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The WHY: Successful administration of the MAST.

Schedule Testlets

AR BT e e Roster Students & Enter PNPs

e Print Student Tickets & DACs

Prepare Student Testing Devices « Prepare Students to Test

Notify Families of Testing

user Management

Administer Testlets

Monitor Testlet Completion
Make-Up Testing
Access & Share Student Score Reports

Access & Share Student Score Reports
Reflect on the successes and challenges
of administration




PREPARE STUDENT TESTING DEVICES

Click on the image to access linked resources.

Montana Aligned to Standards Through-Year

MAST

Training Videos
i The following training videos have been provided by our testing partner, ATS, to assist in
" understanding and using the Kite Platform. It is recommended that the following testing
! roles watch the listed videos to help ensure the success of administering the MAST.
MNavigate to the MAST Portal-the landing page for all MAST-related resources, professional
learning, manuals, install guides, etc.

Test Administrator (TA): System Testing Coordinator (STC)
* |ntro to Kite Suite Building Test Coordinator (BTC):
¢ Getting Started in Educator Portal * |ntro to Kite Suite
* |ntro to Kite Student Portal * Getting Started in Educator Portal
* Testlet Administration * |ntro to Kite Student Portal
* User Management
Authorized Representative (AR): « Student and Rosters
* |ntro to Kite Suite * Rostering
* Getting Started in Educator Portal » Student PNP Settings
* User Management + Testlet Administration
* Data Extracts ¢ Data Extracts
* Dashbeards * Dashboar
* Parent Portal Set Up: The St nt-
Parent/Guardian:

Parent Connection

« Kite Parent Portal Manual

Install Links

Kite Student Portal Updates for the upcoming year.

Student Portal Installation Guide - Windows

Student Portal Installation Guide - Mag

Student Portal Installation Guide - Chromebook

Student Portal Installation Guide - iPad

Refer to installation guides for troubleshooting (common errors and their solutions)

Whitelisting
Below is a list of the sites that the Technology Director/ IT Team will want to ensure are

whitelisted.
Whitelisting using wildcards (recommended):

Kite Student Portal
Updates



https://opi.mt.gov/LinkClick.aspx?fileticket=Ug1mcBx9Hcs%3d&portalid=182
https://opi.mt.gov/LinkClick.aspx?fileticket=Ug1mcBx9Hcs%3d&portalid=182
https://opi.mt.gov/LinkClick.aspx?fileticket=Ug1mcBx9Hcs%3d&portalid=182

PARENT/GUARDIAN NOTIFICATION

OF TESTING

Insert School Letter Head Here

[Insert Date]
Dear Parent/Guardian:
[Insert School] is preparing for the Montana Aligned to Standards Through-Year (MAST) assessment through

the Montana Office of Public Instruction. Students in Grades 3-8 will take Math and English Language Arts
(ELA) assessments in 3 administration windows as indicated in below chart:

Window 1 Window 2 Window 3
October 13 — December 5 January 12 — March 6 March 30 — May 22
(8 weeks) (8 weeks) (8 weeks)
Math 3-5 Testlets 3-5 Testlets 3-5 Testlets | Math OR
2 MOY Testlet ELA Anchor
ELA 2 BOY Testlets 1 Performance Task 2 EOY Testlets Test
Testlet

*The actual number of testlets your child(ren) takes each testing window will be contingent on your district’s
local curriculum sequence.

What is the purpose of the MAST assessment?
The Montana OPI in partnership with New Meridian has developed an improved assessment system that will
reflect the needs of our students, teachers, and administrators while providing useful flexibility in terms of test

adrinictratiam Tha MACT Arcarrmant immnlamante “bhraniabh vanar? accnrcmante arrace tha cbatn that caticfio

Click on the image to access linked resources.
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https://opi.mt.gov/Portals/182/Page%20Files/Statewide%20Testing/Parents%20Corner/MAST_Parent%20Notification%20Letter_Template.docx

| MAST PREPARATORY CHECKLIST

Are Test Administrators Trained and Ready
' to Administer the MAST?

Prepared Test Administrators are able to...
e Ensure and Uphold Test Security

e Verify Student Rosters & Student PNPs

e Print Student Testing Tickets & DACs

e Prepare Students to Test

e Schedule Testlets Within Window

e Administer Testlets

e Monitor Testlet Completion

Access & Share Student Score Reports

Educators PPTX, PDF, and Facilitator Guide.
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https://opi.mt.gov/Portals/182/Page%20Files/MAST/Train%20the%20Trainer%20Slide%20Decks/MAST%20for%20Educators_slide%20deck.pptx?ver=2025-08-19-160951-460
https://opi.mt.gov/Portals/182/Page%20Files/MAST/Train%20the%20Trainer%20Slide%20Decks/MAST%20for%20Educators_slide%20deck.pdf?ver=2025-08-19-161015-280
https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Furldefense.proofpoint.com%2Fv2%2Furl%3Fu%3Dhttps-3A__opi.mt.gov_Portals_182_Page-2520Files_MAST_Train-2520the-2520Trainer-2520Slide-2520Decks_MAST-2520for-2520Educators-5FFacilitator-2520Guide.pdf-3Fver-3D2025-2D08-2D26-2D081633-2D860%26d%3DDwMGaQ%26c%3DeuGZstcaTDllvimEN8b7jXrwqOf-v5A_CdpgnVfiiMM%26r%3DqTSDak_aMBcMiCU8IMsMqzWcZSHrDPXU6tJXQenMKuw%26m%3DjL1u1W8zUFdQ3lkyKGkvQZ33o2lhESA9lIW_A2t1YhI9b9okrvPYh4Xi5Hr3N3Ew%26s%3DOP9DvcqAHJ3dxPPDBp4ErwM0ryufnhwF2ZroCuxKqZ0%26e%3D&data=05%7C02%7Ctphillips%40newmeridian.org%7C9c68536f2f13428a957408dde4abb4be%7C6f21103d854b4d1da3788fabe9e5ee96%7C0%7C0%7C638918150292152652%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=hZYM8fvHePO0ljAHxPrN2sWZ4SeUFB7Vu3JnvLPmkU4%3D&reserved=0
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KITE EDUCATOR PORTAL TRAINING

Verify Student Rosters

*Within the Test Monitor Screen within window

f Verify student rosters within the Test N
Monitor Screen (Teachers) or View
Rosters (building or district users).

If students are not showing, reach out
to a building or district-level user to

add student(s) to roster
prior fo testing.
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KITE EDUCATOR PORTAL TRAINING

Verify Student PNPs

*viewable by all users with student connection

PNP Profile for: Vyse Zeug

Verify student PNPs in

Student Demographics

!
student’s PNP Summary
First Nama: Vyse Middla MName: Otio Last Mame: Zeug Date of Barth: 071 . .
prior to testing.
State ID: 02171962 Grade 4
Summary | Accommodations Designated Supports Unreersal Features
Selected PNP Profile Settings for Vyse Zeug O Q

Embedded Selections Mon-Embedded Selections

Accommodations
Open Captioning

Accommodations

Allernate Response Options
Dasignated Supports
Codor Conftrast

Color Overay

Magnificaton

Dasignated Supports
Separate Satting
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KITE EDUCATOR PORTAL TRAINING

AN

If a student begins to test and PNPs are not
showing up, STOP testing.

Test administrators should contact a building or
district testing coordinator immediately and ensure
supports are correctly set before resuming.
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Printing Test Tickets

DATA EXTRACT METHOD

( Navigate to:
1.REPORTS > DATA EXTRACTS Filters

% 2.Click on New File in the Student Login Usernames/Passwords row.| =" =
/__/ 3.Fill out organization drop-downs in the Create Extract pop-up st | Sekee
School: | Select

( window then choose OK.
? 4.0Once the report is generated, click on the PDF icon to download
to your device.




Printing Test Tickets
TEST MONITOR SCREEN METHOD

Not available until in an open testing window, and tickets become unavailable
after the student has completed that specific testlet.

Navigate to:
/ .INTERIM > MY TESTS
2.Fill out the organization drop-downs.
3.Select the testlet for which you want to print student test tickets.
4.Click on Tickets button.

TTINGS * MANAGE TESTS = I8 'ORTS * DASHBOARD HELP

Student login credentials
remain the same
throughout the school year.




KITE EDUCATOR PORTAL TRAINING

A SETTINGS~ INTERMM - REPORTS~ © “80ARD HELP

DALY ACCESE CODES

J Wiew Daily Access
MY TESTS

Dy, the Daily Access Codes are soughl for

=

ASSESSMENT PROGRAL* TEST DAY-*

Teslled Selec

Daily Access Codes

Navigate to:
1.MANAGE TESTS > DAILY ACCESS
CODES
2.Select the Test Day
3.In the Daily Access Codes column,
select either the PDF or CSV icon to
open the file.

4.Select Done once you have finished

viewing the Daily Access Codes grid.

o

View Test Sessions View Daily Access Codes
Select Assessment Program and the Test Day, the Daily Access Codes are sought for
ASSESSMENT PROGRAM:" TEST DAY:"
Testlet » Friday 09/09/2022 X
Subject Grade Daily Access Codes
Mathematics Grade 5 B
Mathematics Grade 7 a B
. + Page 1 of 1 k) 10 ¥  per page 1-2 of 2 items
To bundle multiple Subjects/Grades in one file, select the associated checkbox({es) or
b A iew Access Codes ew Access Codes
elect all, and click Vie Codes in PDF or CSV format
For security purposes, when finished viewing access codes, click Done to close the window




Live Demo:
e Accessing Student Test Tickets & DACs
e Verifying Rosters & Student PNPs



PLANNING TO ADMINISTER

Educators have....

e Checked rosters

Veritied student PNPs are correctly set
Printed out student testing tickets and DACs
Scheduled testlets within window when students are ready to

ASSesSS

e Prepared students and student testing devices for testing

Now What?

e Using the administration script found in the MAST Test
Administration Manual, help students access testlets.

o Actively walk around the room and monitor. Ensure students have
their correct login credentials and are in the correct testlet.

ey
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Along with active monitoring and walking around the room, the Test
Monitor Screen can help monitor test administration & completion.

Test administrators can view individual
student progress status, number of e Tanks: Balec Calledle
unanswered quesTions, and progress ﬂ it i e 9

'I'h ro ug h Tes-l-le-l- Freictives Meadowtark School T Emglah Language Arls - Girade B

Navigate to:
Test Mama i Subjec i Allow Rosponses i Students Assigne i Shedenls Alempled
e INTERIM > My Tests o Tae [ -
o Fill out organizational information in ELA Test_t Engish Language Arts  Yes
drop down menus. ELA_Test2 Englsh Language Arts ¥

e Click Search. '“EK":' SN PR O |

Why Pause?
Pausing further secures testlets until
students are able to resume testing.

For students to reaccess testlet, TAs 4
must click to Resume testing.

Students must Submit testlets to get score
report results.

oL

Student Mame Orvarall Stahss i # Unarsweargd Ihems i 2 i 3
Ll

Hatal Aspin Cormplhah o ] ] [ ] i

Sludenla Wi L

Esma Beacham n Progress A ] o L] ']

Page 1 ol 1 4 g 10 v | PO pags 1-3 ol 3 ilems
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ADMINISTER TESTLETS

Monitoring During Test Administration

What are some ways you currently monitor
during assessments?

e Setting time boundaries

e Ensuring students are completing
testlets in a timely manner and
submitting testlets for scoring

A0) AN RTINS




DATA VS. PRACT'CE Math Average Timing
p50 p80 p90
. . Grade 3 9.5 15.6 20.8
What might be causing
] o ] Grade 4 11.9 19.4 26.2
| experienced administration
Grade 5 10.4 16.6 21.9
times to be higher than Grades | 110 165 208
actual testing times?? Grade7 | 12 18.0 22.2
Grade 8 10.2 15.3 19.0
MOY Informational MOY Literary Performance Task

p50 p80 p90 p50 p80 p90 p50 p80 p90

Grade 3| 18 27.2 34.6 18.7 27.6 35.5 6 12.3 17.6

Grade 4| 20.3 30.1 38.7 20.6 30 38.6 5.7 11.7 16.6

Grade 5| 20.8 30.6 38.4 20.4 28.7 35.4 6.7 13.6 18.2

Grade 6| 18.7 26.4 31.8 18.4 25.9 31.6 6.1 11.6 15.2

Grade 7| 19.6 26.6 31.7 17.5 24 28.4 6.1 11.4 14.4

Grade 8| 17 24 28.5 13.9 18.8 22.5 4.7 9 12.1

A0) AN RTINS




PLANNING TO ADMINISTER

Scheduling to Support Instruction

Estimated Student

Testing Time (minutes)

5 Numerical Expressions 13-20
5 Place Value and Powers of Ten 11-16
5 Represent and Compare Decimals 7-11
5 Multiply and Divide Whole Numbers 16-24
5 Operations with Decimals 13-19
5 Add and Subtract Fractions 18-25
5 Multiply Fractions 16-25
- Division with Fractions 14-21
ML"‘D‘:‘;%;'“”Q 'nit Cubes and Cubic Units 8-13
Solve Volume Problems 12-19
o Understand the First Quadrant 9-13
5 Attributes of Geometric Figures 6-9

* These ranges should be considered general guidelines, with flexibility to accommaodate individual student needs as necessary.

How can this information help balance
instructional time and test administration?



https://opi.mt.gov/Portals/182/Page%20Files/MAST/2024-2025%20Assets/Educator%20Resources/Testlet%20Timing_Math.pdf?ver=2025-05-27-141755-220
https://opi.mt.gov/Portals/182/Page%20Files/MAST/2024-2025%20Assets/Educator%20Resources/Testlet%20Timing_ELA.pdf?ver=2025-05-27-141728-523

ADMINISTER TESTLETS

Consider
Setting time boundaries for MAST by:

e Checking the timing documents and letting
students know how much time they will have
(untimed does not have to mean unlimited)

e Teaching tor the first part of the period and
then assessing at the end helps establish a
natural time boundary

D) AN RIS




ADMINISTER TESTLETS

Consider

e Actively monitoring: Walking around and checking
student progress helps with students taking too long.
Try: “I notice you have been on this number awhile.
Let’s try moving on and coming back to it at the end”

e Encouraging students who may be rushing to slow
down a bit

e Having students raise their hands when they are
finished before they submit their assessment. You can
use this as an opportunity to have a student go back
and review it he/she rushed.

) AN RIS




MONITOR COMPLETION

My students have finished
testing, now what?

Check out our Monitoring Completion Focused
Support Video on the MAST Stay Informed
webpage



https://opi.mt.gov/Leadership/Assessment-Accountability/MontCAS/Stay-Informed#11175413077-focused-support-videos
https://opi.mt.gov/Leadership/Assessment-Accountability/MontCAS/Stay-Informed#11175413077-focused-support-videos

21

? ? Questions”?

OPI ASSESSMENT HELP DESK:
1-844-867-2569
OPIASSESSMENTHELPDESKeMT.GOV

7?



http://opiassessmenthelpdesk@mt.gov/

