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1 General Application Usage and Navigation

Welcome to the User Guide for the Montana Office of Public Instruction School Nutrition Program’s On-
line Free and Reduced Application (FRAPP) for meals through the National School Lunch Program and
Summer-EBT program available to you on your computer and your smartphone! Please use this guide as
needed to help you through filling out and submitting your application to your children’s school district.
If you have questions, you can contact your district for assistance.

There are some informational pages at the beginning of the application to help you understand under
what circumstances you need to fill out an application. Please read those carefully. If you determine you
don’t need to fill out the application, simply close your browser. If you determine you need to fill out an
application, please read about what you will need in order to do so and gather your information before
you proceed.

Your family situation determines which pages you have to complete. As you answer questions, the
system will automatically determine the needed pages and display them for you. Please fill out
everything completely. After you have entered required information for your family circumstances, you
will be asked to provide contact information (email, address, phone #) and some other optional details,
then you will see some legal language, followed by a Summary page. The summary page contains the
data you entered throughout the application, as well as your application number. It is suggested that
you print this page for your records, and in the event you need to reference it when speaking to your
district. Please review the Summary page carefully, then check the certification box and Submit.

Upon submittal, you will see a confirmation page that also contains your application number, and you
will receive a confirmation email at the email address you provided on the Contact page in the
application. Your school district staff will immediately receive your application and will process it per
their processing schedule and get back to you with their determination.

Once you close your browser, you will be unable to access your application; however, the school district
will be able to access it, and you can work with them on any necessary changes.

The following pages show you the navigation buttons and links you can use in the system and provide
you with a picture and instructions for each page. Thank you for using FRAPP!

1.1 FAQ
In the upper right corner of Figure 1, you find the FAQ (Frequently Asked Questions). You may find
answers to some of your questions if you click on this link.

Figure 1. Frequently Asked Questions Link



1.2 Breadcrumb Trail

Figure 2 is the breadcrumb trail and is found at the top of each page. You can use this to move backward
through pages you have already completed in the application in the event you wish to review and/or
edit. To move forward you must use the continue button.

Billings Public Schools District Application for Free and Reduced Price School Meals Q‘! A

0

Figure 2. Breadcrumb Trail

1.3 Question Mark Icon
If you hover your cursor over the question mark icon throughout the application, you will see a tool tip
to assist you as seen in Figure 3.

Before you begin...

Figure 3. Question Mark Icon and Tooltip.

1.4 Back — Continue - Add - Remove
Figure 4 shows the Back and Continue buttons that are available on most pages.

Figure 4. The Back and Continue Buttons.

» The ‘Back’ button takes you back to previous pages in the event you need to review or edit
something.

> The ‘Continue’ button activates when you have entered all required data and made all required
radio button selections on a page. If it is not activated, review your page and fill in any missing
data before clicking ‘Continue’.

Ho other adults + Add another adult m

Figure 5. Other Navigational Buttons

There are other navigational buttons scattered throughout the application, such as those in Figure 5 that
have obvious meaning on the pages where they appear.



2 Introductory and Informational Pages
There are two ways to start this application:

» From the OPI School Nutrition page
> From your school district web page or a link provided in a communication from your district

2.1 Welcome Pages
If you start this application from the OPI School Nutrition page, you will see the following page from
which you’ll select your school district:

Welcome!

This is the State of Montana OPI's electronic application for free and
Breakfast Programs. This application will also be used to issue benefits for
the Summer Electronic Benefits Transfer ( S-EBT ) that will provide S120 per
eligible child in the form of preloaded cards that your family can use to
purchase groceries. Children must be directly certified or income eligible to
qualify. The program is intended to help fulfill hunger gaps when children
are not in school. Please contact the hot-line at (406) 444-0044 or email 5—

EBT@mt.gov if you wish to opt out of the S-EBT program benefits.

This interactive application will guide you through the application process.

You cannot save and return to this application after you have started it. You will receive an application number for
reference once you have submitted the application. The time it will take you to finish this application depends on
your household circumstances and the information you have on hand when you begin. You will need to provide
information regarding DOBEs, grades, schools, and income information for children and adults in your household,
as well as case numbers for SNAP, TANF, or FDPIR assistance programs. When you are ready to apply, selectthe
school district in which you are applying to begin.

You are submitting this application on or before June 20th. If you are deemed eligible based on your income,
you will receive school meal benefits for the remainder of the current school year as long as schocl isin session
[through June 30th) and Summer-EBT benefits for the current summer (June - August). You need to fill out

free/reduced meals for next school year and Summer-EBT benefits next summer.

MNote: Students attending a CEP school will continue to receive school meals at no cost during the regular scheol

year even if deemed reduced-price eligible or denied Summer-EBT benefits via this application.

Please see the OPl Summer EBT webpage for more details.

your school.

If the school district you child attends is not in the below list, your school will provide information to you on how
you should submit 3 free and reduced applicstion.

Figure 6. Welcome Page from the OPI School Nutrition Web Page.

Please note the S-EBT information on this page as well as the information regarding your date of
submittal in the fourth paragraph.



You have the option to quit here and fill out a paper application by clicking on the blue link in Figure 6,
printing the application, and taking it to your district. We encourage you to fill out the application and
submit on line.

» Use the down arrow to select your school district.

If all of your children are in the same school district, even if in multiple schools, fill out one
application and include everyone.

If you have children in multiple districts, you have to fill out a separate application for each
district.

Welcome!

This is the State of Montana OPI's electronic application for free and
reduced-price meals for the IJSDA's National School Lunch & School
Breakfast Programs. This application will also be used to issue benefirs for
the Summer Electronic Benefits Transfer ( S-EBT ) that will provide $120 per
eligible child in the form of preloaded cards that your family can use to
purchase groceries. Children must be directly certified or income eligible to
qualify. The program is intended to help fulfill hunger gaps when children
are not 1n school. Please contact the hot-line at (406) 444-0044 or email 5-

EBT@mt.gov if youwish to opt out of the S-EBT program benefits.

Thiz interactive application will guide you through the application process.

You cannot save and return to this application after you have started it. You will receive an application number for
reference once youw have submitted the application. The time it will take you to finish this application depends on
vour househeld circumstances and the infoermation you have on hand when you begin. You will need to provide

information regarding DOBs, grades, schools, and income information for children and adults in your household,

az well 3z caze numbers for SNAP, TANF, or FOFIR aszistance programs. When you are ready to apply, select the

Fy
Alder-Upper Ruby Elem
Baler K-12 Scheols ow are deemed eligible bazed on yourincome,
Belfry K-12 Schools rent school year az long as school is in session

Belgrade Public Schosls
Eleszed Trinity Schl
Bonner Elementary

mer [June - August). You need to fill out
lif vour children are eligible to receive

efits next summer.

Boulder Elementary
Broadview Public Schools
Butte Public Schoals
Canyon Creek Elementary

ool meals at no cost during the regular school

T benefits via thiz spplicstion.

Cayuse Prairie Elementary
Centerville Public Schl=
Charlo Public Schools
Chester-Joplin-Inverness P35 |tion iz available for you to print and retum to
Cheteaw Public Schools
Clancy Elementary

Clinton Elementary school will provide information to yeu on how
Columbis Falls Pub Schls
Darby K-12 Scheols -

w

Figure 7. School District Dropdown List.

> Select your school district from the dropdown list as seen in Figure 7 to continue through the
application.



If you have started the application from your school district web page or a link provided in a
communication from your district, you will see the following page:

Welcome!

This is the Butte Public Schools School District electronic application for free
and reduced-price meals for the JSDA's National School Lunch & School
Breakfast Programs. This application will also be used to issue benefirs for
the Summer Electronic Benefirs Transfer { S-EB1 ) program rhar will provide
5120 per eligible child in the form of preloaded cards that your family can use
to purchase groceries. Children must be directly certified or income eligible
to qualify. The program is intended to help fulfill hunger gaps when children
are not in school. Please contact the hot-line at (406) 444-0044 or email 5—

EBL@mt.gov if you wish to opt out of the S-EBI program benefits.

This interactive application will guide you through the application process.

You cannot save and return to thiz application after you have started it. You
will receive an application number for reference once you have submitted
the application. The time it will take you to finish this application depends
on your household circumstances and the information you have on hand
when you begin. You will nead to provide information regarding DOBs,
grades, schools, and income information for children and adults in your
houzehald, a5 well 3z caze numbers for SHNAP, TAMNF, or FOPIR assistance
programs. When you are ready to apply, click the ‘Get Started’ button

below to begin.

You are submitting this application on or before June 30th. If vou are deemed eligible bazed on yourincome,
you will receive school meal benefits for the remainder of the current scheool year as long as school is in sessien
[through June 30th) and Summer-EBT benefits for the current summer {June - August). You need to fill out

another application on July 1st or after to be evaluated to see if your children are eligible to receive

free/reduced meals for next school year and Summer-EBT benefits next summer.

Note: Students attending a CEP school will continue to receive school meals at no cost during the regular school

year even if deemead reduced-price eligible or denied Summer-EET benefits via this application.

Pleaze zee the OP| Summer EBT webpage for more details.

If you would like to apply using the paper application, you can print it owt,
complete it, and then return it to us at 2801 Grand Ave, Butte, MT, 35701~
Qo00.

Get Started

Figure 8. Welcome Page from the District Web Page or Other Communication.

Please note the S-EBT information on this page as well as the information regarding your date of
submittal in the fourth paragraph.



You have the option to quit here and fill out a paper application by clicking on the blue link in Figure 8,
printing the application, and taking it to your district. We encourage you to fill out the application and
submit on line.

» Your school district contact information is at the bottom of every page through the application
(not shown here).
> Click on the Get Started button to begin your application.

The following page displays with information regarding who needs to apply. Review carefully.



2.2 Before You Begin Page

Before you begin...

There are a few things you should know

If you received a _Eelt:ra‘rorn the school saying that ALL your children
were automatically approved [ directly certified | for free or reduced-price
meals for the 2023-2024 school year because of participation In one or
mare of the fallowing programas

= Supplemental Nutrition Assistance Program {SNAF)

= Temporary Assistance for Needy Families (TANF]

»  Food Distributicn Program on Indian Reservations (FDPIR]

» Court-ordered Fosker Care

* Hormeless or Runawsy

w '-“:gr.\r.t

«  Madicaid
you do not need to submit an application”*

**NOTE: If any of yowr children are missing from your eligibility
notification lether from the school, please fill out the application or
contact the school your child{ren] attends for additional assistance,

If your school is participating in the Community Eligibility Provision, only
fill this application out i your school has notified you to do so to recehe
Summer EBT banefits, which provides 5120 per aligible child in the form of
prefoaded cands that your family can use to purchase groceries. Children
must be directly certified or income eligibie to qualify. The program is

intended to help fulfill hunger gaps when children are not in school,

Please close the browser now to exit out of this application form if you do

not need to submit an application.

Figure 9. Informational Page, Part 1

> Evaluate your household circumstances and any communication you have received from the
school regarding your children’s eligibility per the instructions on the page in Figure 9.
= [f you don’t need to apply based on the information on this page, close your browser. You
are done!
= |f you do need to apply, please continue reading...



1f yau have nob received a latter from the school as deseribed in the
previous paragraphs, then please continue through these instructions. You
will have the opportunity to include a SNAF, TANF, or FOPIR case
number/identifier and mark individual children as foster, homeless,
runaway, or migrant, as you proceed through the application, if applicable.

We nead only one application for all the children in your household that
attend school in the Butte Public Schools.

Eligibility for free or reduced price school meal benefits is based on any

one of these three things:
» your total household income and size in the month the application is
filked out, or the month before, or

* your child's individual status as foster, homeless, migrant or runaway,

or

» participation in an assistance program by any member of your
hausehald

Your US citizenship or immigration status @ does not affect your

:.lglb.l:‘.':.- figr free and reduced price benefits.

1f you have questions at any point during the application, elick the
guestion mark icon € to get help with the current section.

Things you will need

his list contains information on what you might need to complete the
application.

Figure 10. Informational Page, Part 2

> Evaluate your household circumstances and any communication you have received from the
school regarding your children’s eligibility per the instructions on the page in Figure 10.

If you don’t need to apply based on the information on this page, close your browser. You
are done!

Click on the blue ‘This list’ link to review information you might need to complete the
application before you continue.

Click on the ‘Continue’ button when you’re ready to fill out the application.

11



Things you will need

hiz list contains information on what you might need to complete the

application.

know your case number (not your card or account number).

» |fyou do not participate in any of the above assistance programs, you

will need to report your household income. In that case:

= If anyone in your household has a job, you may need to reference
the earnings statements or pay stubs to report your gross income,
which is different from the amount you actually receive in your

paycheck.

= If anyone receives Social Security or retirement benefits, you may
need to gather the benefit statements to report the amount and
frequency of the payments.

= You may also need to reference other financial documents for

additional sources of income.

5till not sure if you have everything you need? Don't worry! The income
section of the application contains detailed instructions and explanations
about the sources of income you must include, and you can gather
additional information then.

Figure 11. List of Things You Need to Fill Out the Application.

> Review the list in Figure 11, gather everything you need, then click on ‘Continue’ to begin filling
out the application.

12



3 Household Members and Eligibility Information

3.1 Adultfilling out form and certification

n Bagin

I certify (promise)...

thar all informartion on this application is true and thar all income is
reported

understand thak this information ks given in conmection with the receipt of

federal funds, and that school officials may verify (chedd the information. |

am avware that if | purpesely™ give false information, my childeen may lose
mesl benefits.

Enler Ehe i of the adall household member compleling the
application.

First manse

Mididle Name

Last Hammne

Suilfis [e-g. Jr-, Se, 1, 1L, 110}

Today's date

| 233 2024 |

“Delibers
ety

Bk Contlnue

misrepresentaion of infermotion may subject appliconts to

r under spplicoble shote ond fecenal fow

Figure 12. Applying Adult Information.

> Fill in the fields on the page in Figure 12 and click on ‘Continue’.
= Date defaults to today’s date as date of application

13



3.2 Student Informational Pages

List the names of the students in your household that attend school in Burtte
Public Schools District and are applying for school meal benefits.

Student(s)

First name

Middle name

Last name

Date of Birth

Gender

Prefer not to dizeloze w ‘
School
‘ Butte High School A ‘
Grade
‘ oL v ‘

+Add Another

Remove Student

Continue

Figure 13. Student Information Page

> Fill out information for each student in your household on the page shown in Figure 13.

Date of Birth must be in mm/dd/yyyy format.

Use the dropdown selections for Gender, Scool, and Grade.

Click on ‘Add Another’ for each additional student. More fields will appear for each
student. DO NOT enter non-student household members here. You will enter them later
in the application.

Click ‘Remove Student if you enter a student in error.

Click ‘Continue’ when you have entered all students in your household in this district.

> Notice the breadcrumb trail — ‘Begin’ is now a link back to previous pages; ‘Students’ is active.

14



3.3 Assistance Programs, Foster Care, Migrant, Homeless, Runaway Pages

3.3.1 SNAP, TANF, FDPIR
If someone in your household participates in SNAP, TANF, or FDPIR, and you have not received a letter
from your school notifying you that ALL of your students are eligible for free meals, you will fill out this

page.

I:_‘_:' Elegen — I:_‘_ } Students ————— e Programs Miher Kids Adults

then all of students in yvour household are eligible for free school meals.

A household is defined az a group of people, relsted or unrelsbed, that

ususlly live together and share income and expenses

This includes grandparents or other extended family members that are
living with you. It also includes people that are not currently living with
you, but are only away on a temporary basis, like kids that are away at

college. It includes people regardless of age or whether they eam or

receive income.

If anyone in your household (including you) currently participates in
any of the fellowing pregrams, please select ane or more of the
checkboxes below. If not, press continue.

Supplemental Azsistance Program [SNAP

Temporary Astistance for Needy Families [TANF)

Food Distribution Pregram on Indian Reservations (FOPIR)

[

Figure 14. Assistance Program Participation Page.

> Click ‘Continue’ if no one in your household participates in SNAP, TANF, or FDPIR.
> Notice the breadcrumb trail — ‘Begin’ and ‘Students’ are now links back to those pages;
Programs is now active.

Otherwise,

» Check the box or boxes for applicable program(s) shown in Figure 14. A box will display for you
to enter your case number for each program you check as seen in Figure 15.

15



@ Supplemental Azzistance Program [SHAF)

Caze number

Temparary Aszistance for Meedy Families [TANF)

-

Food Distribution Program on Indian Reservations (FDPIR)

Figure 15. Case Number Entry Field.

» Enter the case number(s) for the applicable program(s).
> Click ‘Continue’ to go to the Application Wrap-up and Summary Pages.

3.3.2 Foster Care Indicator

— —
[~) 2 —_— jents ————— 0 Programs

No Problem! There are other ways to qualify

Do Duey or Huey live with you under a formal (court-ordered)
foster care arrangement?

: Back Continue

Figure 16. Foster Care Information.

» Select ‘No’ and click on ‘Continue’ on the page in Figure 16 if none of the listed student(s) live
with you under a formal, court-ordered foster care agreement.

Otherwise,

> Select ‘Yes’ and click on the checkbox next to the student(s) in your household that are living
with you under a formal, court-ordered foster care arrangement as shown in Figure 17.
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Do Duey or Huey live with you under a formal {court-ordered)

foster care arrangement?

@ ez
No

Which students?

W o

Huey

3]

Figure 17. Foster Care Student(s) Selection.

» Click ‘Continue’.
> If ALL students in your household are living with you under a formal, court-ordered foster care
arrangement, you will go to Application Wrap-up and Summary Pages.

Otherwise,

> You will go to further questions regarding Homeless, Migrant and Runaway programs.
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3.3.3 Homeless, Migrant and Runaway

Your children can also qualify for free meals if any of these apply.

Do Duey or Huey receive assistance under the
McKinney-Vento Homeless Assistance Act a

fnot, but your household lacks & permanent sddress, or stays topetherin e
shelter, hokel, or other termponany howsing amrengement, coniact Billings Public
Echools Districk for help.

Yes

Mo

Do Duey or Huey participate in the Migrant Education

it three yeas ta gain
fizhirg, cortact B4
Yoz

=1

5

ND

Do Duey or Huey participate in a program under the

f not, but thiey chase ta lssve etheir priar family ar househals, sormeet Billings
Publie Seranls Digeret b halp

(=]

| Mo

Figure 18. Homeless, Migrant, Runaway Information Page.

> Select ‘No’ and ‘Continue’ if none of these circumstances listed on the page in Figure 18 applies
to any of the students in your household. You will go to pages where you enter Other Child(ren),
Child(ren) Income, Other Adult(s), Adult Income Pages.

Otherwise,

> Select ‘No’ where applicable, then...
> Select ‘Yes’ and check the box(es) for applicable children as shown in Figure 19, then click
‘Continue’.
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Your children can also qualify for free meals if any of these apply.

Do Duey or Huey receive assistance under the
Mckinney-Verto Homeless Assistance Act B

# nck, but your housshold L

kaw per—acent addre, or s icgethering

shulzar, hobal, or

rismporary houaisg errengarand, comeact Sllmgs Bokliz
Schocla Diabrict for halp.

Vs

@'.o

Do Duey or Huey participate in the Migrant Education
Pregram (MEP LH

¥ nct, bt ymu bewusahcld inta s different achocl district within the

an: thres paary tn gais or lock for emeonery sasomalworkin sgricuBursor

ala Diabrict for halg.

Sahing, contect Eiling Public Sch
@ Y

Mo
Which students?

D=y

B e

Do Duey or Huey participate in a program under the
Runawmy snd Homeless Yowuth Act a:

¥ nct, but they choes 2o lesrss their pricr femily or howecld, contezt Giling

>

Figure 19. Selection for student(s) in Homeless, Migrant, or Runaway Programs.

> If all students in your household are a combination of foster care with you, and are homeless, or
migrant, or runaway, you will go to the Income Entry Option Page
» If any or all of the students in your household are not a combination of foster care with you, and

homeless, migrant, or runaway, you will go to the Other Child(ren), Child(ren) Income, Other
Adult(s), Adult Income Pages.
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3.4 Income Entry Option Page

() Bain ———— () Sudeetn —— @

You have indicared that Duey and Huey participate in Migrant, homeless, or
runaway programs.

'iWe just need to confirm that with program staft 1§ we sreunakle to do so,

with income informistion to
y, if there are other students

you will nesd to submit 2n spp

detenmine your benefit level. Addition
besides those listed abowve in the housshold that are NOT foster cane,
migrant, homeless, ar runvwey, you nesd to provide income informaticn to
determine your berefit level. Selact the sppropriste action foryour

circumstences using the redio butbons
Please choose one of the following:
IEI Provide income irfomation

Eubmit my application without incoms information

Figure 20. Income Entry Option Page.

You are not required to provide income information if the students who live with you are Homeless,
Migrant, or Runaway. However, if the school district is unable to verify that with program staff, and you
have not provided income in your application, you will have to start over and resubmit your application

with income information.

> Select ‘Provide income information’ and ‘Continue’ if you wish to provide that information in
this application. You will go to the Other Child(ren), Child(ren) Income, Other Adult(s), Adult

Income Pages.
Otherwise,

> Select ‘Submit my application without income information’, and you will go to the Contact

Information Page.
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3.5 Other Child(ren), Child(ren) Income, Other Adult(s), Adult Income Pages

3.5.1 Other Child(ren) Inquiry Page

- - o~ i
() Begin ———— () Students —— [~} Programs —oﬂtherﬁms Adults
T ety . Lttt b s .

Okay, it looks like we will need more information abourt your household @
and income in order to determine if vou are eligible for benefirs

Let's talk about other kidz in the house, and then we'll move on to the
1] gdults. Other than Duey or Huey, are there any other children in youwr
household? Don't forget to include:

* students that are in grade 12 or below and attend schoolin a school district othaer than Billings Public Schools District
* children that attend dsy care or pre-school, or are not of school age, including infants

* anyone 18 years of age or younger living in your household that does not cumently sttend school

Figure 21. Other Children Inauiry Page.

> Review the instructions on the page in Figure 21.

> If there are no other child(ren) in your household that need to be added, click ‘Continue’. You
will go to the Child Income Overview Page.

If there are child(ren) to add, click ‘+ Add Another’. You will go to the Add Other Child(ren) Page.
Notice the breadcrumb trail — ‘Begin’, ‘Students’, and ‘Programs’ are all links to go back to
previous sections; ‘Other Kids’ is active.

Y VY
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3.5.2 Add Other Child(ren) Page

Child

First name g

Middle name

Fosterchild

+ Add Ansother

Continue

Figure 22. Add Other Child(ren) Page.

YV V VYV

Y VvV

Fill in the information for each additional child(ren) per the instructions on the page in Figure 22.
Date of Birth must be in mm/dd/yyyy format.

Check the ‘Foster child’ box for each child you add, when applicable.

Click on ‘+Add Another’ for each child you need to add, and another child data section will
display.

You can remove any child entered in error.

Click ‘Continue’ when all additional children have been entered.
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3.5.3 Child(ren) Income Page(s)

3.5.3.1  Child Income Overview Page

Begin — |(_.:I Students —— I:f_“l Programs ——— o Other Kids Ad ults

Ihe nexrt few questions are about your children's income @.

Some common sources of income for children are:

e 3 full-time or part-time job,

s Supplemaentsl Security Incomae (551) @

= money regularly received from extended family or friends outside the
househald, or

s money from 5 pension @, annuity @, or trust @

Do not include infrequent earnings, such as income from occasional babry-

sitting @r mowing lawns.

Does Duey have income from any of these, or any other

sources?
@
\LD

Does Huey have income from any of these, or any other

sources?

Yesz

@

Figure 23. Child Income Overview Page

> Select ‘Yes’ or ‘No’ for each child listed on the page in Figure 23 and click ‘Continue’.

= [f you select ‘Yes’ for any child(ren), you will go to each Child Income Detail Page for anyone

you marked ‘Yes'.
= |f you select ‘No’ for all children, you will go to the Other Adult(s) Inquiry Page.
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3.5.3.2  Child Income Detail Page

Q) sagr l:-\:.u-:—f:]::;.--—ﬂx-rxxa

Motay smmag from e Tull or pert-Sirs
Joi

.
e e=—

Soppiemaral Faraeny ingpms 350 O
ar Sadel Sesaety pervhver Bamafen W

w

Mzrary ragalacty receved i@ frae
wemna gy Tarily oo Frards gt e the
hzoanhaid

W owu

gy [

"

W

ey ot sauroe of Incoma

i

I 'H

Figure 24. Child Income Detail Page.

>

>

Select ‘Yes’ or ‘No’ for each type of income for the child listed on the page in Figure 24.

= |f you select ‘Yes’, enter the amount and frequency for that income type.

Click ‘Continue’ to move to the Child Income Detail Page for the next child you indicated has
income on the Child Income Overview Page and fill it out.

If there are no other children income details to enter, you will go to the Other Adult(s) Inquiry
Page.

24



3.5.4 Other Adult(s) Inquiry Page

Okay, now lets talk about the adults in your household

Mot including Daphne, what other adults live in the househald?

Remember, for the purposes of applying for school meal benefits, a
housshold is defined as a group of people, related or unrelated, that
usually live togsther and share income and expenses. Don't forget about:
# grandparents or other extended family members that are living with
wou
+ Alsoinclude people that are not currently living with you, but are only
away on a temporary basis, like:
¢ kids that are away at college,

¢ members of your family that are in the military, and are deployed

Include people regardless of age or whether they earn or receive
income.

+ Add ancther adult

Ho other adults

Figure 25. Other Adult(s) Inquiry Page.

> Review the instructions on the page in Figure 25.

> If there are no other adults in your household that need to be added, click ‘No Other Adults’.

You will go to the Adult Income Overview Page.

Y VvV

back to previous sections; ‘Adults’ is active.

If there are adults to add, click ‘+ Add Another Adult’. You will go to the Add Other Adults Page.
Notice the breadcrumb trail — ‘Begin’, ‘Students’, ‘Programs’, and ‘Other Kids’ are all links to go
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355

Add Other Adults Page

Adult

First name required

Miclay

Middle name

Last name required

Mouse

Remowve Adult

+ Add another aduli
ot

Figure 26. Add Other Adults Page.

>
>
>

Fill in the information for each additional adult per the instructions on the page in Figure 26.
Date of Birth must be in mm/dd/yyyy format.

Click on ‘+Add Another Adult’ for each adult you need to add, and another adult data section
will display.

You can remove any adult entered in error.

Click ‘Continue’ when all additional adults have been entered.
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3.5.6 Adult Income Pages

3.5.6.1 Adult Income Overview Page

There are quite a few income categories for adults. The first is regarding military income, which leads to

a military income page. The other categories take you to an income detail page for those categories.

Daphne

This p

=ge is all about Daphne.

gross income.
Gross income mezns sl maney asmed or received before deductions such
25 income tawes, sociel security taxes, and insurance premiume. You should

@ Tes

Is Daphne cumently dtPlD}lEdg?

) ves

Does Daphne have eamings from work including salary,

Does Diaphne have incorme from public assistance including
Supplemental Security Income [ S51) g,nr:a:h assistance &
ar housing subsidies from state or local government?

Yoz

®

Does Daphne have income from glimnrryg [y
child support ©
Yz

A — ﬂ Adulis

Figure 27. First Half of Adult Income Overview Page.
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Does Diaphne have income from unemployment benefits,
Yeteran's benefits, worker's compensation, strile benefits, or
Social Security Disability Insuramdce | B

ez

@

Does Daphne have retirement income from Sodial Security
(induding survivor benefits, Black Lung Benefits and
Railrosd Retirernent) or pensions?

@

Does Daphne have other cources of inoome incheding regular
cash payments from cutside the household, rental income,,
earmed interest, imrestment income and annuities, or amy
other sowrce of income available to pay for child ren's school
meals?

fes

@
=R corie |

Figure 28. Second Half of Adult Income Overview Page.

> Select ‘Yes’ or ‘No’ to the military questions and each category of income on the page in Figure

27 and Figure 28.

= [f you select ‘Yes’ for the military questions, you will go to the Adult Military Income Detail

Page and then to the Adult Other Income Detail Page.

= |f you select ‘No’ for the military questions, you will go to the Adult Other Income Detail

Page.
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3.5.6.2 Adult Military Income Detail Page

Daphne

Military basic pay, drill pay, cash bonuses end sllowsncss for off-bese
howzing, faod, or dathing (includire B2H) count 2 income for purposes of
applying for school mesl benefits. Do not include Combet Pay, Family
Eubsistence Supplaments] Allawance (FSEA), or Militsry Hausing

Privadization | nitisthe (MHAPIL
Dioes Daphne have income from the following sources?

NOTE: Resme=mbezr to report current '0:::'05: & inzome.

Yes

No

T30 | | manthly b

food, clothing [other than F554 and MHPI)
®-

=]

| Lo | | | manthly ~

Figure 29. Military Income Detail Page.

> Select ‘Yes’ or ‘No’ for each type of military income for the adult listed on the page in Figure 29.
= |f you select ‘Yes’, enter the amount and frequency for that income type.

> Click ‘Continue’ to move to the Adult Other Income Detail Page for the adult listed on the page

> If there is no other income to enter for this adult, you will go to the Adult Income Overview Page
for the next adult in the household and go through the same steps for military income and other
income.
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3.5.6.3 Adult Other Income Detail Page

@ — — @ — — B s

Daphne

Iaphne have income from the following

WITE: Bamarar iz @t zarees B, o @iz
Seley Mg

&

| 4355800 Wl .

Tiga

W a

[ | [omreme ~

Cash barus

L LE ]

haw incama fram asif-snplcymars

.

Mirscary or chile augpart

E
| LT

Atira et Incms from Sacel Ssourity

AT TR T L -

Arcizding serehar paratc, Slsck Luag
Earadits eaz Aallcad Retirmmant! ar

paraiara
W
[on [ ]

Figure 30. Other Adult Income Detail Page.

> Select ‘Yes’ or ‘No’ for each type of income for the adult listed on the page in Figure 30
= |f you select ‘Yes’, enter the amount and frequency for that income type.

Click ‘Continue’ to move to the

> Adult Income Overview Page for the next adult in the household.
» When you have entered all income for all adults in the household, you will go to the Application
Wrap-up and Summary Pages.
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4 Application Wrap-up and Summary Pages

4.1 SSN Page

Grear, you are almost done!

Please provide the last four digits of the Social Security number for the
person that signed st the beginning of the application (Daphne Duck). If
that person does not have 3 Social Security number, plesse check the bax
below labeled "Me SEN.

| Mo 55N

Note: United Stetes citizenship or immigretion status is not e condition of eligibiity for free

snd reduced prics benefts. The ran ved through the school mesl

programs are not subject to public charge considenstion. In other wol will not be

departed, denied ertryto the country, or denied permeanent status becsuse you apply foror

recehve schoal meal benefits.

Continue

Figure 31. SSN Page.

> Enter the last 4 digits of the household member filling out the application (shown in the first

sentence) on the page in Figure 31 or check the box ‘No SSN’.
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4.2 Contact Information Page

Contact Info

Please enter your conract informarion so that we can reach yvou in case there

are any issues with your application.

Phone number

Email
Street address 1

Street address 2

City State

| v“MT v‘

ZIp

[ ]

The address above will be used to deliver Summer E2T
benefitz unlelzs you specify otherwize in the below address

information block.

fyou wish to enter a different address for your children in
the summer, zo the bensfits can be directed there, pleaze

enter that contact information below.

Figure 32. Contact Information Page.

>

>

Enter contact information on the page in Figure 32 so you can be reached by the school district

for clarification and notification of eligibility, as well as receive Summer EBT benefits.

The email you enter here is where your confirmation email will be sent upon submittal and

where the school district may email you with notification of eligibility.

The state will default to MT. Select your city from the dropdown list.

= [f you live in another state, select that state from the state dropdown box first, then select
the city from the list of cities in the city dropdown box for the state you selected.

The contact address you enter will be used to deliver Summer EBT benefits unless you specify

otherwise in the Summer Contact address information block. If you wish to enter a different

address for your children in the summer, so the benefits can be directed there, please tner tht

contact information is the following block:
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Summer Contact Info

Contact Name

Phone Number

Email

Street Address 1

Street Address 2

City State

| | [ v
ZIp

» Click ‘Continue’ to move to the next page.
> Notice the breadcrumb trail — ‘Begin’, ‘Students’, Programs’, ‘Other Kids’, ‘Adults’ are all links to
previous sections; Summary is active.
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4.3 Race and Ethnicity Page

Ihis is an optional question for information we collect about students that
artend school in Billings Public Schools.

‘We are required to ask for informetion ebout the rece and sthnicity of the

studsrts that are applying for the program.

Thiz informstion iz important and helps o maloes sure we ane fully serdng
our comemunity: Respanding to this section i optional snd does not affact

your children's =ligibility for free or reduced price mesls

Duey

Ethnicity

Hizparic or Lating

Hon Hispanic or Lating

Race
American Indizn ar Alssksn Mt
Bgimn
Black or African American
Hative Heweaiian or Other Pacific klander

Huey

Ethnicity
Hizparic or Lating

Hon Hispanic or Lating

Race
American Indizn ar Alssksn Mt
Bgimn
Black or African American
Netive Heweilian or Other Pacific klander

White

Figure 33. Race and Ethnicity Page.

> You are encouraged to enter information on the page in Figure 33 for the students in your
household to assure your community is being fully served.
> Click ‘Continue’ to move to the next page.



4.4 legal Statements Page

(©) st [

Legal Statements

Almost done! Please read and acknowledge the following legal statements.

Use of Information Statement

The Richard B. Ruzcell Natiansl School Lunch Act reguires the informistion
on thiz epplicaticn. You do not heve to give the irformetion, but if you da
nict submit all nesded infarmetion, we cannat approve your child for fres
or reduced price meals. You must include the Last four digits of the social
security numiber of the adult household member whio signs the
application. The secisl security numberiz not required when you spoly on
behalf of & faster child aryou list 3 Supplemerntal Nutriion Assistance
Program (SHAP), Temporery Assistancs far Neady Famibas (TANF) Brogram
or Food Distribution Program on Indizn Reservations (FOPIR) cas= number
or other FOPIR i dentifier for your child
houzehald membersigning the application doec not have & socisl cecurity
numiber, We will use your informatian to determineif your child ic sligible

when you indicate that the adult

for free or reduced price meals, and for sdministration and enforcement of
the lunch end bresbdest programsa.

We may chare your eligibdity information with aducation, health, and
nutrition programs to help them eveluste, fund, or detenmine benafits for
their proprems, swditors for grogram reviews, and lae enfarcement
officials to hels them lookinto viclations of pragrem rules.

USDA Non-Discrimination Statement

Mendiscrimination Staterment: In sccordance with f=deral chvil rights law
and U5 D=partment of Agriculturs (USDA) civil fights regulations and
policies, this institution i prohibited from discrimineting on the basis of
race, color, national arigin, sex (including gender identity and seaisl
orientation), dissbility, ape, or reprizsl ar retslistion for prior civil rights
activity. Program informaticn may be masde svailable in languapes other
than English. Persors with disabilities who require altermsthe mezns of
communication to obtain program informetion (eg., Braille, Largs print,
=udictape, Amarican Sign Language), should contact the responsible state
or kocal agency that adminishen: the program ar USDA' TARGET Canter st
(:202) 7202600 {voice and TTY) or contact USDA through the Feders| Relsy
Service ot (300] ET7-5338. To file & program discimination complaint, &
Complainant showld complete & Form AD-3027, USDA Program
CiEcrimination Comgleint Form, which cen be abteined online =t

bt Fenve usda. ponysites defs ult fikes documents USCA-0ASCRESI0R-
Compisirt-Form-0508-0002-508-11-25-1TFaxd Mail. pdf, from any UEDA
office, by calling [556) §32-0852, ar by
The letter must contein the complainant’s neme, address, teleghone

miting 2 letter sddressed to LUSCA.

number, and & writt=n description of the alleped discriminstory ectionin
sufficient detail ta inform the Assistsrt Secretary for Civil Rights (A508)
sboutthe nature and date of an sllesed civil ights violation. The
completed AD-302T form or latter must be submitbed to USCA B
LLE, Cepartrent of Apricutture Office of the Assistart Secretary for Chvil
Rights 1400 Independ=nce fu=nue, SWWashington, 0.0 20250-3410;(2)
fanc {5335) 255-1555 or (202) §50-7442; or(3) email:
programuirtekeBusde. oo This institution is an aquel appartunity

prosidier.

Figure 34. Legal Statements Page.

» Review the legal statements in Figure 34 and Click ‘Continue’.



4.5 Summary Page

Review the Summary page thoroughly and certify your information before you submit it. Note your
application number in the top paragraph. It is recommended that you also print this page. If everything
looks fine, please check the required boxes at the bottom of the page and click on Submit. If you need to
go back to a section, please use the breadcrumb trail at the top of the page to get back to the section
you need to review and/or change, make your changes and proceed through the application until you
get to this summary page again.

— —C — — () — -
Summary
Awesome you finished

eplcatior romber s | 1116 i 0

1a0 ading coboo] o the Billiags: Publ B LELEY
Suey Deele
wrt Toma o
& ty
T
3
iy ph=e & ra
is e pery e 5T
b Frf Bk e
T sy - 5l Lt |
T i i
Aoy o Liild E - - L= T iy
=l L= e Wl e Ly O DESebity.
B i il
Al Ll E | [ R ;.:_L':'.".

Figure 35. Demographic Summary

> You are strongly encouraged to print this page and keep it for your records. Your application
number is in the top paragraph and may be needed for reference, along with the other
information on the page, if you speak with your school district.

> Review the household students, other children, and adults you entered, as well as their income.

> Review any Assistance program case numbers and contact information you entered.
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> If you need to edit any information, you can use the breadcrumb trail at the top of the page to
go back to the application section you need to edit. You can click ‘Back’ to go backwards a page

at a time.
> You can use the pencil links next to each person’s income to go back to individual income entry

pages.

lotal household income

s2.710.00 &

et At

! | ceertify™ thur. are in my household and that
our household income is abouwut Sﬂ';ﬂl.ﬂ PER MONTH

Figure 36. Income Summary and Certification

> Check the ‘I certify’ box in Figure 36 to confirm your application review.
> Click on ‘Submit’ to send your application to your school district.
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4.6 Confirmation Page

You will receive a confirmation message similar to the following, which also contains your application
number.

Thank you for applying for school meal
benefits!

Your application has been submitted.

You will hear from us soon with your certification decision!

Your application number is { 22325 ) Please hold onto it for future

reference.

You are submitting this application on or before June 20th. If vou are
deemed eligible based on your income, you will receive school meal
benefits for the remainder of the current school year as long as schoel isin
session (through June 30th] and Summer-EBT benefits for the current
summer (June - August). You need to fill out another application on July
1st or after to be evaluated to see if your children are eligible to receive
free/reduced meals for next school year and Summer-EBT benefits next

Summer.

Note: Students attending a CEP school will continue to receive school
meals at no cost during the regular school year even if deemed reduced-

price eligible or denied Summer-EBT benefits via this application.

Please see the OPl Summer EBT webpage for more details.

Figure 37. Confirmation Page.

» Review the Summer EBT information.

> You may want to print this page in Figure 37 for your records.

» Look for an email confirmation at the email address you provided on the Contact page.

> Your school will receive this immediately and notify you when they have processed their
determination.
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