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School Nutrition Program: 
How-To Submit a Claim for Reimbursement 

Log in to MAPS using your username and password. 

Note: Only the claim contact can enter a claim. 

Click the School Nutrition Programs tile. 

Click Claims in the upper left corner to begin the 

claims process. 
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School Nutrition Program: 
How-To Submit a Claim for Reimbursement 

Click  Claim—SNP. 

Click the claim month you wish to enter. 
(You can only select months that you are eligible to 

claim based on your approved site agreement.) 

On the SNP Claim Month Details screen 

Click the red Add Original Claim button at the 

bottom center of the screen. 
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School Nutrition Program: 
How-To Submit a Claim for Reimbursement 

Claimed meals are entered for each approved school site. 

Click Add next to the site claim you wish to enter. 

Site Claim -  Regular Reimbursement 

National School Lunch Program: 

L1. Number of Eligible Students Enrolled per Category. 

• May report the highest number of eligible students for each cate-
gory at any given time during the month.

• Infinite Campus users, enter the Maximum Enrollment count
from the Site’s Monthly Edit Check Report. 

L2. Total Monthly Attendance. 

 May use one of the following methods to determine: 
• Sum of the daily students in attendance for all operational days in 

the claim month. 

• Infinite Campus users, enter the Total Daily Maximum from the
Site’s Monthly Edit Check Report.  (or)

• Multiply the site’s total student enrollment count by the number
of operating days in the claim month.

L3. Number of Operating Days. 

L4. Reimbursable Lunches Served per Eligibility. 

School Breakfast Program: 

B1. Number of Eligible Students Enrolled per Category 
(see tips above for L1 ). 

B2. Total Monthly Attendance. 
(see tips above for L2 ). 

B3. Number of Operating Days. 

B4. Reimbursable Breakfasts Served per Eligibility. 

Afterschool Care Program (Area Eligible): 

A1. Total Number Students Enrolled (report all Free) 

A2. Total Monthly Attendance. 

A3. Number of Operating Days. 

A4. Reimbursable Snacks Served. (report all Free) 

Click Save. 

Note: If Non Area Eligible appears in the Afterschool Snack title, 

report snack counts by eligible categories (free/reduced/paid). 
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Site Claim -  CEP 

School Nutrition Program: 
How-To Submit a Claim for Reimbursement 

 Claimed meals are entered for each approved school site. 

Click Add next to the site you wish to enter. 

National School Lunch Program: 

L1. Total Students Enrolled at this site. 
• Eligible Students automatically calculated from approved CEP Data

L2. Total Monthly Attendance. 

 May use one of the following methods to determine: 

• Sum of the daily students in attendance for all operational days 
in the claim month. 

• Infinite Campus users, enter the Total Daily Maximum from the
Site’s Monthly Edit Check Report.  (or)

• Multiply the site’s total student enrollment count by the number
of operating days in the claim month.

L3. Number of Operating Days. 

L4. Total Reimbursable Lunches Served. 

• Eligible Meals automatically calculate from approved CEP Data 

School Breakfast Program:  

B1. Total Students Enrolled at this site. 

B2. Total Monthly Attendance. (see tips above for L2) 

B3. Number of Operating Days. 

B4. Total Reimbursable Breakfasts Served. 

Afterschool Care Program (Area Eligible): 

A1. Total Students Enrolled (report all Free) 

A2. Total Monthly Attendance. 

A3. Number of Operating Days. 

A4. Reimbursable Snacks Served. (report all Free) 

Click Save. 

Note: If Non Area Eligible appears in the Afterschool Snack title, 

report snack counts by eligible categories (free/reduced/paid). 
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School Nutrition Program: 
How-To Submit a Claim for Reimbursement 

Check box in Certification. 
Click red Submit for Payment button. 

You will now see confirmation that your claim has 
been submitted. 

Click Finished. 

After All Site Claims have been entered, 

Click red Continue button. 

Finishing All  Types of Site Claims 


