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December Live Webinars 
Date Topic Link 
December 12, 2017 
3:30 – 4:30 PM 

This Month in Assessment 
MontCAS Updates 

MontCAS Updates 

Webinar Recordings:  

Recordings of live webinars can be found on the OPI website at this link: Assessment Webinars and Training. 

Passwords 
 
Many of the MontCAS programs require separate passwords to access test management sites, training materials, and 
test results. The following is a list of programs that require separate passwords: 
• Smarter Balanced test administration, administration certification, interim tests, and test results 
• Smarter Balanced Digital Library of formative assessment processes 
• CRT and CRT Alt test results 
• ACT Plus Writing test administration, reports, and test results 
• MSAA (Multi State Alternate Assessment) test administration and training, results, and student reports 
• Access for ELLs 2.0 Test Administrator (TA) training, Assessment Management System, WIDA Access Placement Test 

(W–APT), results reports 
• MontCAS Online Reporting non-participation and testing irregularity reports and nonstandard accommodations 

requests 

 
Making a Difference with Data 
2018 Assessment & Data Conference 
 
REGISTER NOW for “Making a Difference with Data” 
 
Register here for Making a Difference With Data, 2018 Assessment & Data Conference. Groups of three or more 
registering for the conference receive discounted registration fees. 
SAVE! Early Registration from November 13, 2017 through January 1, 2018. 
SAVE! If you are a System, School or ACT Test Coordinator, you are eligible to receive a complimentary registration. Call 
or email the Assessment Division at the OPI for your coupon code 844-867-2569 or OPIAssessmentHelpDesk@mt.gov. 
*Please note: Test Coordinators taking advantage of the complimentary registration will not qualify as part of a group 
registration. 
 
Dates and locations – make your hotel reservations now! 

• Billings: Thursday and Friday, February 8–9, 2018 
o Red Lion Hotel and Convention Center 

 406-248-7151, Room Block: OPI Assessment 
• Helena: Monday and Tuesday, February 12–13, 2018 

o Radisson Colonial Hotel 
 406-443-2100, Room Block: OPI Assessment 

  

Need help with passwords? 
Click here to contact us. 

https://global.gotomeeting.com/join/357762597
http://opi.mt.gov/Leadership/Assessment-Accountability/Statewide-Testing/Assessment-Webinars-Training
https://tofu.msu.montana.edu/cs/opi_assessment_2018
https://tofu.msu.montana.edu/cs/opi_assessment_2018
mailto:OPIAssessmentHelpDesk@mt.gov
https://goo.gl/forms/99NpA4TJuhebL3p62
https://goo.gl/forms/99NpA4TJuhebL3p62
https://goo.gl/forms/99NpA4TJuhebL3p62
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ACCESS FOR ELLs 
English Language Proficiency Assessment 

Things to do this month: 

• Review the ACCESS for ELLs 2.0 Checklist and complete all the tasks listed. The test window opens December 6, 
2017. 

• Inventory the materials you received the last week of November. Order any additional materials you might be 
missing (see below for more information about ordering materials). 

• Watch for emails from WIDA/DRC this month! 

Testing Calendar 

Test Cycle Testing Specifics Start Date End Date 
Pre–Testing OPI Loads Pre-ID File into 

AMS  Fri 10/28/17 Fri 10/28/17 

 WIDA AMS Test Setup 
Available for Test Sessions  Fri 11/3/17 Wed 1/31/18 

 Districts Receive Test 
Materials  Tue 11/28/17 Tue 11/28/17 

During Testing Test Window Wed 12/6/17 Wed 1/31/18 
 Additional Test Material 

Ordering Window in AMS Tue 11/28/17 Wed 1/24/18 

Post Testing 
Deadline for Shipping 
Completed Test Materials 
to DRC 

Wed 2/7/18 Wed 2/7/18 

 Districts Receive Reports, 
Printed and Online TBD TBD 

Preparing for the ACCESS for ELLs 

The ACCESS for ELLs 2.0 test window opens on December 6th. Now is a good time to review the pre-testing section of the 
ACCESS for ELLs 2.0 Checklist. Be sure to complete all the tasks listed there for System Test Coordinators. 
 
Did you know that Montana has its own page on the WIDA website? This page is a good starting point for anyone who is 
new to WIDA and contains useful resources tailored for our state.  

Materials Shipments and Additional Orders 

Materials shipments arrived in districts addressed to the STC on November 28th. Be sure to open the boxes and 
inventory the materials right away. STCs should have also received an email from WIDA/DRC with details about the 
shipment. If you find that you need additional materials, please contact Yvonne Field at the OPI Assessment Division at 
yfield@mt.gov or 406-444-0748. 
 
The following is a list of available materials: 
Kindergarten ACCESS for ELLs 
Kindergarten Kit (1 per 15 students) 

• Student Storybook 
• Activity Board 
• Cards and Card Pouch Booklet 
• Test Administrator’s Script 

http://opi.mt.gov/Portals/182/Page%20Files/Statewide%20Testing/ELP%20Page/Resources/MT-checklist.pdf
http://opi.mt.gov/Portals/182/Page%20Files/Statewide%20Testing/ELP%20Page/Resources/MT-checklist.pdf
https://www.wida.us/membership/states/Montana.aspx
mailto:yfield@mt.gov
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Kindergarten Student Response Booklet (1 per student) 
Kindergarten Test Administrator’s Script (1 per 15 students): this TA script is within the Kindergarten Kit, however, in the 
event that a stand-alone TA script is needed, one can be ordered separately via Additional Materials within WIDA AMS. 
 
Alternate ACCESS for ELLs 
Student Response Booklet by grade cluster (1 per student) 
Listening, Reading, and Speaking Test Booklet (1 per 4 students) 
Test Administrator’s Script (1 per 4 students) 
 
ACCESS for ELLs 2.0 Online (must know grade and tier) 
Grades 1-3 Online Writing Test Booklet (1 per student) 
Grades 4-12 Online Writing Response Booklets (if handwriting response – 1 per student) 
Grades 1, 2 and 3 Test Administrator’s Script (1 per 6 students) 
*Note: Grades 4-12 Test Administrator’s Script is available on the WIDA website. 
 
Large Print Accommodated Kits (must know grade and tier) 

• Test Administrator’s Script 
• Listening and Speaking Tests CD 
• Speaking Large Print Test Booklet 
• Large Print Test Booklet 
• Transcription Test Booklet 
• Transcription Guidance 

 
Braille Accommodated Kits (must know grade and braille format) 

• Test Administrator’s Script 
• Listening and Speaking Tests CD 
• Braille (UEB or EBAE) Contracted or Uncontracted Test Booklet 
• Transcription Test Booklet 
• Transcription Guidance 

Emails from WIDA/DRC 

Throughout the test window, STCs will be receiving emails from WIDA/DRC with information to keep STCs on track to 
have a successful administration of the ACCESS for ELLs. Be sure to stay alert for these emails.

CRT & ALT Science 
Science 

Things to do this month: 

• Now through January 17, 2018: Order Large Print tests online. Go to iServices and order large print tests for 
your alternate and general testing needs. 

• Watch for your CRT Alt password memo and Test Coordinator’s Manual. These are scheduled to be mailed to 
System Test Coordinators in mid-December. The Alternate password memo is a single sheet of paper with your 
system’s unique password which enables you to access the alternate assessment and administrator’s manual. 

• Consider preparing a testing schedule now to avoid scheduling conflicts closer to the test window. 

Manuals posted online 

As of December 1, 2017, you’ll be able to access Test Coordinator and Test Administrator manuals on the iServices site. 
Access them by choosing the “Forms and Manuals” tab..

https://www.drcedirect.com/all/eca-portal-ui/welcome/WIDA
https://www.wida.us/index.aspx
http://iservices.measuredprogress.org/
http://iservices.measuredprogress.org/ContractProgram.aspx?ProgramID=11
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SMARTER BALANCED 
ELA and Mathematics 

Things to do this month: 

• District and System Test Coordinators can add users to TIDE through the AIR portal. 
• Complete the Test Administrator Certification Course by choosing the “Test Administrator Certification” tile. 

This course is required for anyone who will need to access the summative assessments as well as the interim 
assessments. The course takes only 30 minutes to complete. If you completed the course last year, you will still 
be required to take it again this year. Be sure you are logged in when completing the course to automatically 
update your user profile to reflect that it has been completed. 

• Download the new secure browser. In order to access the interim and summative assessments this test cycle, a 
new version of the Secure Browser (version 10) will need to be downloaded and installed on any machines being 
used for testing. Download instructions for the newest version can be found on the AIR portal under the 
Technology Coordinators tab. 

Take advantage of the Interim Assessments 

Students have been uploaded by the OPI so educators can utilize the interim assessments. These free assessments can 
assist teachers in grades 2-11 in identifying student strengths and weaknesses and can be useful in modifying curriculum 
to meet those needs. For more information on the interim assessments, please see the Interim Assessment tab on the 
OPI website. Additional information can be found on the AIR portal under the Resources tab. 

Interim Answer Key posted to TIDE 

Answer keys for the interim assessments have been posted to TIDE Inboxes. AIR added the TIDE Inbox just this year. 
Users will find a zip file with the interim answer keys in their TIDE Inboxes. To find the TIDE Inbox, log into TIDE using 
your login credentials. Once logged in, choose the TIDE tile. In the blue banner across the top of the page, users will see 
a link for the Inbox. 
 

 
 
*Please note that the interim assessment answer keys are intended to support classroom instruction and should not be 
publicly posted or distributed. 

Technology Announcements 

For iPad users: AIR now supports iOS 11.1 for iPads. Users who previously ran on iOS 11 should upgrade to 11.1. iOS 11 
has been blocked on the AIR portal as of November 13, 2017, so users will be unable to test on iPads that run on this 
older version. 
For Apple Macbook users: Mac OS 10.13 (High Sierra) has been blocked on the AIR portal and is no longer supported 
due to technical difficulties during testing.

http://mt.portal.airast.org/users/system-test-administrators
http://mt.portal.airast.org/users/system-test-administrators
http://mt.portal.airast.org/resources/technical-manuals-tc/
http://mt.portal.airast.org/resources/technical-manuals-tc/
http://opi.mt.gov/Leadership/Assessment-Accountability/Statewide-Testing/Smarter-Balanced/Smarter-Balanced-Interim-Assessments
http://mt.portal.airast.org/resources/system-and-test-administrators/
http://mt.portal.airast.org/users/system-test-administrators
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ACT with Writing 
ELA and Mathematics 

Things to do this month: 

• Request ACT approved accommodations. November 6, 2017 through February 2, 2018 is the window for 
requesting ACT approved accommodations on the ACT for eligible examinees through the Test Accessibility and 
Accommodations System (TAA). Watch for more detailed information from ACT State Testing and find it on the 
State Testing website. 

• Verify student information. Beginning December 12, 2017, District Test Coordinators may begin verifying 
student information in Pearson Access Next (PA Next). 

• Load students and instructors into ACT Online Prep (AOP). Instructions for AOP are below. 
• If you missed the live webinars, watch the recordings. The Accommodations and Supports Q&A was held on 

November 6. The Test Administration Q&A Session was held on November 16. Links to the recordings can also 
be found under the ACT with Writing tab on the OPI website by choosing the “Training” tab.  

ACT Online Prep (AOP) 

Instructions for setting up students and instructors in AOP can be found in the document ACT Online Prep 
Administration User Guide. Training videos are also available on the ACT State Testing website.  
For questions or assistance, please contact ACT Online Prep at 319-337-1429. 

ACT State Testing Website 

The State Testing website helps ACT Test Coordinators focus on tasks for each stage of the testing program. On the site 
there are outlines of the information you’ll need for each stage. The stages include: 

• Orientation – Get familiar with the testing program. 
• Configuration – Provide access to materials and systems. 
• Verification – Ensure nothing was missed. 
• Preparation – Prepare for testing. 
• Administration – Administer the test successfully. 
• Transportation – Return materials to ACT. 
• Interpretation – Receive score reports and data. 

You should be well into the first stage, ‘Orientation’, in which districts and schools should be focusing on becoming 
familiar with the testing program, the Schedule of Events and selecting testing staff. In addition, you should be also 
completing the tasks in the Configuration stage as well as working towards the Verification and Administration stages. 

Great FREE resources to help prepare your students for the ACT test 

In addition to ACT Online Prep, students have another free resource for ACT test preparation and training. ACT has 
partnered with OpenEd to provide free resources to improve student skills and scores for the ACT. Students can receive 
personalized resources based on their score, watch videos, and play games to help address knowledge gaps. Students 
will even find short practice quizzes from past ACT exams. 
Students can strengthen their knowledge on all subjects, learn from various sources and improve their scores. Teachers 
and students alike can create a free account - check out OpenEd, powered by ACT.
 
 
 

http://www.act.org/content/act/en/products-and-services/state-and-district-solutions/montana.html
https://testadmin.act.org/customer/index.action
https://onlineprep.act.org/
http://www.act.org/content/dam/act/unsecured/documents/RecordedWebinar-MTAccomQandA.pdf
http://www.act.org/content/dam/act/unsecured/documents/RecordedWebinar-TestAdminQandA-MT.pdf
http://opi.mt.gov/Leadership/Assessment-Accountability/Statewide-Testing/ACT
http://www.act.org/content/dam/act/unsecured/documents/AOPAdminUserGuide.pdf
http://www.act.org/content/dam/act/unsecured/documents/AOPAdminUserGuide.pdf
http://www.act.org/content/act/en/products-and-services/state-and-district-solutions/montana.html#actonlineprep
http://www.act.org/content/act/en/products-and-services/state-and-district-solutions/montana.html
http://www.act.org/content/act/en/products-and-services/state-and-district-solutions/montana.html
http://www.act.org/content/act/en/products-and-services/state-and-district-solutions/montana.html
http://www.act.org/content/act/en/products-and-services/state-and-district-solutions/montana.html
http://www.act.org/content/act/en/products-and-services/state-and-district-solutions/montana.html
http://www.act.org/content/act/en/products-and-services/state-and-district-solutions/montana.html
http://www.act.org/content/act/en/products-and-services/state-and-district-solutions/montana.html
http://www.act.org/content/dam/act/unsecured/documents/ScheduleofEventsACT-MT.pdf
https://resources.opened.com/okact/
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SCILLSS 
Strengthening Claims Based Interpretations and Uses of Local and Large Scale Science Assessments                                        

OPI is in the Early Stages of Transition to a New, Large-Scale Science Assessment 

In 2016, the US Department of Education (US DOE) awarded an Enhanced Assessment Grant (EAG) to the “Strengthening 
Claims-Based Interpretations and Uses of Local and Large-Scale Science Assessments” (SCILLSS) project. Montana, 
Wyoming and Nebraska were identified as state partners for this work. 
Montana will work toward a comprehensive system of assessments for science through a staged process which requires 
significant input from stakeholders. To support our end goal (identifying meaningful and actionable data to monitor 
progress over time), the OPI is currently in the process of sharing its draft “Theory of Action“ for comment. It is 
important to know that the end product of SCILLSS is not a summative large-scale science assessment; however, our 
involvement in this EAG is important to give Montana the support, tools and expertise necessary to make plans for a re-
envisioned system of assessments for science. 
The SCILLSS Kick-Off State Meeting was convened on Monday, November 13th to introduce the SCILLSS project, 
Montana’s role in SCILLSS, discuss our OPI Science Partner Taskforce, and to set the stage for our future efforts for a 
statewide science assessment. To launch our work in the SCILLSS project, the OPI brought together a diverse group of 27 
stakeholders including three SCILLSS project leads, six OPI internal staff, and eighteen external state partners from 
across the state. A main focus of the meeting was to provide the OPI with recommendations, resources, and revision 
ideas for its draft Theory of Action. 
Presently, the OPI is still seeking nominations for taskforce partners who represent special student populations and 
diverse geographic areas in Montana. If you know of someone who is engaged in and invested in building a statewide 
system of assessments for science, and they work with special student populations and/or diverse geographic areas, 
please send their contact information to us. 
 
Should any district wish to comment on the Theory of Action, the document will be available as a Google Doc and open 
for comment from November 13 – January 15, 2018. 
 
Instructions for Reviewing and Providing Theory of Action Comment: 

1. Please review the “Theory of Action Narrative” before beginning your comments. 
2. Read the component Theory of Action statements found on page 11 (Exhibit 2) of the Theory of Action 

Narrative. 
3. Compare the Theory of Action statements organized by five major components to the corresponding guiding 

questions which help provide context behind the Theory of Action statements. 
4. Open the Comment Period Google Doc open from Nov. 13 – Jan. 15, 2018. 
5. When the link asks you if you would like to make a copy, select “Make a copy”. 
6. Make comments the OPI needs to consider for revisions, inclusion of resources, and/or local education 

recommendations. 
7. After your comments have been made, please either copy the Google Doc link from the “share” settings to share 

back with the OPI, or send your file back to us as an e-mail attachment. 
Contact Ashley McGrath, OPI, with any questions about the meeting, SCILLSS activities, and/or to share your Theory of 
Action  comments. Ashley can be reached at amcgrath@mt.gov or 406-444-3450.
 

Online Assessment System Links 
ACCESS for ELLs 2.0 and W-APT Screener, English Language Proficiency Screener 

• Training and online resources: www.wida.us  
• Assessment Management System: www.wida-ams.us  
• OPI ELP page link  

Smarter Balanced 
• Assessment system link: http://mt.portal.airast.org/ 

https://drive.google.com/file/d/0B34l3UA3OHHna3Ezd2E3cE5tcFk/view?usp=sharing
https://drive.google.com/file/d/0B34l3UA3OHHna3Ezd2E3cE5tcFk/view?usp=sharing
https://docs.google.com/document/u/0/d/1j7xJ3e-HUZNvI1eSaRXei6Meuex2BlzgaHuNjWi8Y6w/copy?pli=1
mailto:amcgrath@mt.gov
http://www.wida.us/
https://www.drcedirect.com/all/eca-portal-ui/welcome/WIDA
http://opi.mt.gov/Leadership/Assessment-Accountability/Statewide-Testing/ELP
http://mt.portal.airast.org/
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• OPI Smarter Balanced page link 
Multi–State Alternate Assessment (MSAA) 

• Assessment Management System: www.msaaassessment.org 
• OPI MSAA page link 

ACT with Writing 
• Assessment Management Link: Pearson Access Next 
• OPI ACT page link 
• ACT Online Prep link: ACT Online Prep 

 

MontCAS Assessment Help Desk Contact Information 
ACCESS for ELLs 2.0 and W–APT English Language Proficiency Screener 

• WIDA Help Desk Phone Number: 866-876-7735 
• WIDA Help Desk Email: help@wida.us 
• WIDA AMS Help Desk Phone: 855-787-9615 
• WIDA AMS Help Desk Email: WIDA@datarecognitioncorp.com 

Smarter Balanced and Science CRT and Alt Service Desk 
• Phone: 888-792-2741 
• Email: montanahelpdesk@measuredprogress.org 

Multi–State Alternate Assessment (MSAA) 
• Phone: 866-834-8879 
• Email: MSAAServiceCenter@MeasuredProgress.org 

ACT Plus Writing 
General Inquiries 
Phone: 800-553-6244, Ext. 2800 
Email: Contact Form 
Accommodations Questions 
800-553-6244, Ext. 1788 
ACTStateAccoms@act.org  
ACT Online Prep Questions 
Phone: 319-337-1429 
Email: Contact Form 
 

Assessment Contacts 
Assessment Division 
Toll-free Phone:  
844-867-2569 
OPI Assessment Help Desk 
Email  

Marcy Fortner 
Administrative Assistant 
mfortner@mt.gov 

Yvonne Field 
Assessment Coordinator 
yfield@mt.gov 

Jessica Eilertson 
State Assessment Director 
jeilertson@mt.gov 

Ashley McGrath 
NAEP State Coordinator 
amcgrath@mt.gov 

Paula Schultz 
Smarter Balanced 
Accommodations Lead 
schultz2@mt.gov 

Pam Birkeland 
Smarter Balanced Digital 
Library Lead 
pbirkeland@mt.gov

 

Not sure who 
to contact? 
Click here 

http://opi.mt.gov/Leadership/Assessment-Accountability/Statewide-Testing/Smarter-Balanced
http://www.msaaassessment.org/
http://opi.mt.gov/Leadership/Assessment-Accountability/Statewide-Testing/MSAA-Alternate-Assessment
https://testadmin.act.org/customer/index.action
http://www.act.org/content/act/en/products-and-services/state-and-district-solutions/montana.html
https://onlineprep.act.org/
mailto:help@wida.us
mailto:WIDA@datarecognitioncorp.com
mailto:montanahelpdesk@measuredprogress.org
mailto:MSAAServiceCenter@MeasuredProgress.org
http://www.act.org/content/act/en/products-and-services/state-and-district-solutions/state-testing-contact-us.html
mailto:ACTStateAccoms@act.org
https://onlineprep.act.org/contact-support
mailto:opiassessmenthelpdesk@mt.gov
mailto:opiassessmenthelpdesk@mt.gov
mailto:mfortner@mt.gov
mailto:yfield@mt.gov
mailto:jeilertson@mt.gov
mailto:amcgrath@mt.gov
mailto:schultz2@mt.gov
mailto:pbirkeland@mt.gov
https://goo.gl/forms/99NpA4TJuhebL3p62
https://goo.gl/forms/99NpA4TJuhebL3p62
https://goo.gl/forms/99NpA4TJuhebL3p62
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