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«* NG Ending Users

" SCENARIO: Teacher leaves the district.
FIX: End District Employment/Assignment and end User
Account.
index | Search | Help | Ingalls, Laura
Search fora Eori=t?
H . : D i | ]denﬁﬁﬁl l R i i l 1l l District ploy l Dij
CIICk the Sea rCh tab SearCh for a A" [ 5ave ¥ Delete ¢ Person Summary Report £ Demographics Data
People. Enter the staff member's last name sdvances Scarch > T
| |*LasiName *First Name Middle Name Suffix
and click Go. Seareh Reaue | ngais— J[iwa ] [ [ =
R ngals, Laura “Gender Birth Date Soc Sec Number
iy(Eldil):ll‘ No Image Available
From the Search Results select the staff Stats RacelEthnicty:
Federal Designation &:White
member. Race(s) Vihie
Hizpanic/Lating: H:No
Race/Ethnicity Determination:

Ingalls, Laura
Gender:F

D ics | Identities | |
¥ Delete ] New

| District

| Eip it Records
Click the District Employment tab.
: Open the record and enter an End
“Start Date. End Date
EEhe= jnzori 5 Date.
Teaching Staz Year Teaching Years Modifier
License Number FTE Percent
| | b \
Seniority Education
[ - [ -
Ingalls, Laura
Gendert
| Tduntitios | | District | District Assignmants | Craded
e

Click Yes to end District Assignments.
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