School Nutrition Program:
How-To Submit a Claim for Reimbursement

N

MONTANA AGREEMENI AND PAYMENT SYSTEM

Montana Agreement and Payment
System (MAPS)

User ID: OFFICE OF PUBLIC INSTRUCTION

Easonord: --School Nutrition Programs--

MAPS Log-In Information — PLEASE READ

Al users should have received an email from OPf containing login
information. If you did not receive an email, it means OPI does not have
your correct email address and you need to contact the OPI at (406) 444-

——— 2501 to assure OP! has your correct contact information.
* Your username and password are the same for GEMS, DCA, and
ks MAPS, This is called a common log-in.

o To reset your password,

+ If you reset your password on this page or through another

means for MAPS, DCA or GEMS it will be reset for all three
¢ Training Management systems.

d ere...

o Interested in Applying?

*+ Passwords for MAPS expire every 90 days. If you see an warning
that your password is going to expire, please click on the password
reset button to get a new password from the OPf Help Desk. Use
your old password until you receive your new password via email.

School Nutrition Programs MONTANA
Agieement and Payment System)

Applications | Claims | Compliance | My Training | Search FZProgoms | Year | Hel | Logou

Programs
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School Nutrition Programs prr——
Agieement and Payment System!|

Applicat sns | Claims | « smpliance | Reports | MyTraining | Search ;2ngrams | vear | Help | Logout
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WELCOME TO THE
School Nutrition Programs

Applications are due:
RCCIs - August 10th
All Others - September 30th

Please call Clay Hickman at the OPI School Nutrition Programs if you have questions.
(406) 444-2501
Email: chickman@mt.gov

Disclaimer

Information in this system and documents submitted become public record and are subject to disclosure. With few
excepfions, you have the right to request and be informed about the information that the Montana Department of
Education collects about you. You are entitled to receive and review the information upon request.

. v

Log in to MAPS using your username and password.

Note: Only the claim contact can enter a claim.

Click the School Nutrition Programs tile.

Click Claims in the upper left corner to begin the
claims process.
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School Nutrition Programs HONTANA

Aareement and Payment System

Applications ‘ Claims ‘ Compliznce ‘ ‘ My Training ‘ Saarch iﬁl‘mgﬁms ‘ fear ‘ Help | Log Out

Claims > Schaol Year: 2017 - 2018

Item Description
—_—
< Claim - SNP ) School Nutrition Program Claims
Claim - FF/P Fresh Frit and Vegetable Program Claims
Claim Rates View current dlaim rates
Payment Summary Summary of payments made to this Sponser

School Nutrition Programs MONTANA
‘Agieement and Payment System|

| My Training | Search

Applications | Clsims | Compliance | ;Eﬂrngﬁms | Year | Help ‘ Log Out

Claims > Claim Year at a Glance - SNP > School Year: 2017 - 2018

2017 - 2018 SNP Claim Year Summary

0034  Status: Active
Zurich Elementary

DBA:

265 Park Road

Zurich, MT 59547

Type of Agency: Educational Institution
Type of SNP Organization: Public

Claim Adj Claim Date Date Earned
Mouth Number Status Received Processed Amount
ul 2017 $0.00
Aug 2017 $0.00
20 $0.00

Oct 2017 $0.00
Nov 2017 $0.00
Dec 2017 $0.00
Jan 2018 $0.00
Feb 2018 $0.00
Mar 2018 $0.00
Apr 2018 $0.00
May 2018 $0.00
Jun 2018 $0.00
Year to Date Totals $0.00

School Nutrition Programs MONTANA
Agieement and Payment System|

Applications | cClaims | compliance |

| wy Training | search ;Epmgmms | Year | Help | Log Out

Claims > Claim Year at a Glance - SNP > School Year: 2017 - 2018

2017 - 2018 SNP Claim Month Details

0034  Status: Active

Zurich Elementary

DBA:

265 Park Road

Zurich, MT 59547

Type of Agency: Educational Institution
Type of SNP Organization: Public

Claim Month: August 2017

Adj Date Date Date Earned
Claim Items Number ived d d Amount Status

There are no claims for this month.

Total Earned $0.00

J

Click Claim—SNP.

Click the claim month you wish to enter.
(You can only select months that you are eligible to
claim based on your approved site agreement.)

On the SNP Claim Month Details screen
Click the red Add Original Claim button at the
bottom center of the screen.
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School Nutrition Programs

Applications | Claims | Compliance | | My Training | Search

Claims > Claim Year at a Glance - SNP >

2017 - 2018 SNP Claim Site List

0034  Status: Active
Zurich Elementary
DBA:

265 Park Road

Zurich, MT 59547

Type of Agency: Educational Institution
Type of SNP Organization: Public

Agreement and Payment System

T Programs | vesr | el | Logout

School Year: 2017 - 2018

DELETE

Month/Year Adjustment Date Date Date Reason
Claimed Number i Code
Aug 2017 0
Site # Site Name Errors Status
) ooss Zurich School
Continue
veLETE
School Nutrition Programs —
MONTANA

Applcationa | cloma | Complincs | | Wy Treining | Scorch

Clarma » Clsim Year f o Glanz - 51

2017 - 2018 SNP Site Claim Report

0034 Smeus: Active 0055 Status: Actie
Zurich Elementary ZURICH SCHOOL
DEL: 123 ane

265 Park Road Zurich, MT 59547
Zurich, MT 58547

Type of Agency: Educaticnal Institution

Type of SNF Crganizatian: Fublic

Month /Year Adjustment Date Date Date
Claimed Number Received Actepted Processed

" hareemenl and Paymenl System)
i e | vear | neln | iepow

=heel vear 1937 - 2012

wiev | WODIFY | seLeTe

Reason
Code

Aug 2017 []

National School Lunch Program

L

Student Eligiility and Enscliment

a. Number of Chilteen Approved for Free Meals:
2. Wumber of Children Approved for Reduced Frice Mesls
<. Number of Children receiving Paid Prics Meals:
d. Number of Enrclled Children st this Site:

L2 Tatel Monthly Attendance:

L3. Mumber Operating Deys:

L4. Reimbursatle Lunches Ssrved

a. Free Lunchies Served:

2. Reduced Frice Lunches Served:

<. Paid Lunches Served:

d. Tetal Lunches Served (2 + b+ o)

School Breakfast Program (Regular Reimbursement)

B1. Student Eligitility and Enscliment
a. Number of Chilteen Approved for Free Meals:
2. Wumber of Children Approved for Reduced Frice Mesls
<. Number of Children receiving Paid Prics Meals:
d. Number of Enrclled Children st this Site:

B2 Tatel Monthly Attendance:

E3. Mumber Operating Deys:

Ed. Reimbursable Breskfasts Served
a. Free Erzakfasts Served:
2. Reduced Frice Brekfests Served:
<. Paid Breakfests Served:
d. Total Bresifasts Served (2 + b + -

Afterschool Care Program (Area Eligible)

A1, Mumber of ildren Approved for Free Snacks:
A2, Tatel Monthly Attendance:

A3, Mumber Operating Deys:

4. Reimbursable Snacks Served

)} S el )

a. Free Snacks Served

Crosted By: WAPSTCa? on: B/11/2017 12:43:22 PH N 7 12:23:22 M

vrEw | MDDIPY | DELeTE

Claimed meals are entered for each approved school site.
Click Add next to the site claim you wish to enter.

Site Claim - Regular Reimbursement

National School Lunch Program:

L1. Number of Eligible Students Enrolled per Category.

e May report the highest number of eligible students for each cate-
gory at any given time during the month.

o |nfinite Campus users, enter the Maximum Enrollment count
from the Site’s Monthly Edit Check Report.

L2. Total Monthly Attendance.

May use one of the following methods to determine:

e Sum of the daily students in attendance for all operational days in
the claim month.

o |nfinite Campus users, enter the Total Daily Maximum from the
Site’s Monthly Edit Check Report. (or)

o Multiply the site’s total student enrollment count by the number
of operating days in the claim month.

L3. Number of Operating Days.
L4. Reimbursable Lunches Served per Eligibility.

School Breakfast Program:

B1. Number of Eligible Students Enrolled per Category
(see tips above for L1).

B2. Total Monthly Attendance.
(see tips above for L2).

B3. Number of Operating Days.
B4. Reimbursable Breakfasts Served per Eligibility.

Afterschool Care Program (Area Eligible):

Al. Total Number Students Enrolled (report all Free)
A2. Total Monthly Attendance.
A3. Number of Operating Days.

A4. Reimbursable Snacks Served. (report all Free)

Click Save.

Note: If Non Area Eligible appears in the Afterschool Snack title,
report snack counts by eligible categories (free/reduced/paid).
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School Nutrition Programs

Agreement and Payment System

Claimed meals are entered for each approved school site.

Applications | Claims | Compliance | | My Training | Search 323 Programs | vear | Help | Logout

Claims > Claim Year at a Glance - SNP > School Year: 2017 - 2018

Click Add next to the site you wish to enter.

DELETE
2017 - 2018 SNP Claim Site List
0034 Status: Active

Zurich Elementary

oe: . .

265 Park Road

G S5 Site Claim - CEP
Type of Agency: Educational Institution

Type of SNP Organization: Public

Climed “Nember__ ecetw o National School Lunch Program:

Aug 2017 0

L1. Total Students Enrolled at this site.

Site # Site Name Errors Status
) coss  zurich school e Eligible Students automatically calculated from approved CEP Data
e L2. Total Monthly Attendance.
May use one of the following methods to determine:
Month/Year Adjustment Date Date Date Reason e Sum of the daily students in attendance for all operational days
Claimed Number Received Accepted Processed Code in the claim month.
Jul 2017 4}
o |nfinite Campus users, enter the Total Daily Maximum from the
National School Lunch Program Site’s Monthly Edit Check Report. (or)
L1. Student Eligibility and Enrollment e Multiply the site’s total student enrollment count by the number
2. Number of Children Appraved for Free Meals; GLIIIEN of operating days in the claim month.
b. Number of Children Approved for Reduced Price Meals: 0.000000 %
& Number of Children receiving Paid Price Meals: 26.000000 3% L3. Num ber Of Operat‘i ng DayS.

d. Number of Enralled Children at this Site:

L4. Total Reimbursable Lunches Served.

e Eligible Meals automatically calculate from approved CEP Data

L2, Tatzl Manthly Attendance:

L3. Number Operzting Days:

L4. Reimbursable Lunches Served CEP %
3 Fres Linches Seried: — School Breakfast Program:
b. Reduced Price Lunches Served: 0.000000 %
. Paid Lunches Served: 26.000000 % B1. Total Students Enrolled at this site.

d. Total Lunches Served (2 + b + ¢): 100,000000 %

J.. ok

B2. Total Monthly Attendance. (see tips above for L2)

School Breakfast Program [Severe Need Reimbursement)

B3. Number of Operating Days.

i, Student Eligibility znd Enrollment

= mier o Cliren Azpovedfor i Meas R B4. Total Reimbursable Breakfasts Served.

b. Number of Children Approved for Reduced Prics Meals: 0 0.000000 %

. Mumber of Children receiving Paid Price Meals: 0 26000000 %

# Nomber of nvlles Cridren ot s St [ ¢ Afterschool Care Program (Area Eligible):
N2, Totzl Monthly Attendance: l:l
N3. Number Operating Days: [ Al. Total Students Enrolled (report all Free)
N4, Reimbursable Breakfasts Served CEP % A2. TOta| |V|0nth|y Attendance.

a. Free Brezkfasts Served: 0 74.000000 %

b. Reduced Price Brezkfasts Served: 0 0.000000 % A3. Num ber Of Opel’at‘i ng Days.

c. Paid Breakfasts Served: 26.000000 %

A4. Reimbursable Snacks Served. (report all Free)

d. Total Braakfasts Served (3 + b + ¢): 100.000000 %

Afterschool Care Program (Area Eligible)

Note: If Non Area Eligible appears in the Afterschool Snack title,

Al. Number of Children Approved for Free Snacks:

A3, Number Opersting Days:
A4, Reimbursable Snacks Served

0
9
L
42, Torz| Monthly Attendznee: [ report snack counts by eligible categories (free/reduced/paid).
L9
L

a. Free Snacks Served:

Click Save.

Created By: MAPSTastd cn: 8/15/2017 10:43:19 AM  Modifiagl RGT==t4 on: 8/15/2017 10:43:19 &AM
)
save
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Finishing All Types of Site Claims

n Programs
9 MONTANA
Agieement and Payment System

FFPrograms | vear | Help | Logout

Applications | Claims | Compliance | | My Training | Search

Glaims > Claim Year at a Glance - SNP > School Year: 2017 - 2018

DELETE
2017 - 2018 SNP Claim Site List

0034 Status: Active

Zurich Elementary

DBA.

265 Park Road

Zurich, MT 59547

Type of Agency: Educational Institution

Type of SNP Organization: Public

Month/Year Adjustment Date Date Date Reason

Claimed Number Received Accepted Processed Code

Aug 2017 o

Actions Site # site Name Errors Status

View | Modify 0056 Zurich School Validated
DELETE

School Nutrition Programs MONTANA
‘Agreement and Payment System

3 programs | vear | Help | Logout

Applications | Claims | Compliancs | | wyTraining | Search

Claims > Claim Year at a Glance - SNP > School Year: 2017 - 2018

School Nutrition Programs
Claim Month Details for August 2017

0034 Status: Active
Zurich Elementary

DBA:

265 Park Road

Zurich, MT 59547

Type of Agency: Educational Institution
Type of SNP Organization: Public

Adjustment Date Date Date Reason
Number i Code
Aug 2017 0

Certification

[V 1 certify that to the best of my knowledge, this claim is true and correct in all respects, records are available to
support the claim, the claim is in accordance with the existing agreement and that payment has net been
received. I know that deliberate misrepresentation or withholding of information may result in prosecution under
applicable state and federal statutes.

Submit For Payment |)

School Nutrition Programs MONTANA
‘Agreement and Payment System|

2F Programs | vear | Hele | Logout

Applications | Claims | Compliance | | My Training | Search

School Year: 2017 - 2018

Claims > Claim Year at a Glance - SNP >

School Nutrition Programs
Claim Month Details for August 2017

0034 Status: Active
Zurich Elementary
DBA.

265 Park Road

Zurich, MT 50547

Type of Agency: Educational Institution
Type of SNP Organization: Public

Month/Year Adjustment Date Date Date Reason
Claimed Number Received Accepted Processed Code
Aug 2017 0 08/11/2017 08/11/2017 Original

Confirmation Number: GIDPL3
Thank you for your August 2017 Claim Submission.

An email confirmation has been sent to: zurich@gmail.com

After All Site Claims have been entered,
Click red Continue button.

Check box in Certification.
Click red Submit for Payment button.

You will now see confirmation that your claim has
been submitted.

Click Finished.



