0
Student’s Name:  
































Grade:  








 Teacher:  












Date of Incident:  






/






/






       Time of Incident:  



















     am    /   pm
Referring Staff:  


























   I would like to talk to:     Teacher    Administrator
	Location


Playground  -  Ball field



 

Bathroom



Gym





 Library




Playground  -  Middle area

Cafeteria




Hallway

   
 Bus





Bus Loading Zone

Playground
-  Equipment




Classroom     

Field Trip

 
Other:



















	Problem Behavior


	Possible Motivation


Obtain Peer Attention









Obtain Adult Attention








Obtain Items
Avoid Tasks    Avoid Peer(s)    
Avoid Adult(s)    Don’t Know

Other: 













	Others Involved


None   
Peers      Staff

Teacher

Substitute   Other: __________







Other Comments:  






















































































































































































































	Decision



 

Definitions of Minor and Major Rule Infractions
Rule infractions are based on behaviors which are contrary to Corvallis School’s mission statement. The following table defines infractions that may occur, but is not considered an exhaustive list.

	MINOR INFRACTIONS

	Rule Infractions
	Example

	Inappropriate Verbal Language-Inappropriate language NOT directed at others.
	Saying, “this is stupid”; “this homework sucks”, swearing, etc.

	Physical Contact-Non-serious, but inappropriate physical contact.
	Shoving a person out of frustration or competiveness, kissing, hugging, tipping, pushing even in play

	Defiance/Disrespect-Failure to respond to requests or directions.
	Not sitting when asked, when redirected on the playground ignores or walks away; noises, rolling of eyes, heavy sighing

	Disruption-inappropriate disruption.
	Inappropriate sounds, distracting behavior

	Dress Code-Wearing clothing that is not within the dress code guidelines defined by the school/district.
	Clothing with inappropriate slogans or logos, midriff shirts, spaghetti straps, etc.  

	Property Misuse-Use of school property that could be unsafe or inappropriate. 
	Jumping out of swing, walking up the slide, throwing rocks, etc.

	Other-Any other minor problem behaviors that could be inappropriate or unsafe. 
	Sliding on the ice, jumping into puddles, throwing snowballs, etc.


	MAJOR INFRACTIONS

	Rule Infractions
	Example

	Abusive/Threatening Language-Inappropriate language directed at others.
	 Verbal or gestural messages that include threats, intimidation, pictures, or written notes. Swearing directed at another and/or with intent to harm or upset another   

	Fighting-Inappropriate serious physical contact, including anger between two or more students, that may result in injury.
	With intent to hurt another: hitting, punching, scratching, kicking, biting, spitting, etc.

	Physical Aggression-Inappropriate serious physical contact, including anger, that may result in injury.
	With intent to hurt another: hitting, punching, scratching, kicking, biting, spitting, etc.

	Overt Defiance/Disrespect-continual refusal to follow requests or directions.
	Talking back, arguing, socially rude interactions, ignoring authority, leaving school grounds.

	Property Damage/Vandalism-Substantial destruction or disfigurement of property.
	Deliberately destroying school property or property of another

	Continuous Disruption- Behavior causing a major inappropriate disruption
	Loud talking, yelling, screaming, noise with materials, horseplay, sustained out of seat behavior.

	Forgery/Theft-In possession of, having passed on, or being responsible for removing someone else’s property or has signed a person’s name without that person’s permission
	Signing a staff or another student’s name on a form or permission slip, placing something of a teacher or another student’s in his/her backpack, etc.



	Harassment /Bullying- Repeated delivery of disrespectful messages (verbal or gestural) to another person including negative comments based on race, religion, gender, age, sustained or intense verbal attacks based on ethnic origin, disabilities or other personal matters.
	Deliberate, targeted, and/ or repeated name calling, demeaning words or actions, etc.   

	Other- Problem behavior causing this referral is not listed above. Staff using this area will specify the problem behavior observed.
	Possession and/or use of matches, lighters, firecrackers, weapons


Corvallis Primary School


Office Referral Form





Entered in SWIS 





Minor


Defiance / Disrespect / Non-compliance


Physical Contact / Aggression


Disruption


Inappropriate Language


Property Misuse


Dress Code


Technology Violation 


Other :  																								


                
































Major


Abusive Lang. /  Inapp.  Language			Theft / Forgery


Fighting																		Prop.  Damage 


Physical Aggression																/ Vandalism 			


Overt Defiance / Disrespectful					Other: 							


Lying / Cheating												


Harassment / Bullying										


Disruption																	


Continuous Disruption															








Bus Suspension


Individualized Instruction


In-School Suspension (  							hrs / days)


Out-of-School Suspension (  				  hrs / days)


Community Service


Other: 																															     


    





Loss of Privilege


Time in Office


Conference w/Student


Parent Contacted 


Time-out  / Detention


Restitution / Apology





























Teacher Signature: 																																										  Date:  											





Administrator Signature: 																																						  Date:  											





Parent Signature: 																																											  Date:  											





* All minors are filed * Three minors equal a major


* All majors require administrator consequence, parent contact and signature
































