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REQUEST FOR TRANSFER OF STUDENT RECORDS 
 

____________________ (student name) has enrolled in _________________ 
________________________________________________________________. 
 
The following records are requested: 
________________________________________________________________ 
________________________________________________________________ 
________________________________________________________________. 
 
Please send the records to: _________________________________________ 
________________________________________________________________. 
 
If you have any questions, please contact: 
 
Name: ______________________________________ 
Positions: ___________________________________ 
Mailing Address: _____________________________ 
 _____________________________ 
 _____________________________ 
 _____________________________ 
Phone: _____________________________________ 
Fax: _______________________________________ 
Email: _____________________________________ 
 
Date of Request: _____________________________ 
Means of Request: ___________________________ 
 
Other/Follow-up:_________________________________________________ 
________________________________________________________________ 
________________________________________________________________ 
________________________________________________________________ 
________________________________________________________________ 
 
A copy of the Administrative Rule of Montana, 20-1-213.  Transfer of school records 
is attached. 
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