EARLY LITERACY
Home-Based and Classroom-Based

This process is to be completed for all students participating in an Early Literacy program. More

information on Early Literacy programs can be found here.

CREATING ELIGIBILITY RECORD(S)

PATH: Student Information > State Programs > Early Literacy

1.
2.

E

Search for the student.
Open Early Literacy.
a. PATH: Student Information>State Programs>Early Literacy.
Click New to add a new record.
Enter Record Entry Date (system will add the End Date automatically for 1 year out).
Enter School Year and State Grade (for year of eligibility — e.g. student is tested at the end of
kindergarten year, school year is ensuing year and grade is 1).
Select Eligibility Domain(s) — Select all that apply.
Select Methodology Tool — if Other is selected, comments are required in the Methodology
Comments field. (If Other is not selected, the Methodology Comments field must be blank.)
Enter any additional information in the Comments field.
Click Save.

Program Information

o Record Entry Date: (Required) End Date:
| month/day/year x| ‘ ‘ month/day/year Bl |

School Year: (Required) State Grade: (Required)

| v | ‘ v

Eligibility Domain: (Required)
Select all that apply

Methodology Tool (Required)

Select Methodology Toal

o | |"

Methodology Comments (Limit 100 Characters)

Comments:
e Maximum 255 characters
‘ )

% | coneel
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Classroom-Based Early Literacy Program

Program Requirements

e Eligible child who is 4 years of age or older on or before September 10, and not yet entering or
has not completed kindergarten
Programming must be between half and full-time (360 or 720 instructional hours).
Must be determined eligible utilizing approved evaluation methodology.
An eligible child may be included in enrollment counts for the purpose of ANB Calculations.
Class size is capped at 10 students per 1 appropriately licensed teacher, with an early childhood
paraprofessional for any additional students over ten, for up to no more than 18 total students

in a classroom with two adults. See 10.63.107

Student must be assigned to a course with a properly licensed and endorsed educator. Early
childhood (P-3) endorsements are encouraged, but teachers with either an early childhood (P-3)
endorsement or an elementary (K-8) endorsement shall be considered to be appropriately

licensed, endorsed.
Instruction must align with the Early Learning Developmental Domains and Content Standards.

Infinite Campus Requirements
1. Child must have a PK enrollment at the school.
The enrollment can be a P: Primary or S: Partial enroliment.
The child must have an eligibility record for the current school year.
The same requirements apply as all other students for Title, FRAM, SPED, 504, and any other
programs required for K-12.

W

General Enroliment Information =

Enroliment ID 29123 o
Calendar Schedule {read only) *Grade Class Rank Exclude External LMS Exclude
Washington School 2025 A T oK v |:I |:I
*Start Date End Date End Action *Service Type g
08/26/2024 | (| v P: Primary
*Local Start Status Local End Status
011: First time receiving educational services X |r
State Start Status State End Status

01: First time receiving educational services
Dropout Reason

Start Comments End Comments

g P
Rolled From Enroilment iD: NiA
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Home-Based Early Literacy

The home-based intervention program is designed to foster parental engagement and develop
early literacy skills in students at risk of not being proficient in reading by the end of 3rd grade.
The OPl and BPE have completed the request for proposal (RFP) process and have selected
Waterford as the provider of the home-based intervention program.

Program Requirements
e Eligible child who is 4 years of age or older on or before September 10, and not yet completed
2nd grade.
e Program must be research-based and proven effective at developing early literacy skills in
populations at risk of not being reading proficient at the end of 3rd grade.
e Access/license provided to school districts on a first-come, first-served basis.
e Programming contract has been awarded to Waterford.

Infinite Campus Requirements

1. The child must have an early literacy eligibility record for the current school year.
2. Aseparate calendar must be created for the home-based early literacy enroliments.
3. Each child in the program must have an enrollment in the home-based calendar with a grade
level of PK-2 and an S: Partial service type.
o The Start Status must be 09: Transfer from home school within the state for all
students, even if the student attends public or private school.
o Check the box Home-Based Early Literacy in the enrollment (much like Extracurricular).
4. Home-Based Early Literacy has no ANB eligibility (program is paid from another source).

State Reporting Fields -

ENROLLMENT DETAILS

State Exclude’ cannot be marked if either 'Exdracurricular Activities Only’ or 'Home-Bazed Early Literacy' are marked. Only non-public students should
be marked as 'Extracuricular Activities Cnly' or 'Home-Based Early Literacy’.

If ‘Extracurricular Activities Only' box is checked, no other enrcliment tab data is needed EXCEPT End of Year Number of 6+ and Mumber of 15+
weeks acliviies complefed.

Enroliment Exceptions

State Exclude Extracurricular Activities Only

[ (]
Home-Based Early Literach
N
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Creating a Home-Based Early Literacy Calendar
PATH: Scheduling & Courses > Calendar Setup > Calendar Wizard

1. Open the Calendar Wizard and select “Create new blank Calendars”
2. Click Next

Calendar Wizard

Copy, Reollforward, or Create new Calendar-linked Data

This wizard will walk you through the creation of new school calendars by rolling data forward, or copying an existing calendar.
Mote: Creating calendars is a dafabase intensive procedure. I can take a long fime to complete, and may slow down the systen|

Select Wizard Mode
®) Create new blank Calendars

Create new Calendars by rolling forward selected data (last-years data will be added fo a newly created calendar).
\_) Copy data into Existing Calendars

| Next > |

3. Enter Start and End dates that correspond with the fiscal year.
4. Select the School to associate the calendar with.
5. Click Run Wizard.

Edit Calendar Attributes for new Calendars Select Schools
District Level - EL
Year
o Temolale Fred W Graff School
ame Templae | | Ivearlischooiname] v | || aured High School
Number Laure! Junior High School
*Siart Date 0710172024 3 Laurel Mlddlg School
. £ Laurel Pub Kindergarien
End Date 06/30/2025 || Sauth Schoal

Staff School
S — West School
| Run Wizard |

CTRL-click and SHIFT-click for mulfiple

< Back
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6. Open the new calendar and rename it to identify it as a Home-Based calendar.

a. It may be necessary to refresh your browser or log out/log in again to see the new

calendar.
7. Change the Type to O: Other.
8. Click Save.

Calendar Information 1

Save Marlk for Deletion

Calendar Info

Calendar ID School
1281 South School (schoollD:4)

186
*MName Number UENCE:
2425 South School Home-Based [ ]

*Start Date *End Date Summer School
03/28/2024 |T= 06/06/2025 |T= O

Student Day (instructional minuies) Teacher Day {minutes) Exclude
J
Whole Day Absence (minuies) Half Day Absence (minutes) School Choice
E— — 0
Type
O: Other R

Require Student Assignment External LMS Exclude

lgnore Master Push

OJ

Teslif Count Date
B

Comments

Food Semvice Edit Check
| (default to blank - no override) e |
Days Per Week

vl

9. Select Grade Level Setup and click New.

10. Enter in Name = PK, Sequence =0, and State Grade Level Code = PK.

11. Click Save.
Gggde Leveﬁup ¢
New Save Delete
Grade Level Detail
Hame | Seq *Name

R ]
*Se?uence MNumber
*State Grade Level Code @
[PK: Pre-kindergarten )
Standard D

Maximum Membership Days
Whole Day Abzence (minuies)

Half Da% Absence fminuies?
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12. Repeat steps 9-11 for grade levels KF-2.
a. Name = KF, Sequence =1, and State Grade Level Code = KF
b. Name =1, Sequence = 2, and State Grade Level Code = 01
c. Name =2, Sequence = 3, and State Grade Level Code = 02

Grade Level Setup v

Hame | Seq
PK 0
KF 1
1 2
2 3

13. Enroll students in the new calendar using the Enroliment screen or using the Student Locator
Wizard.
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