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Please drop questions into the chat.

All links shared during the session will be
made available at the end of the session.

The OPI Assessment Team is always
available for questions that come up
outside of the session. 

Session Housekeeping
Preparing for MAST
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Before Testing 
Training
User Management
Rostering 
Entering PNPs
Printing Student Tickets & DACs

Prepare Student Testing Devices
Student Practice Test

Kite Student Toolbox

Kite
Parent
Portal

Kite
Student
Portal

Kite
Educator

Portal

Make the Student-Parent Connection in Educator Portal
Provide Guidance to Parents/Guardians

The Why:  Preparing you for a successful first MAST assessment

OUTCOMES

During/After Testing 
Monitoring Completion
Accessing Score Reports 
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Before Testing
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Before Testing Tasks
2024 MAST Fall Summit
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Kite Educator Portal

MAST Portal
The landing page for all MAST

resources 

MAST Portal
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Portal for preparing, administering, and monitoring
completion of MAST testlets

Before Testing: Training Videos, User Management, Rostering,
Entering PNPs, Printing Student Tickets & DACs

During & After Testing: Monitoring Testlet Completion, Accessing
Student Score Reports

Kite Educator Portal
The delivery system of the

MAST assessment

Kite Educator Portal
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Before Testing
Kite Educator Portal
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Kite Educator Portal
Before Testing
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ROLES IN THE KITE PLATFORM
User Management

Kite Educator Portal
Before Testing

BUILDING TEST
COORDINATOR (BTC)

TEACHER
(TEA)

DISTRICT USER (DU)

BUILDING USER (BU)

DISTRICT TEST
COORDINATOR (DTC)
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CAPABILITIES IN THE KITE PLATFORM
District Level 

Kite Educator Portal
Before Testing

DISTRICT TEST COORDINATOR (DTC)
Assigned to Authorized Representative (ARs) &

System Test Coordinators (STCs) by the OPI

At the district level, DTCs:
Manage Users: Add/modify DUs, BTCs,
BUs, and TEAs
Roster Students to Teachers
Add/Modify Student PNPs
Administer & Monitor Testlet
Completion
Set Up Kite Parent Portal: Add/Modify
Student-Parent Connection
View Student Score Reports

DISTRICT USER (DU)
Assigned to District Coordinators assisting

with MAST tasks

At the district level, DUs:
Manage Users: Add/modify BTCs,
BUs, and TEAs
All other Kite capabilities are the
same as the DTC

Assigns

Assigns
Building &
Classroom

Roles 

Assigns
Building &

Classroom Roles 
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CAPABILITIES IN THE KITE PLATFORM
School Level 

Kite Educator Portal
Before Testing

Assigns
 Classroom Roles 

Assigned to Building Principals or other
Building Coordinators

At the building level, BTCs:
Manage Users: add/modify BUs and
TEAs across the school.
Roster Students to Teachers
Add/Modify Student PNPs
Administer & Monitor Testlet
Completion
View student score reports of all
students within the school.

BUILDING TEST COORDINATOR (BTC)

BUILDING USER (BU)
Assigned to Special Education

teachers/specialists that will administer
testlets & access student score reports

across multiple grade levels

At the building level, BUs:
Same Kite capabilities as a BTC
except unable to add/modify users.

Assigns
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CAPABILITIES IN THE KITE PLATFORM
Classroom Level 

Kite Educator Portal
Before Testing

TEACHER (TEA)
Assigned to Test Administrators.

At the building level, TEAs:
Verify Student Information Prior
to Testing (Rosters & PNPs)
Provide Opportunities for
Students to Utilize the Kite
Practice Test
Administer & Monitor Testlet
Completion
View Student Score Reports
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METHODS TO ADDING/MODIFYING USERS
User Management

MANUAL METHOD TO ADD USERS

UPLOAD METHOD TO ADD USERS

Kite Educator Portal
Before Testing Kite Educator Portal Manual

User Management Quick
Reference Guide
User Management Focused
Support Video & Slides
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DTC, DU, BTC, or BU users in the Kite Platform have the capabilities to roster students to teachers that will
administer MAST testlets. A reminder that a student can only be rostered to one teacher per subject area.

Rostering Students

MANUAL METHOD TO ROSTER STUDENTS UPLOAD METHOD TO ROSTER STUDENTS

Kite Educator Portal
Before Testing Rostering Focused Support

Video & Slides
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Additional supports and accommodations needed for testing are set in a student’s Personal Needs Profile (PNP) in
the Kite Educator Portal. DTC, DU, BTC, and BU users have the capabilities to enter/modify students’ PNPs based on a
student’s IEP/504 Plan. 

PERSONAL NEEDS PROFILE
Adding Student PNPs

MANUAL & UPLOAD METHODS TO ADD PNPS

Kite Educator Portal
Before Testing MAST Accessibility Guide

MAST Accommodations
Crosswalk
Entering Student PNPs
Focused Support Video &
Slides

opi.mt.gov
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Kite Educator Portal
Before Testing

PERSONAL NEEDS PROFILE
Additional supports and accommodations needed for testing are set in a student’s Personal Needs Profile (PNP) in the Kite
Educator Portal. DTC, DU, BTC, and BU users have the capabilities to enter/modify students’ PNPs based on a student’s
IEP/504 Plan. 

Adding Student PNPs
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Kite Educator Portal
Before Testing

ACCOMMODATIONS

Adding Student PNPs
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Kite Educator Portal
Before Testing

DESIGNATED SUPPORTS
Adding Student PNPs
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Kite Educator Portal
Before Testing

UNIVERSAL FEATURES
Adding Student PNPs
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Kite Educator Portal
Before Testing

Printing Test Tickets
TEST MONITOR SCREEN METHOD

Navigate to:
INTERIM > MY TESTS1.
Fill out the organization drop-downs.2.
Select the testlet for which you want to print student test tickets.3.
Click on Tickets button.4.
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Kite Educator Portal
Before Testing

Printing Test Tickets
Navigate to:

REPORTS > DATA EXTRACTS1.
Click on New File in  the Student Login Usernames/Passwords row.2.
Fill out organization drop-downs in the Create Extract pop-up window
then choose OK.

3.

Once the report is generated, click on the PDF icon to download to your
device.

4.

DATA EXTRACT METHOD

opi.mt.gov
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Daily Access Codes

opi.mt.gov

Kite Educator Portal
Before Testing

Navigate to:
MANAGE TESTS > DAILY ACCESS CODES1.
Select the Test Day2.
In the Daily Access Codes column, select
either the PDF or CSV icon to open the
file. 

3.

Select Done once you have finished
viewing the Daily Access Codes grid.

4.
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Monitoring Testlet Completion

Navigate to:
REPORTS > DATA EXTRACTS1.
Select the Test Administration and Monitoring tab.2.
Click on New File.3.
Once the file has loaded, click on the csv icon to download a document that will list testlets assigned, in progress,
and completed by subject and student.

4.

USING THE TEST ADMINISTRATION MONITORING DATA EXTRACT

Kite Educator Portal
During Testing
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General and Completion Outreach is a way to help support districts meet federally-mandated
standardized testing completion guidelines. Districts are expected to assess all eligible students at a

participation rate of at least 95% in accordance with section 1111(c)(4)(E)(iii).

Monitoring Testlet Completion
GENERAL & COMPLETION OUTREACH

95%
Completion

Testing  Begins
General OutreachTargete
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Kite Educator Portal
During Testing
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Kite Educator Portal
After Testing

Accessing Score Reports
Navigate to INTERIM > VIEW RESULTS. Reports can be viewed for individual students by filling out the
organization drop-down menus. Bundling options are available in the Predictive Report tab then selecting
Student Bundled Reports.

 Accessing Student Score Reports
Focused Support Video & Slides
available soon on MontCAS Stay

Informed webpage

opi.mt.gov
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Student Portal 

Portal where students complete MAST testlets.

Prepare Student Testing Devices

Student Practice Test
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Installation Guides Whitelist Sites

Install on student testing devices prior to testing.

Kite Student Portal can be installed on:
Windows
Mac
Chromebook
iPad
Droid 

Ensure that your District Technology Director/IT Team
whitelists provided sites.

Sites provided for:
Whitelisting using wildcards (recommended)
Whitelisting for applications that do NOT allow
wildcards

The Kite Student Portal

Refer to installation guides for troubleshooting (common errors and their solutions)

For questions and issues, contact the KITE Support Desk

Kite Student Portal
Before Testing Kite Student Portal Manual

Install Guides found on the
MAST Portal

opi.mt.gov
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Kite Practice Test
Before Testing

Username: tech.demo
Password: MAZE8

Kite Student Practice Test
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Kite Student Portal
During Testing

CLICK ARROWS TO
NAVIGATE THROUGH ALL

AVAILABLE TESTLETS
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Kite Student Portal
During Testing

CLICK TO OPEN KITE
TOOLBOX
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Kite Student Portal
During Testing
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Kite Student Portal
During Testing

ONCE COMPLETED,
STUDENTS SELECT

REVIEW/END
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Parent Portal 

Make the Student-Parent Connection in the Kite
Educator Portal
Parent Access to Student Score Reports

Portal where parents/guardians can view child(ren)’s
MAST results.

Kite Educator Portal Manual
Kite Parent Portal Manual
Kite Parent Portal URL
Kite Parent Portal Tutorial
Kite Parent Portal Focused
Support Video & Slides
available soon on MontCAS
Stay Informed webpage
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Making the Student-Parent Connection

Kite Parent Portal
After Testing

40

OCCURS IN THE KITE EDUCATOR PORTAL
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Kite Parent Portal
After Testing
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Kite Parent Portal
After Testing
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Kite Parent Portal
After Testing
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Overview
Click on image to access

embedded links

2024 MAST Fall Summit

https://opi.mt.gov/Portals/182/Page%20Files/MAST/2024-2025%20Assets/2024-2025_MAST%20Before%20Testing%20Tasks.pdf?ver=2024-08-01-121438-437
https://opi.mt.gov/Portals/182/Page%20Files/MAST/2024-2025%20Assets/2024-2025_MAST%20Before%20Testing%20Tasks.pdf?ver=2024-08-01-121438-437
https://opi.mt.gov/Portals/182/Page%20Files/MAST/2024-2025%20Assets/2024-2025_MAST%20Before%20Testing%20Tasks.pdf?ver=2024-08-01-121438-437
https://www.canva.com/design/DAF8UVYZ9lM/261cfoSMZF-8n9LlnQeo-w/edit?utm_content=DAF8UVYZ9lM&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton


Questions?
PROGRAM & PRODUCT DESIGN QUESTIONS: 

MAST@NEWMERIDIANCORP.ORG

KITE PLATFORM INQUIRIES: 
KITE SUPPORT DESK: (855) 277-9752

7:30 A.M. – 4:00 P.M. MST
KITE-SUPPORT@KU.EDU

 
 OPI ASSESSMENT HELP DESK:

1-844-867-2569
OPIASSESSMENTHELPDESK@MT.GOV
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