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Please ask questions as they come up
throughout the session

All links shared during the session are
available on the MAST Portal

The OPI Assessment Team is always
available for questions that come up
outside of the session 

opi.mt.gov

Session Norms



Window 3 Preparatory Tasks

Score Reports & Data Chats

Upcoming professional learning opportunities and
ways to be involved with MAST development.

Sharing Student Score Reports with
Parents/Guardians.

Objectives 

The WHY: To support a successful MAST administration in Window 3

opi.mt.gov

Administration & Testing Taking Strategies



Before Testing Tasks Click on image to access
embedded links

https://opi.mt.gov/Portals/182/Page%20Files/MAST/2024-2025%20Assets/2024-2025_MAST%20Before%20Testing%20Tasks.pdf?ver=2025-01-06-115838-120
https://opi.mt.gov/Portals/182/Page%20Files/MAST/2024-2025%20Assets/2024-2025_MAST%20Before%20Testing%20Tasks.pdf?ver=2025-01-06-115838-120
https://opi.mt.gov/Portals/182/Page%20Files/MAST/2024-2025%20Assets/2024-2025_MAST%20Before%20Testing%20Tasks.pdf?ver=2025-01-06-115838-120


Window 3 Updates

Please roster all students in both subject areas that will take
the MAST (including identified ELs that will only take math).

Updated Test Administration Manual (see revision history
for high-level changes)

Updated Student & Classroom Report Interpretation Guides
(includes ELA Performance Task)

opi.mt.gov

Daily enrollment updates begin the week before and throughout active
testing window.



District and building-level users have the capabilities to roster students to teachers that will
administer MAST testlets. A reminder that a student can only be rostered to one teacher per subject

area.

Rostering Students

Kite Educator Portal
Before Testing Rostering Focused Support

Video & Slides
Rostering: Upload Method
Focused Video & Slides

Roster students to teachers that need to access
the student’s score report.
Rostering & the Classroom Report

opi.mt.gov

Do not make roster changes while a student is
actively testing.

https://educator-testlet.kiteaai.org/AART/logIn.htm
https://youtu.be/UvNXZY1XR6I
https://youtu.be/UvNXZY1XR6I
https://opi.mt.gov/Portals/182/Page%20Files/Statewide%20Testing/Webinars%20Training%20Page/Outreach/Focused_Support_Videos/MAST/MAST_rostering_slides.pdf
https://youtu.be/8UUSd-4kibc
https://youtu.be/8UUSd-4kibc
https://youtu.be/8UUSd-4kibc
https://opi.mt.gov/Portals/182/Page%20Files/Statewide%20Testing/Webinars%20Training%20Page/Outreach/Focused_Support_Videos/MAST/MAST_Rostering_%20Upload%20Method.pdf


Kite Educator Portal

The landing page for all MAST
resources 

MAST Portal
MAST Portal

opi.mt.gov

https://newmeridiancorp.org/montana-aligned-to-standards-through-year-program-portal/


Before Testing
MAST Testing Windows

opi.mt.gov



Anchor Test

In Window 4, students will be pre-assigned one math or ELA.

What to expect:

Designed to be completed within one testing session.

opi.mt.gov

Anchor test will be assigned at the classroom level so each
roster will get the same grade-level anchor test.

More information can be found in the MAST Test
Administration Manual on the MAST Portal.
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Instructional Testing Cycle

opi.mt.gov

Think about how this cycle
worked in Window 2.

Could your schedule better
reflect this cycle?



Scheduling

Administer ELA testlets early in the testing window.

What’s working well in the field

Spread out math testlets throughout the window as it
aligns with scope and sequence.

opi.mt.gov

Plan for makeups throughout the window.



Active Monitoring

Supporting students during assessment:  students who rush
and students who are taking much more time

Best Practices

Please report any testing incidents right away in the
MontCAS application & call the OPI Assessment Help Desk
to notify. All incidents and exemption requests due in
MontCAS by May 9, 2025 for Window 3.

opi.mt.gov



Kite Educator Portal
During Testing

Student Testing Devices
Student Test Tickets & Daily Access Codes
(DACs)
Test Administration Script (found in the Test
Administration Manual)

Administering Testlets
MATERIALS NEEDED

Test administrators can pause/resume
testlets.
Test administrators can view individual
student progress status, number of
unanswered questions, and progress
through testlet.

WITHIN THE TEST MONITOR SCREEN

Test Administration Manual

opi.mt.gov

https://opi.mt.gov/LinkClick.aspx?fileticket=ugz5v3Zi0Mw%3d&portalid=182


Kite Educator Portal
Before Testing

Printing Test Tickets
Navigate to:

REPORTS > DATA EXTRACTS1.
Click on New File in  the Student Login Usernames/Passwords row.2.
Fill out organization drop-downs in the Create Extract pop-up window
then choose OK.

3.

Once the report is generated, click on the PDF icon to download to your
device. Downloading as a CSV will allow filtering by roster.

4.

DATA EXTRACT METHOD

opi.mt.gov



Kite Educator Portal
During Testing

Monitoring Testlet Completion
USING THE DASHBOARD

High level testlet completion can be monitored at the District level to ensure all students are completing testing. The
Dashboard is updated at noon and midnight Central Time and shares the number of students that have completed all
testing.

DASHBOARD1.
View by school or by district.2.
Download Extract if needed.3.

The percentage reports on percentage of students completed with all testlets.

Monitoring Testlet Completion
Focused Support Video & Slides 

opi.mt.gov

https://youtu.be/7_BDhjap7rc
https://youtu.be/7_BDhjap7rc
https://youtu.be/7_BDhjap7rc
https://opi.mt.gov/Portals/182/Page%20Files/Statewide%20Testing/Webinars%20Training%20Page/Outreach/Focused_Support_Videos/MAST/MAST_Monitoring_Testlet_Completion.pdf


Navigate to:
REPORTS > DATA EXTRACTS1.
Select the Test Administration and Monitoring tab.2.
Click on New File.3.
Once the file has loaded, click on the csv icon to download a document that can be filtered to identify testlets that
in progress, unused, or paused.

4.

Monitoring Testlet Completion
USING THE TEST ADMINISTRATION MONITORING DATA EXTRACT

Kite Educator Portal
During Testing

opi.mt.gov



Monitoring Testlet Completion
 USING THE TEST MONITOR SCREEN

Testlet completion can also be monitored by grade level and testlet using filtering options in the INTERIM > My Tests
section of the Kite Educator Portal.

Kite Educator Portal
During Testing

INTERIM > My Tests1.
Fill out organizational
information in the drop-down
menus.

2.

Select the three dots to filter
to see the appropriate testing
window. 

3.

Compare “Students
Completed” to “Students
Assigned”.

4.

Select the testlets that are not
completed. Multiple testlets
can be monitored. You can
select up to 4. 

5.

Select Monitor button.6.

opi.mt.gov



Monitoring Testlet Completion
Once in the Monitor Screen:

Select the three dots to filter in the “Overall Status” column. Choose Sort Descending.1.
This will pull testlets to the top that are “Unused” (student has not started), “In Progress” (student has started but
hasn’t completed), or “Paused” (student has not completed).

2.

Look to the associated Student Name for which students still need to complete testlets.3.
Repeat steps #1-3 for the other testlets in the Monitor Screen.4.

USING THE TEST MONITOR SCREEN CONT.

Kite Educator Portal
During Testing

opi.mt.gov



Kite Educator Portal
During Testing

Navigate to:
INTERIM > VIEW RESULTS1.
Testlet Report dropdown > Test Status Report2.
Fill out the organizational information for the individual student.3.
Click Search.4.
Select the three dots in one of the student’s identifier columns (state ID, last name, or first name). Hover over Filter
then click in the empty box under Show items with value that: contains [enter student's info]. Click on Filter.

5.

This will pull ELA or math testlets for the student. If the cell under the testlet name says, Report Available, that means
the student has completed the testlet. If the cell says, Unused, the student has not yet taken this testlet and should
complete the assigned testlet at your district.

6.

Monitoring Testlet Completion
STUDENT MOBILITY: THE TEST STATUS REPORT



General and Completion Outreach are ways to help support districts in meeting federally-mandated
standardized testing completion guidelines. Districts are expected to assess all eligible students at a

participation rate of at least 95% in accordance with section 1111(c)(4)(E)(iii).

Monitoring Testlet Completion
GENERAL & COMPLETION OUTREACH

95%
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Kite Educator Portal
During Testing

opi.mt.gov



Testlet Reports Summative Reports

Student Testlet Report
Available weekly
Serves as Parent Report as well

Student Summative Report
Available after Standard Setting,
Summer 2025

Classroom Testlet Report
Available Weekly

Classroom Summative Report
Available after Standard Setting,
Summer 2025

School Testlet Report
Available after last operational window,
May 2025

School Summative Report
Available after Standard Setting,
Summer 2025

District Testlet Report
Available after last operational window,
May 2025

District Summative Report
Available after Standard Setting,
Summer 2025

Available Reports
2024-2025

opi.mt.gov

Have you been able to
access student and

class reports?



Kite Educator Portal
After Testing

Accessing Score Reports

 Accessing & Utilizing MAST Score
Reports Focused Support Video &

Slides 

opi.mt.gov

Navigate to:
INTERIM > VIEW RESULTS. 1.
Click on the dropdown menu for Testlet Report.2.
Classroom Reports is the default. Individual
student reports and bundling options are
available in the menu. Fill organization drop-
downs then select Search. 

3.

Available weekly during testing windows.
Classroom Report location may be impacted by
student mobility.

ELA performance task score reports were
released March 6th & 13th.

Reminder: District & School reports will
be available at the end of the school

year after all testlets have been
completed.

https://youtu.be/N10JlRskHCY
https://opi.mt.gov/LinkClick.aspx?fileticket=G12IUM0yEwg%3d&portalid=182
https://opi.mt.gov/LinkClick.aspx?fileticket=G12IUM0yEwg%3d&portalid=182


Student Reports 

Each score report provides a snapshot of academic
performance on a small set of related standards. 

General Guidelines

Score reports are meant to support professional judgment,
not replace it. 

Individual test items assess different complexity levels and
therefore are not designed to be averaged. Refer to
Assessment Specifications documents for more information.

Score reports should be considered alongside other
information. 

Data Chats Resource

opi.mt.gov

https://docs.google.com/document/d/1FsM_52CoyTvLJs4BSJ0QOaEMQPR8E36Y3oLjRKGm3wg/copy


Communicating with
Parents/Guardians

Share individual testlets results throughout the year in a way that works
best for your district (i.e. hard copy delivery, Parent Portal, upload into
Infinite Campus)

Sharing student score reports with parents/guardians helps support
student learning and success in the classroom.

It’s important to help parents and families understand data and
encourage them to talk with their student about strengths and areas of
growth.

General Guidelines

Data Chats Resource

opi.mt.gov

Summative Report: 
Save in student’s cumulative file
Share with parents/guardians in a manner they are accustomed to

https://docs.google.com/document/d/1FsM_52CoyTvLJs4BSJ0QOaEMQPR8E36Y3oLjRKGm3wg/copy


Parent Portal 

Make the Student-Parent Connection in the Kite
Educator Portal
Parent Access to Student Score Reports

Portal where parents/guardians can view child(ren)’s
MAST results.

Parent Notification of Testing
Letter Template

opi.mt.gov

https://opi.mt.gov/Portals/182/Page%20Files/Statewide%20Testing/Parents%20Corner/MAST_Parent_Score_Report_Letter.docx?ver=2024-10-16-083726-470
https://opi.mt.gov/Portals/182/Page%20Files/Statewide%20Testing/Parents%20Corner/MAST_Parent_Score_Report_Letter.docx?ver=2024-10-16-083726-470


Making the Student-Parent Connection
DISTRICT-LEVEL USER SETS UP IN THE KITE EDUCATOR PORTAL

Kite Educator Portal Manual
Parent Portal Set Up: Making
the Student-Parent Connection
Tutorial Video

Parent Portal 

opi.mt.gov

https://files.kiteaai.org/documentation/testlets/MT/Testlet_Kite_Educator_Portal_Manual_MAST.pdf
https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Furldefense.proofpoint.com%2Fv2%2Furl%3Fu%3Dhttps-3A__vimeo.com_765010021%26d%3DDwMFAg%26c%3DeuGZstcaTDllvimEN8b7jXrwqOf-v5A_CdpgnVfiiMM%26r%3D3oJjetXjpqqTCrA1Ck3D5pHY6YOKTXE73rlwPEwTAxw%26m%3DRfU6yFmtfTFmsJGGN7Bw3VlQJE763yGRJ2drUhNvdOv_jiZgevZlpi3U1WNJTiWm%26s%3DPI8rC_ZmMg6ItI_i-IHttJ4wN7nCm7aNznb5QhZrUSU%26e%3D&data=05%7C02%7Ctphillips%40newmeridian.org%7C4e1c330d19cd47ff09ad08dcd1e46ec2%7C6f21103d854b4d1da3788fabe9e5ee96%7C0%7C0%7C638616028162408657%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=Gm9VYWfpFovdS69%2Fxqt05MtO0ys0kKmf2%2Bm4DQ09b0k%3D&reserved=0
https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Furldefense.proofpoint.com%2Fv2%2Furl%3Fu%3Dhttps-3A__vimeo.com_765010021%26d%3DDwMFAg%26c%3DeuGZstcaTDllvimEN8b7jXrwqOf-v5A_CdpgnVfiiMM%26r%3D3oJjetXjpqqTCrA1Ck3D5pHY6YOKTXE73rlwPEwTAxw%26m%3DRfU6yFmtfTFmsJGGN7Bw3VlQJE763yGRJ2drUhNvdOv_jiZgevZlpi3U1WNJTiWm%26s%3DPI8rC_ZmMg6ItI_i-IHttJ4wN7nCm7aNznb5QhZrUSU%26e%3D&data=05%7C02%7Ctphillips%40newmeridian.org%7C4e1c330d19cd47ff09ad08dcd1e46ec2%7C6f21103d854b4d1da3788fabe9e5ee96%7C0%7C0%7C638616028162408657%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=Gm9VYWfpFovdS69%2Fxqt05MtO0ys0kKmf2%2Bm4DQ09b0k%3D&reserved=0


Prepare Upload Template
FIELDS IN TEMPLATE FILE

Column A: Parent Email.

Column B: Student State Identifier (Can be found in a Kite Enrollment Data Extract or in Settings > Students)

Column C: District Identifier (Can be found in Settings > Organization. Use the number associated with district
organization.)

Column D: Electronic Opt-In (Not required.)

Parent Portal Kite Parent Portal Focused
Support Video & Slides

opi.mt.gov

https://files.kiteaai.org/documentation/testlets/MT/MAST_Kite_Parent_Portal_Manual_for_Testlet.pdf
https://files.kiteaai.org/documentation/testlets/MT/MAST_Kite_Parent_Portal_Manual_for_Testlet.pdf
https://youtu.be/AAMHFDmAnP4
https://opi.mt.gov/Portals/182/Page%20Files/Statewide%20Testing/Webinars%20Training%20Page/Outreach/Focused_Support_Videos/MAST/MAST_Parent%20Portal.pdf


Kite Parent Portal Manual
Kite Parent Portal Tutorial
Video

Parent Portal 

opi.mt.gov

https://files.kiteaai.org/documentation/testlets/MT/MAST_Kite_Parent_Portal_Manual_for_Testlet.pdf
https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Furldefense.proofpoint.com%2Fv2%2Furl%3Fu%3Dhttps-3A__vimeo.com_905694120%26d%3DDwMFAg%26c%3DeuGZstcaTDllvimEN8b7jXrwqOf-v5A_CdpgnVfiiMM%26r%3D3oJjetXjpqqTCrA1Ck3D5pHY6YOKTXE73rlwPEwTAxw%26m%3DRfU6yFmtfTFmsJGGN7Bw3VlQJE763yGRJ2drUhNvdOv_jiZgevZlpi3U1WNJTiWm%26s%3DLGW3TZ7bPtmrp637c5OgMbMz3mOGW-Oa_aceqkz3vxc%26e%3D&data=05%7C02%7Ctphillips%40newmeridian.org%7C4e1c330d19cd47ff09ad08dcd1e46ec2%7C6f21103d854b4d1da3788fabe9e5ee96%7C0%7C0%7C638616028162336938%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=Xd2rsOW7YA78xBhjG7Nu5X7%2FRRm9Mp7%2Fv6jR6wJAIRs%3D&reserved=0
https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Furldefense.proofpoint.com%2Fv2%2Furl%3Fu%3Dhttps-3A__vimeo.com_905694120%26d%3DDwMFAg%26c%3DeuGZstcaTDllvimEN8b7jXrwqOf-v5A_CdpgnVfiiMM%26r%3D3oJjetXjpqqTCrA1Ck3D5pHY6YOKTXE73rlwPEwTAxw%26m%3DRfU6yFmtfTFmsJGGN7Bw3VlQJE763yGRJ2drUhNvdOv_jiZgevZlpi3U1WNJTiWm%26s%3DLGW3TZ7bPtmrp637c5OgMbMz3mOGW-Oa_aceqkz3vxc%26e%3D&data=05%7C02%7Ctphillips%40newmeridian.org%7C4e1c330d19cd47ff09ad08dcd1e46ec2%7C6f21103d854b4d1da3788fabe9e5ee96%7C0%7C0%7C638616028162336938%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=Xd2rsOW7YA78xBhjG7Nu5X7%2FRRm9Mp7%2Fv6jR6wJAIRs%3D&reserved=0


Parent Portal 

opi.mt.gov



Parent Portal 



MAST PL & Support MAST Trainings &
Listening Sessions

opi.mt.gov

https://opi.mt.gov/Portals/182/Page%20Files/MAST/2024-2025%20Assets/24-25%20Assessment%20MAST%20Training.pdf?ver=2024-07-19-101122-267
https://opi.mt.gov/Portals/182/Page%20Files/MAST/2024-2025%20Assets/24-25%20Assessment%20MAST%20Training.pdf?ver=2024-07-19-101122-267


MAST Standard Setting
Initial Interest Form

opi.mt.gov

Montana educators are invited to participate in Standard
Setting for the MAST assessment in the Summer 2025. In
collaboration with other subject matter experts, Montana
educators will help draft and refine performance-level
descriptors to ensure these descriptors accurately reflect the
competencies students must demonstrate at each
performance level. Please express initial interest by filling out
the linked MAST Standard Setting Initial Interest Form.

https://share.hsforms.com/1Kmj1XlJGSDOA7p4r3hsqNwecyes?__hstc=193890738.21ad966f4dca6bf8fd5a043d411be823.1731512665632.1731603265615.1731615062473.7&__hssc=193890738.1.1731615062473&__hsfp=1555716707


MAST Educator Survey
Initial Interest Form

opi.mt.gov

How is MAST supporting your classroom?
Please follow the link to be considered for participation in a survey

opportunity to share your experience with administering MAST and its
effectiveness in providing timely and relevant feedback. Selected

teachers will be contacted by New Meridian and compensated $30
for completing a 30-minute questionnaire with opportunities for

additional follow-up interviews.

https://share.hsforms.com/1H9Kik0EzQAqa0NEsm-TxFwecyes


Questions?
PROGRAM & PRODUCT DESIGN QUESTIONS: 

MAST@NEWMERIDIANCORP.ORG

KITE PLATFORM INQUIRIES: 
KITE SUPPORT DESK: (855) 277-9752

7:30 A.M. – 4:00 P.M. MST
KITE-SUPPORT@KU.EDU

 
 OPI ASSESSMENT HELP DESK:

1-844-867-2569
OPIASSESSMENTHELPDESK@MT.GOV

opi.mt.gov

mailto:mast@newmeridiancorp.org
mailto:Kite-support@ku.edu
http://opiassessmenthelpdesk@mt.gov/

