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2024 FEDERAL PROGRAMS E-GRANTS 
SUMMER WORKSHOPS

(ALL WORKSHOPS ARE 8:30 A.M. - 3:00 P.M.)
July 23, 2024 - August 9, 2024

July 25 - Helena (Helena College)

July 30 - Laurel (Laurel Middle School)
July 31 - Glendive (Dawson High School)
August 1 - Glasgow (Glasgow High School)
August 2 - Lewistown (Fergus High School)

August 6 - Havre (Havre Middle School)
August 7 - Kalispell (Glacier High School)
August 8 - Missoula (Learning Lab)
August 9 - Manhattan (Manhattan High School)





E-GRANTS

Helpful Links & Resources. OPI has several User Guides that will help you while using E-
Grants: https://egrants.opi.mt.gov/opigmsweb/logon.aspx

• Getting Started With E-Grants. Provides technical points to using the system.
• New User Link. MTW GMS - Grants Management System
• E-Grants Payment System User Guide. Includes step-by-step instructions for basic fiscal 

processes in E-Grants.
• OPI State & Federal Grant Handbook. The best resource there is for all the OPI’s fiscal 

policies!
• Creating Amendments User Guide. Step-by-step instructions for creating an amendment 

following changes in allocation or program.
• Making Returned for Changes Modifications. If your application has been returned for 

you to make changes, check out this publication to guide you through your next steps.
• Printing Applications And Grant Award Notices. This user guide addresses the printing 

of GANs and applications for your files.

https://egrants.opi.mt.gov/opigmsweb/logon.aspx
https://egrants.opi.mt.gov/opigmsweb/logon.aspx


Route:  https://opi.mt.gov/Leadership/Finance-Grants/E-Grants#10712912251-e-grants-users 

E-Grants Login-Bookmark the page

https://opi.mt.gov/Leadership/Finance-Grants/E-Grants#10712912251-e-grants-users


NEW USERS



BUSINESS ROLES WITHIN 
AN ORGANIZATION

There are three primary roles recognized by OPI and the E-Grants system. These roles are assigned partially by statute and 
partially by one’s job duties.

The Authorized Representative (AR) is the person who legally acts on behalf of the organization. In school districts, this person is 
most often the district superintendent. In other organizations, the chief executive would be the AR. AR duties include:
• Signing off on grant assurances and submitting applications to OPI staff through E-Grants;
• Approving E-Grants Security Requests for their staff;
• Informing their clerk/business manager/accountant of applications, awards, applicable requirements, budget or program 

modification (i.e., amendments); and submitting timely, accurate program/fiscal reports.

In a school district, the Clerk is appointed by the Board; for other organizations, the Clerk would be the local fiscal or finance staff 
person (accountant, business manager, etc.). Duties include:
• Appropriately budgeting for funds within the E-Grants system;
• Using the E-Grants system to draw down funds; and
• Submitting expenditure reports to OPI grant accountants.

The third role, Data Entry, applies to all other users who may need access to a given grant but do not fit within either of the 
previous two roles. This often applies to job titles like Grant Manager, Office Manager, Federal Programs Coordinator, Program 
Director, etc. Duties include:
• The ability to create and edit grant applications and amendments.



GENERAL ADMINISTRATIVE 
REQUIREMENTS:

COMMON ASSURANCES

The Common Assurances apply to all programs administered by 
the U.S. Department of Education, through the Office of Public 
Instruction, including all programs found in the following Acts:
• ESEA, Reauthorized by the Every Student Succeeds Act of 2015
• Individuals with Disabilities Education Act (IDEA)
• Adult Education and Literacy
• Carl D. Perkins Vocation and Technical Education Act
• Workforce Investment Act
• ONLY AR can sign Common /Assurances



E-GRANTS DOS & DON’TS

Basic Tips. Please read the full list at “Getting Started With E-Grants.”

• Instructions. Page-specific instructions are available at the top of each application 
page:

• Turn off Pop-up Blockers.
• Save often!
• Clicking-don't double click...
• Do not use “Back” or “Refresh” buttons.
• Egrants will not allow you to open more than one application at the same time 

unless you are in two different browsers. (Chrome/Edge/Firefox)

Presenter Notes
Presentation Notes





CASH REQUESTS



CASH REQUESTS



E-GRANTS PROCESSES
Amendments. Any significant change to your E-Grant program, whether 
programmatic or fiscal, requires an “Amendment” to your Original Application.
• Budget Modifications vs. Program Modifications
• Which changes require an amendment?
• ESEA Amendments for a prior year’s application must be submitted to the OPI by 

September 1st.



BUDGET  AMENDMENTS

Reasons for Budget Amendments:
Budgeting for carryover.
Changing the scope of the program.
Reallocation of funds.
Move funds from one object code to another. There is a user 
guide available in the “E-Grants User Guides” on the main 
menu screen



ADMINISTRATIVE DEADLINES

• Cash Requests are due on the 25th of each month and paid on 
the 10th of the following month.

• June has two payments: 10th and around the 27th

• No payments made in the month of July.
• Separate cash requests must be submitted for each program.
• Cash requests are submitted monthly.

• To avoid possible high-risk status, cash requests should be 
made quarterly (at a minimum)
• Final Expenditure Reports:

• Grants Ending June 30th are due August 10th

• Grants Ending September 30th are due November 10th

All under the Consolidated Application

Presenter Notes
Presentation Notes





IMPORTANT TIMELINES
September 1:  Egrant Consolidated Applications must be created/opened by 
this date. Last date to create an amendment on a previous year’s application 
without OPI approval. 
September 30:  Egrant Consolidated Applications must be submitted by this 
date.

October 31:  Egrant Consolidated Applications must be approved by this date.

Districts missing the deadlines must submit a letter to Rob Stutz, 
Deputy Superintendent, stating why the timeline was missed, and then giving a 
plan to meet the due date in the future.  This must come from the district board 
chairperson.  

Missing the deadlines can move the district onto the high-risk list!



E-GRANTS PROCESSES

Carryover Funds. Carryover funds from the previous year application will 
automatically appear in your current year application as soon as the 
previous year’s application has been “closed out.”  This must be completed 
by November 10, of each year.

•15% Limitation
•Excess Funds-on a case-by-case basis

Contact: 
Whitney Williams, Federal Grant Accountant
wwilliams2@mt.gov or (406)444-3408

mailto:wwilliams2@mt.gov


GRANT AWARD NOTICES 
(GANS)

Select the year you wish to view from the drop-down menu (circled below) and then
click on "View GAN" to see the Grant Award Notice.



GRANT AWARD NOTICES 
(GANS)



REVIEW OF FEDERAL PROGRAMS

Title I, Part A-Improving Basic Programs
Title II, Part A-Supporting Effective Instruction
Title III, English Learners
Title IV, Part A-Student Academic and Enrichment Grants
Title V, Rural Education Achievement Program “REAP” 
(SRSA/RLIS)
Title IX, McKinney-Vento-Homeless Children and Youth



TARGETED ASSISTANCE PROGRAMS

School must identify specific Title I staff members and students

At least two academic indicators for identification

Must give support in needed areas outside of regular instruction

Costs must be tracked and monitored to make sure they align with program purposes

Process to progress monitor and benchmark assess students

Yearly evaluation of the program

Funds can be transferred to Title I, but still only used on Title students



TARGET ASSISTANCE SCHOOLS

What may Title IA funds be used to provide?

•Services to children with greatest need for assistance
•Services in addition to regular school program
•Supplies or materials to supplement regular classroom instruction
•All students get cake, Title I students get ice cream!



SCHOOLWIDE PROGRAMS
School does not have to identify specific Title I students or staff

School must have a process to identify the most at-risk students, however

Must give support in needed areas outside of regular instruction

Costs do not have to be tracked and identified by program

Must have progress monitoring and benchmark assess students

Yearly evaluation of the program

One-year planning process

Changes are made during the summer (July 1)



40% RULE AND WAIVER
1. By law a school must have a 40% or greater poverty rate to run a 
schoolwide program and send a letter to the OPI asking to move to a 
schoolwide program

2. It must complete a comprehensive needs assessment to show need

3. Be able to demonstrate that the required public meetings are held:  
agendas, sign-in sheets, and minutes

4. Complete three added questions in the required Continuous School 
Improvement Plan (CSIP)-this is required yearly

5.  All of this should be completed through the mandated school 
improvement planning team

https://opi.mt.gov/LinkClick.aspx?fileticket=xsKlaqzUhu0%3d&portalid=182
https://opi.mt.gov/LinkClick.aspx?fileticket=xsKlaqzUhu0%3d&portalid=182


MOVE TO SCHOOLWIDE?
1. If a school can demonstrate that moving to a schoolwide program is in the best 
interests of the students, the state can grant a waiver to the 40% rule
2. Send a letter to the OPI asking to move to a schoolwide program
• a. Small school with low number of students
• b. Schoolwide would help work with students on an as needed basis
• c. Schoolwide would allow for academic assistance across all subject areas when needed
• d. Schoolwide would assist small staff numbers to adequately assist all students when needed

3. Complete the required Comprehensive Needs Assessment (You must do this 
anyway!)
4.  Hold school improvement planning team meetings:  agendas, sign-in sheets, and 
minutes (You must do this anyway, too!)
5. Show the need to move to a schoolwide program
6. Wait for OPI approval!

https://opi.mt.gov/LinkClick.aspx?fileticket=xsKlaqzUhu0%3d&portalid=182
https://opi.mt.gov/LinkClick.aspx?fileticket=SLcgLYjRhSU%3d&portalid=182
https://opi.mt.gov/Leadership/Academic-Success/Federal-Programs/Title-IA#10873212563-schoolwide-program


ALLOCATIONS
The Montana Office of Public Instruction uses two different calculations to 
determine Title I eligibility-

• The free and reduced lunch count is used for districts with less than 20,000 
persons in total population

• The Census Poverty count is used for districts with more 20,000 persons in total 
population

After the district receives Title I funds, it must allocate these dollars down to the 
school level.
This is completed in the annual Egrant application
These funds are in addition to the state and local funds the school should already 
receive
Districts are not allowed to remove/lessen state and local funds from schools which 
receive Title I funds. (This is called supplanting.)



ELIGIBLE STUDENTS
Economically disadvantaged children (not in and of itself);
At-risk;
Children with disabilities;
Migrant children;
Limited English proficient children;
Children from Head Start, Even Start, Early Reading First programs;
Neglected or Delinquent children; and
Homeless Children.
Important note-student eligibility is based upon academic need not SES!



COMMUNITY ELIGIBILITY PROVISION
•Community Eligibility Provision (CEP) is a non-pricing meal option that benefits schools and 
students by improving student access to nutritious meals while reducing administrative 
requirements to qualify meal applications 

•The final rule of Oct. 2023 amends the Community Eligibility Provision (CEP) 
regulations by lowering the minimum identified student percentage (ISP) from 40 
percent to 25 percent. 
• Lowering the minimum ISP will give states and schools greater flexibility to offer meals to all enrolled students 

at no cost when financially viable. As a result of this rule, more schools are eligible to participate in CEP and 
experience the associated benefits, such as increasing students’ access to healthy, no-cost school meals; 
eliminating unpaid meal charges; reducing stigma; and streamlining program administration and meal service 
operations.

•CEP eligibility is based on the percentage of identified students who are enrolled in the school, group 
of schools, or district

•Identified Student Percentage (ISP) of at least 25% as of April 1st of the school year before 
implementing CEP

•Please contact OPI, School Nutrition Programs at (406) 444-4413 or (406) 444-2501 for questions.  

•NEW CEP RULE October 2024
Community Eligibility Provision Fact Sheet

https://www.fns.usda.gov/cn/fr-092623


TITLE I ALLOWABLE USES

Titles I, II, and IV, Part A  Allowable Uses

Federal Programs Allowable Uses



MARKING TITLE I STUDENTS IN AIM



Christy Hendricks, 
christy.hendricks@mt.gov

406-444-0794

Title II, Part A:
Supporting Effective Instruction

mailto:christy.hendricks@mt.gov


ELIGIBLE STAFF TYPES
Title II, Part A funds can be used to support:

Teachers
Principals
Other School Leaders
Paraprofessionals

For federal non-regulatory guidance on the Title II program, please see Non-
Regulatory Guidance for Title II, Part A: Building Systems of Support for Excellent 
Teaching and Learning.

https://www2.ed.gov/policy/elsec/leg/essa/essatitleiipartaguidance.pdf
https://www2.ed.gov/policy/elsec/leg/essa/essatitleiipartaguidance.pdf
https://www2.ed.gov/policy/elsec/leg/essa/essatitleiipartaguidance.pdf




ELIGIBLE AND NON-ELIGIBLE 
EXPENDITURES

Title II, Part A eligible expenditures should be the result of needs identified 
by LEAs and stakeholders – Needs Assessment

Title II funds may not be used to develop, align, map, or revise curriculum, 
or assessments; however, Title IIA funds may be used to provide 
professional learning, training, and resources to teach/train on how to 
design, develop, align, map, or revise curriculum or assessments.

List of Eligible and Non-Eligible Expenditures

https://opi.mt.gov/LinkClick.aspx?fileticket=AC-AX12lGuw%3d&portalid=182


ELIGIBLE AND NON-ELIGIBLE EXPENDITURES

Title II, Part A eligible expenditures should be the result of needs identified 
by LEAs and stakeholders – Needs Assessment

Title II funds may not be used to develop, align, map, or revise curriculum, 
or assessments; however, Title IIA funds may be used to provide 
professional learning, training, and resources to teach/train on how to 
design, develop, align, map, or revise curriculum or assessments.

List of Eligible and Non-Eligible Expenditures

https://opi.mt.gov/LinkClick.aspx?fileticket=AC-AX12lGuw%3d&portalid=182


TITLE II, CONT.

 Include a description of how activities:

 (1) have evidence of impact on student achievement, 

 (2) are sustained (not stand-alone, one-day or short-term workshops), intensive, 
collaborative, job-embedded, data-driven, and classroom-focused, and 

 (3) how the activities will be regularly evaluated for their impact and the evaluations 
used to improve the quality of the activities.



Serena Wright, 
serena.wright@mt.gov 

406-410-4098

Title III:
English Language Acquisition

mailto:serena.wright@mt.gov


TITLE III 
GENERAL INFORMATION

PURPOSE OF TITLE III
•Title III assists ELs, including immigrant children and youth, to develop English 
proficiency and to meet the same challenging state academic standards that other 
children are expected to meet. *NEW HLS in TransACT

•Schools must use Title III funds to implement language instruction through 
educational programs that are keyed to the overall standards. SEAs, districts, and 
schools must report the English proficiency and core academic content knowledge of 
ELs.

•Title III has a dual purpose: to help ELs meet the same state academic achievement 
standards applicable to all students, and that they develop proficiency in the English 
language. These goals are closely related but distinct.



ALLOWABLE ACTIVITIES

•Title III of the “Every Student Succeeds Act” (ESSA) includes a fiscal 
restriction called ‘Supplement not Supplant’ that includes federal, 
state, and local funds and laws. This means that if there is a federal, 
state, or local law that requires EL-related programs, services, 
activities, or expenditures, then Title III funds cannot be used to pay 
for the things required by other laws

•ESSA Title III Guidance
•ESSA Title III Presentation from Dept of Ed
•Emergency Immigrant Education 

https://www.transact.com/parent-communication-ebook-essa


WHAT CAN THE FUNDS BE USED FOR?



LEGAL REQUIREMENTS

Under Title VI of the Civil Rights Act (1964) and the Equal 
Educational Opportunities Act (1974), public schools much 
ensure that English learner students can participate 
meaningfully and equally in educational programs.

“There is no equality of treatment merely by providing students with the 
same facilities, textbooks, teachers, and curriculum; for students who do 
not understand English are effectively foreclosed from any meaningful 
education.”
  -Supreme Court Ruling, Lau v. Nichols (1974)



LEGAL REQUIREMENTS

ESSA 1111(b)(2)(G)(i)

Each State plan shall demonstrate that local educational 
agencies in the State will provide for an annual 
assessment of English proficiency of all English learners 
in the schools served by the State educational agency.



MARKING STUDENTS AS EL IN AIM



PAIGE SEDAHL
paige.sedahl@mt.gov

406-422-2821

Title IV Part A:
Student Support and Academic 
Enrichment

mailto:paige.sedahl@mt.gov


TITLE IV, PART A: STUDENT SUPPORT & 
ACADEMIC ENRICHMENT

The SSAE program is intended to improve students’ academic achievement by increasing the capacity 
of state education agencies, local education agencies, and local communities to provide all students 
with:

• Access to a well-rounded education

• Improve school conditions for student learning, and safe & healthy students

• Effective use of technology to improve the academic achievement & digital literacy 
of all students
Montana used a formulary grant to ensure all LEAs in MT that received Title I allocation in the previous school 
year receive funding under Title IV Part A, with a minimum award of $10,000. 

Learn more at: http://opi.mt.gov/Leadership/Academic-Success/Title-Other-Federal-Programs/Title-IV-Part-A-
Student-Support-Academic-Enrichment  

  

http://opi.mt.gov/Leadership/Academic-Success/Title-Other-Federal-Programs/Title-IV-Part-A-Student-Support-Academic-Enrichment
http://opi.mt.gov/Leadership/Academic-Success/Title-Other-Federal-Programs/Title-IV-Part-A-Student-Support-Academic-Enrichment


TITLE IV-A 
Well-Rounded Education Programs Safe and Healthy Students Effective Use of Technology

Supporting students with well-rounded 
educational opportunities including:
• foreign languages, arts, and music 

education
• STEM programming: science, 

technology, engineering, mathematics, 
and computer science instruction and 
activities

• American history, civics, economics, 
geography, government, and 
environmental education instruction

• programming in career and technical 
education, health, physical education, 
and any other subject with the purpose of 
providing all students access to an 
enriched curriculum and educational 
experience improving access to AP 
courses or Dual enrollment opportunities

Supporting safe and healthy 
students with:
• comprehensive school mental 

health
• drug and violence prevention
• training on trauma-informed 

practices
• bullying prevention
• dropout prevention, re-entry 

programs & transition services
• child sexual abuse awareness & 

prevention
• promoting supportive school 

discipline
• suicide prevention
• health & physical education
• mentoring & school counseling
• schoolwide positive behavioral 

interventions & supports

Supporting the effective use of 
technology by:
• high quality professional 

development in utilizing 
technology

• carrying out innovative 
blended learning projects

• delivering specialized or 
rigorous courses using 
technology

• providing students in rural, 
remote, or underserved areas 
with technology resources

• building technological 
capacity and infrastructure 
(max 15% of EUT funds for 
devices/infrastructure - unless 
you are REAP/FLEX.)



TITLE IV, PART A: STUDENT SUPPORTS 
& ACADEMIC ENRICHMENT

Things to remember:

If your allocation is $30,000 or more:
1. Your district must do a needs assessment at least once every 3 years.  The needs assessment must 

be done before making any decisions about transferring funds. You will need to complete the needs 
assessment description in the Title IV-A application, even if transferring funds.  The Needs 
Assessment Description box is located on the Program Detail, Program Objectives page.

2. Your district must spend a minimum of 20% to provide Well-Rounded Education programs and 
activities, a minimum of 20% on activities to provide for Safe and Healthy Students, and at least 1% 
to improve the Effective Use of Technology. Remember that within technology there is a 15% cap on 
spending for devices, equipment, software and digital content.

If your allocation is below $30,000:
Your district may spend on activities in one, two, or three of the categories. If districts chose to spend 

in the Effective Use of Technology area, once again there is a 15% cap on spending for devices, 
equipment, software and digital content. (Unless using Reap Flex, which will be described on the next 
slide)

For all allocations: Equitable share for private schools is applied after transferability rules applied.



Christy Hendricks, 
christy.hendricks@mt.gov

406-444-0794

Title V:
Rural Education Achievement Program 
(REAP) 

mailto:christy.hendricks@mt.gov


TITLE V: REAP
There are 2 Programs under REAP:
SRSA:

•Funds are distributed through USED at www.grants.gov
•SRSA Eligibility Spreadsheet
•SRSA Application

RLIS:
•Funds are distributed through OPI through the ESEA Consolidated Application.
•Funds are automatically loaded into your ESEA Consolidated Application.
•RLIS Application - Dropdown box in E-Grants

Presenter Notes
Presentation Notes
SRSA Eligibility - An LEA is eligible for the SRSA program if it meets the statutory criteria of being both small and rural (see ESEA section 5211(b)).
To be considered small, an LEA must have a total average daily attendance (ADA) of fewer than 600 students or exclusively serve schools that are located in counties with a population density of fewer than 10 persons per square mile.
To be considered rural, all schools within the LEA must have a school locale code of 41, 42, or 43 (assigned by the Department’s National Center for Education Statistics (NCES)) or be located in an area of the State defined as rural by a governmental agency of the State.


Eligible LEAs may use these funds to carryout activities under any of the following programs:  Title I, Part A; Title II, Part A; Title III; and Title IV Parts A or B.  Funds may be flexed into any of these programs, but dollars may not be moved out of Title I, Part A.


SRSA: Make sure you review the Eligibility Spreadsheet and contact information is correct – determine if you are eligible and for which program: RLIS or SRSA or Dual – if you are dual eligible, you must choose one or the other. If you are eligible for SRSA the funds are  distributed through USED and available at grants.gov.  


The award letter for SRSA from USED will be around the 1st week in July.

RLIS Eligibility - An LEA is eligible to participate in the RLIS program if it meets the criteria of being both low-income and rural (see ESEA section 5221(b)(1)).
To be considered low-income, 20 percent or more of the children ages five to 17 served by the LEA must be from families with incomes below the poverty line, based on data from the U.S. Census Bureau’s Small Area Income and Poverty Estimates (SAIPE). Rural non-geographic LEAs for which SAIPE data are not available that are eligible based on the same State-derived equivalent of SAIPE data that the State uses to make allocations under Part A of Title I of the ESEA, consistent with 34 C.F.R. § 200.72, are also eligible for RLIS funds.
To be considered rural, all schools comprising the LEA must have a school locale code of 32, 33, 41, 42, or 43 (assigned by NCES), or be located in an area of the State defined as rural by a governmental agency of the State.

The Rural and Low-Income School (RLIS) Program provides funds to rural LEAs that serve concentrations of children from low-income families.


http://www.grants.gov/
https://oese.ed.gov/offices/office-of-formula-grants/rural-insular-native-achievement-programs/rural-education-achievement-program/small-rural-school-achievement-program/eligibility/
https://oese.ed.gov/offices/office-of-formula-grants/rural-insular-native-achievement-programs/rural-education-achievement-program/small-rural-school-achievement-program/applicant-information-2-2/


LEVERAGING FEDERAL 
FUNDS
1. Title II, IV, and VB funds can be transferred to Title I

2. Title IV can be transferred to Title II

3. Funds can be moved to strengthen other programs

4. Title I schoolwide offers the most programmatic and fiscal flexibility

5. If a cost is legal, it is allowable

6. Districts can transfer all or part of a program

7. Supplement, not supplant!



BRAIDING AND BLENDING FUNDS
HOW TO BRAID AND BLEND
ADDITIONAL INFORMATION ON BRAIDING AND BLENDING

BRAIDING FUNDS

•Multiple (2 or more) funding streams 
SEPERATELY and SIMULTANEOUSLY 
provide specific services

•Coordinated to support a single initiative 
or strategy

•Each funding stream maintains its 
award-specific identity

•Tracked and reported as a separate 
funding stream

•Does NOT require statutory authority

BLENDING FUNDS

•Multiple (2 or more) funding streams 
COMBINE to create a single “pot” of 
commingled dollars

•Pooling funds to support a common and 
allowable goal

•Each funding source loses its award-
specific identity

•DOES require statutory authority to 
implement

Blending, braiding and sequencing. (n.d.). DOL. https://www.dol.gov/agencies/odep/program-areas/bbs 

https://region9cc.org/blog/braiding-and-blending-funds-learning-collaborating-and-understanding
https://t4pacenter.ed.gov/Docs/ResourceLibrary/Braiding%20Funds%20to%20Enhance%20Title%20IV-A%20Program%20Efficiency%20and%20Outcomes.pdf
https://www.dol.gov/agencies/odep/program-areas/bbs


ALLOWABLE USES 
Helpful charts for allowable uses of Title funds:

Title I allowable uses

Title I, II, and IV, Part A-allowable uses

Title I, set-aside (Homeless)



PRIVATE SCHOOLS
ESEA/ESSA SEC. 

1117

•Under Title I, LEA’s must provide services to eligible private           
school students if requested

•In Montana, homeschools are considered private schools
•Services must be to eligible elementary and secondary 
students, their teachers, and their families

•“Equitable share”
•Services must be equitable to those provided to eligible public 
school children, teachers, and families

•Services must be secular, neutral, and nonideological

53

Presenter Notes
Presentation Notes
Under federal law, private schools, including home schools in Montana, can participate in Title I.  The logic behind allowing students in these schools to participate in Title I is because parents of those children still pay monies that support public schools through federal and state taxes.  Therefore, these students should be able to receive an equitable share of these federal dollars.  One of the most important items to remember is the term “equitable share.”  This means that no money goes directly to the private school.  All payments for services, salaries, supplies, professional development, etc., must be done by the LEA.   The private school cannot even be reimbursed for those types of expenditures.  The public school must provide agreed to services:  instruction, professional development, supplies, etc., to the private school up to a prescribed dollar amount as determined Egrants.  It is also important to know that any services to the private school must be secular, neutral, and nonideological even if the private school is religious-based.



PRIVATE SCHOOLS SHARE
•Equitable Services Guidance

•Private School Presentation



CONSULTATION

Discussions must be held between the LEA and private schools 
on the key issues related to Title I services
This gives both groups an opportunity to express their views 
about the services
Helps to foster productive working relationships between the 
groups to better impact student achievement

55

Presenter Notes
Presentation Notes
The public and private school need to hold consultations about the Title I program.  This is to make sure that all the parameters are set to establish a high-quality program.  Even though the program will be for eligible Title I students in the private school, the public school runs the program.  Both groups need to work together in the best interests of the eligible students, keeping in mind the federal regulations regarding Title I.   



CONSULTATION 
REQUIREMENTS

•Ways the LEA will identify eligible students
•Services to be provided
•How and when the LEA will make decisions about the delivery of 
services
•How, where, and by whom the LEA will provide services
•The method and sources of data the LEA will use to identify 
eligible students
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Presenter Notes
Presentation Notes
The LEA and private school need to work together and come to an agreement on these items, again keeping in mind federal requirements.  During the consultation meetings, it is important to keep track of what was agreed to, and all of these items will need to be signed off on by both parties.  



TYPES OF SERVICES

•LEA designs the Title I program with input from the private school
•Must supplement and be well coordinated with the regular 
program
•Service types:  instructional services, extended day, family literacy, 
counseling, computer-aided instruction, home tutoring, etc.
•Must be secular, neutral, and nonideological 
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Presenter Notes
Presentation Notes
There are a wide variety of services that can be provided in a Title I program at a private school.  One of the key components is that any instruction provided or services given follow the supplement, not supplant rule.  Instruction for eligible students must be done in a manner that provides additional assistance in reading and math while still getting the same curriculum as non-served students.



ALLOCATING FUNDS

There are five main sources to determine poverty data:
Census count
Free and reduced lunch
Temporary Assistance for Needy Families (TANF)
Medicaid assistance
Proportionality
Community Eligibility Provision (CEP)

These processes may be difficult in a private school, but it 
can be done every two years
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Presenter Notes
Presentation Notes
Funds for equitable services are determined by the low income count at the private school.  In a public school this is usually determined by the free and reduced lunch count.  Many private schools do not have hot lunch so determining the poverty count may be more difficult.  It may also be complex to obtain TANF or Medicaid data.  This slide lists several other ways of finding out this number.  The district can also use the poverty count of the attendance area or public schools and apply that to the number of private school students residing in the attendance area.



USES OF FUNDS

Equitable services funds must be primarily for a Title I program
May not just be for professional development and supplies
General rule of thumb-2/3s of the funds should be for salaries 
and benefits; the remainder for PD and supplies
If there is no educational program, then there is no need for PD 
and supplies to support it.
The public school owns all instructional materials and supplies!
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TARGETED ASSISTANCE 
SERVICES

•Title I services to private school students must be set up like a TAS 
program
•Students must be identified for services based upon multiple, 
educationally-related criteria
•Must develop a prioritized list of eligible students
•Materials and supplies purchased must supplement the regular 
educational program at the private school
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ELIGIBLE CHILDREN

Child must reside in a participating public school attendance 
area
Must meet the requirements to be served under Title I
LEA must work with the private school to determine eligibility
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Presenter Notes
Presentation Notes
Since a Title I program at a private school must be a targeted assistance program, only certain students can be served.  They must be designated as failing or most at-risk of failing. The LEA and the private school must determine how these students are going to be selected.  This means deciding on the testing procedures, types of tests being used, grades, referral processes, etc.  In some cases there may be more eligible students than there are dollars for services.  If this happens, then the LEA and private school must establish a prioritized list of students, and the LEA must serve the most as-risk students first.  Finally, the public school that the student would have attended has to be a Title I school.  For example, the child would have attended public school A, and public school A is not eligible for Title I services or does not provide Title I services.  However, the child qualifies for services at the private school.  Since the public school where the child resides has no program, the student is not eligible for Title I services. 



QUALIFICATIONS

•Teachers and paraprofessionals who are employed by the LEA 
must meet the licensed/certified rules under the ESSA
•Third-party providers
•Hires outside of existing contracts with LEA/private school
•All staff paid for with Title I funds are employees of the public 
school during Title I instructional time
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Presenter Notes
Presentation Notes
Since instruction may be a part of the designed Title I program at the private school, a teacher or paraprofessional may need to be placed there to give eligible students extra instructional time.  This teacher or paraprofessional must be an employee of the LEA, and he or she must meet the highly qualified guidelines under ESEA/NCLB.  If a third-party contract is used, that person does not need to fit the requirements.  Also, a teacher or paraprofessional may be employed by both the LEA and private school as long their contracted time for each school does not overlap.



PROFESSIONAL 
DEVELOPMENT

•Should assist public and private school staff
•Must have meaningful consultation
•Services must be equitable and paid for by the public school
•Can share PD opportunities.
•Must only be for private school teaching staff directly working with 
identified Title I students-which is just about everyone!
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Presenter Notes
Presentation Notes
Since the Title I program at a private school is Targeted Assistance, only teachers, paraprofessionals, or administrators who are directly working with identified Title I students are eligible to receive professional development paid for with Title I monies.  The types and duration of the professional development opportunities should be established during consultation between the LEA and the private school.  Stipends may be paid to teachers, paraprofessionals and administrators for these opportunities, but no money may go directly to the private school.  Therefore, the LEA must directly pay for travel expenses and other costs associated with the professional development opportunity.



ADMINISTRATIVE COSTS

•Reasonable amounts may be set aside to run the program at 
the public and private school
•Third-party administrative costs are allowable
•Expenses:  furniture, purchase or lease of property, insurance 
and maintenance costs, transportation, etc.
•Cannot be used to renovate the private school site

64

Presenter Notes
Presentation Notes
Some administrative costs can be charged to Title I.  Listed on this slide are a few of these allowable costs.  Please note that renovations to a private school cannot be charged to Title I even though furniture and other supplies can.  The reason for this is that chairs, desks, cabinets, etc., can be removed from the private school and returned to the LEA while renovations to a room such as walls, lights, and carpet cannot.



PURCHASING PROCESS

•All requisitions must be done on the public school’s forms
•The public school buys airline tickets, makes reservations, 
pays all fees
•No funds can go to the private school!!!
•Other reimbursements can go to employees:  per diem, 
parking fees, etc.
•All need to be agreed to in the consultation process
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Presenter Notes
Presentation Notes
Some administrative costs can be charged to Title I.  Listed on this slide are a few of these allowable costs.  Please note that renovations to a private school cannot be charged to Title I even though furniture and other supplies can.  The reason for this is that chairs, desks, cabinets, etc., can be removed from the private school and returned to the LEA while renovations to a room such as walls, lights, and carpet cannot.



Kimberly Rebich,
kimberly.rebich@mt.gov

MONITORING TOOL

MONITORING PROCESS

406-410-4578

mailto:kimberly.rebich@mt.gov
https://opi.mt.gov/LinkClick.aspx?fileticket=AoEUp_BktTY%3d&portalid=182


TRANSACT  ALL FORMS
https://montana-opi.parentnotices.com/login

click on Create an acct

 If you aren’t able to “create” an account, please call TransACT to set one up.  It is super easy!
Questions? Contact TransACT 

Customer Care at support@transact.com or (425) 977-2100, Option 3

If you forget how to get to TransACT…OPI Title I page

Once you are in TransACT, you will go to:
--Parent Collections
--ESEA
--Forms are there.  PFE (parent, family engagement), TPQ (teacher/paraprofessional qualifications), 

SW (Title I, Schoolwide), FC (Foster Care), HS (Homeless)

MUST use TransACT forms for Monitoring

https://montana-opi.parentnotices.com/login
mailto:support@transact.com


MONITORING TOOL/PROCESS
MONITORING TOOL- 2022 (MOST CURRENT)
EVERYTHING YOU NEED TO COLLECT

ARs/Sups will be notified in September and February if you are being 
monitored

A monitor will be assigned to assist you in the process

Evidence must be provided for each section…that pertains to your district

https://opi.mt.gov/LinkClick.aspx?fileticket=AoEUp_BktTY%3d&portalid=182


COMMON COMPLIANCE
Common Compliance CC-H to CC-K Statewide Assessment 
 contact: Marcy Fortner  mfortner@mt.gov  or 406-444-3511 
Marcy can tell you exactly what she is looking for under those testing compliance sections

Common Compliance CC-R and CC-S (EL Home Language Survey and EL 
Checklist)
NEW HLS (must include TransACT form, even if you don’t have ELs)
EL Checklist is on the OPI Website BUT has not been updated, YET

mailto:mfortner@mt.gov
https://opi.mt.gov/Families-Students/Family-Student-Support/English-Learners


TITLE I, SECTIONS

IA-E Parental Right-to-Know
Parents right-to-know about Title I and teacher qualifications

Must be posted in multiple locations: website, DISTRICT newsletter, Parent 
Handbook, etc.

Great wording: HERE



TITLE IV, HELPFUL HINTS
KEEP RECEIPTS AND LABEL SUPPLIES YOU BUY WITH TITLE IV-A
Most common with computers, smartboards, projectors, etc.

Documentation that Stakeholders were consulted
School Board meeting, parent communication, etc.

Mental Health Services
MUST provide documentation of these services

Hire staff (art, music teachers, counselor)
MUST provide a job description for that person



MCKINNEY-VENTO
ALL DISTRICTS MUST HAVE A PROGRAM TO SERVE CHILDREN AND 
YOUTH EXPERIENCING HOMELESSNESS REGARDLESS OF IF THEY 
HAVE IDENTIFIED ANY CHILDREN/YOUTH

CHECKLIST for McKinney-Vento Basic Program 
MV-A through MV-C if 0 identified
MV-A through MV-D if identified some students the year prior
MV-A through MV-E if receive any subgrants (MV or ARP)
MV-C is for districts with HS…don’t have to do if K-8 district



TITLE I, PART A SET-ASIDE 
FOR HOMELESS STUDENTS

• Targeting Step 1 – Students are already preloaded from the June count date

• Targeting Step 4 - The minimum set-aside is $35, but you can set aside 
more based on needs (see Needs Assessment)
• McKinney-Vento Needs Assessment for Title I Set-Asides (optional)

• Budget Page – Create a separate line item(s) for these funds and 
a description of how funds will be spent to support homeless students.
• Funding is intended to provide supplemental services to homeless students; above and 

beyond normal Title I services (and can be used in both Title and non-Title schools)
• School supplies, PPE, hot spots, laptops/Chrome books, tutoring, social workers, etc.

• TARGETED-ASSISTANCE schools-Identify students as Title I in AIM, if receiving services

http://opi.mt.gov/Portals/182/Page%20Files/Homeless/McKinney-Vento%20Needs%20Assessment%20for%20Title%20I%20Set-Asides%20%28Optional%29.pdf


MARKING STUDENTS AS EXPERIENCING 
HOMELESSNESS IN AIM

Homeless must be checked AND a Nighttime Residence selected.  
Unaccompanied Youth is optional (if it applies).  If a student is marked homeless in any 
school year the student remains marked as homeless for the full year, even if the status changes.



OPI CONTACTS



FEDERAL PROGRAMS
Zach Hawkins
Federal Programs Unit Manager

Title I Director

Private School Ombudsman

zachariah.hawkins@mt.gov 406-444-3083

Paige Sedahl
Title IV Program Manager

paige.sedahl@mt.gov 406-422-2821

Kimberly Rebich
Title I, Part A Monitoring

kimberly.rebich@mt.gov 406-410-4578

Christy Hendricks
Title I, Part D, Specialist

Title II and Title V Grants Coordinator

State Foster Care Point of Contact

christy.hendricks@mt.gov  406-444-0794

Serena Wright
State Coordinator of Homeless Education

Title I and Title III Specialist

Family Engagement Coordinator

Serena.wright@mt.gov  406-444-2036

mailto:zachariah.hawkins@mt.gov
mailto:paige.sedahl@mt.gov
mailto:kimberly.rebich@mt.gov
mailto:christy.hendricks@mt.gov
mailto:Serena.wright@mt.gov


FEDERAL PROGRAMS’ ACCOUNTANTS

Title I (and other titles)

Cailtin Clifford

catlin.clifford@mt.gov

406-444-3692

McKinney-Vento/ARP Grants

Julie Moore

julie.moore@mt.gov

406-444-0727

mailto:catlin.clifford@mt.gov
mailto:julie.moore@mt.gov


ASSESSMENT

Marcy Fortner

Assessment Specialist

mfortner@mt.gov 

406-444-3511

Cedar Rose

Education Manager

cedar.rose@mt.gov

406-444-0733

mailto:mfortner@mt.gov
mailto:cedar.rose@mt.gov


GENERAL ASSISTANCE

UPDATING CONTACT INFORMATION

centralupdates@mt.gov

Updating “Central Contacts” will 
also update the School Directory 
and eGrants information

Instructions on how to update 
directories, etc. 

ISSUES WITH EGRANTS

Kristy Schaan will assist before 
Mindi and Karla
kristy.schaan@mt.gov

Mindi Askelson
mindi.askelson@mt.gov

Karla Beagles
kbeagles@mt.gov 

mailto:centralupdates@mt.gov
https://opi.mt.gov/Portals/182/Page%20Files/SchoolDirectory/Contacts%20Instructions.pdf?ver=2019-05-09-160539-377
https://opi.mt.gov/Portals/182/Page%20Files/SchoolDirectory/Contacts%20Instructions.pdf?ver=2019-05-09-160539-377
mailto:kristy.schaan@mt.gov
mailto:mindi.askelson@mt.gov
mailto:kbeagles@mt.gov


ESSER FUNDS
The ESSER funds are not handled under the Federal Programs Unit, and 
they will not be addressed during this part of the presentation.

ESSER contacts:

Wendi Fawns- wendi.fawns@mt.gov 

Rebecca Brown- Rebecca.Brown@mt.gov 

Allison Agostino- Allison.Agostino@mt.gov 

mailto:wendi.fawns@mt.gov
mailto:Rebecca.Brown@mt.gov
mailto:Allison.Agostino@mt.gov


IDEA CONTACTS
Danni McCarthy, SPED Director

DMcCarthy@mt.gov   406-594-3610

Patrick Cates, Senior Manager

Patrick.cates@mt.gov    406-594-9993

mailto:DMcCarthy@mt.gov
mailto:Patrick.cates@mt.gov


CTE CONTACTS
Shannon Boswell, Unit Manager
Shannon.Boswell@mt.gov 
406-444-7915

Kaitlin Trutzel, Industrial Technology 
Education Specialist
Kaitlin.Trutzel@mt.gov
406-438-0523

Jamie Corley, Health Science Specialist
Jamie.Corley@mt.gov
406-437-2434

Gayla Randel, Family and Consumer Sciences 
Specialist
Gayla.Randel@mt.gov
406-431-2117

Eric Swenson, Business Education Specialist
ESwenson@mt.gov 
406-444-7991

Eric Tilleman, Agricultural Education Specialist
Eric.Tilleman@mt.gov 
406- 438-6636

OPI CTE Unit 
OPICTE@mt.gov 

mailto:Shannon.Boswell@mt.gov
mailto:Kaitlin.Trutzel@mt.gov
mailto:Jamie.Corley@mt.gov
mailto:Gayla.Randel@mt.gov
mailto:ESwensom@mt.gov
mailto:Eric.Tilleman@mt.gov
mailto:OPICTE@mt.gov
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