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MAST Testlet Administration

OBJ ECTIVES Assessment Focused Support Video

The WHY: To successfully administer MAST testlets
Learn about the...

« Before Testing  During/After Testing
Kite o Training & Preparing Staff o Administering Testlets
Educator o User Management o Monitoring Completion
Portal o Rostering o Make-Up Testing
orta o Entering PNPs o Accessing Score Reports
o Printing Student Tickets & DACs
Kite  Prepare Student Testing Devices
Student o Student Practice Test
Portal o Kite Student Toolbox
Kite o Make the Student-Parent Connection in Educator Portal
Parent e Provide Guidance to Parents/Guardians
Portal ST,
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MAST Testing Windows

MAST Testlet Administration

Assessment Focused Support Video

MAST Testing Windows Overview
Window 1 Window 2 Window 3 Window 4
October 14 - January 13 - March 24 - May 5-
November 22 February 21 May 2 May 23
6 weeks 6 weeks 6 weeks 3 weeks
MATH | 3-5Testlets 3-5 Testlets 3-5 Testlets
1 Anchor Testlet
2 MOY Testlets
ELA 2 BOY Testlets Performance 2 EQY Testlets
Task
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MAST Testlet Administration
Trai 1 i ng Staff Assessment Focused Support Video

Key Tasks to Start

Logging in to Kite: Follow prompts from activation email then
bookmark unique Montana Kite URL for subsequent logins.

Test Security Agreement: Agree to and submit the test security
agreement upon initial login to the Kite Educator Portal

Training Tutorial Videos: Ensure teachers watch the tutorial videos
available in the HELP tab of the Kite Educator Portal

Test Administration Manual: Make sure all teachers have the link to
the TAM.
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MAST Testlet Administration
Test security Agreement Assessment Focused Support Video

Test Security Agreement

Role: Qrganization: Assessment Frogram:

lte,’ Educator Portal

District Test Coordinator v || Demo District ¥ || Testiet '
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MAST Testlet Administration
Trai 1 i ng Staff Assessment Focused Support Video

Training Videos

A SETTINGS - INTERIM- REPORTS- DASHBOARD HELP

Walcome to the help content scraen. This sciean can ba usad 1o find answers Lo freguently asked questions. Choose a toplc below.

Training Videos e Math Reference Sheets

Training Videos Math Reference Sheels

Live Chat
R # SETTINGS- INTERIM- REPORTS- DASHBOARD HELP

< back

Authorized Representative Videos

Test Admmistrator Videos e

Test Cogrdinator Videos

& 2024 The Universily of Kansas
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MAST Testlet Administration
Trai 1 i ng Staff Assessment Focused Support Video

Communicate Schedules

Math Test Schedule
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MAST Testlet Administration
Tra i n i n g Staff Assessment Focused Support Video

Estimated Testing Times
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MAST Testlet Administration
MAST Administration Assessment Focused Support Video

Scheduling Best Practice
Administer as close to instruction as possible (at the end of
the unit/chapter)

Spread out testing throughout the window rather than
clustering all testlets into the same week

Use score reports for immediate and long-term
instructional decisions (provided weekly during the
window)

Leverage testlet scheduling as an opportunity for
district collaboration around curriculum and
assessment

All scheduled testing must be completed in the
window & cannot be moved to the next window R
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MAST Testlet Administration
MAST Administration Assessment Focused Support Video

Instructional Testing Cycle
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MAST Testlet Administration

MAST Administration Assessment Focused Support Video

Administration Best Practice

Testlets are intended to be completed within
a class period but can be paused and
resumed in a following session.

Testlet times may vary by topic and student
familiarity.

Each testlet has its own unique Daily Access
Code.

All testlets are available daily. Students may
move on to another testlet with the correct

Daily Access Code. w
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MAST Testlet Administration
MAST Administration Assessment Focused Support Video

AdminiStering TEStS Administering Testlets

Focused Support Video &

Materials Needed: Slides

+ Print student test tickets
(username/password)

« Print Daily Access Codes (DACs)
+ Test Administration script

During Administration:
« Test administrators can view individual
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10.2.24 MAST Training

Kite Educator Portal

Before Testing
Printing Test Tickets

TEST MONITOR SCREEN METHOD

Navigate to: Not available until in an open testing window.

1.INTERIM > MY TESTS

2.Fill out the organization drop-downs.

3.Select the testlet for which you want to print student test tickets.
4.Click on Tickets button.
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10.2.24 MAST Training

Kite Educator Portal

Before Testing
Printing Test Tickets

DATA EXTRACT METHOD

Navigate to:
1.REPORTS > DATA EXTRACTS o
2.Click on New File in the Student Login Usernames/Passwords row. Aasessment Progrom:* | (BEASH
3.Fill out organization drop-downs in the Create Extract pop-up window Dbt Ses!
then choose OK. senoot [ seect
4.0nce the report is generated, click on the PDF icon to download to your =
device.

Create Extract ﬂ

Subject

Download as:” csvY PDF

A SETTINGS~ MANAGE TESTS~ INTERIM~™ REFPORTS~* DASHBOARD HELP

runsoton ans oaor DRABXTRAGTS. |, o " = Required

Data extracts may include Personally Identifiable Information (Pll), take appropriate precaution o protect saved files

Ext Requestod Filg
i nfar 031352024 10:58 AM B
PNP Satting Counls Student PNP sefting counts by organization 01302024 02:02 PM @
NP Setling F nal M ) 172024 07 41 AM B
MNP Settings (Abr Personal K 11734 B
Parents Par
Rostar Stu 1011772023 04,55 PM [3
ogin Usernames/Passwor DA15/2024 08 52 AM
o o , (3 I

%@ 2024 The University of Kansas
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10.2.24 MAST Training

Kite Educator Portal

Before Testing
Daily Access Codes

Navigate to:
1.MANAGE TESTS > DAILY ACCESS CODES

2.Select the Test Day
3.1In the Daily Access Codes column, select

either the PDF or CSV icon to open the

A SETTINGS* MANAGE TESTS~ INTERIM* REPORTS=* DASHBOARD HELP

O

View Daily Access DAILY ACCESS CODES
TEST COORDINATION
Test Days not Fooma

ASSESSMENT PROGRAM:* TEST DAY"
Testlet v Select - file.
e 4.Select Done once you have finished
Live Chat viewing the Daily Access Codes grid.

View Test Sessions

View Daily Access Codes

ASSESSMENT PROGRAM:" TEST DAY:"
Testlet ¥ Friday 09/09/2022
Subject + Grade i Daily Access Codes
Mathematics Grade 5 B
Mathematics Grade 7 e @
Page 1 of 1 r » 10 *  per page 1-2of 2items (&

4

Done
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MAST Testlet Administration
MAST Administration Assessment Focused Support Video

Using the Test Monitor Screen

Testlet completion can also be monitored by grade level and testlet using filtering options in the INTERIM > My Tests
section of the Kite Educator Portal. Individual students can be identifed for testlet completion to ensure testlet
completion.

1.INTERIM > My Tests

2.Fill out organizational information in the drop down menus.

3.Select the three dots to filter to see the appropriate testing window.

4.Compare “Students Completed” to “Students Assigned”.

5.Select the testlets that are not completed. Multiple testlets can be monitored. You can select up to 4.

6.Select Monitor button.

# SETTINGS- MANAGE TESTS- INTERIM- REPORTS - DASHBOARD HELP
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MAST Administration

Once in the Monitor Screen:

but hasn't completed).

Math, Grade 3, Unit Squares and Square Units

dent Name

MAST Testlet Administration

Assessment Focused Support Video

1.Select the three dots to filter in the “Overall Status” column. Choose Sort Descending.
2. This will pull testlets to the top that are “Unused” (student has not started) and “In Progress” (student has started

Using the Test Monitor Screen

3.Look to the associated Student Name for which students still need to complete testlets.
4.Repeat steps #1-3 for the other testlets in the Monitor Screen.

: Overall Status 4 HER A
Unused T Sort Asc o o o o o o o o o
Unused o o o e} o o o o o
Unused M Column o o o] o/ o] o o o o
n Progress TE [ ] L] L ] [ ] [ ] L] L ] L] ®
e ® = ® [] L] L] L @ @
Com @ L) L] L] L] L] L L] 8
m L L] L] e L] L] L L ®
omple L L] ® L L L] L] L L
mp L L] L ] L] L ] - L L L
® @ ® L) L] L] ] ] @

4
Math, Grade 3, Multiply and Divide Within 100 o
ction

all Status U
Complete ® o ® L] L] L] & . ®
omplete & @ ] [] L] L] @ . @
ompiete L] ® L L L] L] L L] L
Complete L ® L] ] L] L] L] L L
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MAST Testlet Administration

Assessment Focused Support Video

| |
Questions?

KITE SUPPORT DESK: (855) 277-9752
7:30 AM. - 4:00 P.M. MST
KITE-SUPPORT @KU.EDU

OPI ASSESSMENT HELP DESK:
1-844-867-2569
OPIASSESSMENTHELPDESK@MT.GOV

opi.mt.gov "~


mailto:Kite-support@ku.edu
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OPI Assessment Unit - MontCAS Focused Support Video

Questions?

Contact the OP| Assessment Unit:

oplassessmenthelpdesk@mt.gov

B Vv,

844.867.2569
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