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FP10a - Instructions 

County Reporting of School Transportation and Retirement 

Mill Levies 

Revised 6/2020mh 
 

20-3-209, MCA 

 

 

Sign into the OPI County application. 

https://apps.opi.mt.gov/County/frmLogin.aspx?ReturnUrl=%2fCounty%2ffrmDefault.aspx 

Or go to the OPI Website  

http://opi.mt.gov/Leadership/Finance-Grants/School-Finance/School- Finance-County 

https://apps.opi.mt.gov/County/frmLogin.aspx?ReturnUrl=%2fCounty%2ffrmDefault.aspx
http://opi.mt.gov/Leadership/Finance-Grants/School-Finance/School-Finance-County
http://opi.mt.gov/Leadership/Finance-Grants/School-Finance/School-Finance-County
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Step 1 

 

 

 

 
Your User Name is the first letter of your first name and your last name. 

Jane Doe = User Name:  JDoe 

To change confidential passwords, click on Forgot password? 

 

 
Step 2 

Select FP10a from the Data Entry Menu. 
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Step 3 

Confirm State FY and select County. Counties with joint districts may view non-located county 

information as read only. 

 

 

 
Step 4 

MAEFAIRS district data will upload and fill into the County application data fields. 

All districts must have submitted their budgets and have Submit ID number. 
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Step 5 

Select EL Net Requirements – Counties with K12 districts are shown under High School Net 

Requirements. 

 Verify District ANB to submitted budgets. 

For Joint Districts, the ANB will be the amount calculated by the County Superintendent 

on the OPI county form FP8a and provided to the district clerk for entry into the 

MAEFAIRS budget. 

 

 Verify Transportation (revenue 2220) and Retirement (revenue 2240) requirements from 

district budgets. 

The county’s share of Joint District’s budget requirements are prorated based on the 

county’s ratio of ANB to the district’s total budgeted ANB. (Located or non-located 

county ANB divided by the district’s total budgeted ANB times district budget 

requirement). 

 

 Select Add New El Net Requirements Revenue to add additional amounts to levy for: 

o Other- 0000 (shortage from prior year) 

o Special Educational Cooperative (proportional share for county) 

Not all counties levy SPED Cooperatives’ Retirement needs through county levies 

on the FP10A. 
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Note - Changes to ANB, Transportation and or Retirement budget requirements are made in 

MAEFAIRS’ budgets. For approved district changes, the County Superintendent and district 

must notify OPI to request to have the district budgets unsubmitted. Districts need to resubmit 

budgets and notify the County Superintendent of the changes. County Superintendents should 

verify budget submit ID numbers on budget reports to FP10a screen Submit ID. 

Step 6 

Select HS Net Requirements – Same instructions as above for El requirements. Counties with 

K12 districts are shown under High School Net Requirements. 

 Verify District ANB to submitted budgets. 

For Joint Districts, the ANB will be the amount calculated by the County Superintendent 

on the OPI county form FP8a and provided to the district clerk for entry into the 

MAEFAIRS budget. 

 

 Verify Transportation (revenue 2220) and Retirement (revenue 2240) requirements from 

district budgets. 

The county’s share of Joint District’s budget requirements are prorated based on the 

county’s ratio of ANB to the district’s total budgeted ANB. (Located or non-located 

county ANB divided by the district’s total budgeted ANB times district budget 

requirement). 

 

 Select Add New HS Net Requirements Revenue to add additional amounts to levy for: 

o Other- 0000 (shortage from prior year) 

o Special Educational Cooperative (proportional share for county) 

Not all counties levy SPED Cooperatives’ Retirement and Transportation needs 

through county levies on the FP10A. 
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Step 7 

Enter Anticipated Revenues 

 All State entitlements paid to counties automatically will populate the screen if 

applicable. 

 

 The following anticipated revenues can be entered by selecting Add New Anticipated 

Revenue: 

o 333010 Federal Forest Reserve 

o 335065 Montana Gas & Oil Production Tax 

o 371000 Investment Earnings 

o 314200 Coal Gross Proceeds 

o 999998 Other - Miscellaneous 
 

 

 
 

Step 8 

Part I – Calculating Net County Requirement 

On Line C enter prior year ending cash balances as reported on the OPI County form FP6b line 

250 from the County Treasurer for the Transportation fund 7820, HS Retirement fund 7830 and 

EL Retirement fund 7840. 

Click Save Part I. 

Fund balance is zero if negative. Negative cash = zero. 

 On Line D1 enter the cash amount obligated or unavailable for reappropriation. 

 
 On Line D2 enter the reason for obligated cash. 
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Step 9 

Review the information in Parts II, III & IV. The information is populated from MAEFAIRS or 

calculated in the County application. 

Part II - County Guaranteed Tax Subsidy (GTB) per Mill 
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Part III – Transportation and Retirement Mill Levy Calculation 

 The calculated countywide mills automatically populate to the FP9 County Mill report. 

 

 
Part IV – Revenue Calculation and Reconciliation 
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Step 10 

Summary – Submit and Print Report 

 Review the saved information 

 Submit the FP10a Report 

Due to OPI on or before September 15th
 

 

 
 

Printing County FP10a Report 

 Select FP10a from the Reports menu 

Verify the State FY and County; click Print to PDF 

Sample Report is attached 
 

 
 

 

 
 

Contact Mari Haefka @ Mari.Haefka2@mt.gov  or 406-444-9852. 

mailto:Mari.Haefka2@mt.gov
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