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BEST PRACTICES FOR
SCHEDULING & ADMINISTERING

MAST TESTLETS



Kite Educator Portal

KITE EDUCATOR PORTAL ACCESS
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Access the Kite Educator Portal
through the MAST Portal.

Googling “Kite” and selecting
from the search results may bring
you to a different state’s portal



2025-2026 TESTING OVERVIEW
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Window 1 Window 2 Window 3

October 13 - 
December 5

January 12 - 
March 6

March 30 - 
May 22

8 weeks 8 weeks 8 weeks 

MATH 3-5 Testlets 3-5 Testlets
3-5 Testlets

1 Anchor Test

ELA 2 BOY Testlets
2 MOY Testlets

Performance Task 2 EOY Testlets



How did your schedule last year
reflect this cycle?

Could your schedule for 25-26
better reflect this cycle?

SCHEDULING TESTLETS WITHIN WINDOW
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Before testing:  Check with your STC or BTC
to get a copy of the MAST testlets schedule
 Administer assessments as close to
instruction as possible (at the end of the
unit/chapter)
Spread out testing throughout the
window rather than clustering all testlets
into the same week 
Plan for make ups

Best Practice Considerations

SCHEDULE TESTLETS
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Considerations

MAKE UP TESTING

Plan for make-ups:  We know students will be
absent during testlets.
Make-ups can occur in the classroom. Is there a
time when the rest of the class is working quietly
and a student could complete a testlet?

Remember:  Students do not have to leave the
classroom for makeups.
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Consider
Setting time boundaries for MAST by:

 Checking the timing documents and letting
students know how much time they will have
(untimed does not have to mean unlimited)

Teaching for the first part of the period and
then assessing at the end helps establish a
natural time boundary

Scheduling



8

PREPARING TEST ADMINISTRATORS 

Test Timing Documents: Estimated
administration times of testlets 

ELA Performance Task Rubrics: Scoring
rubrics for writing performance tasks
(Window 2) that should be shared with
educators to use throughout the year. 
Student-facing rubrics coming this fall. 

Math Reference Sheets: Grades 5-8; can be
used on testlets and classroom activities at
teacher’s discretion 

Standards Blueprints: Lists standards
& content attributes of each testlet



REFLECT 
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How can testing closer to instruction build

student success versus testing all at once?

How will you use the timing documents in

scheduling testlets?

How will you plan for make-ups throughout the

window to ensure timely completion?

How will you make note of testlets that could be

moved to earlier or later windows?

Beginning of the Year



BEFORE ASSESSMENT
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What are some ways you
currently prepare students for

assessments?
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Have you....

BEFORE ASSESSMENT

Let students know the purpose of the assessment?

Used practice tests to familiarize students with the format
and how to use tools? 

e.g. Review questions before reading comprehension passages,
highlighting key words, blocking out answers they rule out, how to
come back to questions they want to review

Projected the practice tests on your whiteboard and worked
through examples with the whole class or in small groups?

Used the rubrics found on MAST portal to prepare students
for the writing Performance Task? (2  assessment window)nd



BEFORE ASSESSMENT
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Testlets should not be a surprise
to students - either in content or

format.
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Practice Tests

PREPARE STUDENTS TO TEST



14

Practice Tests

https://student-testlet.kiteaai.org/
username: tech.demo

password: MAZE8

Click on Practice First.
1.Choose ELA or Math.

2.Select the grade band then Take Test.

PREPARE STUDENTS TO TEST

https://student-testlet.kiteaai.org/
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Types of Practice Tests 

PREPARE STUDENTS TO TEST

grade banded with both
standalone and
passage-based

questions

questions specific to
each grade that span
the content covered

across testlets

mock questions for
familiarization with

platform



BEFORE ASSESSMENT
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Toolbox Available in Kite

How can these tools help
students during the

assessment?



DURING ASSESSMENT
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What are some ways you
currently monitor during

assessments?



DURING ASSESSMENT

18

Setting time boundaries

Ensuring students are completing
testlets in a timely manner and
submitting testlets for scoring

Monitoring During Test Administration



DURING ASSESSMENT
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Consider
Actively monitoring:  Walking around and checking
student progress helps with students taking too long. 

Try: “I notice you have been on this number awhile.
Let’s try moving on and coming back to it at the
end”

Encouraging students who may be rushing to slow down 

Having students raise their hands when they are finished
before they submit their assessment.  You can use this as
an opportunity to have a student go back and review if
they rushed.



1. INTERIM > My Tests
2.Fill out organizational

information in the drop-
down menus.

3.Select the three dots to
filter to see the
appropriate testing
window. 

4.Compare “Students
Completed” to “Students
Assigned”.

5.Select the testlets that
are not completed.
Multiple testlets can be
monitored. You can select
up to 4. 

6.Select Monitor button.20

Using the Test Monitor Screen

MONITORING TESTLET COMPLETION



Navigate to:
1.REPORTS > DATA EXTRACTS

2.Select the Test Administration and Monitoring tab.
3.Click on New File.
4.Once the file has loaded, click on the csv icon to download a document

that can be filtered to identify testlets that in progress, unused, or paused.
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MONITORING TESTLET COMPLETION

Using a Data Extract

Filtering must be performed to generate a list of students and names of
testlets left to complete. Use this short video to learn how to filter the data
extract.

This method is the most efficient and effective method to find
individual students and testlets needing to be completed.

Visit the Assessment Stay Informed webpage for a Monitoring Testlet Focused
Support Video.

https://opi.mt.gov/Portals/182/Page%20Files/MAST/2024-2025%20Assets/Educator%20Resources/Filtering%20the%20Test%20Monitoring%20Data%20Extract.mp4?ver=2025-06-12-131326-970
https://opi.mt.gov/Leadership/Assessment-Accountability/MontCAS/Stay-Informed#11175413077-focused-support-videos


https://opi.mt.gov/Portals/182/Page%20Files/MAST/2024-2025%20Assets/Educator%20Resources/MAST%20for%20Educators%20One-Pager.pdf?ver=2025-08-19-143219-090
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Questions?

 
 OPI ASSESSMENT HELP DESK:

1-844-867-2569
OPIASSESSMENTHELPDESK@MT.GOV

http://opiassessmenthelpdesk@mt.gov/



