e Teachers
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Tools for Scheduling Testlets —

e Math pacing guides & school calendar

* Previous year's MAST math testlet schedule

* Previous or upcoming year's high-level lesson plans

e Any notes from the previous year's pacing

o MAST Math Assessment Specifications

o MAST Scheduling Guide & FAQs for Test Coordinators
o Pg. 11: Math Schedule Worksheet
o Appendix B: MAST Math Testlets and Standards

OR Math Standards Blueprint

DA RTINS



https://opi.mt.gov/Portals/182/Page%20Files/MAST/2024-2025%20Assets/Educator%20Resources/Math%20Assessment%20Specifications.pdf?ver=2025-02-04-144701-553
https://opi.mt.gov/LinkClick.aspx?fileticket=fg0sQeMAfp0%3d&portalid=182
https://opi.mt.gov/Portals/182/Page%20Files/MAST/2024-2025%20Assets/Educator%20Resources/Standards%20Blueprint_Math.pdf?ver=2025-05-27-142115-230

@ Waypoint

MAST 2024-2025 Math Schedule Worksheet

Directions:

1. Fill in grade, name, and, if applicable, curriculum name, publisher, and copyright year.
2. List unit names andfor standards covered before and during each window.

M 3. Compare your math curriculum units, standards, and pacing to the testing windows and
Ap Pe nd Ix B to the math test blueprints to determine which testlets should be administered during
each window.
Gl‘dﬂ‘ 3 4. Retumn the worksheet to your STCBTC by the indicated due date
Testlet Mames MT Standards STC/BTC Name: Due Date:
- — Mame: Curriculum name, publisher, and copyright year, if

Concepts of Multiplication and Division |3.04.1, 3.04A.2, 3.04.3 = applicable:
Multiplication and Division Equations 3.04.4, 3.0A0 T S s
Multlpl'yf :Ind D‘i"i"ldﬂ Wm'lin 1':":' 3 OA 5 3 D‘A.? October 14 — November 22, 2024 | January 13 - February 21, 2025 [March 24 - May 2, 2025

- R Math 3-5 testlets 3-5 testlets 3-5 testlets
Time, Liguid Yolume, and Mass 3.MD.1, 3.MD.2 ELA 2 BOY testlets Z MOY testiets + PT ZEOY testlets
Real-World Problems and Patterns 3048 3.0A0 T T T
Place Value and Operations in Base Ten |3.NBT.2, 3.MBT.3 C:::r;
Understand Fractions as Mumbers 3.G.2,3NF.1, 3.NF.2, 3NF.2.a, 3NF.2.b 5;*""““5

avened
Compare and Find Equivalent Fractions |3.MF.3, 3.MF.3.a, 3.MF.3.b, 3.MF.3.c, 3.NF.3.d "
Unit Sqguares and Square Units iMD.5 3MD.5.a 3.MD.5.b, 3MD.6, 3.MD.7, .
3MD.7.a
Aligned

Solve Area Problems 3.MD.7, 3.MD.7 b, 3.MD. 7., 3MD.F .d ufms 3
Data and Graphing 3IMD.3, 3.MD.4 4
Two-Dimensional Geometric Figures 3.G.1, 3.MD.8 5

The Math Schedule Worksheet Math Standard Blueprint
cmd MG'l'h S’rdndord Montana MAST Math Testlets

Gr Testlet Standards Content Attributes
Bl u e p ri nfs/Ap p e n d i X B CG n b e 3 Cmt?e?ts c..f 3.04A.1 * Interpret products and quotients of whole nu.mbt_?rs. - o
Multiplication and 3.04.2 *  Saolve one-step real-world problems by multiplying or dividing within 10x10.
Division 3.0A3
u Se d ‘I'O g e'l' h e r‘ 'l'o h e | p p | G n 3 Multiplication and 3.0A4 + Determine an unknown number in a multiplication or division equation
Division Equations 3.0A6 relating three whole numbers, within 10=10.
. +  Understand division as an unknown-factor problem.
SC h e d u | N g 3 | muttiply and Diide 3045 +  Understand and use properties of aperations to multiply and divide.
Within 100 3.0A7 +  Fluently multiply and divide within 10x10.
3 Time, Liquid Volume, 3MD.1 + Tell time and solve problems involving intervals of time.

and Mass 3MD.2 s  Saolve real-world problems invelving liquid volume and mass.



Structures for Gathering Information

e Grade |level PLC time

e School-wide planning time with grade level
work and vertical alignment

e School leadership team using last year's

schedule and notes to draft a potential

schedule that is shared with teachers for

teedback and adjustment
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Discussions for Scheduling

e /s there a curriculum change for the upcoming
school year?
e How well did math testlets align to instruction
last year?
o Were there testlets that could have been
administered earlier?
o Were there testlets that should have been
moved to a later window?
e How will the move from six to eight week
windows affect our scheduling?

I RIS




Considerations for 2025-2026

e Testing windows are two weeks longer in the 2025-

2026 school year with similar start dates

* Last year's schedules will rollover into the same
windows within the MAST Scheduler

e If no changes are made during the editing period,
testlets will remain in the same windows as last
year

e STCs will be loaded into the MAST Scheduler and
can add building-level users to schedule testlets at

the school level, but final submission must be done & ™,
by the STC 8
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The portal for scheduling and publishing
MAST math testlets.
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Required Software
e Supported Operating Systems
o Microsoft Windows T
o Chrome OS 124 and later

e Supported Browsers

o Google Chrome: Version 124 and higher
o Microsoft Edge: Version 124 and higher
o Firefox: Version 126 and higher

Users
e STCs have accounts created for them by the OPI.
o New users: an activation email will be sent. Check
junk/spam folders if rerouted.
e STCs may delegate building users for each school.

DA RTINS
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SCHEDULER ACCESS

@

Waypoint

Click to Sign In

To log in to the Scheduler, follow
these steps:
« Go to the login page at

- www.newmeridian.io.

* Enter your registered email address
and password (case sensitive).

» Click Sign In to access your
dashboard. If you encounter any issues
during the login process, ensure that
you have entered the correct email
address and password.

Step-by-step
scheduling instructions
are located in the

Scheduler User Manual

—
y— . g
== New Meridian
—
~

Sign in with your email and password
Email

name@host.com
Password

Password

Forgot your password?

Common troubleshooting:
Use the Forgot Password option to
reset your password or contact support
for assistance.
helpenewmeridian.org



https://www.newmeridian.io/

Accessing Test Schedules

The Scheduler can be accessed via the lett-hand navigation menu.
Users designated to set up and publish test schedules will see a

prompt either to Start or Continue Schedule Set Up. They will also
see two tabs: Test Schedules and Schedule Set Up.

ganization / Scheduler

ScheI ‘ ‘ ‘I i

Sample District Test Schedules

Test Schedules Set Up

You must complete Schedule Set Up before users in your arganization can view
Test Schedules

&




¢ SCHEDULE SET UP

' OVERVIEW

Only designated users as determined by your organization can access

the Schedule Set Up tab.

The steps at the top of the page will guide you through the set-up process:

Step 1: Testing Windows - These have been set by OP!

Step 2: Curriculum - Decide whether to complete all scheduling yourself or delegate
scheduling to the building level. If the former, you will enter Math curriculum information for
each grade and complete Steps 3 and 4. If the latter, the designee(s) will complete the
remaining steps.

Step 3: Schedule Testlets - Assign testlets to Testing Windows.

Step 4: Publish - Review Test Schedules and publish them to other users in your

(
r
~
/N
N

(

N ®

B

XY rganizat $ [ Setup _—
SCh Ed U I'Ef S.;.mplc District

organization.

T Trbundiha Cat i
rrrrrrr schedule Set Up

Schedule Set U Gl

C3

N R R AN
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| SCHEDULE SET UP

¥ STEP 2: CURRICULUM

To establish uniform Test Schedules for all applicable schools and

grade levels in your organization, select The District and proceed to
Select Math Curriculum.

Who should create Test Schedules?

@is The District ® B3 School Buildings O
The district will establish uniform test Delegate test schedule creation to Building
schedules for all schools and grade levels Test Coordinators

To delegate, follow these steps:

1. Select School Buildings.

2. Review the information about delegating.
3. Click Save and Next.

4. Review the confirmation prompt.

5. Click Save and Finish.

DA RTINS




| SCHEDULE SET UP

i STEP 2: CURRICULUM

Select Math Curriculum

1.Select from the dropdown for each grade

( o Selecting a Publisher Curriculum will generate testlet-to-unit alignments.
o Selecting Local Curriculum or Not Listed will generate alphabetized lists of testlets.

2 .Click Save and Next.

Returning Schools

Curriculum and Schedules from SY24-25 will be
prepopulated if there are no changes in
delegation

Select Math C:

* Prepopulated schedules are editable.
e |If there are no changes, you can proceed to
the next step.

PN RTINS




SCHEDULE SET UP

STEP 3: SCHEDULE TESTLETS

1. Select Subject and Grade from the drop-down menus.
2. View the list of testlets for the subject and grade on the left.
3. Select Schedule for the testlet you wish to schedule. A new Assign Testlet

window will appear.

Schedule Testlets
Math Testlets Testing Windows

M, t et 1 i i { 13 1 that 1 i ol 1 list Ll | bl oW}
Math testiets aie organiied atound 12 stiands of mathematical understanding thal represent (rade-level corent. Campane 1he alphabetioed list of lestiels and conesponding ﬁ
ard A o e g - N 3 etk 1071472024 - 117222024

standands bo your Math Curmcuium pacing 1o deteimuane when atudents will be ready o each teatlet

Mot Schacued (V) ecubed (1 b3
9 Concepts of Multilication and Division e
X

.

Window 2
01/ V2025 - D22V I2025

Multipic ation and Division EQuations i
o 3

0272472025 - DS/02/2025

Multiply and Devide Within 100 i
Leheduia ]

23




| SCHEDULE SET UP

" STEP 3: SCHEDULE TESTLETS (CONT.)

4. Choose the Testing Window.

5. Select Testlet Details to learn more about each testlet.

6. View Standards to see the descriptions for the standards covered in the
testlet.

Assign Testlets

Time, Liquid Volume, and Mass
Nea >
6. LY

Select Testing Window

7. Click the Back and Next buttons to navigate between all testlets for the
applicable subject and grade.

8. When you have finished assigning testlets to Testing Windows, click
Save.

DA RTINS




SCHEDULE SET UP

STEP 3: SCHEDULE TESTLETS (CONT.)

7. Use Back and Next buttons to navigate between all testlets for the
applicable subject and grade.

8. When you have finished assigning testlets to Testing Windows, click
Save.

Assign Testlets

Time, Liquid Volume, and Mass
XX

Select Testing Window Testlet Details Standards

Select Testing Window

25




ELA testlets are pre-schedule (
You may use the subject drop-
down to see the scheduled l

testlets but changes cannot be

| SCHEDULE SET UP

" STEP 3: SCHEDULE TESTLETS (CONT.)

made.

9. The testlets you have assigned to windows will
populate under their respective Testing Windows on the right.

Schedule Testlets

Math Testlets Testing Windows
Wincow

—

10. Repeat as necessary until all testlets for the subject and grade have been
assigned to Testing Windows.

11. To continue scheduling for all grades, select a new grade from the
Grade drop-down menus.

DA RTINS




| SCHEDULE SET UP

Y STEP 3: SCHEDULE TESTLETS (CONT.)
Check Schedules before Publishing

(

r

~

/N

% |

5 O
( r ’

r

~

VAN

@

Once all testlets have been scheduled, you can review the Test Schedules before
publishing. Print the draft schedule and check with all involved staff to ensure
alignment and pacing.

Reminder: Once schedules have been published and the scheduling window is
closed, no changes may be made for the school year.

Testing Windows
To reschedule any testlets:

1. Select the applicable subject and grade from
the drop-down menus.

2. Click the pencil icon next to the appropriate
testlet under Testing Windows. The Assign Testlets

window will appear.

4. Select the appropriate Testing Window from the
Testing Window drop-down menu on the Select
Testing Window tab.

5. When you have finished reassigning testlets to

new Testing Windows, click Save.




SCHEDULE SET UP

STEP 3: SCHEDULE TESTLETS (CONT.)

To reschedule any testlets (cont.):

3. The Assign Testlets window will appear.

4. Select the appropriate Testing Window from the
Testing Window drop-down menu on the Select
Testing Window tab.

5. Reassign and Save.

Assign Testlets

Concepts of Multiplication and Division
LN N

Select Testing Window Testlet Details Standards

Select Testing Window

-

Window 1

10/14/2024 - 11/22/2024 [

Window 2
01/13/2025 - 02/21/2025

Window 3 Cancel m
03/24/2025 - 05/02/2025

28




| SCHEDULE SET UP

4 STEP 4: PUBLISH

Publish Test Schedules
1. Review the Test Schedules.
2. Click Publish Schedule at the bottom right.

) o i g © snasunens © renan

3. A new Publish Schedule window will appear.

4. Review the Publish Test Schedules contfirmation prompt.
5. If you wish to proceed, click Yes.

6. You will be redirected to the Test Schedules page.

DA RTINS
()




SCHEDULE SET UP

STEP 4: PUBLISH

Edit Published Test Schedules
1.Select Schedule Set Up tab.
2.Click Edit Schedule

Scheduler 1 Sampie Dt
- ~—
Schedule Set Up

& s [ L [ [ T

Sample District Test Schedule

P !

Math Test Schedule

Thet e S

L B = e
- In

s 3 e ot s i o Yo

PN was sl Emeupe, | ana, ot
= Linasive
e of Lot

[ L s Fom i 2

X Ras " \...@

Edit Schedule

3. View Edit Schedule window
4 . Read cO nf| rmation The Test Schedules will be unpublished and made unavailable to other users.

You will need to Publish it again after your edits are complete.

5. Click Yes, Edit Schedule PORR——

6. Continue to edit.
30 e I :
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View & Print Test Schedules
Once Test Schedules are published, all users in an organization will be able to

view and print Test Schedules on the Scheduler page. Follow these steps:

1. Select the subject(s) you want to print from the Subject drop-down menu on
the left.
2. Click Print.

Scheduler

3. A new window will appear with your web browser’s print function.
4. Use your web browser's print function to implement your desired
action, such as printing or saving as a PDF.
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USERS: PERMISSIONS

Permission
Delegate Scheduling to Building Test Coordinators

DTC

BTC

Select Curriculum and Create Testing Schedules*

Publish Testing Schedules*

View Published Schedules

Create and Edit Users**

View Organizations

NENESEYAYA

NSNS S




Add New User
1.Select Users
2.Click Create New User

3.Enter information into fields.
4.Click Save.

Users

Users Sampke District

Create New User




EDIT OR DEACTIVATE USERS

To edit an existing user’s information, follow these steps:

1. Click Users in the left-hand navigation.

2. See Users page.

3. Select school.

4. Type user’'s name in the Search Users field to further narrow your search.

5. Click the pencil icon next to the user's name in the table to edit their information.

7. Make the necessary edits. Edit User
8. OPTIONAL: If you need to deactivate a user’s
access, deselect the Active checkbox. :
9. Click Save. =
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Who Should Receive Testing Schedules?

e Testing Coordinators

e Teachers administering MAST

e Special Education teachers supporting grade
level instruction

e Support statt involved with instruction

e Anyone supporting MAST administration

DA RTINS




Throughout the Year
e Have teachers make note of testlets that could be

moved to earlier or later windows
e Allow time to discuss student results in reference to
alignment
e Ensure all students in a school within the grade
level are able to complete scheduled testing within
each designated window-Testlets may not be
rescheduled once the September deadline has
passed
o Testlets may be rescheduled prior to the 2026- 7,
2027 school year ’J )

DA RTINS



SCHEDULER TOOL RESOURCES

o MAST Betore Testing Tasks

e MAST Scheduling Guide & FAQs for Test
Coordinators

o MAST Math Scheduling Worksheet

e Math Assessment Specitications

* Math Standards Blueprint

e Testing Windows

e Waypoint Scheduler Tool Portal
o Scheduler Tool Manual
o Scheduler Tool Focused Support Video

All MAST-related resources can be found on the MAST Portal

37


https://opi.mt.gov/Portals/182/Page%20Files/MAST/2024-2025%20Assets/2024-2025_MAST%20Before%20Testing%20Tasks.pdf?ver=2025-01-06-115838-120
https://opi.mt.gov/LinkClick.aspx?fileticket=fg0sQeMAfp0%3d&portalid=182
https://opi.mt.gov/LinkClick.aspx?fileticket=fg0sQeMAfp0%3d&portalid=182
https://opi.mt.gov/LinkClick.aspx?fileticket=8Y2ISveev98%3d&portalid=182
https://opi.mt.gov/Portals/182/Page%20Files/MAST/2024-2025%20Assets/Educator%20Resources/Math%20Assessment%20Specifications.pdf?ver=2025-02-04-144701-553
https://opi.mt.gov/Portals/182/Page%20Files/MAST/2024-2025%20Assets/Educator%20Resources/Standards%20Blueprint_Math.pdf?ver=2025-05-27-142115-230
https://opi.mt.gov/Portals/182/Page%20Files/Statewide%20Testing/Landing%20Page/Published%20Test%20Windows_2021_ver2.pdf?ver=2020-10-27-092258-750
https://www.newmeridian.io/
https://opi.mt.gov/LinkClick.aspx?fileticket=26jfst6GFoM%3d&portalid=182
https://opi.mt.gov/Portals/182/Page%20Files/Statewide%20Testing/Webinars%20Training%20Page/Outreach/Focused_Support_Videos/MAST/MAST_Scheduler_Tool_FSV.mp4?ver=2025-08-05-155853-560
https://newmeridiancorp.org/montana-aligned-to-standards-through-year-program-portal/

? ? Questions? ? ?

OPI ASSESSMENT HELP DESK:
1-844-867-2569
OPIASSESSMENTHELPDESKeMT.GOV



http://opiassessmenthelpdesk@mt.gov/

