OPIl’s TRAFFIC EDUCATION
DATA & REPORTING SYSTEM
or TEDRS

How to fill out and submit your
Traffic Education Student List and
Program forms in TEDRS

TEDRS LOGIN



https://apps.opi.mt.gov/TrafficEducation/frmLogin.aspx?ReturnUrl=/TrafficEducation

Welcome to TEDRS!

If you are a traffic education (TE) teacher, district clerk, secretary, principal or
superintendent, you can submit these forms and reports via TEDRS:

O  TEO1 Program Application- Due August 1 or before TE program begins.
0  TEO3 Certification & TEO4 Student Lists — Submit online to the OPI when
class completes. These forms are combined and build together.

O Notices of Participation are printed and submitted to the Driver Examiner with
the students’ driver license applications within three days after TELL permits are
issued.

O For non-CDTP programs, submit the Notice of Participation and Student List
when the class begins after the TEP is issued.

U Notices of Completion are printed and submitted to the Driver Examiner at the
end of each TE class with the CDTP road test forms.

0 Reimbursement Requests are submitted online to the OPI when the TEO3
Certification and TEO4 Student list forms are finalized in TEDRS.

O  TEO06 Year-End Report — Due before July 10 with program and budget
information for annual August reimbursement. Courses completing after
June 30 will be reimbursed in the August of the next fiscal year.

Montana

Office of Public Instruction

Denise Juneau, State Superintendent
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Getting Access to TEDRS

http://opi.mt.gov/Programs/DriverEd/Index.html

Traffic Education

Information and resources for
educators, parents and teens on driver
education and teen driver safety.

To log on to TEDRS, click the
TEDRS LOGIN button on the
Traffic Education page.

\ Traffic Education Data & Reporting System (TEDRS)

Q TEDRS LOGIN | &

https://apps.opi.mt.gov/TrafficEducation/frmLogin.aspx?ReturnUrlI=%2fTrafficEducation
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https://apps.opi.mt.gov/TrafficEducation/frmLogin.aspx?ReturnUrl=/TrafficEducation
http://opi.mt.gov/Programs/DriverEd/Index.html

Getting Access to TEDRS
“JOPI Traffic Education Data and Reporting System (TEDRS)

S,

——

USER NAME: TEDRS users need a
user name and password to enter
Traffic Education forms and reports.

User Name:
Send an e-mail to Patti Borneman at Resshird:
pborneman@mt.gov to set up your TE
. Forgot your password?
account. Include your name, email address, Anewona wilbe exralisd tovou.

phone number, and school district.

View Log In Instructions

PASSWORD: Follow the instructions emailed to you with your username. You will need
to create a password the first time you login. Go to the login screen and click on "Forgot
Your Password?," enter your username and email address, and a temporary password
will be emailed to you. Once in the system, go to Administration, Change Password, and
create your own new password. It will remain active for 60 days.




TEO1 District Application

The TEO1 District Application must be submitted every school year for
approval of your traffic education program BEFORE it starts.

Districts with programs that start in the fall should submit their TEO1 by
August 1. Programs must have OPl approval PRIOR to the start of the first
TE class.

Once you know the program date(s) and the instructor(s) teaching the
course, you can submit the form to the OPI.

Make sure the application is in the correct year. If you offer traffic
education only in the summer or your spring course ends after June 30,
enter your application for the following school year. An example would be
a course that is offered May 15, 2016 and ends July 15, 2016 would be
approved for the 2017 school year, since that school year runs July 1, 2016
to June 30, 2017. If you have a year-round program that spans two school
years, enter all courses in the current school year.

uuuuuuuuuu



TEO1 District Application

Instructor
District Application

Sch IYear:|2015 Vl District:|AUgUSt3 HS hd

If your Scheduled completion date(s) occur between July 1, 2014 and June 30, 2015, enter your TE01 Program Application in School Year 2015.
Instructor  Vehicles Organization Confirmation Approval
L — S T B )| - | |

— . ———
et L CI| Click button to add instructor to foQ

sstsueto distrietap Find the instructor(s) name(s) in the dropdown box. You
Add Las Year' instiuion MUST click Add Instructor to put their names on the form.

Save Apphcatlon m

__PrintDistict Application If the instructor(s) are the same as those on the prior year’s
TEO1 District Application, click Add Last Year’s Instructors.

P rog ra m District Application

hool Year: ‘ 2015 V‘ District: | Augusta H § v

i (Check box for YES B - -
P rog ram req u I re m e nts 1. Consists of at least sixty (60) hours of instruction six (6) of which must be driving.
2. Each student will receive instruction on at least 25 separate days.
are listed on this
1 3. The in-traffic behind-the-wheel instruction is conducted over no less than 6 days, which may count as part of the minimum 25 days.
screen. Please review
th e p re_c h eC ked Ite m S 4. All students enrolled in the course will reach their 15th birthday within 6 months of the course completion date.

5. Each student will possess a proper learner’s license or traffic education permit to legally operate a vehicle on Montana roadways.

b
to ma ke S u re yo u re 6. All phases of the prog will be scheduled so receive concurrent or integrated classroom and driving instruction.
fo I I OWi n g State ru I eS f 7. The district traffic education course is based on a current curriculum guide available from the Office of Public Instruction.
an d be S u re to C h eCk 8. Students meet or exceed the identified objectives listed in OPI's current Traffic Education Curriculum Guide in order to be certified as y pleting the prog
[¥] 9. The program is scheduled so that a sufficient number of courses are provided to allow every eligible youth within the school g phic jurisdiction an equitable opp. ity to

#11 if yo u are tenroll, pursuant to MCA 61.5.106.
L H H 0, A Parent Meeting is required to review the schedule, requirements, and parent role in Graduated Driver Licensing.
participating in the Cj

[[] 11. Pprticipates in the Cooperative Driver Testing Program (CDTP) for driver licensing purposes and all instructors are CDTP-certified.

CDTP™. : : :
* Cooperative Driver Testing Program
" Denise Juneau, State Superintendent

opi.mt.gov



TEO1 District Application

Vehicles

District Application

School Year: Distri V|

If your scheduled completion 15, enter your TEO1 Program Application in School Year 2015.
Instructor Organization Confirmation \ Approval |

Check box for YES
12. Do you own your traffic education vehicle(s)?

13. Does the District lease or borrow any traffic education vehicles and use the TE02 School/Dealer Vehicle Use Agreement or its equivalent to ensure compliance with the vehicle
frequirements for the traffic education program?

14. The vehicle will be:
properly licensed.

properly insured to provide adequate protection for all concerned.
sed exclusively for traffic education.

15. Vehicles will be equipped with a dual-control brake, two exterior mirrors, a first aid kit, flares or reflectors, a fire extinguisher, and an accident report form.

16. The vehicle will be properly identified with a minimum of two exterior signs.

Save Application |
Print District Application

All items should be checked to be in compliance except:

 Whether or not you own or lease your vehicles. Some districts both lease and own
their vehicles. Please uncheck the items that do not apply to your program.

« If you use your traffic education vehicles for other purposes, uncheck #14/c as noted.

Montana

Office of Public Instruction

Denise Juneau, State Superintendent
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TEO1 District Application

Organization\

District Application

If your scheduled completion date(s) occur between July 1, 2014 and June 30, 2015, enter your TE01 Program Application in School Year 2015.
Instructor | Program Vehicles Organization 7 Confirmation Approval

School Year: |2015 VI District: IAugusta HS v

17. Enter the start and completion dates for each program yo conduct (must be scheduled so each student receives instruction on at least 25 days)

Program Date |
No program dates Tou

Enter this year’s program dates for first, second and summer semesters.

From Previous Year's Ap b

Semester | Start Date | Completion Date ’ .
- Last year’s approved program dates show here automatically.
Second 05/01/2014 ‘ 07/04/2014

18. Indicate when the following will be taught: Before School During School After School Summer
Classroom O O O O
Behind-the-Wheel O O O O
Other [ (| [ (|

19. Indicate the number of hours of instruction each student will receive for the following (must be a minimum of 60 hours, of which a minimum of 6 hours must be behind-the-wheel):

C|assroom: Observation: Behind-the-WheeI: Simulation: Other:

20. DAYS indicate the number of days of instruction each student will receive

21. Indicate approximate 9th grade population: D
22. How many students do you expect to enroll over application period?: C’

Save Application
Print District Application

After entering your program dates, include required information in items 18 through 22.
Traffic Education Programs must include 60 hours with 6 hours behind-the-wheel for each
student over a minimum of 25 days. (ARM 10.13.307-308)

Montana
Office of Public Instruction
Denise Juneau, State Superintendent

opi.mt.gov



TEO1 District Application

Confirmation
District Application

— -

School Year: [2015 Vl District: lAugusta HS Vv

If your scheduled completion date(s) occur between July 1, 2014 and June 30, 2015, enter your TE01 Program Application in School Year 2015.
Instructor Orgamzatlon \ Confirmation Wl et

STEP 1z Enter name, e ma|| address and- phone numbef. Save and review Comments before you check the cw

District Administrative Official's Name: ! |

E-mail: [ Phone #: (F—ID[ I Ext: [ l Date Confirmed:

STEP 2: Check the confirm box and Save. After you have checked the confirm box, you will not be able to change anything on the TE01 District Application.

| CERTIFY that the school district Traffic Education Program for young novice drivers will be established and maintained in accordance with the current standards outlined by the Office of
Public Instruction; rules 10.13.301-33. ARM; and Sections 20-7-501-507, MCA; and that all eligible youth in the geographic boundaries of the district will have an equitable opportunity to

onQll.
‘,@ onfirm that this District Application is complete and accurate. Don’t check this box until you are sure the
ontact OPI at (406) 444-4432 if updates or changes are needed. form is complete and accurate.

Save Application m

Pnnt Dlstnct Appllcatlon

When all screens have been completed (Instructor, Program, Vehicles and Organization), you
are ready to confirm your application. Fill out the district administrative official’s contact
information and click SAVE. At this point, BEFORE you check the confirmation box, review any
comments that pop up. If any required information is missing, you can correct that now.

After you check the box to confirm the report and click SAVE, the form is submitted to the OPI
for approval. You cannot change the form. If other changes or corrections are needed, you will
need to contact the OPI for assistance.

Montana
Office of Public Instruction
Denise Juneau, State Superintendent

opi.mt.gov



After submitting the
TEO1 District Application,
the OPI will review and
approve it and send your
district a signed copy.

You can how
enter your
TEO3 Certification
and TEO4 Student List
forms...

DUE: OF1 approval must be received before the traffic education program begins.
When compieted, signed and dated, ratum the originy’ application %o e OPI. Keep 3

cooy

ATTENTION: Schoci districts must apply 0 the Superintendent of Fubiic insrucion
for approval of a Traffic Education Program for Student Drivers before the

begins In order 10 be eighie for state reimbursement (10.12. 308 ARM) and o legalty
pett student drivers behind-the-wheel (61-5-105-106 MCA) Quectionc? Call (828)
231-8383 ext. 4432

Retumn to:

Tratfio Education Programe TEQ1 Application for Approval

Offoe of Publio inctrustion Traffic Education Program for Young Novice Drivers
m:ﬁumlmﬂmﬂ For 2014-15 School Year

D e 2 Inciuding 2015 Summer Program
www_opl.mtgov

Diz¥rict Superinmiendent's Name: Georpe Linthicum

A Yo ook, Dizrict Name: Aree H 8

CiyAfes Zip: 53821

_— -
TRAFFIC EDUCATION TEACHER: The traffic education teacher must have approval issued by the Office of Public

Instruction prior to the beginning date of the program in order for the district to be eligible for state reimbursement
(10.12.308(3). 10.12.10. ARM). Name(s) of teacher(s) to be used in the program:

TE Approval Expires CDTP Certified
CARNEY, SUSAN M. 2019 Yes

> o istncts must provide rams meet

- P prog
education program set out in 10.13.307 - 313, ARM. tobeel»glbleforran!xnemem andm Iegalypmastudemdnver

behind-the-wheel.

PROGRAM (Check box for YES)

1.
=

3.

B  Consists of atieast sirty (60) howrs of instruction, six (5) of which must be driving

Each student will receve instruction on ot least 25 zeparate days

]

The In-tra*ic behi instruction I over no lesz than © days, which may count as part of the minimum 25 days

]

Al z2adents enrolied In the course will reach their 153 birthdsy within © months of the courze completion date

Each student wil pozsess 3 proper leamer's license or traffic education permE o legaly operate 3 vehicie on Montans rosdaays

B8

B

All phazes of the program wil be scheduled 30 students receive concurrent or integrated ciassroom and driving Instruction

The diztrict tra®ic ecucation course | based on 3 curent cumicuium guide avallabie from the Office of Publc Insruction

B g

Students meet or exceed the dentified chjectives listed In OPI's current TrafMic Education Cumicuium Gulde In order to be
certfed a3 successAdly completing the program

The program iz scheduled S0 ™iat 3 sufficient number of courses are provided to aliow every elgible youth within the

school an equitsble

10 enrod, pursuant to MCA €1.5.106
0. [] AFarent Meetng iz required 1o review the schedule, requirements, and parent role In Graduated Driver Licensing.

1. ] Participates in the Cocperatve Driver Testing Frogram (COTP) for driver licensing purposes and all Instructors are CDTF-certfied

VEHICLES (Check box for YES)

14, The vehicle wil be

2, Do you own your traffic education vehicle(s)?

3. [J Doesthe District lease or boow any raffic education vehicies and use the TEQ2 School/Dedler Vehicie Uze Agreement or &3

o ensure win e vehicle for the tra®ic education program™
propery fcansed

B oropery nzured o provide ddequate protection for al concemed
B]  used exdusively for draffic education

5. @ Venicles wil be equipped with 3 dual-control brake, two exterior mirors, 3 first 3id kR, fares or reflecors,

Montana
Office of Public Instruction
Denise Juneau, State Superintendent

opi.mt.gov




TEO3 Certification & TEO4 Student List
GETTING STARTED

TEDRS LOGIN

Click Data Entry and select Student List

YJOPI Traffic Education Data and Reporting System (T

Home Data Entry Reports Administration
S —

Traffic Education

School Year: 2013 = District: -
Defaults to current school
year. If summer class ends

after July 1, choose the next
school year.

Find your school in the district
dropdown box and select.


https://apps.opi.mt.gov/TrafficEducation/frmLogin.aspx?ReturnUrl=/TrafficEducation

TEO3 Certification & TEO4 Student List
Add New Student List

Click on the Add New Student List button to start

Home Data Entry Reports Data Maintenance Adminic sation User Maintenance Logout

Traffic Education Student List

School Year: 2013 ~ District: ArleeH S ¢ Ml Need Help? Download User Guide

Scheduled Course Dates: Add New Student List [ New Student List is for a Summer Program Check here if program will end in July or August.
No course dates found.

When the Student List is for a summer course ending in July or
August, check the box “New Student List is for a Summer Program”

Montana

Office of Public Instruction

Denise Juneau, State Superintendent
opi.mt.gov



TEO3 Certification & TEO4 Student List
Enter Start and Completion Dates

Home Data Entry Reports Administration Logout

Traffic Educatioc

School Year: 20132 ~ District: ArleeHS Ml Need Help? Download User Guide
Scheduled Course Dates: Add New Student List New Student List is for a Summer Program

Mo course dates found.

Course Start Date: 07/02/2012 Scheduled Course Completion Date: 05/25/2012

To begin, enter the course start date and the scheduled course completion
date in the boxes provided. This creates a “name” for your list.
Click SAVE, then BACK.

If you are unable to add a new Student List your TE program may not be approved for the
program dates entered. Go to http://opi.mt.gov/Programs/DriverEd and click on School
Program Schedule to check your TE program approval status.

Montana

Office of Public Instruction

Denise Juneau, State Superintendent
opi.mt.gov


http://opi.mt.gov/Programs/DriverEd

TEO3 Certification & TEO4 Student List
Select Student List

Traffic Education Student List
School Year: 2013 ~ District: AtleeHS -

Scheduled Course Dates: Add New Student List New Student List is for a Summer Program Check here if program will end in July or August.
Certified Certified

Start Date | Completed Date | Instructor School E:g:-:;gihl:;f: TEPITELL i:'r(t:if;:s tct,itci;e Reimbursement
P Permits Issued p Request

O7/02f2012 | 08/25/2012

After entering the course dates, and clicking SAVE, then BACK,
you will be on your school’s Student List “home” screen.

Click SELECT to open the Student List.

Montana

Office of Public Instruction

Denise Juneau, State Superintendent
opi.mt.gov



TEO3 Certification & TEO4 Student List
Step 1: Input Student List

School Name, Start Date, Instructor(s) Name

Select school and verify Date Course Started is correct. If not, correct date.
Then check box and click SAVE.

1. Input Student List | 2. Issue TE Learner Permits | 3. Input Completion Dates | 4. Confirm Final St

Student List Status:

School@igh School > -
Date Course Started: 07/02/2012 te Course Started is Correct Scheduled Course Completion Date: 05/25/2012

/_\
- Add Instruct . . .
Instructor} Find instructor in dropdown box and
Instructors: click Add Instructor button.

Instructor Name -

CARNEY, SUSAN M & Name appears here.

Select teacher(s) and click the ADD INSTRUCTOR button.



TEO3 Certification & TEO4 Student List

Step 1: Input Student List
Select Students using AIM List

Now you are ready to import or enter the students enrolled in the class.

Date Student List Initially Submitted: Date Student List Last Changed:

| Import AIM Students I Add New Student Filter by Last Name: Apply Student Filter

Students: Birthdate No Later Than: 2/25/1998

Ma etnidante fannd

 To Import AIM Students, click on the button to select students enrolled in
the district. All students of eligible age will be listed. Click SELECT to add
the student. The Student List will alphabetize automatically.

* TEDRS allows editing of students’ names and birth dates if you need to
correct a typo or include middle names. If corrections are necessary,

please give the correct information to the clerk who enters your school’s
student data into AIM.

* To search, type the first 1 - 3 letters of a student’s last name in the Filter by

Last Name field and click Apply Filter. You can also sort the AIM list by Last
Name rather than grade. Y R—



TEO3 Certification & TEO4 Student List

Step 1: Input Student List
Add Students Manually

Students not on the AIM list can be entered manually.
Click the Add New Student button to open the entry screen shown below.

I e
Import AIM Students ( Add New Student Filter by Last Name:
o —

Students: Birthdate Mo Later Than: 2/25/1998

Date
First Name Middle Name Birthdate Course
Started

QAR Uy cate [ Cancel

* Refer to the Birthdate-No-Later-Than message for the age eligibility of the
student. Students must be age 14.5 on or before course completion date.

e Students younger than 14.5 by the completion date cannot be entered.
 Middle Names are optional unless your Driver Examiner requires them.
e Click UPDATE to accept the entry.



TEO3 Certification & TEO4 Student List
Step 1: Input Student List

Check Notice of Participation for TEQ3 Certification
Filter by Last Name:

Students: Birthdate Mo Later Than: 2/25/1998

Date
Last Name First Name Middle Name Birthdate Course
Started

Rankin Jeannette Pickering 06/11/1980 | 07/02/2012
Toole Kenneth Ross 08/08/1980 | 07/02/2012

NOTICE OF PARTICIPATION. | certify that the students listed above are participating in our district's state-approved-
ith the current standards outlined by the Superintendent of Public Instruction.

Entered By (First Name): Susan (Last Name): Carney Title: Instructor
Certified:

When all students are entered, scroll down to the Notice of Participation,
enter your name, title, and phone number, and check the Notice of
Participation box. Click SAVE at the bottom of the screen.

You are done with Step 1!



TEO3 Certification & TEO4 Student List

Step 2: Issue TE Learner Permits
Enter TEP and TELL Dates

Only those districts with CDTP* certification can administer the TELL test and issue permits.

Date Student List Initially Submitted: Date Student List Last Changed:

Import AIM Students Add New Student IS

Students: TEF Issue Date: TELL Issue Date:
Knowledge option willrechecked if this is a CDTP Program.

Apply Student Filter | cid
Assign Date(s) to ALL Students Birthdate No L:
Date

Last Name First Name Middle Name Birthdate | Course |TEP Issue Date | TELL Issue Date Waive Test Knowledge
Started

Rankin Jeannette Pickering 0B/11/1980 | 07/02/2012 Mo Edit
Taole Kenneth Ross 08/08/1980 | 07/02/2012 Moy Edit

Enter the date(s) the TEP and/or the TELL were issued.
Click Assign Date(s) to ALL Students.

ort AIM Students Add New Student Filter by Last Name:

i TEP Issue Date: 07/02/2012 TELL Issue Date: 08/01/2012
Ige option will be checked if this is a CDTP Program.

Assign Date(s) to ALL Students

Date

ame First Name Middle Name Birthdate Course |TEP Issue Date | TELL Issue Date | Waive Test Knowledge

* CDTP: Cooperative Driver Testing Program

Montana

Office of Public Instruction

Denise Juneau, State Superintendent
opi.mt.gov



TEO3 Certification & TEO4 Student List

Step 2: Issue TE Learner Permits

Certify Permits Issued and Print Student List for Driver
Examiner or County Treasurer

Date
Middle Name Birthdate | Course |TEP Issue Date | TELL Issue Date | Waive Test Knowledge .-
Started

Rankin Jeannette Pickering 061171980 | 070212012 | 07022012 08/01/2012 Edl Delete
Toole Kenneth Ross 080811980 | 07/022012 | 0740242012 08012012 Yas [Edit [l Delete

NOTICE OF PARTICIPATION. | certify that the students listed above are participating in our district's state-approved traffic education program that is esta
with the current standards outlined by the Superintendent of Public Instruction.

Entered By (First Name): Susan (Last Name): Carney Title: Instructor Daytime Phon
ified: 8/16/2012

Entered By (First Name): Susan (Last Name): Carmey Title: Instructor Daytime Phon:
Date Certified:

Verify that information is correct. Edit individual students as needed.
Check TEP/TELL box and click SAVE. You are done with Step 2!

When your class ends, login to complete the Student List.



Verifying 14.5 Age for the TELL Exam

OPI - Age 14.5 before TE completion

Students who will be 14.5 on or before the
last day of the course can take driver’s

education. They can satisfy the required
6-hours of behind-the-wheel training with

their instructor using the TEP.

DOJ/MVD - Age 14.5 Kno
Exam - CDTP

When students are not 14.5 and the
knowledge exam is giwen, TEDRS will show
this error message. The system will disable
printing a TELL permit for the young
student. The test can be rescheduled on or
after the date when the student is 14.5.

This TEDRS feature helps districts comply
with the DOJ’s CDTP testing age rule.

"**Students must be at least 1434 years old to be issued a TELL

Montana

t
Office of Public Instruction
Denise Juneau, State Superintendent
opi.mt.gov

GDL SECTIONB SECTIONC

Students Completi
Course

Successful Waive

Dats Isaue Dats TIEswaDats Dats
Birthdate Course Em""b u"‘“m""‘ Course Yes NO S50% Keowkdge
Started
Permit (TEP)  (TELL)

121131993 06012015 06012015 O06NM22015 07015 & O o
1026/1993 06012015 06012015 6272015 O7n201s B 0O H©H
11/19/1993 06012015 06012015 06242015 07102015 m) =
07/1872000 06012015 06012015 06242015 0710015 & 0O © =
10032000 060122015 06012015 06272015 O7THON201S o =
12/17/1993 06012015 06012015 06242015 OO0 B O © =2
057222000 | 060172015 06012015 06122015 070015 & O o =
047152000 060122015 06012015 peM2Z01S O07TV201S B O B %)
050272000 060172015 06012015 06122015 07102015 & 0O © =
042412000 06012015 06012015 06122015 = O7/10:2015 m) [
070272000 060172015 06012015 0eM2201S OTNOR2015 B O © =
1211211993 061! : ! =
12/21/2000 060122015 06012015 o201 M 0O © O
21



TE03/TEO04 Student List and Road Test

Step 2: Issue TE
Learner License

CDTP-certified districts and instructors can
administer the knowledge exam and issue the

TN State of Montana
VD Traffic Education Learner's License
. (TELL) Permit
Motor Vehicle ivision

.............................

Date:  10/15/2014 Name:  Jeannette Rankin

Address:

City: State: Zip:

Restrictions: License: Class D
DOB:  04/23/1998 Sex: Weight: Ht Eyes:

Applicant’s Signature:

Traffic Education Learner's License: Good for the operation of a Class D vehicie only when accompanied by a licensed parent or
driver education instructor occupying the seat beside the driver. Six months and 50 hours of supervised driving practice are required
with 10 hours at night and no alcohol, drug or traffic violations. After 03/20/2015 you may apply for a First Year Restricted License ata
driver exam station. Schedule your driving test at www.doj.mt.govidriving or call 1-868-450-8034. The TELL is valid for one
year from the date the knowledge test was passed.

Expiration Date: 10/15/2015
Examiner/ Station /
Instructor: School:  Arlee High School Date:

TELL permit. Districts opting to give the driving
exam at the end of the course can print the road

CDTP Road Test Results

G, B 38 Falne Pl QA3 Phone AdAHEEE  deinkgsudriang

ams [ Frel: Wi [ maie_or watten: sop

test form and waive the driving test for students s e [osoram s

Agp I Sgrakare [ vae:

Examireriine hucke Examireriie ke

applying for their restricted license. s

SENERAL DRIVING EEHAWIOR

Click Print TELL Permits to print the permit for Emh !:'":““‘::::'7“""l"::"":::":":"*:: =
students passing the knowledge exam. = EEE e
Click Print CDTP Road Test Forms to score the ;o EEE e ||
driving test and to turn into the MVD at the end e é

of the course. =

| e

Print Student List | Print terﬁﬁpates of Qom_p)etiw

| Print TELL Permits Print CDTP Road Test Forms ‘

Montana

Office of Public Instruction

Denise Juneau, State Superintendent
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TEO3/04 Certification & Student List

Ready for Driver Examiner or County Treasurer

Page 2 MONTANA OFFICE OF PUBLIC INSTRUCTION ATrENTON: Page 1 'MONTANA OFFICE OF PUBLIC NSTRUCTION ATTENTION
District Namo 2 iatrict Namo
tee M S TEO03 CERTIFICATION Submit TEOS CERTIFICATION posipeps TE04 STUDENT LIST Submit mt :':’:DENT ust
with the
Name of Person Compileting Form: For Traffic Education Programs TE03 CERTIFICATION
to Driver's License

For Traffic Education Programs R L

July 1, 2012 to June 30, 2013
Daytime Phone: v Examiner an d OPI
e
TEO3 CERTIFICATION
) NenCOTP Progr ) COTP Program Notice of TELL (Trafic Educalion Leamer License)
NOTICE OF PARTICIPA o
TEP IS 03 900 TEGS Gounty Troasurer

ertéy mat the program e
Susan Camey Instruct (406) 4444432 0811622012
Sanature. Dt Agmr
Nheiss 'y ‘Teating Program of the
Depsriment of Jusios and tht TELL permits have beissusd 0 he students indicaleon TEQA Student
Susan Camey Instructor (406) 444-4432 0811612012

Signature. Diatnct Adminsiratve

B, NOTICE OF COMPLETION
When class is completed, sign beicu

Troasurer.

TEO3 and TEG4

| certity M the stucents with completion dstes inficsied in Section B, and marked "Yes” i Section C, TEOS Student List, have successfully
i i

bythe

©C. REIMBURSEMENT REQUEST
Wihen class fs complotad, submt TEG3 and TEO4 o the OPI Traffic £

ucation Office.

Teonty

nnnnnnnnnnnnnnn

mmmmmm

Questions? call OPI Traffic Education (406) 444-4432 or (888) 231-9393 ext. 4432
Holens, MT 59620-2601

Iy 1, 3
July 1, 2012 to June 30, 2013 Brer a OB

SECTION A GOL SECTION B SECTIONC
Dato | tsueOste | tsuevste | Date s"‘"": Completing

Name of Students Participating Birthdate | Course Tate | TELeamers | Course ome
Started | Eueston | ticonse  |Compieted | _Successtul | Waive Test
pormi1ER) | (TELL) vou | Nl 9] = |
' | Rankin, Jeannette Pickering 06111/1980 0710272012 olojlo o
2| Toole. Kenneth Ross 07/0212012 | 08/01/2012 oo o] @ |o
0

Total Students Eligible for Reimbursement:

Print Student List )

S T b

Print Certificaizs of Completion

reassign Student List to Year:

To create a pdf copy of your TEO3 and
TEO4, click the PRINT STUDENT LIST

button at the bottom of the screen.

If nothing happens, you are likely
using a non-Internet Explorer browser
and need to enable popups so
documents will open on the screen.

Print TELL Permits Print CDTP Road Test Forms




TEO3 Certification & TEO4 Student List
Step 3: Input Completion Dates

Finalize Student List showing Student Progress

If the Course Completion Date has changed, enter final date and verify by clicking box
and then SAVE. Then, click Complete Date to automatically enter the date into the
form’s Date Course Completed column (see next slide).

Actual Course Completion Date: |10/31/2014 [[]Actual Course Completion Date is Correct

COMIPLETION DATE Click to assign date and YES for ALL students. Edit and Update for exceptions.
WAIVE DRIVING TEST Click to assign YES for ALL students. Edit and Update for exceptions.

. . . .. Date Course | Successful | Mo;ﬁ ! V‘rli‘\’lii‘r’le

If your district gives the driving test to students, you can Compioted | Completion | 'ggef! | PpCle ‘
click the Waive Driving Test button to change the no’s in this ~ ®e2® e ye v EN
| t 08/08/2014 | Yes IYes  |Yes | Edit [ Delete |
column 1o yes. 08082014 Yes Yes  |No EO
Then, individually edit those students not getting a passing | (%8 e vee | IR
score on the road test, by unchecking the box in the Waive el a bl e e N N

.. 08/08/2014 Yes Yes Yes Edit |} Delete

DerIng Test cqumn. 08082014 | Yes | Yes Yes
Ten percent of the waived students will still have to take the =~ ®®#* = [Yee B g ——
o« e . 08/08/2014 | Yes | Yes Yes Delete}
driving test at the MVD when they apply for their GDL | | | e
) i 08/082014 | Yes Yes |Yes m Delete |
restricted license. owovnote | ves Yoo |ve [N
08/08/2014 Yes | Yes Yes m DeleteJ

Montana
Office of Public Instruction
Denise Juneau, State Superintendent

opi.mt.gov



TEO3 Certification & TEO4 Student List
Step 3: Edit Individual Students

Finalize Student List showing Student Progress

Date Course Successful More} W_allve
Than | Driving

Completed Completion‘ 50% | Test

® Yes ‘ : :
T T
| d iy
|

[106/08/2014

’ () No
Change the Click no if \ . . .
completion dateif  the student Uncheck this box if t.h(.-: student did
the student did not not pass the driving test.
completed the successfully
courseon a complete
different date. the course. If the student dropped the course before
he or she could complete 50% of the
classroom instruction and 50% of the
drives, uncheck the More Than 50% box.

When done editing, click UPDATE.

Montana

Office of Public Instruction

Denise Juneau, State Superintendent
opi.mt.gov



TEO3 Certification & TEO4 Student List
Step 4: Confirm Final Student List

Check the last two certifications to finalize the list

District Authorized Representative (AR) needed for this approval.

7| NOTICE OF COMPLETION. | certify that the students with completion dates indicated in the list above and marked "Yes' have successfully completed our district's :
program ghat is established and maintained in accordance with the current standards outlined by the Superintendent of Public Instruction, and are eligible for licensin;

Entered By (First Name): Charles M {Last Name): Russell Title: Principal Daytime Phone: ( 406
Date Certified: 8/17/2012

District Authorized Representative (AR) needed for this approval.

URSEMENT REQUEST. | certify that the students checked successful or unsuccessful in the list above have completed our district's state-approved traffic «
established and maintained in accordance with the current standards outlined by the Superintendent of Public Instruction and are eligible for state reimbursement. | al
complging at least 50 percent of the class, and so checked above, is ineligible for state reimbursement.

ofal Student Count: 2

Entered By (First Name): Charles M {Last Name): Russell Title: Frincipal Daytime Phone: ( 4086
Date Certified: 81712012

 When all the student data is updated and final, check the Notice of Completion,
then the Reimbursement Request, electronically sign the certification (anyone
with a TEDRS login) and click SAVE. You’re done with Step 4!

* You can now print the form for the Driver Examiner or County Treasurer.

AND

* You can print Certificates of Completion for the students.

Montana
Office of Public Instruction
Denise Juneau, State Superintendent
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TEO3 Certification & TEO4 Student List
Print Certificates of Completion

J k]
Print Student List q

Reassign Student List to Year:

Print TELL Permits Print CDTP Road Test Forms

Print Certificates of Completion

Montana Traffic Education

Certificate of Completion

Jeannette Pickering Rankin, Birthdate 06/11/1980, successfully completed the Arlee High School
Traffic Education Program which was conducted from 07/02/2012 through 08/25/2012.

An approved Montana Traffic Education program consists of:

® a minimum of 25 instructional student-contact days for each student,

m at least 60 hours of structured Traffic Education learning experiences,

® including 6 hours of in-traffic Behind-The-Wheel (BTW) training,

m all provided by a Montana Office of Public Instruction approved Traffic Education instructor.

08/25/2012

Traffic Education Teacher Signature Date

Arlee High School

Montana
Office of Public Instruction
Denise Juneau, State Superintendent

opi.mt.gov



Traffic Ed Student List Best Practices

Create the student list at the start of your traffic education class and use ONLY this list
to manage your class. Login and finalize the list at the end.

If you need to edit the student names and/or birth dates selected from the AIM list,
please give those same corrections to the school clerk who enters enrollment data into
AIM.

Fill out the form completely and check off all certifications to make sure the list is
submitted electronically to the OPI. All stages will be green at the top of the screen,
when the student list is ready to submit.

1. Input Student List] 2. Issue TE Learner Permits | 3. Input Completion Dates | 4. Confirm Final Student List

Make sure your District Office has a copy of all forms printed out and submitted to the
Driver Examiner or County Treasurer. They must be kept on file for at least five years.

Submit the form twice to the Driver Examiner/County Treasurer: first when the class
begins and the TEP or TELL is issued (Notice of Participation), second when the class
completes (Notice of Completion).

For assistance, call the Traffic Education Office at (406) 444-4432 or email
pborneman@mt.gov.

nnnnnn
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Age Requirements for
Traffic Education in Montana

Montana’s young driver rules have not changed since the Cooperative Driver
Testing Program (CDTP) was established in 1995 MCA 61-5-110 and Graduated
Driver Licensing (GDL) in 2006.

Students must be age 14% to take the driver license knowledge test and receive a
Traffic Education Learners License (TELL) and must be age 14% by the completion
date of the state-approved traffic education course for the school district to
receive TE reimbursement.

TEP — Traffic Education Permit :

a Valid only during driver education class to drive only with the TE teacher.

Q GDL requires a 6-month learner permit holding period with a minimum 50 hours supervised driving
practice. The 6-month period begins on the date the TEP is issued.

TELL - Traffic Education Learner License:

Q Minimum age is 14% to take the DOJ/MVD knowledge test. Expires in one year.

Q Vision screening required

Q Students must pass TELL knowledge test while enrolled in a driver education class. If the class has
concluded and the student has not passed the TELL knowledge test, they receive no credit toward
their required 6-month learner holding period; the 6-month learner holding period will start over
when they pass the knowledge test with the MVD.

nnnnnn



TEO6 Year-End Reports are due before July 10

The final report to close out the traffic year program year is the district’s
TEOG6 Year-End Report. Submit the TEO6 Year-End Report before July 10 to
receive the annual Traffic Ed reimbursement for eligible students who took
traffic education.

Program cost, total student count and budget expenditures are required.

Without the TEO6, the OPI cannot reimburse the district for eligible students
taking traffic education. The reimbursement averages $100 per student.

Students must be age 14.5 on or before the last day of the class to be
eligible for reimbursement. Only students completing at least 50% of the
classroom instruction and 50% of the behind-the-wheel drives can be
reimbursed. A student does not need to successfully complete traffic
education to be eligible for reimbursement.

Submit your TEO6 Year-End Report in TEDRS! Enter the report in the Data
Entry section of TEDRS. Contact the OPI for assistance if needed.

Montana

Office of Public Instruction

Denise Juneau, State Superintendent
opi.mt.gov



Check out Reports in TEDRS!

N¢ OPI Montana Traffic Education Programs

Data Entry Administration

Student Count Report
Student List Report
Student Search

User's Guide

Year End Report

Generate a report of the Student Counts entered by the OPI for each student list
submitted in a school year.

See which Student Lists are in the system.

One of the newest functions in TEDRS is the Student Search feature. You can
search for any student in the system from 2012 to the present and print a completion
certificate.

Read and download the TEDRS User’s Guide.
View and print the district’s submitted Year-End Reports.

Montana

Office of Public Instruction

Denise Juneau, State Superintendent
opi.mt.gov



TEO6 Year End Reports are due before July 10

Submit the TEO6 Year-End Report before July 10 to receive the annual
Traffic Ed reimbursement for eligible students who took traffic education.
Program cost, student counts and budget information are required.

Thank you for submitting your forms via the OPI’s
TRAFFIC EDUCATION DATA AND REPORTING
SYSTEM (TEDRS)!

We are here to help!
Call or e-mail the OPI-Traffic Education Office with any questions.
pborneman@mt.gov (406) 444-4432

Montana

Office of Public Instruction

Denise Juneau, State Superintendent
opi.mt.gov
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