2025-2026

Early Targeted Interventions
(Early Literacy & Early Numeracy)

JUMPSTART PROGRAM

Early Targeted Interventions summer Jumpstart program setup and reporting must be completed by the
conclusion of the district’s 25-26 Jumpstart program and certified no later than August 29, 2025.

Quialified students, entering grades Kindergarten to 3™ grade (for the 25-26 school year), enrolled in an
Early Targeted Interventions summer Jumpstart program are eligible for an additional 0.25 ANB.
Jumpstart participants must have an Early Targeted Interventions eligibility record, an enroliment record
in a Jumpstart calendar with a program duration of at least 4 weeks and 120 instructional hours and be
included in the district's Jumpstart certification. Districts will create calendars, courses/sections,
enrollments and eligibility records, then certify Jumpstart program information at the end of the
session.

Students who are assessed and deemed eligible but do not participate in the summer Jumpstart program
(or any other Early Targeted Interventions program) should still have an eligibility record entered.

STEP ONE: CREATE JUMPSTART CALENDAR(S)
PATH: Scheduling & Courses>Calendar Setup>Calendar Wizard

1. Select Create new Calendar(s) by rolling forward selected data or Create new blank Calendars
and click Next.

2. Select Year (25-26).
3. Enter Start Date and End Date (program start and end date

Copy, Rollforw: eate new inked Data
af new schaol calendars by rolling data forward, ar copying an existing

Calendar Wizard v¢

This wizard v  thraugh
schadul mes in the now calondar.
Note: Greating calendsrs is a datebase infensive procedure. It can take a long lime lo complete, and may siow daw

for summer Jumpstart).

4. Select prior year JUmpStart Calendar(s)/SChOOI(S) to roll or Ecit Calendar Atrributes for new Calendars Select Calendars ta Roll
Yerr B 75w fddleSch
select school(s) to add new calendar. e e | Timictocrare | | vsivins e .
. “Start Date 06/16/2025 5
5. CI|Ck Next *End Date 081412025 | & ;:'Zzgfc";:r;":;
B4 sero e 45
6. Check boxes to copy data (rolled calendars) and Run a4 z5e0p o3
24-25 Rose Park K-3 -
24 2 e P
7. Refresh browser page and select 25-26 Jumpstart calendar. SR o e e

| < Back | Next >P

STEP TWO: EDIT CALENDAR INFORMATION Calendar Information ¢
PATH: Scheduling & Courses>Calendar Setup>Calendar Information -
1. Calendar Information Er L .

“Name Humbes Sequence

a. Change Calendar Name to identify as Jumpstart ER. -

06/ =] ar4ees [
Ca|endar/pr0gram (Opt|0na|) Zndont Doy [instructional mirusas) Taachas Day (minutos) Exclude
i B R e GBS i i | Schl e
b. Select Type J: Jumpstart (required). _
. R-Eqi:P;I:l;:mRH;nmnl External LMS Exchude
c. Click Save. O o )
Testng Counnt Datg
e s

Comments
raling 0:425/2025 (9:58 P
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2. Grade Level Setup

Page 2

PATH: Scheduling & Courses>Calendar Setup>Grade Level Setup

a.
calendar.
b. Enter Name, Sequence Number, and State Grade
Level Code (KG, 01, 02, 03).
c. Click Save (repeat for additional grade levels).
Term Setup

Review existing Grade Level(s) or click New to add Grade Level(s) to selected Jumpstart

PATH: Scheduling & Courses>Calendar Setup>Term Setup

a.

Review existing Schedule/Terms or click
New Term Schedule/Terms to add.
Schedule/Term Name should be ‘Full Year’.
Select ‘Full Year’ and enter program start
and end dates.

Click Save Term Schedule/Terms.

Name

Grade Level Setup v @

Save Delete

Grade Level Editor

| Seq Name (locked)

JKG
Jo1
Joz
Jos

=)

J03

*Sequence Number °
3

RS

“State Grade Level Code
[ 03: Grade 3 v

Standard Day

Term Setup ¥r @

Save Term Schedule/Terms

Term Schedule/Terms Editor

Name

New Term Schedule/Terms Delete Term Schedule/Terms

Full Year °

Term Schedule Detail
*Name

Full Year

Term Detail
“Name

Primai

“Sequence “Start Date “End Date

x ¥

1 [e11612025 |75 [8r1aiz025 |7 o

Add Term

Period Setup

PATH: Scheduling & Courses>Calendar Setup>Period Setup
Review existing Period Schedule(s) or click New Period Schedule to add.

Review/enter the Number of Period Schedules (create 1, unless schedule varies by day).

a.

b
C.
d

Select Period Schedule.

Review/enter Start Time and End Time.
Review/Enter the total non-instructional
minutes (lunch, recess, etc.) in the Lunch
Time field.

Click Save Period Schedules. Repeat for any
additional Period Schedules (if applicable).

Period Setup tr

Save Period Schedules

Nas
Atendancs @y

Period Schedule Placement
Atiendance

Period Schedule/Periods Edifor
me

New Period Schedule Delete Period Sched/Pericds Copy Period SchediPeriods

“Sequence
[

Instructional  School
Minuts

|Day tes iy
[u} 250 330

“Name *Sequence Start Time.

End Time Lunch Non-  Responsh
Time @ mstructonsl

x [ [

08:00 Al

01:30 PM

|40 O

| Add Period
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5. Day Setup
PATH: Scheduling & Courses>Calendar Setup>Day Setup

a. Click Day Reset.

b. Enter Student/Instructional Start and End Dates.

c. Select days of the week students will attend.

d. Click Create Days.

e. Remove non-school days by clicking the day and unchecking School Day, Instruction, and
Attendance (e.g. July 4™). Then Save Day/Day Events. Repeat as applicable.

f.  Add school days by clicking the day and checking School Day, Instruction, and
Attendance. Then Save Day/Day Events. Repeat as applicable.

Day Setup ¢ |
Day Setup ¥
Auto Create Calendar Days
Day Reset

This tool will generate a Day record for each day in the Calendar. If your calendar Save Day/Day Events Delete Day/Day Events Day Reset Print

dates are year-round, or larger than the days you need to track, enter a smaller date

range to only create Day records for days that have instructional meaning for this

Schedule Structure. If this function is performed on an existing calendar, all days and

day events will be lost outside the range you choose (Unless you choose 'Fill Missing|

Days Only').
*Start Date

- ate ay
08162025 |75 () et 2025 2
*End Date Period Schedule
08/14/2026 |7a -
Duration School Day Instruction Attandance
0 ) 0O
W Start Time ‘ End Time | I?]uralmn
Comments
Mon Tue Wed Thu Fri Sat Sun
O 0
Create Days o £
Day Events
Type Duration Inst. Minutes
Add DayEvent

6. Copy attendance codes into this calendar [NOTE: Step 6 & 7 only necessary if using Infinite
Campus tools for attendance records]
PATH: Attendance Office>Settings>Excuse Code Copier Wizard

a. Select the Source Calendar to copy from. Exouse Gode Gopier Wizard &
b. Select the new 25-26 Jumpstart calendar. “‘E"‘“"“E""“C""'°°P‘*'

“This tool will copy excuse codes from 1 calendar to the athers, and is useful for maintaining distrct-wide codes.

. WARNING: Atiendance deta gets linked to en excuselD (an Intemeal idenlfier), 5o If you delete an excuse from the list, you
C I k C C d will also remove the from the The data is by using the code field, o if you
C. IC (o] py odes. change a pods that has the effact of deleting the old code and creating a new cade, so this should only be used to modify

existing code labels, add new codes, or setupisynchronize codes in new calendars

Source Calencar () Destination Calendars
25-26 Newman School Jumpsiart I
Capy Method 2825 Alkali Creck 4.5 b
A 24-25 Alkall Greek K3 (]
® Update matching codes and insert missing ones (Doas not deleis) 2425 Artouhead 4-5
2425 Arrowhead K-3
24-25 Beartooth d-5
24.95 Boartaolh K-3
24-25 Ben Steele Middle School
Copy Codes ° 24-25Bench 4-5
24-25Bench K-3
2425 Bench KinderREADY AM

O Full Synchranization (Wil delete codes in the destination If they are- not i the
source]

7. Verify Attendance Codes.
PATH: Attendance Office>Settings>Attendance Code Setup

Recommended Attendance/Excuse Codes: Attendance Code Setup ¥
EA — Excused Absent New
2. UA - Unexcused Absent e
AE Absent Excused
3. ET- Excused Ta rdy AU Absent Unexcused
TE Tardy Excused
4. UT - Unexcused Tardy v TerdyUnercused

Jumpstart Guide
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STEP THREE: ENROLL STUDENTS USING THE STUDENT LOCATOR WIZARD
PATH: Student Information>General>Student Locator Wizard

1. Verify the 25-26 Jumpstart calendar is selected.
2. Open the Student Locator Wizard.

a. Enter the Last Name, First Name, and Gender.
b. Click Search.

(refer to Appendix for upload instructions/options)

There are 3 scenarios for creating an enrollment:

1.

2.

Page 4

a back arrow.

a. Select the student.

b. Click New to add an Enrollment.

c. Verify the Calendar is correct.

d. Enter Start Date, Local Start Status, and Grade.
e. Save.

Name | state ID | Gender| Birth Date |

% Student, Example Y

a. Select the student.

Student Locator Wizard ¢r

Lostharme (o | Name

O o [P—

Genit (g

Stteln Ganee| B Dsle | %

Create New Studant >

If the student had a previous enrollment in the district, the student’s name will be prefaced with

Enrollments
- Barrymore, Drew [} Studant #: 10058844 DOB: 03/07/2019

m New Enrellment History

Enroliment Editor

Grade © Type Calendar Start Date End Date
KF 3 24-25 Newman K-3 D9103/2024
KF P 2425 Newman Jumpstart OTAOBIZOZ 08232024

General Enrollment Information

Enroliment 1D

“Catencar (-] “sehedue e
FET—— - s v | o -

“Start Date E End Action “Serviee Type
0162025 |1 o [=] <[P PFimay

“Local Strt Status Local End Stats

[ T P p—————— X 7| s

Class Rank Exclude  External LIS Exclude

If the student did not have a previous enrollment in the district but was enrolled in another
Montana district, the search will return a match (hover over student name to verify match):

Review name and birthdate. Enter Race/Ethnicity.

Verify the Calendar is correct.

b
C
d. Enter Start Date, Local Start Status, and Grade.
e. Save.

Enroliment Detail
Enroliment 1D

“Calendar o “Schedule “Grade Class Rank Exclude  External LI
| 24-25 Newman K-3 ~ Main v | [02 | O
*Start Date End Action *Senvice Type
[osr16r2025 [~ o iz ~ | [P Primary ~]
*Local Start Status Local End Status
02: Continued enrollment same schodl, no interruption x | v || Selecta Value
Stale Start Status State End Status
02: Continued enrollment same school, no interruption
Dropout Reasen
V]
Start Comments End Commants
4 4

Rolled From Ei

“ 0

Person Info
Student Number I
State ID Pending

Identity Info

*Last Name *First Name
| Elten

Proneuns o
L V]

Middle Name

M: Male |

“Birth Dal= So Seo Number
081712018 |7= ]
RaceiEthnicity

“Is the individual Hispanic/Lating?

N:No ]

“Is the individual from one or more of these races?
{check all that apply)

() American Indian or Alaska Native

[ asian

[ Black or Affican American

() Native Hanwaiian or Other Pacific Isiander
White

Jumpstart Guide
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3. If the student was never enrolled in a Montana district (new to Montana or public school) the
search will return no match:
a. Click Create New Student.

WARNING: This process will create a new State 1D for the student in the
MT state system.

. . . This should GNLY be used if the student has NEVER been enrolled in
b. Review the warning (pop-up) and click OK. Student Localo w7 continuer
c. Enter Birthdate and Race/Ethnicity. Bl -
. . S——— N— )
d . Ve rlfy t h e Ca I en d aris co rrect_ T e Senl S £ bl Lo, ot o, o G 155 s ks S el e
Hawer the curacr over ssch matching person to see addtionsl informaticn. Select a psrson from the list or click the Creste New Student button.
e. Enter Start Date, Local Start Status, and Grade.
LastName G N St 10 Gende| b G
f Save Frehame g homsohesiund
: Gendar  Famgie
Bich Do
Save Whiche e =
SSN# Y ,’_y
Student Number I
State 1D e ]
I — i
*Last Name: *First Name Middle Name Sufix """‘““"
Stewiart | Martha [~ nrollment
Cender Fronouns ° *Calendar “Schedule "Grade Class Rank Exclude  External LMS Exclude
F: Female | [ ~] | 25-26 Newman Jumpstart ~ Main 0 O
*Birth Date Soc Sec Number
09/01/2018 m [ ] “Start Date: End End Action _ *Service Type
Race/Ethnicity — (081672005 73] e = ~|  [P: Primary v
s the individuel HispanicLaling? *Local Start Status ) Local End Status
\‘N‘ No v/ ) 02: Continued enrollment same school, no interruption x | v v
(ko hal apogy T ore of ese maes? State Start Status State End Status
D A . 02: Continued enroliment same school, no inmrruplinn
imerican Indian or Alaska Nalive D
ropout Reason
[ Asian ~]
[ Bilack or African American Start Comments End Comments.
[ Native Hawailan o Other Pacific Islander
Wihite
y
Raoe/Ethnicity Determination Rofled From Enrolfment 1D: 1A
[ ~| |

STEP FOUR: CREATE ELIGIBILITY RECORD(S)
PATH: Student Information>State Programs>Early Targeted Interventions

NOTE: Eligibility records (Literacy or Numeracy) are valid for all Early Targeted Interventions program enrollments
of the applicable year (Jumpstart, Classroom-Based, and/or Home-Based).

1. Search & find the student. E——— B
2. Navigate to Early Targeted Interventions. [ 4 — -
3. Click New to add a new record. (onsems  [a e 18
. . . .. e sSchool Year: (Required) e State Grade: (Required)
NOTE: must input items in specific order as (2526 | [ 06 Grates y
detailed 0 e e
arly Literar v
4. Enter Record Entry Date — Student o
Eligibility Domain: (Required)
Assessment Date Selctal it poly
th 060071RC: Reading Comprehension(03) €
Enter End Date —June 30" of Early Targeted 060010, Vocabulary (01,02,05) ©
Interventions School Year © 1vosson vt
5. Enter School Year — year for which program fomate s
ellglblllty iS applicable | 06001DIBELS: DIBELS th (01, 02, 03) v
6. Enter State Grade —grade level of the @ ooyt e

assessment tool used to determine eligibility — [ES == |
(grade selection limits available options for Domains and Methodology Tools)
7. Select Program Type — Early Literacy or Early Numeracy (Program Type selection limits
applicable options for Domains and Methodology Tools).
** Early Numeracy should not be entered until the Board of Public Education approves Eligibility Domains and Methodology Tools**
8. Select Eligibility Domain(s) — Select all that apply for specific student as eligible.
9. Select Methodology Tool — if Other is selected, comments are required in the Methodology
Comments field. (If Other is not selected, the Methodology Comments field must be blank)
10. **Contact Information is required for Homebased Early Intervention students only. Enter

Parent Contact Name, Email and Phone Number (used for outreach to setup program access).
11- CIiCk Save' @ Home Based Early Intervention Contact Information

12. Comments field can be used at district discretion e s
13. Repeat steps to create eligibility record for both

Contact Email: ‘Contact Phone Number:
[ I S—
J t t G -d **HOME-BASED ONLY: Once a student has an eligibility record
umps ar uide and the district has indicated participation in the home-based
(406) 444_3800 program, the student will be allocated a Waterford license.

Page 5 opiaimhelp@mt.gov August 2025
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STEP FIVE: ADD DISTRICT ASSIGNMENTS FOR TEACHERS

PATH: Census>Staff>District Assignments

_ B e
1. Click New. st @
Newman School
2. Select the school where the Jumpstart program is — e
Type FTE of Assignment

located.

Teacher Special Ed  Program

Department
e
State Assignment Code ()

TC10:Summer School Teacher

Behavior Admin

Health  Behavior Response
- Response to

3. Enter the Start Date (End Date can be added if the gD O E R B
teacher will not continue this assignment). e S o s S e,
4. For the State Assignment Code select TC:10 S ey MTEFED L e |
Summer School Teacher. No FTE for this code. cran s
5. Select the Teacher checkbox. w«
Click Save.
STEP SIX: CREATE COURSE, SECTION, AND ADD STUDENTS
1. Add Course.
PATH: Scheduling & Courses>Courses>Add Course
a. Enter course Number and Name.
b. Select NCES data
i. SCED Subject Area =23
ii. SCED Course Identifier
e 012 (multi-grade level classes)
e or 003 to 006 (for single grade level classes)
iii. SCED Course Level = GE: General Education
iv. SCED Lowest Grade = Kindergarten (or as applicable)
v. SCED Highest Grade = Grade 3 (or as applicable)
c. Check box for Attendance (in Course Setup area)
d. Click Save.
General Course Information e
m T ] 8
rv:;;:le | Course Setup
o | d
R SCED Course et Feauired) S— J—
[ 23 Non-subject specific | [ 012 MEPriorto-Secondary Education O [ 0000 :]

]

SCED Course Level:
]

SCED Sequence: (part n of m parts)
v | of | 1. ‘

Availsble Camegie Unit Credit:
| 0.00 | b | ‘ GE: General Education v | | 1

SCED Lowest Grade: (Required)
| KG: Kindergarten

‘SCED Highest Grade: (Required)
v | o3Grmces v

Delete Push To Sections.

Jumpstart Guide
(406) 444-3800
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2. Create a Course Section.
PATH: Scheduling & Courses>Courses>Course Sections
a.

b.

@ ™o o

3. Click Section Staff History to add a teacher.

Navigate to Course Sections.
Search for new Jumpstart course.
Click Add a Section
(or click on existing section, if copied from prior year).
Assign a Section Number.
Session Type = ST: Summer Term.
Select a Session Number.
Check the box(es) under Section Schedule Placement.
Click Create Section (or Save).

Section Information ¥
JS-1000 Jumpstart Teacher: ASHMORE, JENNIFER

Save Delote
Section Editor
SeclionlD
27220
“Section Nurﬁ Teacher Display Name
1000
Max Stugents. Lunch Count _ Wiilk Count ‘Adult Count
(m] (w]

Roam
v

“Session T,

Hide Standards On Porial  Advisory  External LMS Exclude
0 m]
Distanc Class (Override]
~ 0
Primary Teacher

There is no active primary teacher for this section

ST Summer Tem

Gustom Count 1 Gustom Count 2 Gustom Gaunt 3

Skinny Seq Homeroom

e 0 “Session Nugaber
01:01 v
- Madied by Unknown O3/26/2025 06:25

Section Schedule Placement}

Y
peost 8

Full Year

PATH: Scheduling & Courses>Courses>Section Staff History =

a.

b
c.
d

4. Add Students to the Roster.

Staff Histo
Name

Click New Primary Teacher. st o
Select teacher name from the dropdown.
Role = 00: Teacher of record.

Section Staff History v¢

J$-1000 Jumpstart Teacher: Ingalls-Wilder, Laura

Delete

New Primary Teacher New Teacher New Section Staff

Assignment Start_Assignment End | Access Start_Access End | District Assid

Detai
Primary Teacher

Assignment

Assignment Start and End date fields should ramain blank unless staff members start working in the section after the first d

C I ic k S ave scheduled tarm, or stop working in the section befare the last day of the last scheduled term,

Access 1o this section is controlled by Access Start and End dates. To end a User's 2c0ess to this section, enter an Access B

Start Date

Parcent

e District Assignment Role
Ingalls-Wider, Laura | v |

End Date

00: Teacher of Racord ~

Winutes

PATH: Scheduling & Courses>Scheduling>Requests & Rosters

a.
b.

Page 7

Click View by: Courses.

Select the Section to build the roster.

Request Rosters 1
View by
Susents Collzpsa All Fiar

Use filter optians 1o perform batch functionallty on & specified set of courses

JS Jumpstart

1000) Ingslls-Wider, Lsure Max Students

1001) AUSTIN, RHIANA Max Students:

1002) BRAYTON, TONYA Max Students: Students in Roster: 0
20031 BULL PAELS 1oy Sdents Stuientsip Roster 0

CIICk ROSter Bu”der. Requesls & Roslers #
Add Students by Grade or click the | & - umwsen

+ hoster

Use filter

student’s name to add to the RE R
Roster (Start and End Date are not N

St e

required unless a student starts N
after the first day of the course or f—
ends before the last day of the

course).

Click Save.

13 stadents 1 thia seciion reetar by seleetng & stufents name from the result st ot

Sehedi ng & Cowses © Sehediling © Requests & Rosters

foom the

ting atendance il b deletes F you remave & stuzert

[e] MDD |z ] C
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STEP SEVEN: POPULATE END OF YEAR ATTENDANCE TOTALS
(complete after program ends; requires ALL Jumpstart enroliments are ended)

For districts taking daily attendance in Infinite Campus:

PATH: Reporting>MT State Reporting>MT EQY Attendance Totals

1. Check the boxes for ADA - #Days
Present and ADA - #Days Enrolled
(NOTE: ESSA Absent data is not required for
Summer Jumpstart enroliments)

2. Select one or more Calendars.

3. Choose Validate and Test or Update
Enrollments (recommend Validate and
Test first). Common errors on this file
include students with enrollments not
ended, students without a schedule, or
students with Service Type issues.

4. Submit to Batch.

MT EQY Attendance Totals tr

Please Note: EOY Attendance Totals can NOT be populated on a student's enrollment until AFTER the last instructional day of

ALL the selected calendars have elapsed

THIS PROCESS IS NOT COMPLETE UNTIL a Batch Resync is triggered.
New Look: System Settings > Data Interchange Administration > Resync State Data - Batch

Old Look: System Administration > Data Utilities > Resync State Data

Extract Options

*Select Calendars

ADA - #Days Present
ADA - #Days Enrolled

Which calendar(s) would you like to include in
the report?

'@" active year

|_) ESSA-#Days Absent ) list by school o
() list by year
Workto [ Vaidale and Test v e
Perform 2425
24-25 Independent School
24-25 Independent School Jump
AdHoc | <] 24.25 Independent School PK

Submit to Baich |

For districts NOT taking daily attendance in Infinite Campus:

1. Refer to Appendix for upload instructions/options
2. Or manually input each student’s End of Year Attendance Totals

PATH: Student Information>General>Enrollments

a. Select the student.

Input the ADA - #Days Present
Input the ADA - #Days Enrolled
Click Save.

®oo o

STEP EIGHT: RESYNC DATA

Select the Jumpstart enrollment record

Enrollments v
Student, Example (2}

e m Delete New @ Print Enroliment History New Enroliment History

END OF YEAR

End of Year Attendance Totals
ADA - #Days Present
18

Completed

ADA - #Days Enrolled
20

ESSA - #Days Absent

Activities for Non-Public School Students

Number of 6+ week activities

Number of 18+ week activities

PATH: System Settings>Data Interchange Administration>Resync State Data - Batch

1. Select the checkbox in front of DIS Objects to select all.

2. Click Send Resync.

Resync State Data - Batch ¥

State Data Resynchrenizatian

e eciion. Tha rasyrehror
it 10 T state after a disiricr
rmation &t reporting ime to e

o will siectvely 15 & st from the
pletes. The primary usas for his toal nciude: forelr
{i.e. thrcuah & SOL quen tc the siate. and

riausly B you will recsivs & noliTcatan whan
Information moc fhe
‘2 mast accurate and dmely information

ffed outside of

Resyne Data For The Curront School Year (2023-2024)

Check cepencencies TestAcrommodations 042074 DR:20:44 | Processed: 0 Erors: O °
] LastResync. Results fiain
= PO ——— = TransariptoursseE 4102/2024 03:20:44| Prosessed: 0 Ervors: 0 (0]
ot 030201 1700120] Prosessed: 40 Errors: 0 o WeceinaShot 04108/2024 08:20:44| Prosessad: 0 Erors: 0 0
- Galendar 047202024 17:00:20| Processed: 3 Errars: 0 o] Perzanldentt stz DO 0400812024 DE:20:A4| Processsd: § Emors: O Q
FuredesiEn T S P R BT o Schostinstructioniods 04108/2024 05:20:44| Processsd: 31 Emors: & 0

Send Resyne |
Jumpstart Guide
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STEP NINE: VALIDATE DATA
PATH: Reporting>Data Validation> Data Validation Reports

1. Review the following Validation Reports to check for errors and review the data before certifying.
Choose applicable Data Validation Report from drop-down:
a. Jumpstart Validation Errors and Warnings
(review errors/info; make corrections; rerun as applicable until error free; resync)
b. Jumpstart Certification
(collective data being certified — review for accuracy)

Once all errors and warnings have been checked, choose the Report Data Source option of ‘Run at State’.
Running the report at both the district and state ensures that data has fully synced prior to certification.
If there are mismatches between the state and district, repeat STEP EIGHT (Resync Data) and re-run the
Validation Report at the state until district and state data matches.

STEP TEN: CERTIFY DATA

PATH: Reporting> Data Certification>Event Certification

There are three separate files included in this certification: Enrollment, Teacher Class, and Aggregate Hours.
*Please wait at least 60 minutes after a complete resync before certifying data.

1. Add a certifier for Jumpstart Early Intervention.
PATH: Reporting>Data Certification>Type Membership Setup
a. Select a Type: Jumpstart Early Intervention

b. Click New Member.
c. Enter last name in search box and click the magnifying glass.
d. Select Name.
e. Select Type: Primary (only one primary certifier is recommended).
f. Click Save. Type Membership Setup ¢
o New Member Save | Type: Jumpstart Early Intervention v
Mmmtm Data Cerfification Membership Detail
> Mame | Status | Type Staff Search
Last, First Active Primary
Staff State ID Mame
|3 [Last, First |3§°
%ﬁr&éﬁﬁs‘ﬂ
Staff State ID Name
Last, First
*Type -
@Primiy patve
() secondary

2. Certifier can review Jumpstart data for accuracy — refer to STEP NINE (Validate Data)

3. Certify Jumpstart data using Event Dashboard. el ata Lins:
PATH: Reporting>Data Certification Ad Hoz Data Links:

a. Select Jumpstart Early Targeted Intervention 2025-26. prensten Sreses

b. Select Certify & Submit.

Snapshot has been captured. Glick below ta review the data.

all data for this event bafara clicking the Cartify & Submit button

[ Gerty & Submit ‘.___._‘-

If the district discovers a reporting error, please contact the EDUCATE Unit to request recertification.
If the OPI/EDUCATE Unit discovers an error the certifier(s) may receive a message requesting correction
and recertification.

Jumpstart Guide
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APPENDIX

Districts who maintain student records outside Infinite Campus can update data by performing file
uploads or entering data manually. If you choose the file upload method, please reference the current
versions of the OPI Infinite Campus file upload templates directly from the EDUCATE Upload Templates
webpage and upload instructions below.

DATA UPLOAD TEMPLATES (applicable to Jumpstart program reporting):
e DEMOGRAPHICS: Student Demographic Template
e ENROLLMENT: Student Enrollment Template
e END OF YEAR ATTENDANCE TOTALS: End of Year (EQY) Attendance Totals Template

DATA UPLOAD PROCESS
PATH: Reporting>MT State Reporting>MT Data Upload

NOTE: Demographic & Enrollment data must be populated in Infinite Campus (or uploaded) prior to
importing other data upload files. The Student Demographics file upload is required only for newly

enrolled students.
1. Populate data in applicable Upload Template | © O et oe
file manually or create an extract/export “Work fo Perform
from your Student Information System (SIS). o
Save the file to a location you can easily

\ Choose File | Mo file chosen

| Submit to Batch |

access. Instructions for using the template e e e T
. . of the Batch. When the Baich has completed processing. select "Get the report” o retfrieve the Import Results
are embedded in the template file. Summary fie.
2. Navigate to the MT Data Upload tool from Nows Lok Systam Soinga » bt o AdanSrmgon» ey S Dat - Bach

Old Look: System Adminisiration » Data Utilities > Resync State Data

the applicable path noted above.
3. Choose applicable Import Type, then Work to Perform: Validate and Test.
NOTE: Validation and Test will only test the file. It will not upload or change any student data. Do not test or upload more
than one file at a time.
4. Select Choose File and browse to the applicable file you saved for importing. Select the file, click Open, and
then select Submit to Batch.

5. ABatch Queue Reporting Options window will appear. Can e ]
check High Priority box if not selected. Click OK, then OK e e Inpon someit poesai Clek Gt s e e o St St 15 e
again to acknowledge the report was sent to the queue. =1 m”‘“f“”“““ “"‘ee":"“

6. The Batch Queue List box shows the file status. Status will S o ]

change to ‘Completed’ when the file has been processed
and a ‘Get Report’ link will appear. This may take a few

minutes, click Refresh for a status update.
7. Click Get the report link once it appears in the Batch Queue List box. Click Results Report after it appears at
the bottom of your browser. Review the report for Errors or Warnings. (Errors will cause the record to be
rejected. Warnings will allow you to upload, but they should be checked.)
a. Ifthere are errors, correct the data in your Student Information System and export a new file or
correct the data in the applicable Upload Template. Then import again beginning at Step 2.
b. If there are no errors, continue to Step 8.
8. Once the file is error free, return to the MT Data Upload tool. Change Work to Perform to Upload File
(this will now upload the data to the student records.)
For Student Demographic Uploads ONLY: Review New Student State ID File to ensure Student State IDs have been provided
for students who previously did not have one. After the Import Results have been reviewed, please click the Refresh State ID
File button, and select the New Student State ID file that corresponds to the date/time the Import completed processing.
Click Generate to retrieve the new Student State ID file.
9. Click Submit to Batch. Check the Import Results Summary for errors.
10. Repeat Steps 1-9 for all applicable Upload Templates.
11. Refer to STEP EIGHT — STEP NINE — STEP TEN to resync and complete the Jumpstart Data Validation &
Certification process.
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