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• Know what the MontCAS Application is and  
what it is used for.

• How to access and navigate the MontCAS
Application. 

• How to complete the required tasks in the 
application.

• How to run and view reports available in the 
application.
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Session Objectives



1. www.menti.com
2. Plug in the code
3. Respond to the question:

What do you hope to learn or get out of this 
session?
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What is your hope?

http://www.menti.com/


• Restricted-use website
• Intended for use by System Test 

Coordinators (STC)
• Used to complete required tasks for 

statewide assessment reporting

• URL: 
https://apps.opi.mt.gov/MontCAS/frmLogin.asp
x?ReturnUrl=%2fMontCAS%2ffrmDefault.aspx
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What is the MontCAS
Application?

https://apps.opi.mt.gov/MontCAS/frmLogin.aspx?ReturnUrl=/MontCAS/frmDefault.aspx


Affirmation of Testing Security
STCs affirm their compliance with the guidance defined in the 

MontCAS Test Security Manual.

Affirmation of School System Testing Plans
STCs affirm the existence of a local records policy for 

maintaining test security agreements and testing plans.

Required Tasks - Test Security

Test 
Security

Test 
Security



Required Tasks – Test Related

Requests for Non-Routine Accommodations

Report Testing Incidents

Report Non-Participation

Before 
Testing

During 
Testing

After 
Testing
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Gaining Access – Logging in

1. New user link/forgot password link
2. The link to the user guide 

Helpful tips
⃰ The only person in the district with a login for the application is the System Testing Coordinator.
⃰ New users must use the ‘New User’ link before entering the username when logging in the first time.
⃰ A new password is required if you do not log into the application for 90 days.



A look at the MontCAS Home Page
Data Entry | Testing Security | Reports
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Testing Security Tab

Required Records Tracking
STCs affirm they have collected Test Security Agreements from all 

staff involved in assessments, including those who handle testing 
materials, and that they have Testing Plans in place for their 
schools.

Testing Security Agreements
By electronically signing this screen, the STC is signifying that they 

have read, understand, and agree to follow the Test Security 
Agreement requirements.

TSAs and 
Testing 
Plans

STC Test 
Security 

Agreement



Required Records Tracking



Links to Test Security Agreements on the Required 
Records Tracking screen include 

• Authorized Representative 
• Building 

Principals
• Building                                                                   

Coordinators
• Testing                                                             

Administrators
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Test Security Agreements

Helpful tips
⃰ TSAs must be kept on file locally for a period of at least three years.
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Testing Plans
Links to Testing Plans on the Required Records Tracking 
screen include 

• Testing Accessibility Plan
• Testing Administration Plan
• Testing Training Plan
• Testing Security Plan

Helpful tips
⃰ Testing Plans must be kept on file locally for a period of at least three years.
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Test Security Agreement - STC
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Test Security Agreement - STC
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Data Entry Tab

Enter Accommodations Not Routinely Approved 
Request

Enter Testing Incidents

Enter Reasons for Non-Participation

Before 
Testing

During 
Testing

After 
Testing



Accommodations not routinely approved must:
• Be requested at least 2 weeks prior to the scheduled assessment.
• Be approved by the OPI before a student can receive them for statewide testing.
• Be listed in the student’s IEP, Section 504 plan, or EL plan.
• Be familiar to the student.
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Data Entry Tab

Enter Accommodations Not 
Routinely Approved Request

Before 
Testing

Helpful tips
⃰ Be sure to include the contact information for the person most knowledgeable about the student’s 

educational plan.
⃰ Confirm the accommodation is not listed as an allowable accommodation for the assessment it’s being 

requested for in the OPI published usability, accessibility, and accommodations guidelines. 

https://opi.mt.gov/LinkClick.aspx?fileticket=rJZ0Mxx2myM%3d&portalid=182
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Data Entry Tab

Enter Testing IncidentsDuring 
Testing

All violations or suspected violations of test security, administration 
policies and guidelines, and/or confidentially must be reported to 
STCs by school and system staff.
STCs must notify the OPI via the MontCAS Application as soon as 
the STC becomes aware that an incident may have occurred.

Helpful tip
⃰ Include as many details as possible when completing the test incident report in the MontCAS

Application. Full detailed reports will be more easily and efficiently resolved saving time and repeat 
communication with the OPI. 
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Test Incident Reporting Timeline
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Data Entry Tab

Enter Reasons for Non-ParticipationAfter 
Testing

School districts must annually assess all students who meet the 
participation requirements with the statewide summative 
assessments. STCs must report the reason a student did not take the 
state-mandated summative assessment. 

Helpful tip
⃰ If selecting the ‘Other’ or the ‘ Medical Exemption’ reason, fill in the Explanation Box with as many details 

as possible to reduce repeated communication from the OPI.
⃰ Students who take the alternate assessment do not need to be reported as non-participants in the 

general assessments.



TIDE appeals will not be accessed via the 
MontCAS Application login screen this year. 

• Reopen and Grace Period Extension via TIDE
• ‘SC’ role or higher (ie: Principal, Building 

Coordinator, System Test Coordinator) 
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TIDE Appeals

Helpful tip
⃰ Requests to reset or retake an assessment must be made directly to the OPI for review. Resets and 

retakes are only approved under limited circumstances and should be included in the test incident log.
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Reports Tab

Accommodations Requests Report

Non-Participation Report

Testing Incident Report

Testing Security Report



MontCAS Application reports can be:
• Selected based on school or user assignment
• Exported to Excel
• Can then be filtered, sorted as needed
• Viewed for past years
• Used to monitor your schools’ application 

reporting
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Reports Tab



• OPI website – Test Security Page
• http://opi.mt.gov/Leadership/Assessment-

Accountability/MontCAS/Test-Security

• MontCAS Test Security Manual
• http://opi.mt.gov/Portals/182/Page%20Files/Statewide%20

Testing/Test%20Security/MontCASTestSecurityManual.pdf

• MontCAS User Guide
• http://opi.mt.gov/Portals/182/Page%20Files/Statewide%20

Testing/Test%20Security/MontCAS%20User%20GuideFinal.
pdf
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Resources

http://opi.mt.gov/Leadership/Assessment-Accountability/MontCAS/Test-Security
http://opi.mt.gov/Portals/182/Page%20Files/Statewide%20Testing/Test%20Security/MontCASTestSecurityManual.pdf
http://opi.mt.gov/Portals/182/Page%20Files/Statewide%20Testing/Test%20Security/MontCAS%20User%20GuideFinal.pdf
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