User Management
District ARs and STCs have been
assigned the District Test
Coordinator (DTC) role.
Districts/Schools create and
maintain user accounts within
the Kite Platform. When adding
teacher accounts, please use a
unique value such as the
teacher’s SEID number or email
in the Educator Identifier field. If
a user already exists for
MAST, just add a DLM role to
their profile. Users
administering both DLM and
MAST must have user roles for
both assessments, and all
educators administering DLM
must have the teacher role.
Resources

e Adding and Editing_Users

Video
e Data Management Manual
e Educator Portal User Guide
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Ensuring Eligibility .
Only students with active IEPs L TESt Adm""Strator
AND the Alternate Assessment ANANSL R EUAY e
checkbox marked under the Trammg

Statewide Assessments Editor are RUSte"“g Stude"ts

eligible to take DLM assessments. After the OPI performs an initial
Ensure all students eligible for student enroliment in mid-August,

Alternate Assessments are districts can begin rostering
identified and in the Kite Portal ~ students to teachers in the Kite

before the opening of each Educator Portal. Initial rostering

window. should be completed at least one
Resources week before the opening of each
e Alternate Assessment testing window.
Eligibility Guidelines Resources
e Adding_and Editing_Rosters
Video

e Educator Portal User Guide

All test administrators must
complete DLM administrator
training prior to administration of
any testlet. Training can either be
completed through an OPI-
facilitated training or
independently in the Kite
Educator Portal. The DLM
Training_for District Roles course
can help identify which training is
required for each role.
Resources:

e Guide to DLM Required Test

Administrator Training_
e Assessment Coordinator
Manual

Need Help? OPl Assessment Help Desk | OPlAssessmentHelpDesk@mt.gov | 1-844-867-2569
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First Contact Survey &
PNP Profile

After the OPI performs an initial
student enroliment in mid-
August, districts can begin
entering student PNPs
(accommodations) in the Kite
Educator Portal and complete
each student’s first contact
survey. Both should be
completed at least one week
before the opening of each
testing window.
Resources

e First Contact Survey and

PNP Video
e Accessibility Crosswalk
e Accessibility Manudl

Prepare Student
Testing Devices

Windows

Mac
Tablet



https://vimeo.com/181815973?fl=pl&fe=vl
https://vimeo.com/181815973?fl=pl&fe=vl
https://dynamiclearningmaps.org/sites/default/files/documents/Manuals_Blueprints/IE_Educator_Portal_User_Guide_Montana.pdf
https://vimeo.com/263947278/1e88d5327d?fl=pl&fe=vl
https://vimeo.com/263947278/1e88d5327d?fl=pl&fe=vl
https://dynamiclearningmaps.org/sites/default/files/documents/StateBonusItems/Accessibility_Crosswalk_for_Montana.pdf
https://dynamiclearningmaps.org/sites/default/files/documents/StateBonusItems/Accessibility_Crosswalk_for_Montana.pdf
https://dynamiclearningmaps.org/sites/default/files/documents/Manuals_Blueprints/Accessibility_Manual_Montana.pdf
https://dynamiclearningmaps.org/sites/default/files/documents/Manuals_Blueprints/Accessibility_Manual_Montana.pdf
https://vimeo.com/181819504?fl=pl&fe=vl
https://vimeo.com/181819504?fl=pl&fe=vl
https://vimeo.com/181819504?fl=pl&fe=vl
https://dynamiclearningmaps.org/sites/default/files/documents/Manuals_Blueprints/Data_Management_Manual_Montana.pdf
https://dynamiclearningmaps.org/sites/default/files/documents/Manuals_Blueprints/IE_Educator_Portal_User_Guide_Montana.pdf
https://dynamiclearningmaps.org/sites/default/files/scorm/dlm-training-for-district-roles-2025/content/index.html#/
https://dynamiclearningmaps.org/sites/default/files/scorm/dlm-training-for-district-roles-2025/content/index.html#/
https://dynamiclearningmaps.org/sites/default/files/documents/Manuals_Blueprints/Guide_to_Required_Training_IE.pdf
https://dynamiclearningmaps.org/sites/default/files/documents/Manuals_Blueprints/Guide_to_Required_Training_IE.pdf
https://dynamiclearningmaps.org/sites/default/files/documents/Manuals_Blueprints/Guide_to_Required_Training_IE.pdf
https://dynamiclearningmaps.org/sites/default/files/documents/Manuals_Blueprints/Assessment_Coordinator_Manual_IE_Montana.pdf
https://dynamiclearningmaps.org/sites/default/files/documents/Manuals_Blueprints/Assessment_Coordinator_Manual_IE_Montana.pdf
mailto:OPIAssessmentHelpDesk@mt.gov
https://opi.mt.gov/Portals/182/Page%20Files/Statewide%20Testing/Landing%20Page/Published%20Test%20Windows_2021_ver2.pdf?ver=2020-10-27-092258-750
https://opi.mt.gov/Portals/182/Page%20Files/Statewide%20Testing/Landing%20Page/Published%20Test%20Windows_2021_ver2.pdf?ver=2020-10-27-092258-750
https://opi.mt.gov/Portals/182/Page%20Files/Statewide%20Testing/Participation/Alternate%20Assessment%20Eligibility%20Guidelines.pdf
https://opi.mt.gov/Portals/182/Page%20Files/Statewide%20Testing/Participation/Alternate%20Assessment%20Eligibility%20Guidelines.pdf
https://files.kiteaai.org/installers/testletstudentportal/prod/latest/windows/Testlet%20Kite%20Student%20Portal_SetupBundle.exe
https://files.kiteaai.org/installers/testletstudentportal/prod/latest/mac/Testlet%20Kite%20Student%20Portal.pkg
https://dynamiclearningmaps.org/sites/default/files/documents/kite_resources/Kite_Student_Portal_Installation_Guide_iPad_Testlet.pdf

