
EOY: Attendance, Program 
Participation, and Enrollments

An End of the Year State Reporting Series presented by the EDUCATE Unit and 
School Services of MT

This Photo by Unknown Author is licensed under CC BY

https://blogs.ed.ac.uk/sustainable-wellness/2020/07/02/keeping-active-indoors/
https://creativecommons.org/licenses/by/3.0/


EOY: Attendance, 
Program 

Participation, and 
Enrollments

ATTENDANCE PROGRAM 
PARTICIPATION

ENROLLMENTS



End of Year 
Data 

Collections
 Have you bookmarked the calendar yet? Infinite 

Campus Data Collection Calendar

 Collection windows open May 11th!!!

https://opi.mt.gov/Portals/182/Page%20Files/AIM/1%20AIM%20MAIN%20PAGE/Infinite%20Campus%20Data%20Collection%20Schedule%202025-26.pdf?ver=2025-06-27-161131-543
https://opi.mt.gov/Portals/182/Page%20Files/AIM/1%20AIM%20MAIN%20PAGE/Infinite%20Campus%20Data%20Collection%20Schedule%202025-26.pdf?ver=2025-06-27-161131-543


End of Year 
Data 

Collections

 Dates – 5/11-6/19/2026 windows are OPEN
 EOY Attendance Totals 2025-26

 EOY Behavior Certification 2025-26

 EOY CTE Student Certification 2025-26

 EOY Enrollment & Programs 25-26

 EOY Extracurricular Certification 2025-26

 EOY Personnel Certification 2025-26

 EOY Teacher Class Certification 25-26

 SPED Exiting (through June 30th)

 Collection windows open May 11th!!!



End of Year 
Data 

Collections

DATA 
CERTIFICATIONS 
ARE DUE FRIDAY, 
6/19/2026

 Final corrections are allowed through 6/30/2026



End of Year 
Attendance

 Used for Average Daily Attendance and Chronic 
Absenteeism calculations for BOTH the State and 
Federal reporting

 Includes the following:

 Days Present, Days Enrolled, and ESSA Days Absent for all 
students with a Primary enrollment in the 25-26 school 
year

 Days Present and Days Enrolled for all students with a 
Secondary (Partial) enrollment in the 25-26 school year

 Days Present are total instructional days in the regular 
school year minus the sum of student absences for the 
year

 ESSA Days Absent is the singular count of the number of 
days the student was absent 0.5 or more during the year



End of Year 
Attendance

RULES

 If you use Infinite Campus to take attendance, use the 
MT EOY Attendance Totals Tool (cannot run until AFTER 
enrollments have been end dated)

 If you don’t use Infinite Campus  (e.g. PowerSchool) to 
take attendance, you can upload EOY Attendance Totals 
through the MT Data Upload (wait until AFTER 
enrollments have been end dated).

 Attendance can also be hand entered (small schools, 
not taking attendance in Infinite Campus)



End of Year 
Attendance

RULES
Infinite 

Campus 
Districts

 ALWAYS Validate and Test prior to updating 
enrollments

 Run for Instructional, Alternative, and Off-Site 
Calendars ONLY

 Can run for multiple calendars at the same time

 Make sure ALL attendance has been updated prior to 
updating enrollments



End of Year 
Attendance

Totals – 
Validate and 

Test

 1. Select all 3 checkboxes for ADA - #Days Present, ADA - #Days 
Enrolled, and ESSA - #Days Absent

 2. Use the dropdown to select Validate and Test

 3. Leave the default to Exclude Cross-Site Data unless the district 
has a charter school and Cross-site enrollments set up

 4. Select the calendar to include in the report

 5. Submit to Batch

 Once data has been processed, ALWAYS review the Batch (located on 
the bottom portion of this screen) prior to Updating Enrollments



End of Year 
Attendance

Totals – Update 
Enrollments

 1. Select all 3 checkboxes for ADA - #Days Present, ADA 
- #Days Enrolled, and ESSA - #Days Absent

 2. Use the dropdown to select Update Enrollments

 3. Leave the default to Exclude Cross-Site Data unless 
the district has a charter school and Cross-site 
enrollments set up

 4. Select the calendar to include in the report

 5. Submit to Batch



End of Year 
Attendance

RULES
Infinite 

Campus 
Districts

SPECIAL CONSIDERATIONS

 Students with multiple enrollments (e.g., student is 
enrolled, exits, then returns)

o Enter Attendance information for each enrollment 
separately

 Students with both Primary and Secondary (Partial) 
enrollments

o Enter Attendance information separately for each 
enrollment 

o Primary enrollment includes Days Present, Days Enrolled, 
and ESSA Days Absent

o Secondary enrollment includes Days Present and Days 
Enrolled



WHAT DID I DO???



WHAT DID I DO???
For EVERY single student… 

MASS Updated ADA-#Days Present 
Field

MASS Updated ADA-#Days Enroll 
Field

MASS Updated ESSA-#Days Absent 
Field



Attendance 
Validations

Reporting > Data Validation > 
Validation Groups and/or Data 

Validation Reports

 Attendance Validations:
 Days Present, Days Enrolled, ESSA Days 

Absent are entered for all Primary 
enrollments

 Days Present, Days Enrolled are entered for 
all Secondary (Primary) enrollments

 Days Present is not greater than Days Enrolled 
(are they entered backwards?)

 Days Enrolled is not greater than calendar 
instructional days

 Validations related to calculation of ESSA Days 
Absent



SQUIRREL!!!



Enrollment End 
Batch

Student Information > General 
Student Administration > 

Enrollment End Batch Wizard

 DO NOT DO THIS BEFORE:

 Finalizing grades

 Ensuring attendance records are accurate

 Reviewing transcript grades and posting to the transcript

 Printing report cards and any attendance records

 Run the State Enrollment Overlap report to clean up 
transfers



Enrollment End 
Batch

Student Information > General 
Student Administration > 

Enrollment End Batch Wizard



1. Select source calendar to 
end students from

2. Select grade levels that 
have the same Local End 
Status; e.g. Students will 
continue enrollment at the 
same school

3. Enter the End Date (last 
day of school)

4. Select Local End Status 
(important: ensure that 
the correct End Status is 
selected)

Steps 5-7 are to be completed 
ONLY for graduates (End 
Status 400 or 410)

8. Click Run to complete the 
new enrollments



Enrollment End 
Batch

Student Information > General 
Student Administration > 

Enrollment End Batch Wizard

 Helpful Hints and Tips:

 Work from left to right, top to bottom

 Start with 1 school  & 1 End Status (e.g., KG-5 are staying 
in the K-6 school next year –End Status is 100, 6 is going to 
middle school – End Status 110)

 Verify End Date (and Diploma Date, Diploma Type and 
Diploma Period for graduates)

 If a student decides not to return (or leaves prior to the 
end of school), delete the 26-27 enrollment and adjust the 
End Date and/or End Status of the 25-26 enrollment.

 If a student is retained, change the grade for 26-27 
(staying in same school) or delete the 26-27 enrollment 
and create a new enrollment in the correct school.



Educational Savings 
Account

Student Information > General > 
Enrollments; AND

Student Information > General > 
Flags

 The Educational Savings Account (ESA) program has 
been ruled unconstitutional by the Montana Court 
System

 End Date all ESA enrollments as of the end of the 25-26 
school year (do not DELETE the enrollment)

 End Date all ESA flags as of the end of the 25-26 school 
year (do not DELETE the Flag)



Enrollment 
Validations

Reporting > Data Validation > 
Validation Groups and/or Data 

Validation Reports

 Enrollment Validations:
 Identities and Race/Ethnicity

 End Dates for ALL students

 ESA Enrollments and Flags ended

 Graduates (from last week's presentation)

 Counts of students by grade and 
demographics



Program 
Participation

 Programs being validated at the EOY:

 FRAM – Free and Reduced meal status

 Individual student entry not required for CEP or Community 
Eligible Schools

 EL – English Learners

 Immigrant

 Homeless/Unaccompanied Youth

 Gifted

 Section 504

 Targeted Title 1

 Military Connected Status

 Foreign Exchange

 21st Century

 District Residency

 Early Targeted Interventions



DON’T FORGET
SPED

 Ensure ERs and IEPs are locked

 SPED Exit Dates/Reasons are entered for students no 
longer receiving SPED Services (Student Information > 
Special Ed > State Reported Data)

 SPED Exit data must match enrollment End Status



Review for 
accuracy

Demographic Information, 
including:

DOB

Race/ethnicity

Gender



Free and 
Reduced 
Eligibility  Reporting > Data Validation > Either Validation Reports 

or Validation Groups > Run the All FRAM 
(Free/Reduced Meal Status) report

 Run the report from School Nutrition

 COMPARE the numbers AND students



EL (English 
Learners)

 Must have Language of Impact OTHER THAN English 
and Home Primary Language denoted in Census > 
Demographics

 Record in Student Information > English Learners > 
English Learners (EL)

 Students may be entitled to Assessment 
Accommodations



EL (English Learners)
 Students who test proficient should be set to Exited EL

 Students continue to be monitored for 4 years

 Contact Marisa Britton-Bostwick for EL questions (406) 
444-0794 marisa.britton-bostwick@mt.gov.



EL (English Learners)
 Parents cannot decline EL identification, BUT

 Parents can deny EL Services

 Path: Student Information > English Learners > English 
Learners (EL) Services



EL (English 
Learners)

Process records transfers 
and review for prior EL 
identification



Immigrant

CENSUS Information

 Must have a Home 
Primary Language OTHER 
THAN English denoted in 
Census > Demographics

ENROLLMENT Information

 Indicate as Immigrant

 Enter Date Immigrant 
Entered US School



Homeless/Unaccompanied 
Youth

 Student Information > Program Participation > Homeless

 Start Date = Date student became homeless (or first day of 
enrollment in the district)

 End Date = Date student's family obtains housing (or end 
date of enrollment in the district)

 Do NOT enter into the student’s enrollment

 Do NOT import MT State Reporting Import Wizard on 
Records Transfer (review information, do not save).

NOTE:  The district may choose to end all Homeless records 
at the end of the current school year – this is perfectly 
acceptable but ensure that you are consistent with your 
process year to year.



Homeless/Unaccompanied 
Youth

 Homeless students are automatically eligible for 
Free/Reduced Meals – verify that students identified as 
Homeless have a FRAM record.

 Districts must immediately evaluate the student for eligibility 
for other programs, including Special Education and Title I

 Contact the district Homeless Liaison or Justine Guthrie at 
406-444-2036 or justine.guthrie@mt.gov for assistance

mailto:justine.guthrie@mt.gov


GIFTED

 Student Information > Program Participation > Gifted

 Must include Evaluated Date and Identified Date (if 
found eligible)

 Districts are NOT required to accept the prior district’s 
identification. Student may be re-evaluated and either 
identified or not identified, according to the enrolling 
district’s criteria



Section 
504

 Student Information > Program Participation > Section 504

 Must include a start date

 No need for a flag

 Federally required

 If you have more questions about documentation or 
accommodations, contact the Office of Civil Rights in Seattle, WA – 
206-684-4500

 These students MAY be eligible for testing accommodations



Targeted 
Title 1

 Student Information > General > Enrollment

 Does NOT roll over from year to year; must be updated 
each year in each student’s enrollment if eligible

 Mark appropriate Instructional Services/Support 
Services



Targeted 
Title 1

 Homeless students in Targeted Title 1 schools MUST be 
identified as receiving Title 1 services

 Contact Kimberly Rebich at 406-410-4578 or 
Kimberly.rebich@mt.gov



Military 
Connected 

Status
 Student Information > General > Enrollments > State Reporting 

fields

 Extracurricular students are not part of this reporting component



21st 
Century

 Student Information > General > Enrollment

 Under Other Program Participation, 21st Century 
Participant checkbox is marked

 Does NOT roll forward each year



21st 
Century

 Run reports in TransAct to identify participating students

 Notify other districts if you have out of district students 
participating in 21st Century programs – so they can 
identify the students as 21st Century participants in their 
enrollments

 Students should be indicated as participants for the entire 
year if they participate any time in the program year



District of 
Residency

 Student Information > State Programs > District Residency

 Flags do NOT count toward Out of District Numbers

 Enrollment notes do NOT count toward Out of District 
Numbers

 The ONLY way to receive credit for Out of District students is 
to have the information in the State Program > District 
Residency

 More questions? Call Andrea Mohammadi at School Finance 
and locate the stack of FP-14s for a good time!



Program 
Validations

Program Validations:

One EOY Program validation includes the 
counts of students by program

One EOY Program validation includes the 
list of students by program

ERRORS

 Gifted with Identified Date, No 
Evaluated Date

 Homeless on Enrollment, not on 
Program

Reporting > Data Validation > 
Validation Groups and/or Data 

Validation Reports



Have you ever wondered why the 
moon is made of cheese and the 

sun is liquid hot magma?
Moving on… moving on… 



Early Targeted 
Interventions

 History: 

 A long time ago in a galaxy far, 
far, away… 

 The bane of Mary Anne’s 
existence because WHY CAN’T 
WE JUST CALL IT PK



EARLY TARGETED 
INTERVENTIONS

Three Programs – ONE Eligibility
 Summer Jumpstart - Grades KG-03 (grade for 

26-27)

 Classroom Based – Grade PK (age 4 as of 
September 10, 2026)

 Home-Based – Grade PK-02 (Waterford 
license)



EARLY TARGETED 
INTERVENTIONS

Eligibility
 Early Literacy OR Early Numeracy OR Both

 Enter Eligibility requirements in order

 School Year

 Record Entry Date (date student was assessed)

 Program Type (Literacy/Numeracy)

 State Grade (grade level of assessment 
administered to the student)

 Eligibility Domain(s)

 Methodology Tool

 Student Information > State Programs > Early 
Targeted Interventions



EARLY TARGETED INTERVENTION Example



EARLY 
TARGETED 

INTERVENTIONS

 Classroom Based Program

 Can use a "custom" grade (e.g., ETI) - mapped to 
State Grade PK

 Separate Calendar if students attend different 
days or times OR have more non-instructional 
time

 Requires Course, Section, Teacher of Record, and 
Attendance

 Up to 10 students per licensed and endorsed 
teacher

 Up to 18 with full-time Early Childhood 
paraprofessional AND licensed & endorsed 
Teacher



EARLY TARGETED 
INTERVENTIONS

Home-Based Program
 Program requirements changing for 2026-27

 Can enter Parent Contact information in the 2026-27 
eligibility record, but...

 Will be entered in a separate program record for 2026-
27

 Separate enrollment not required in 2026-27 for 
students otherwise enrolled (e.g., a regularly enrolled 
second grade student will have one Primary 
enrollment in a 2nd grade instructional calendar – a 
second enrollment in a Home-Based calendar is not 
required)

 A separate Home-Based calendar is only required for 
students with no other enrollment in the district

 Districts will be required to obtain and record 
parental consent



EARLY TARGETED 
INTERVENTIONS

Jumpstart Programs

TO BE CONTINUED....



HOMEWORK

 Run the reports below in Reporting > Data 
Validation > Validation Groups OR Reports

 EOY Program Participation Student Lists

 EOY Program Participation Student Counts

 End all ESA Enrollments and Flags

 Enter District Residency records and reconcile 
with MAEFAIRS data entry

 Run State Enrollment Overlap reports and clean 
up enrollment records

 Compare FRAM numbers & names in Campus to 
School Foods and Nutrition



Thanks for joining us!
maskinner@mt-schools.org

mailto:maskinner@mt-schools.org
mailto:maskinner@mt-schools.org
mailto:maskinner@mt-schools.org
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