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EL (English Learners)  
Tool Guide 

 
AIM User Guide 

 
EL (ENGLISH LEARNERS) IS A PART OF PROGRAM PARTICIPATION DATA AND IS 
COLLECTED THREE TIMES DURING THE YEAR – FALL, TESTING WINDOW AND END OF 
YEAR. FALL PROGRAM PARTICIPATION, INCLUDING EL, IS MATCHED WITH STUDENT 
ENROLLMENTS AND IS USED TO CALCULATE STUDENT PARTICIPATION IN STATE AND 
FEDERAL PROGRAMS. 
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THE PURPOSE OF THE TITLE III 
PROGRAM IS TO HELP ENSURE 
THAT EL STUDENTS BECOME 
PROFICIENT IN ENGLISH AND 
ATTAIN STATE STANDARDS 
THROUGH CREATING HIGH LEVEL 
LANGUAGE INSTRUCTIONAL 
PROGRAMS, PROFESSIONAL 
DEVELOPMENT AND PARENT 
OUTREACH. 
 
IMPORTANT REFERENCES:  
• FOR INFORMATION ON 

HOW TO IDENTIFY EL 
STUDENTS PLEASE SEE 
THE OPI CRITERIA FOR 
IDENTIFICATION OF EL. 

• AMERICAN INDIAN 
ACHIEVEMENT GAP 
PAYMENT MCA 20-9-
330 

• ELP GUIDANCE FOR 
SCHOOL DISTRICTS 

AIM USER GUIDE: 
EL (ENGLISH LEANERS) 
TOOL GUIDE 

http://opi.mt.gov/Portals/182/Page%20Files/Statewide%20Testing/Participation/CriteriaforIdentificationEL.pdf
http://opi.mt.gov/Portals/182/Page%20Files/Statewide%20Testing/Participation/CriteriaforIdentificationEL.pdf
https://leg.mt.gov/bills/mca/title_0200/chapter_0090/part_0030/section_0300/0200-0090-0030-0300.html
https://leg.mt.gov/bills/mca/title_0200/chapter_0090/part_0030/section_0300/0200-0090-0030-0300.html
http://opi.mt.gov/LinkClick.aspx?fileticket=HJR6XCE2Vgg%3d&portalid=182
http://opi.mt.gov/LinkClick.aspx?fileticket=HJR6XCE2Vgg%3d&portalid=182
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FAQ: 
Which students are eligible for EL?  
The EL tool is used to mark the students currently identified as English Learner (EL) by a local school 
district.   

 
How do I exit a student from EL once they have reached proficiency? 
If the student meets the criteria for proficiency in both English language proficiency and academic 
achievement, then they may be identified as ‘Exited EL’ in AIM/Infinite Campus. 

 
How do I specify the EL services and accommodations offered in my district?   
Optionally, the district may use the EL Tool to track EL services and/or accommodations that are used 
to address an individual student’s needs.   

 
How do I acquire EL records for a student who transfers from another district?   
The EL Import Wizard under the Index tab allows you to easily import records from student’s prior 
district of enrollment.  
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EL Tool 
PATH:  INDEX > STUDENT INFORMATION > PROGRAM PARTICIPATION > EL 

EL stands for English Learners and was previously known as Limited English Proficient or LEP.  The EL 
test is given to students with a current identification as EL by a local school district. AIM data is used to 
determine which students will be given the test.  
 
The first time the EL tool is opened a message may appear with a warning 
that the student’s Home Primary Language and Language of Impact must be 
added before EL records can be added. Click OK and proceed to add their 
languages below. 

 

 
 
 
 
 
 
 
 
 
 
 
 

Home Primary Language and Language of Impact  
PATH: INDEX TAB > CENSUS > PEOPLE > DEMOGRAPHICS > HOME PRIMARY LANGUAGE AND LANGUAGE OF IMPACT  
Both fields are required. (MCA 20-9-330) 
 
•  Home Primary Language: The language that is normally used by the 

student or normally used by the parents of the student.  

• Language of Impact: The language other than English that influences 
the student's English language development. English is not an 
option.  

Enter the languages and click Save.  

Proceed to the EL tool by following the steps below.  

 

 

 

 

https://leg.mt.gov/bills/mca/title_0200/chapter_0090/part_0030/section_0300/0200-0090-0030-0300.html
http://opi.mt.gov/Portals/182/Page%20Files/AIM/2%20AIM%20USER%20GUIDES/User%20Guides%20by%20Topic/Code%20Definition%20Appendices/APPENDIX%20P%20%20Home%20Primary%20Languages.pdf?ver=2019-03-06-091106-820
http://opi.mt.gov/Portals/182/Page%20Files/AIM/2%20AIM%20USER%20GUIDES/User%20Guides%20by%20Topic/Code%20Definition%20Appendices/APPENDIX%20H%20Language%20of%20Impact.pdf
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EL Tab 
A.) Students who are identified as EL must have a Program Status of “EL” and an Identified Date entered in 

the EL tool. 
PATH: INDEX TAB>STUDENT INFORMATION>PROGRAM PARTICIPATION>ENGLISH LEARNERS (EL) 

1. Go to the Index tab. 
2. Select Student Information. 
3. Select Program Participation. 
4. Select English Learners (EL). 
5. The Home Primary Language and Language of 

Impact must be entered in the Demographics tab for 
the student before proceeding. 

6. Select EL from the Program Status field. 
7. Enter the Identified Date. 
8. Students who are Identified as English Learners 

during periods of remote learning should have a note added in the ‘Comments’ section of the EL 
tab (when it is not possible to administer the WIDA Screener online in person).  This specific note 
should be: “Identified with WIDA remote screener”. 

9. Click Save. 

B.) When EL students are determined to be proficient by 
the district, the Program Status should be set to 
“Exited EL” and a Program Exit Date must be entered. 

Note: Only use ‘EL’ and ‘Exited EL’ program statuses.  Do 
NOT use ‘Pending’ and ‘Not EL’. When the Program Status 
is changed to “Exited EL” a Program Exit Date can be 
entered. Click Save and the screen displays the first and 
second year monitoring dates. 
 
 
Note: A “Re-Enter” button also appears on the EL tab once 
a student has been exited. If the student is later re-identified as 
EL, click the button to open a dialog box to re-enter the 
student’s EL status information. 
When a student is re-entered into EL status using the Re- enter 
button and dialog box. An EL History box is displayed at the 
bottom of the page showing all previous EL activity. 

 
 

 
 
For questions regarding WIDA screeners, email the OPI Assessment Help Desk or call 844-867-2569. 
 
 
 
 
 
 

mailto:opiassessmenthelpdesk@mt.gov
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EL Services (Optional) 
 

The EL Services tab shows a list of current EL services for the selected student.  
To enter a new service: 
1. Click New.  
2. Enter the Start Date. 
3. Select a Service Type from the drop-down list.   
4. Title III may be selected if the district is receiving a 

grant and the funds are targeted to the student's 
group (e.g. grade, school, etc.). If the service does 
not appear in the dropdown, enter it in the EL 
Setup Tool.  

5. Click Save. 
 
 
 

EL Accommodations (Optional) 
 
The EL Accommodations tab shows a list of current 
EL accommodations for the selected student.  
To enter a new EL accommodation: 
1. Click New. 
2. Enter a Start Date. 
3.  Select an Accommodation Type from the 

dropdown. 
4. If the accommodation does not appear in the 

dropdown enter it in the EL Setup Tool.  
5. Click Save. 
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EL Records Transfer 
 

To import the EL records of a student who is transferring in from another district, create the student 
as you normally would, using the Student Locator tool under the Index tab, under Student 
Information. 
1. The Student Records Transfer screen will 

appear after you have created the student’s 
new enrollment.  

2. Click Submit Request. 
Note: When the transferring district releases 
the student’s records a message will appear 
in your Process Inbox. (Access this by 
selecting your name from the Index tab.) 

3. Click on the Transfer Released message to 
see a list of Transfer Documents and Data 
Imports. Only those items in blue exist to 
be imported. 
 Transfer Documents are records that 

are imported as a PDF. To view the 
Transfer Documents, click a document 
name. The document will open as a 
PDF in a separate window. Data 
Imports are records that are imported 
as live data elements. 

4. The EL Import Wizard can be found at the 
bottom of the page. 

5. If available, click on the blue link titled English Learners 
(EL) Import Wizard. 

6. A Student Records Transfer – English Learners (EL) 
Import screen will appear, showing the EL information. 
Click Save, then OK. Any existing EL records from a 
student’s prior districts will be imported. 
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Searching for EL students 
PATH: INDEX TAB -> AD HOC REPORTING -> FILTER DESIGNER -> STATE PUBLISHED -> STUDENT ALL EL 

 
To find which students in the district have current EL status: 
1. Go to the Index tab. 
2. Select Ad hoc Reporting. 
3. Select Filter Designer. 
4. Select State Published. 
5. Select Student ALLPR EL. 
6. Select Test to see a PDF report or click Search to get the 

results in the outline. 
For more information on creating Ad Hoc reports, see the Ad Hoc 
Reporting User Guide. 

 
 
 
 
 
 

For more information, contact the AIM Help Desk at 1- 877-424-6681 or 
 Submit an AIM Help Desk Ticket 

 

http://opi.mt.gov/Portals/182/Page%20Files/AIM/2%20AIM%20USER%20GUIDES/User%20Guides%20by%20Topic/Ad%20Hoc%20Reporting/AdHocReporting.pdf
http://opi.mt.gov/Portals/182/Page%20Files/AIM/2%20AIM%20USER%20GUIDES/User%20Guides%20by%20Topic/Ad%20Hoc%20Reporting/AdHocReporting.pdf
https://opiservicedesk.opi.mt.gov/help/servicedesk/customer/portal/7/user/login?nosaml&destination=portal/7
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