This guide is designed to help districts
navigate the new FRAM module in
Infinite Campus. The FRAM module
replaces the entry of Free/Reduced
FRAM: File Meal Status on the student's
enrollment record with a more

Upload comprehensive entry in the FRAM
module. This guide outlines the

Quick Reference Guide:

This guide will help districts
navigate the new FRAM module in
Campus for the entry of
Free/Reduced Meal Status for
students.

process for the direct entry of FRAM
data in AIM.

Before beginning, consider the following:
Topics covered in this Quick

Reference Guide include: 1. What is FRAM and why are we using it?
e  FRAM Overview e The FRAM module was created in response to
e Entering FRAM Data requests from Districts and States for a more
e Data Verification comprehensive way to track changes to a student's

Meal Status. page 2
2. What information is required and where do | get it?

e Districts must enter the student's Eligibility,
Certification Type, Start Date and End Date. The
information is collected as part of the application
process at the district level. page 2

3. How do | verify the data | have entered?
e Districts may use Ad Hoc Reports to verify the entry

of Free/Reduced Meal Status for students. page 7
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FRAM MODULE

The Free/Reduced Meal Status field in the
student enrollment record only captured
information as of a specified date. If the
information changed at any time during
the year, no record was created to capture
that change.

The new FRAM module allows districts to
track changes to the Free/Reduced Meal
status throughout the year.

In this example, the Meal Status for the
10-11 year shows R: Reduced. The FRAM
module, however, shows the student as F:
Free for the first semester and R: Reduced
for the second.

NOTE: Meal Status is no longer entered in
the student enrollment. All Free/Reduced
Meal Status information must be entered
through the FRAM module.

Aldean, Jason
Grade:05 #2 DOB:O7IZ2/2001 Gender:M

Assmsmentl ﬂéﬂehav'lnr I Graduation I .@Adan Repnrlsl Records Transfer I
:;QSummarvl Enrollments | ﬁs:hedulel ':L:li'Attendam:el Prngramsl [FS+Grades I
H Save P4 Delete &Print Enroliment History D Hew

Other Program Participation
Free/Reduced Meal Receives Supplemental Educ Srves (SES)
| R: Reduced W | ]

Aldean, Jason
Grade:05 #2 DOB:07/222001 Gender:M

[ Engibility |

D Hew

Eligib

Eligibiity | State Code | Certified Type Start Date End Date School Year
Paid N Income 083172011 09202012 1112
Reduced R Income 011872011 08/03/2011 10-11

Free F Income 0%/01/2010 01142011 10-11

Districts must enter Eligibility,
Certified Type, School Year, Start

“Eligibility *Certified Type

v v|
*School Year *Start Date *EndDate

Applicaticn Name

Date and End Date. This
information is collected as part of a

| student's Free/Reduced Meal

Reference Number

[ = [

]

| application oris included in a

State Eligibility Code
Ho State Code

direct certification file sent to the

district by the Department of

Eligibility is the status of the
student:

F: Free
R: Reduced
P: Paid

N: Non-reimbursable (not used for
state reporting)

\

E Achievement Mantana
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Public Health and Human Services.

*Certified Type Application Name

Non-reimbursable

2] |

*Start Date *EndDate Reference Number

[ E |
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Eligibility Detail
“Eligibility

*Certified Type

| ]

*School Year
w

State Eligibility Code
Ho State Code

Direct

Cateqgerical
Override

Runaway
Homeless
Foster

Migrant
Temporary/Mo Incoms
Head Start
RCCI

Early Childhood
Declined
Denied

Did Not Apphy

Date

Application Name

Reference Number

Income E

Year should be set to the current year,

11-12.

Start Date is the first date of eligibility.

End Date is the last date of eligibility.

determination was made.

Certified Type is a record of how the

NOTE: Certified Type is not required for
State Reporting purposes. The OPI
recommends defaulting students to
"Income" unless the district chooses to
enter Certified Type.

Eligibility Detail
“Eligibility

|

*School Year

v

ity Code
13-14 = Code

12-13

10-11

opl.mt.gov

Mantana
Office of Public Instruction
Denise Juneay, State Superintendent

‘ Home

Programs

Reporis & Data

Educator Licensure Curriculum & Assessment Resources

ENTERING FRAM DATA

Home » Reports&Data » AIM » Achievement in Montana (AIM)

File Specifications

AIM File Specifications

Filename

Test Window Attendance Template.xls @
Spring Attendance Template.xls @
Program Participation Template.xls ®
Fall Attendance Template.xls @
Career and Technical Education Template.xls @
ERAM Import Template.xls @

Student Enrollment Template.xls &

Student Derr

hic Template.xls @

\

Montana
Office of Public Instruction
Denive Juneau, State Supsristendent

FRAM: Direct
Entry

The FRAM data import requires a file
upload format. That format is custom
generated and must be mapped to
fields in the database.

A file format has been created for
districts to use. That format is
available on the OPI AIM Webpage
under File Specifications. Download
the FRAM Import Template.

August 2011



Extract the data for this
template from the district's
Student Information System
and/or Direct Certification
file.

Index | Search | Help
m System Administrator

1 3 Student Information

1 £3 Instruction

Eligibility Import Wizard

This wizard will guide you through mapping and importing data into the database.

Lk @.] Census Step 1. Select "New Import Mapping” to create a new import or select a saved mapping.

[+ < Behavior
¥ 'w‘ Health Saved Import Mappings

[+ -:I):— Attendance
+ y Scheduling
I [#9 Grading & Standards
= .@Ad Hoc Reporting
# (O] User Communication
= 5§ system Administration
=l (T FRAM
[ Eligibilty
& Eligibility iImport Wizard|
| ] Reports
# (] Messenger
] MT State Reporting
|Z Account Settings
| ] Access Log
@l Campus Community
@] Log Off

New Import Mapping

From the Index, expand FRAM and
select Eligibility Import Wizard.

Click New Import Mapping.

Enter Name, School Year, File Type (use Comma
Separated Values if the file is in *.CSV format).'

Select which field to map to student identifiers
(State ID is recommended).

If students are a mix of Free, Reduced and/or
Paid, select Unique under Values.

Check Direct Certification and Headers as
appropriate.

Browse for the file and click Upload &
Continue.

\
Achievement Mantana
in Montana ' Office of Public Instruction
" Denive lunesu, State Supsrisendent t
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Eligibility Import Wizard

Step 2. Hame the file, enter a selection for each option and upload a file to continue.

“Name
2011-12 FRAMN File

*School Year
11-12 [

“What is the file type?
Comma Separated Values %

“Which fiekd(2) in the data file will map to student identifiers?
State ID W

“Will the imported values be the same or unique for each student?
Unigue »

*Is thiz a Direct Certification file?

*Does file include headers?

*Browse and select import file
CADocuments and Settings\cp8823\Desktop\FRAM Import | Browse .. Uplead & Continue

File already exists on the server

C:Memp\System-Administrator-2011-08-17-16-45-23\FRAM Import.xis | Continue

s
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Eligi Import Wizard

Name File Location Format Column Count Row Count
2011-12 FRAM File  C:\temp\System-Administrator-2011-08-17-16-52-49\FRAM Import.csv Comma Separated Values 10
Raw Data File Mapped Data Field(s)
1 2 3 4 5 45 StatelD 5
Student's State ID Last Name First Name | Eligibility | Certification Type 780612017
Map the fields listed. 780812017 | Adkins | Trace | F Income 280621902
380621502 Aldean Jason R Income " 355048078
< 3 862040882 w

Enter the Sequence (from the Raw
Data File) and click Map Field(s).

Step 3. Select mapping. Indicate the position of the data field(s) from the imported Raw Data File then select "Map Field(s)". This
mapping will be used to match the data in the import file to student identifiers existing in the database. Select "Next" to continue.

|Name Seqin DataFile Map to Data Field Strip Leading Zeros
| StateD |4 student statelD O

Click Next.

Eligibility Import Wizard

Name File Location Format Column Count Row Count
2011-12 FRAM File  Chtemp\System-Adminigtrator-2011-08-17-16-52-49\FRAM Import.cev  Comma Separated Values 10
Raw Data File Import Data Field(s)
4 5 8 7 i No columns defined
< Eligibiity | Certification Type Eligibilty Start Date|Eligibility End Date .
F [ wome | wwmett | fonomon Set Values for the field(s)
R Income a31201m 101020112 .
e
listed.
< d
Step 4. Select "Set Value" to map each field from the imported Raw Data File to a field in the database. Review the mapped fields Enter Sequence n u m bers.
in the Import Data Field(s) section above. This mapping will import a unique value for each student in the file. Select "Next" to
continue.
Import Data Field Seq in Data File H
e . Click Set Value. Enter the

Certified Type s mapplng requested.

Start Date 5
End Date 7 Click Save

Data File Eligibility Campus Eligibility
F Free R
R Reduced v
P Paid A

Save
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Repeat for all fields.

Click Next.

Eligibility Import Wizard

Hame File Location Format Column Count Row Count
2011-12 FRAM File C:Memp\System-Administrator-2011-08-17-16-52-49\FRAM Import.csv Comma Separated Values 10 72
Raw Data File Import Data Field(s)
4 5 0 7 £/ | Eigibility [Certified Type [Start Date [ End Date L
< Eligibilty | Certification Type Eligibilty Start Date Eligibiity End Date Free Income [08/31/2011 [10/1042012,
F Income 83172011 10102012 Reduced | Income | 08/31/2011[10/10/2012
R Income 83172011 1N | o Paid Income [08/31/2011 [10/10/2012,
< N Reduced | Income | 08/31/2011[10/10/2012 2

Step 4. Select *Set Value" to map each field from the imported Raw Data File to a field in the database. Review the mapped fields
in the Import Data Field(s) section above. This mapping will import a unique value for each student in the file. Select "Next" to
continue,

Import Data Field Seq in Data File

Eligibiity 1 Set Value:
Certified Type 5 Set Value
Start Date 5 Set Value:
End Date 7 Set Value

Fe Column Count Row Count
FRAM mearcsy Comma Separsted Vaiues ) 72

201112 FRAM Fie. CtemgiSy 2011-08-17-16-5
Fuew Data File imgort Duta Fielg{s)
4 5 6 7 t* | Eligibaty |Certified Type | Start Date | End Date A
Eigbity Crtifcaten Ty End Da rome
r ncome
a rrome
< -
Step 8. Contirmation Review. Verity the criteria for sccuracy. To make changes, select “Previous™ 10 relm 1o the sppropriate
This magping will be Lbed 1o MAtch the dats in the ImEort file 1o student ilentitiers exsting in the dstabase.
Mame | Seq | Map o Data Fiekd | Sirip Leading Zercs
SmeD 1 | stdent stmeD [
This mapgiing il impart a uigue vals for sach st in e fin.
{import Data Fieid | Seq in Datn File|
. [3
Ena Dae 7
You may Test or import your file. e Camgus recommend !
Include Updated Records Detall on repert [
Previous [Test) [meen

Verify that all fields are correctly
sequenced and mapped.

Click Test.

Check the Error/Warning list.
Make necessary corrections.

Once satisfied with Test results,
return to FRAM and click Import.

\
l K\c hievement
"l - in Montana "

a
f Public Instruction
u, State Superien

splmtgar

Eligibility Tmport Report

THIS IS ATEST. NO DATA IS WRITTEN TO THE DB

Summary
How Enoa Remaves Exsiing
K T T T

ERROR 2001 - Mutee mares Bina o o Tsaoasess @ranen.
Existing Eligibility Records

Hame suncovess staiosis Endpats Esgimy Corttg Typ

Not Excluded

Ramsranss s chugren astizn
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FREE/REDUCED MEAL REPORTS

Ad Hoc reports can be used to verify
the accuracy of Free/Reduced Meal
data entered into FRAM.

From the Index, expand Ad Hoc
Reporting. Select Filter Designer.

Under Create New, select Filter Type:
Query Wizard and Data Type:
Student. Click Create.

Index = Search | Help

[H) System Administrator
! (% Student Information
= £ Instruction
[+ @: Census

input to a report

Ad Hoc Filter Designer

This wizard will walk you through the creation of a new fiter. Fiters can be created using the Query wizard, selection editor or a pass-throu

I f: Behavior

g Heatth

Saved Filters

L% Attendance
= g Scheduling
& [ Grading & Standards
=1 id Ad Hoc Reporting
Data Export
B [ User Communication
# I System Administration
B ] FRAM
# ] Messenger
%I ] MT State Reporting
[H Account Settings
[ ] Access Log
@l Campus Community
@] Log OFt

# (7] State Reporting

il student Dropout Report

ﬂ student Enroliment Counts
ﬂ student Graduation Report
3, student Race/Ethnicty Counts
= ¢ Ad Hoc Reporting

= €5 Special Education Staff

Create a new Folder

Copy of SPED Status

Last Updated 08/02/2011

Create Hew

Filter Type Data Type

) Query Wizard () Student

O selection Editor O censusistaff
O Pass-through SQL Query O Course/Zection

Ad Hoc Query Wizard - Field Selection

“Query Name: Free/Reduced Meal Verification
Short Description:| Students who are identified as ether Free or Reduced Lunch

Long Description: (Students with the code F: Free or R: Reduced.

Expand/close sections by clicking the plus
(+) and minus (-) signs next to the name.

Choose the following fields:
o Demographics
= statelD
= JastName
= firstName
= grade
e Food Service
0 Eligibility
= eligibility
= type
= startDate
= endDate

Click Next.
IJJ:I(

Achievement Montana
in Montana ' Office of Public Instruction
" Denise Junesu, 5 Tate Supsristasent
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Give the query a name. Enter

a Short and Long Description if

desired.

Select categories & fields

Fitter By
All Fields

Selected Fields

+]- 23 Student
+-- €2 Demographics
- &# School Calendar
- &# School
- € District
+- ¥ Reporting Entity
- 23 Learner
- €3 Counselor
+-- 4% Learner Planning
#-- €2 Census
- ¥ Health
- &# Medicaid
- <2 Behavior
- &4 Attendance
#- €2 Assessment
- &¥ Grading
- &# Learner Portfolio
- <2 Locker
- ¥ Fee
+-- € Transportation
- & Activities
#-- 4 Campus Usage
=l €2 Food Service

Add Function

student statelD
student lastName
student. firsthame
student.grade
posElig.eligibility
posElig.type
posElig.startDate
posElig.endDate

FRAM: Direct
Entry
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Ad Hoc Query Wizard - Filter Parameters

Query Name: Free/Reduced Meal Verification

Short Description; Students who are identified as either Free or Reduced Lunch

For Field posElig.eligibility, select
Operator "IN" and Value "F,R".

Long Description: Students with the code F: Free or R: Reduced +

Filter the data

Field Operator Value

For Field pOSE/ig'endDate’ Select student statelD

student lastName
Operator >and Value 10/03/2011. ———
posElig eligibiity | IN

Click Next. posclgtype

posElig startDate

L)% |[£) 2] ][££

posElig endDate | > 10/03/2011

SaveTo: ) yser Account

Folder / v

O user Groups

Format the output file/report.

Field OutputSeq Sort Direction Column Header  Alignment  Formatting Length

student.statelD v w . . .
e — T B = - The district may choose their own
student frsitiame [7] P [Ascend v v v Sequence and/or Sort criteria.
student grade 1 Ascend | % v v

posElig.eligibility ~ v

posElg.fype v v Column Header, Alignment, and
posElig startDate v v o .

posElig.endDate v 9 Formattlng are optlonal.

Save To (®) User Account

Folder: / v Click Next.

C' User Groups

< Back

[FreeReduced Meal Verification Total Records:S

All Records

student.grade 01
posElig.eligibiliry F

studentstatelDfsmdent astNamefsiudent frsNamefstudeat.erade]posElig.cligibili posElig.type posElig.starDate
Biy 21 Bendey Dierks "n F 1 ( 09 2

Grouping and Aggregation of the

data allows users to group results

3 Elig. eligibility
by type and produces a count of emien e eiNameinstuiNemelinsstgradelpesEi i
355046078 Allen Gary 01 R 1 083 09202012

that type . posElig eligibility R Records: |

For example, Free/Reduced Meal

student.grade 05

= Elig. eligibility F
counts can be grouped by grade, vdca D s o Nametdet. N amelooden73delos b iy looEg pelposEl >ariDtelposkl endDte

. 526379128 Cagle Chris 05 :3 I 08312011 282012
then status — producing a count of

students with Free or Reduced by
grade, then individual counts of tndont grade KF

posElig.eligibility |
both Free and Reduced. stsdeatstatelD] studeat haeiNamestudeat firstNam fsudent eradelport i ctgiviie oosEtig opefpostlip starthard
i KF 1

TE0612017 Adiing 08312011

posElig.endllate)
Trace 09/20:2012

posElig uligibility F Records: 1

student.grade KF RKecords: 1

All Records Records: §
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Group the data into sections that can have aggregates/sub-totals

Grouping Group by Group Order

Tier 1 student.grade » | Azcending |

Tier 2 posElig.eligibiity % | Aszcending |w

Tier 3 ~ | Azcending W

Tier 4 ~ | Azcending W

Ters i Ascending (v Click Save or Save & Test.

Aggregate/Sub Total byAggregate Type

student.statelD hd Record Count | %
w W
w W
w W

Save To: @ User Account

O User Groups

Return to the Index. Choose Year A e el
11-12 and a school.

Expand Ad Hoc Reporting and
select Data Export.

From Saved Filters, select
Free/Reduced Meal Verification.

Choose an Export Format. o
. (o) 8 ) =)
Click EXpOI't. T =
Apo
Judd, Wynonna
Grade:01 #§7 DOB.05M0/2005 GenderF
[ Eligibility |
[ save ] new X Delete
Elizyy ity Ediity
h“ﬂlm.

F Income 08312011 09/28/2012 1011

Verify the numbers of students in
each program type. If students
are missing or have an incorrect
eligibility, return to the FRAM
module and make corrections to
each student.

i Eligibilitvy
*Eligibility *Certified Type Application Name
| Reduced | [ Income v

STTooT e *Start Date *EndDate Reference Number
loamio11[TH]  oememorz[TH | |
State Eligibiity Code
F : Free
August 2011
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