
MAST SUMMIT

opi.mt.gov

SEPTEMBER 5, 2024

Administration & Score Reports

opi.mt.gov

MONTANA ALIGNED TO STANDARDS THROUGH-YEAR

PRESENTED BY: CEDAR ROSE & 
MARIE JUDISCH 

https://www.canva.com/design/DAF8UVYZ9lM/261cfoSMZF-8n9LlnQeo-w/edit?utm_content=DAF8UVYZ9lM&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton


This will be a presentation style session
with only the presenter(s) on the stage

opi.mt.gov

Please use the chat professionally

Any questions that arise may be added to
the chat and answered at the end as time
allows

Session Norms

Participation Based
MAST FALL SUMMIT

2024
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Administration Day Requirements 

Overview

opi.mt.gov

MAST FALL SUMMIT
2024

Administration Best Practice 
Accessing Score Reports 
Student Score Reports 
Classroom, School, & District Level
Score Reports 

Scheduling Administration
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MAST SUMMIT 2024
2024-2025
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MAST SUMMIT 2024
2024-2025

Windows Overview 
Window 1 Window 2 Window 3 Window 4

October 14 -
November 22

January 13 -
February 21

March 24 - 
May 2

May 5 - 
May 23

6 weeks 6 weeks 6 weeks 3 weeks

MATH 3-5 Testlets 3-5 Testlets 3-5 Testlets

1 Anchor Testlet

ELA 2 BOY Testlets
2 MOY Testlets  

Performance
Task

2 EOY Testlets

https://www.canva.com/design/DAF8UVYZ9lM/261cfoSMZF-8n9LlnQeo-w/edit?utm_content=DAF8UVYZ9lM&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton


2024-2025

opi.mt.gov

MAST SUMMIT 2024

Window Details

1 anchor test administered in Window 4

Math testlets scheduled to local scope and
sequence with 3-5 testlets per window

ELA testlet scheduling is fixed (2 BOY in
Window 1, 2 MOY testlets and a performance
task in Window 2, and 2 EOY testlets in Window
3) 

Four windows
Each full window lasts 6 weeks to encourage
testing throughout the window, as close to
instruction as possible. 
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Instructional/Testing Cycle 

MAST SUMMIT 2024
2024-2025

opi.mt.gov

https://www.canva.com/design/DAF8UVYZ9lM/261cfoSMZF-8n9LlnQeo-w/edit?utm_content=DAF8UVYZ9lM&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton


Week 1

Week 2  

Week 3

Week 4

Week 5 

Week 6

2024-2025

opi.mt.gov

MAST SUMMIT 2024

Example Testing Schedule 

Math Testlet

Math Testlet

Math Testlet

Math Testlet

BOY Literary

BOY Informational

Make-Up Testlets
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Testlets should be administered as close to
instruction as possible (at the end of the
unit/chapter)

opi.mt.gov

Spread out testing throughout the window
instead of condensing all testlets into the
same week 

Use score reports for immediate and long-
term instructional decisions (provided weekly
during the window)

Scheduling Best Practice

All scheduled testing must be completed in
the window (cannot be moved to the next
window)

During Testing 2024 MAST Fall Summit

https://www.canva.com/design/DAF8UVYZ9lM/261cfoSMZF-8n9LlnQeo-w/edit?utm_content=DAF8UVYZ9lM&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton


Estimated Testing Times

MAST SUMMIT 2024
Administration

ELA Testlet 

ELA Test Performance
Task 

Math Testlet

Anchor Testlet 

15-35 minutes

15-35 minutes

10-25 minutes

15-35 minutes
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Student Testing Devices
Student Test Tickets & Daily Access Codes (DACs)
Test Administration Script (found in the Test Administration Manual)

Kite Educator Portal
Administration 

MATERIALS NEEDED

2024 MAST Fall Summit

opi.mt.gov

MAST Testing should be in a student's regular instructional/testing setting
when appropriate and mirror regular classroom assessment administration
as much as possible 
Only instructional materials and displays that provide students with an
unfair advantage on tested content need to be removed or covered (ex: a
visual support of long division when students are taking the Multi-Digit
Division testlet)

Administration Best Practice

Make-up testing can happen within the regular
classroom as long as the environment is quiet,
instruction is not occurring, and test security is
possible 
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Kite Educator Portal
Before Testing

Printing Test Tickets
TEST MONITOR SCREEN METHOD

Navigate to:
INTERIM > MY TESTS1.
Fill out the organization drop-downs.2.
Select the testlet for which you want to print student test tickets.3.
Click on Tickets button.4.

2024 MAST Fall Summit
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Daily Access Codes

opi.mt.gov

Kite Educator Portal
Before Testing

Navigate to:
MANAGE TESTS > DAILY ACCESS CODES1.
Select the Test Day2.
In the Daily Access Codes column, select
either the PDF or CSV icon to open the
file. 

3.

Select Done once you have finished
viewing the Daily Access Codes grid.

4.

2024 MAST Fall Summit
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Test Administration
Manual 

2024 MAST Fall Summit
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Student  Portal
During Testing 

2024 MAST Fall Summit

Students enter their Username and
Password from their testing ticket

Students select “Take a Test”
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Student  Portal
During Testing 

2024 MAST Fall Summit

Students select the subject and
appropriate testlet 

Students enter the DAC for the
specific test being administered 
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Student  Portal
During Testing 

2024 MAST Fall Summit
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Monitoring Testlet Completion
 USING THE TEST MONITOR SCREEN

Testlet completion can also be monitored by grade level and testlet using filtering options in the INTERIM > My Tests
section of the Kite Educator Portal. Individual students can be identifed for testlet completion to ensure at least 95%
testlet completion is achieved.

Kite Educator Portal
During Testing

INTERIM > My Tests1.
Fill out organizational
information in the drop-down
menus.

2.

Select the three dots to filter
to see the appropriate testing
window. 

3.

Compare “Students
Completed” to “Students
Assigned”.

4.

Select the testlets that are not
completed. Multiple testlets
can be monitored. You can
select up to 4. 

5.

Select Monitor button.6.

2024 MAST Fall Summit

opi.mt.gov
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Monitoring Testlet Completion
Once in the Monitor Screen:

Select the three dots to filter in the “Overall Status” column. Choose Sort Descending.1.
This will pull testlets to the top that are “Unused” (student has not started), “In Progress” (student has started but
hasn’t completed), or “Paused” (student has not completed).

2.

Look to the associated Student Name for which students still need to complete testlets.3.
Repeat steps #1-3 for the other testlets in the Monitor Screen.4.

USING THE TEST MONITOR SCREEN

Kite Educator Portal
During Testing

2024 MAST Fall Summit
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Monitoring Testlet Completion

Navigate to:
REPORTS > DATA EXTRACTS1.
Select the Test Administration and Monitoring tab.2.
Click on New File.3.
Once the file has loaded, click on the csv icon to download a document that will list testlets assigned, in progress,
and completed by subject and student.

4.

USING THE TEST ADMINISTRATION MONITORING DATA EXTRACT

Kite Educator Portal
During Testing

2024 MAST Fall Summit

opi.mt.gov
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Student  Portal
During Testing 

2024 MAST Fall Summit

REVIEW/END SCREEN

Tests must be ended to generate a score report 
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Kite Educator Portal
After Testing

Accessing Score Reports
Navigate to INTERIM > VIEW RESULTS. Reports can be viewed for individual students by filling out the
organization drop-down menus. Bundling options are available in the Predictive Report tab then selecting
Student Bundled Reports.

 Accessing Student Score Reports
Focused Support Video & Slides
available soon on MontCAS Stay

Informed webpage

opi.mt.gov

2024 MAST Fall Summit

Score reports are released on Thursdays for all
testlets submitted during the previous week 

https://opi.mt.gov/Leadership/Assessment-Accountability/MontCAS/Stay-Informed#11175413077-focused-support-videos
https://opi.mt.gov/Leadership/Assessment-Accountability/MontCAS/Stay-Informed#11175413077-focused-support-videos
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2024 MAST Fall Summit

Testlet Reports Summative Reports

Student Testlet Report
Available weekly
Serves as Parent Report as well

Student Summative Report
Available after Standard Setting,
Summer 2025

Classroom Testlet Report
Available Weekly

Classroom Summative Report
Available after Standard Setting,
Summer 2025

School Testlet Report
Available after last operational window,
May 2025

School Summative Report
Available after Standard Setting,
Summer 2025

District Testlet Report
Available after last operational window,
May 2025

District Summative Report
Available after Standard Setting,
Summer 2025

Available Reports
2024-2025
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2024 MAST Fall SummitAvailable Reports
2024-2025

Student and Classroom Testlet reports are available the Thursday morning
after testlet completion

Example 1: First Window Opens October 14, if you assess on the 14th -
18th, the student and classroom teslet reports are available on the 24th 
Example 2: If you assess on October 21-25, the student and classroom
testlet reports are available on the 31st
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2024 MAST Fall SummitStudent Testlet Report
MATH 

Error creating equivalent fractions when adding or subtracting

Student added or subtracted numerators and denominators, instead of finding equivalent fractions

Available Weekly
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2024 MAST Fall SummitStudent Testlet Report
MATH Available Weekly
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2024 MAST Fall SummitClassroom Testlet Report
MATH Available Weekly
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2024 MAST Fall SummitStudent Testlet Report
ELA Available Weekly
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2024 MAST Fall SummitClassroom Testlet Report
ELA Available Weekly
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2024 MAST Fall SummitSchool Testlet Report
MATH Available After Last 

Operational Window
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2024 MAST Fall SummitDistrict Testlet Report
ELA Available After Last 

Operational Window
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2024 MAST Fall Summit

The Summative Scores will be based on all testlets.
Performance Levels for Testlet Reports will be different than the
Summative Reports:

3 for Testlets

4-5 for Summative

Standard Setting for proficiency scores will occur Summer 2025.
Engagement Opportunity for Montana Educators!

Summative Reports
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2024 MAST Fall SummitSummative Reports
Student Level

Descriptive text on student’s summative score. Descriptive text on student’s summative score. Descriptive text on student’s summative score.
Descriptive text on student’s summative score. Descriptive text on student’s summative score. Descriptive text on student’s summative score.
Descriptive text on student’s summative score. Descriptive text on student’s summative score. Descriptive text on student’s summative score.
Descriptive text on student’s summative score. Descriptive text on student’s summative score. Descriptive text on student’s summative score.
Descriptive text on student’s summative score. Descriptive text on student’s summative score. Descriptive text on student’s summative score. 

Available After Standard 
Setting - Summer ‘25
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2024 MAST Fall SummitSummative Reports
Classroom Level Available After Standard 

Setting - Summer ‘25
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2024 MAST Fall SummitSummative Reports
School Level

Available After Standard 
Setting - Summer ‘25
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2024 MAST Fall SummitSummative Reports
District Level

Available After Standard 
Setting - Summer ‘25
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