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• Learn to navigate the MontCAS sites and portals.
• Learn how to manage user accounts to 

administer the MontCAS assessments.
• Be familiar with the levels of accounts in the 

different portals and sites.
• Have a list of resources to provide additional 

support for navigating the systems.

Session Objectives
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1. www.menti.com
2. Plug in the code
3. Respond to the question:

What is your role at your school/district?

Who is here today?
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http://www.menti.com/


You want me to go where? 
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Assessment Overview
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Smarter Balanced test management is located in 
the MT/AIR Portal. The portal provides access for 
user management, summative and interim test 
management and administration, and score 
reporting.
Additional support for the Smarter Balanced 
assessment can be found on the Smarter 
Balanced website, and resources to support 
formative classroom work can be found on the 
Digital Library site.

Smarter Balanced
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Assessment Management Site: AIR/MT Portal
URL: https://mt.portal.airast.org/

Smarter Balanced
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https://mt.portal.airast.org/


Smarter Balanced

A padlock indicates a 
secure log in is required to 
gain access to the next 
screen.

AIR Portal user account hierarchy

DA/DC

SC

TE

TA

DA: District Administrator
DC: District Coordinator
SC: School Coordinator
TE: Teacher
TA: Test Administrator 
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Smarter Balanced
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In the AIR Portal, user management 
takes place in the TIDE tile (Test 
Information Distribution Engine). 

Smarter Balanced

SC role and above will have 
access to user management in 
the TIDE tile.

DA, DC, and SC view

TE and TA view
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Test Administration is accessed 
on the AIR Portal with the “Test 
Administration” tile from the 
home page.

Both Summative and Interim 
test administration is found 
in this tile.

Smarter Balanced
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Using the Online Reporting System (ORS) tile, 
users can view and download student results and 
view score reports.

Smarter Balanced

District & School Level Data

Class Level Data

Student Level Data
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Training Tiles

Interim Assessment Tiles

Resource TilesInbox Tile

Remaining 
tiles on the 

Smarter 
Balanced 

Home Page
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• Instructional Resources
• Ideas, activities, tools, and lessons 

for classroom use
• Professional Learning Resources 

• Focus on educator professional 
development, mentoring, and 
coaching

• Playlist Resources
• Digital Library resources that focus 

on same or similar content
• Organized into progressions of skills 

or understanding

Smarter Balanced
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URL: 
https://www.msaaassessment.org/user?destination=tap/users
• Secure user access
• Everything in one place

MSAA

The MSAA system is 
currently down. It will 
be accessible by 
users in March.
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https://www.msaaassessment.org/user?destination=tap/users


MSAA

Tabs include:
• Test Status Summary –

the area in which users 
can manage testing 
and check on test 
status

• Students – the student 
management area (the 
OPI uploads students)

• Sample Items – to view 
sample items for the 
assessment

• Organizations – a list 
of the schools attached 
to your district

• Users – the area for 
user management
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MSAA 

OPI uploads 
STCs

STCs (TCs) 
receive an 

activation email

STCs (TCs) add 
accounts for TAs

In the MSAA system:
• STCs are referred to 

as TCs                                
(Test Coordinators)

• TAs are referred to 
asTAs
(Test Administrators)
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MSAA

Users tab

The Organization tab provides STCs with 
information about the organizational ID, 
Child organizations, users, and students.

Organization tab

Students tab

The Users tab is the screen in which
STCs will add the TC user accounts

for their districts and school.

The Students tab can be used to
view and confirm student profiles.
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The ACT with Writing is our ELA, Math, and Science assessment for Grade 11 
beginning this year. ACT is one of the assessments with two sites – an 
assessment management portal and an informational site.

ACT with Writing

PearsonAccess Next
(PANext)

ACT State and District Testing
Montana Page
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PearsonAccessNext (PA Next)
URL: https://testadmin.act.org/customer/index.action

• Secure site – username and password required 
• Test Management – Online and Paper

• Student Management 
• User Management

• Reporting 

ACT with Writing
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https://testadmin.act.org/customer/index.action


PA Next: “Contacts” versus “Users”

ACT with Writing

• Receives ACT communications
• Must also be a ‘user’
• Only 2 may be entered in the system
• ‘District Coordinator’ and ‘Test Administrator’

Contact

• Can perform tasks in PANext

• Does not receive ACT communication
• ‘Room Supervisor’ and ‘Technology Coordinator’

User
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ACT with Writing

The OPI uploads STCs to the system as District 
Coordinators – ‘DC’. The DC is a user and a contact 
and the STC then adds school level staff.

•If there is an ACT Test Coordinator at the district, 
he/she is added as a ‘user’ and a ‘contact’.

Test 
Administrator

•Added as ‘users’ for online testing.
•Will not receive ACT communications.

Technology 
Coordinator

•Added as ‘users’ for online testing.
•Will not receive ACT communications.Room Supervisor
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ACT with Writing 

In addition to User Management, this tab is used for student 
management and materials ordering. Tasks under these items 
are assigned by ACT and ‘Contacts’ will receive communication 
about when and how to complete them.

The ‘Testing’ icon is used only for systems 
electing to administer the ACT with Writing 

online. Online test management is completed 
here.  

The ‘Reports’ icon provides access to reports in the following 
categories:

• Student and Registration reports
• Online Testing reports
• Orders & Shipment Tracking reports 
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ACT State and District Testing: Montana Page
url: https://www.act.org/content/act/en/products-and-services/state-and-district-
solutions/montana/the-act.html

ACT with Writing 

23

https://www.act.org/content/act/en/products-and-services/state-and-district-solutions/montana/the-act.html


ACT with Writing 

Important Links
Schedule of Events

PearsonAccessnext

•Get oriented with the 
testing program.Orientation

•Configure testing setup 
and systems.Configuration

•Verify needs for 
accommodations and/or 
supports.

Verification

Preparation

Administration

Transportation

Interpretation

•Prepare for testing.

•Administer the test 
successfully.

•Transport materials and data 
to ACT.

•Interpret score reports and
test data.
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There are two sites associated with the ACCESS for ELLs 
assessment.
• WIDA AMS

• ACCESS for ELLs test management site
• WIDA Screener Online management site
• Hosted by DRC (many people refer to this as the ‘DRC site’)

• WIDA Secure Portal 
• Test Administrator training site
• Test preparation, administration, and post-testing resources live 

here 
• Test Administrator’s Manual
• Training Courses and Webinar

ACCESS for ELLs
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WIDA Secure Portal (the training site)
URL: https://identity.wida.us/account/login
• Secure site: username and password required
• Before, during, and after testing resources
• Training courses
• Webinars

ACCESS for ELLs
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https://identity.wida.us/account/login


Training tiles take user to self-
guided training courses to 
prepare for administering the 
ACCESS for ELLs assessments. 
The Facilitator Toolkit has 
resources designed for 
trainers who facilitate face-to-
face trainings.

ACCESS for ELLs

The WIDA Screener or the W-APT 
test materials and training can be 
accessed on the Screener Test 
Materials & Training tiles.  
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WIDA AMS – test management site
URL: https://www.drcedirect.com/all/eca-portal-
ui/welcome/WIDA

• Secure site: username and password required
• Student management
• ACCESS for ELLs test management
• WIDA Screener Online management site
• Materials                                                                              

management
• Reports                                                                                          

management

ACCESS for ELLs
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https://www.drcedirect.com/all/eca-portal-ui/welcome/WIDA


Authorized 
Representative / 
Superintendent

District Test 
Coordinator 

(STC)*

School Test 
Coordinator 

(BC)* 

Test 
Administrator 

(TA)* 

District 
Technology 
Coordinator 

School 
Technology 
Coordinator

ACCESS for ELLs

User Management
• STCs are uploaded to the system by 

the OPI as ‘District Test Coordinators’  
• STCs create School Test Coordinator 

and Test Administrator accounts
• STCs also create technology             

user accounts
• On the chart, the                                        

* indicates OPI role                    
designations – not                              
WIDA Secure                                      
Portal role                                  
designations
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MSA and AMSA
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Montana Science Assessment

Alternate Montana Science 
Assessment

Assessment management site: 
AIR/MT Portal
URL: 
https://mt.portal.airast.org/

• Same portal as the Smarter 
Balanced assessment

• Same user hierarchy 30

https://mt.portal.airast.org/


MSA and AMSA
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The tiles for science mirror the Smarter Balanced tiles in 
the AIR/MT Portal. 

Montana Science Assessment Alternate Montana 
Science Assessment



Smarter Balanced, Montana Science Assessment, 
Alternate Montana Science Assessment
• AIR/MT Portal Montana Help Desk

• 1-877-365-7915
• mthelpdesk@air.org

MSAA – Multi State Alternate Assessment
• MSAA Service Center

• 1-866-834-8879
• MSAAServiceCenter@cognia.org

Resources
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mailto:mthelpdesk@air.org


ACT with Writing
• PA Next and ACT State and District Testing 

Montana Page
• 1-800-553-6244, ext. 2800 (general)
• 1-800-553-6244, ext. 1788 (accommodations)
• ACTStateAccoms@act.org (accommodations)

Resources
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mailto:ACTStateAccoms@act.org


ACCESS for ELLs
• WIDA AMS (DRC) site

• 1-866-276-7735
• help@wida.us

• WIDA Secure Portal
• 1-866-276-7735
• help@wida.us

Resources
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mailto:help@wida.us


Montana Office of Public Instruction
Assessment Division

• 1-844-867-2569
• OPIAssessmentHelpDesk@mt.gov

Resources
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mailto:OPIAssessmentHelpDesk@mt.gov


Questions?

Office of Public Instruction
Assessment Division

OPIAssessmentHelpDesk@mt.gov
844-867-2569

mailto:OPIAssessmentHelpDesk@mt.gov
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