2025-2026
EARLY LITERACY

Classroom-Based and Home-Based

This process is to be completed for all students participating in a Classroom-Based
or Home-Based Early Literacy program.
More information on Early Literacy programs may be found here.

Students who are assessed and deemed eligible but do not participate in any of the Early
Literacy programs should still have an eligibility record entered.

CREATING EARLY LITERACY ELIGIBILITY RECORD(S)

PATH: Student Information>State Programs>Early Literacy

1. Search for the student.
2. Open Early Literacy.

a. PATH: Student Information>State Programs>Early Literacy.

3. Click New to add a new record.

4. Enter Record Entry Date — Student Assessment Date
Enter End Date — June 30" of Early Literacy School Year

5. Enter School Year and State Grade (State Grade is the grade student was in at the time eligibility

was determined).

6. Select Eligibility Domain(s) — Select all that apply for specific student as eligible.

7. Select Methodology Tool — if Other is selected, comments are required in the Methodology
Comments field. (If Other is not selected, the Methodology Comments field must be blank.)

8. Comments Field: For Homebased Early Literacy students, enter Parent Contact Name, Phone
Number ((xxx)-xxx-xxxx), and Email*. New fields for this information are coming soon!

9. Click Save.

*Note: Once a student has an eligibility record and the district has indicated participation in the
home-based program, the student will be allocated a Waterford license.

Program Information

[ 04001PMA: Phonemic Awareness (01) @ |
| 04001vO: Vocabulary (01,02, 03) @ |

Methodology Tool (Required)

Select Methodology Tool

| 040010T: Other(PK, K, KF, 01, 02, 03) Enter details in Other Methodology Go.. v |

s (Limit 100 Characters)

Methodology Cor

Record Emry Date: (Required) e End Date:

| 04/15/2025 ﬁ‘ ‘ 06/30/2026 ﬁ‘
School Year: (Required) State Grade: (Required)

| 2526 v| | o4crader

Eligibilty Domain: (Required)

Select allthat apply

Comments:
Maximum 255 characters

Jane Doe

For Home-Based Early

| Best Literacy Test, Inc.

(406) 444-4444
jane@doe.com

Comments: 0
Maximum 255 characters

Literacy Eligibility
Records

Consent for testing received 3/21/2025 from mom.

- =
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Classroom-Based Early Literacy Program

Program Requirements

Eligible child who is 4 years of age or older on or before September 10, and who is not entering
and who has not completed kindergarten.

Programming must be between half and full-time (minimum of 360 instructional hours).

Must be determined eligible utilizing approved evaluation methodology.

An eligible child may be included in enrollment counts for the purpose of ANB Calculations.

Class size is capped at 10 students per 1 appropriately licensed teacher, with an early childhood
paraprofessional for any additional students over ten, for up to no more than 18 total students in
a classroom with two adults. See ARM 10.63.107

Student must be assigned to a course with a properly licensed and endorsed educator. Early
childhood (P-3) endorsements are encouraged, but teachers with either an early childhood (P-3)
endorsement or an elementary (K-8) endorsement shall be considered appropriately licensed and
endorsed.

Instruction must align with the Early Learning Developmental Domains and Content Standards.

Infinite Campus Requirements

1.
2.
3.

Student must have an enrollment at the school, mapped to State Grade PK.

The enrollment Service Type may be a P: Primary or S: Partial.

Check the Fall and/or Spring Classroom-Based Early Literacy checkbox to indicate participation
on either count date (the MT Count Date Attendance tool does not populate the checkboxes).

4. The student must have an Early Literacy eligibility record for the current school year.
5. State reporting requirements for Title, FRAM, SPED, 504, and any other K-12 programs are also

required for classroom-based Early Literacy students.

General Enroliment Information
Enroliment ID
*Calendar *Schedule
*Start Date
08272025 |4
“Local Start Status

01: First time receiving educational services

*Grade o Class Rank Exclude  External LMS Exclude

0

State Start Status
01: First time receiving educational services

Start Comments

25-26 Washington School v Main v PK v
End Date End Action *service Type
v P: Primary v

Local End Status
ENROLLMENT COUNTS

State End Status
Fall Enroliment Count

Dropout Reason Fall Aggregate Hours of Inst. Fall Absent Exclude Fall ANB
F: 720 + hours - 0.000 O

End Comments Job Gorps MT Youth ChalleNGe Age 19 or 20 Eligible for ANB
O ] O

y Indian Lang. Immersion Prg. Classroom-Based Early Literacy

O

Spring Count /
Spring Aggregate Hours of Inst. 9

spring Absent Exclude Spring ANB
F: 720 + hours - 0.000 O
Job Corps MT Youth ChalleNGe Age 19 or 20 Eligible for ANB
O O O

Classroom-Based Early Literacy
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Infinite Campus Requirements (continued)

6. Early Literacy courses must be state-mapped to NCES Code 23001 (SCED Subject Area 23: Non-Subject
Specific; SCED Course Identifier 001: MT-Early Childhood Education).
For mixed grade classrooms (e.g., combined Early Literacy and Kindergarten class), use NCES Code
23012 (SCED Subject Area 23: Non-Subject Specific; SCED Course Identifier 001: MT-Prior-to-
Secondary Education).

S NCES Data

NCES Code

23001GEPKPK11

SCED Subject Area SCED Course |dentifier
| 23: Non-Subject Specific v | 001: MT-Early Childhood Education ~
SCED Lowest Grade SCED Highest Grade

PK: Pre-Kindergarten ~ PK: Pre-Kindergarten A
Available Carnegie Unit Credit

[}
SCED Course Level SCED Sequence: (part n of m parts)
| GE: General Education ~ 1 v]ofl1 v]

7. Assign properly licensed and endorsed educator as Primary Teacher to the course (must be
either Early Childhood or Elementary Education endorsed). Class size is limited to 10.
An Early Childhood qualified paraprofessional (minutes not required) allows overload for class

size up to 18. An additional paraprofessional (90 minutes per overload) allows additional
overload for class size maximum up to 22 students.

Section Staff History t¥
1-1 Early Literacy Teacher.

n Save . Delete E New Primary Teacher u New Teacher n New Section Staff

Assignment Start and End date fields should remain blank unless staff members start working in the section after the first day of the first
scheduled term, or stop working in the section before the |ast day of the last scheduled ferm.

Access to this secfion is controlled by Access Start and End dates. To end a user's access to this secfion, enfer an Access End Date

Name District Assignment Role
Early Childhood, Para 06: Instructional Para Early Childhood v Section Staff History Pxd
Assignment .
tarDate End Date 1-1 Early Literacy Teacher
Save Delete New Primary Teacher New Teacher New Section Staff
— g O Q- O v E'I a

Instructional Para Early Childhood

Section Staff
Regular Education, Para Instructional Para General Ed

Assignment Start and End date fields should remain blank unless staff members start working in the section afler the first day of the first
scheduled term, or stop working in the section before the last day of the last scheduled term.

Access fo this secfion is controlled by Access Start and End dates. To end a user's access fo this secfion, enter an Access End Date

Regular Education, i 07: Para General Ed v
Assignment

Start Date End Date

Percent Minutes
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Home-Based Early Literacy

The home-based intervention program is designed to foster parental engagement and develop
early literacy skills in students at risk of not being proficient in reading by the end of 3rd grade.
The OPl and BPE have completed the request for proposal (RFP) process and have selected
Waterford as the provider of the home-based intervention program.

Program Requirements

Eligible child who is 4 years of age or older on or before September 10, and not yet completed
2nd grade.
Program must be research-based and proven effective at developing early literacy skills in
populations at risk of not being reading proficient at the end of 3rd grade.
Access/license provided to school districts on a first-come, first-served basis.

e Programming contract has been awarded to Waterford.
Infinite Campus Requirements

1. A separate calendar must be created for the home-based early literacy enrollments.

2. Each student in the program must have an enrollment in the home-based calendar with a grade
level of PK to 2nd and an S: Partial service type.

e The Start Status must be 09: Transfer from home school within the state for all home-

based enrollments, even if the student attends public or private school.

Check the box Home-Based Early Literacy in the enrollment (much like Extracurricular).
The student must have an early literacy eligibility record for the current school year.
Home-Based Early Literacy has no ANB eligibility (program is paid from another source).
Students may be enrolled in a regular school program (including a Classroom-Based Early
Literacy Program) and enrolled in the Home-Based Early Literacy Program. For this scenario, an

enrollment is required in both an instructional calendar and in a Home-Based Early Literacy
calendar.

Student Locator Wizard ¥ .

eneral Enrollment Information

Enroliment ID
*Calendar *Schedule *Grade Class Rank Exclude External LM$ Exclude
ST 2526 Washington Home-Based EL v Main * PK v O O
State 1D Pending |
*Start Date End Date End Action *Bervice Type
ast Mo *First Name: Widille: Nane: Sulix 0z - v - - Bt -
Ford Harrizan ] [~ upiof] |PH022025 |15 = S: Partial
A *Local Start Status Local End Status
ﬁ::;iﬂ‘ i) ‘Su'“ STI N\'"-\_W | 08: Transfer from home school within the state

Race/Ethnicity

s 8 dusi HispaniciLatine? No
M:

s from one or mare of these races?
{ehecic all that apply]

| ixmrican Indian or Alaska Native
L Asian q "
0 Black or African American State Reporting Fields

| harives Herwaiin or Other Pacific Iskander
Whits

ENROLLMENT DETAILS

State Exclude’ cannot be marked if either "Extracurricular Activifies Only’ or 'Home-Based Early Literacy' are marked. Only non-public students should
be marked as 'Extracurricular Activiies Only' or ‘Home-Based Early Literacy’.

If ‘Extracumicular Activiies Only’ box is checked. no other enrcliment tab data is needed EXCEPT End of Year Number of 6+ and Number of 15+

Racs/Ethricity Dstermination
o

weeks aclivities completed

Enroliment Exceptions

State Exclude Extracurricular Activities Only

| O
Home-Based Early Literac)
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Home-Based Early Literacy Calendar Setup
CREATE HOME-BASED CALENDAR(S)
PATH: Scheduling & Courses>Calendar Setup>Calendar Wizard

1. Select Create new Calendars by rolling forward

Copy, Rollforward, or Create new Calendar-linked Data
selected data or create new blank Calendars and ":g‘\:gg‘z:’:::;\l\wa\kyoummugnmecreaﬂanofnewschoo\calendarsby rolling data forward, or copying an existing calendar.
I'ck NeXt Note: Creating calendars is a database intensive procedure. It can take a long time to complete, and may slow down the systel
cli .
2. Select Year (25_26). ::rcalamamm‘zte;fi“wa‘e"daﬁ i?zc; zz:ﬁ:d:;;ifaélcs _
. -_ 24-25 South School - KF
3. Enter Start and End dates that correspond with teme Fempiae 2425 Soun Scnool- P l
. - - 3 24-25 South School Home-Based 4.
the f|sca| year. ?adﬂ;’f:‘ﬂ 0710172025 | 7=
4. Select prior year home-based calendar/school to
roll or select school(s) to add new calendar
5. Click Next
6. Check boxes to copy data (rolled calendars) and T T T .
Run Wizard.
7. Refresh browser page and select 25-26 home-
based calendar.
EDIT CALENDAR INFORMATION
1. Calendar Information Calendar Information ¥
PATH: Scheduling & Courses>Calendar Setup> Calendar S S
ave lark for Deletion
Information
Ch C I d N ( t |) t . d t f ?:(Le"da' ID ?i;emcale"darm 1522100;'0“(“ School (schooliD:4)
a. ange Calendar Name (optional) to identify as S E——— o
*Start Date *End Date ‘Summer School
home-based calendar/program. [osrsonuzs Tz O
Student Da% instructional minutes) Teacher DB% minutes) Exclude
b' SeleCt Type O: Other (reqlJired)' Whole Day Absence (minutes) Half Day Absence (minutes) S%‘\oolcnoice
Click S fi— -
C. IC ave.
l? it External LMS Exclude
O O
2. Grade Level Setup
PATH: Scheduling & Courses>Calendar Setup>Grade Level Setup
a. Review existing Grade Level(s) or click New to add Grade Level Setup v* @
Grade Level(s) to selected home-based calendar. =
New Save Delete
b. Enter Name, Sequence Number, and State Grade
Level Code. Home-based Early Literacy is limited to P °
*Sequence Number
01 2 E—
grades PK, KG, 01, 02, G

c. Click Save (repeat for additional grade levels).

3. Term Setup

PATH: Scheduling & Courses>Calendar Setup>Term Setup Term Setup v 6
a. Review existing Schedule/Terms or click

E “ e Term Schedule/Terms New Term Schedule/Terms Delete Term Schedule/Terms.
New Term Schedule/Terms to add. o Schecuerams Eatox
b. Schedule/Term Name should be ‘Full Year’. Farver Q)
c. Select ‘Full Year’ and enter program start T T—
and end dates. Z
d. Click Save Term Schedule/Terms. o o ‘_j‘f;‘;gjjf% -0
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