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System Administrator/Supervising Teacher: Opening the Grading Window.

Before entering grades for a defined period, the

grading window must be ‘opened’. It is
recommended that the grading window be opened
only for a short period of time to prevent either
purposeful or accidental changes after grades are
finalized.

. Select the Index tab.
. Select Grading & Standards.
. Select Grading Window.

. Select the Calendar(s) to open for grading.
. Click Next.

1

2

3

4. Select the current School Year.

5

6

7. Click on the Grading Tasks and the

Year [15-16 ~|  school [Eastgate School V|

Index Search Help

Michael Agostinelli
Student Information
Census
Behavior
Health
Aftendance
Scheduling

* Grading & Standards

Auto Grade
Grading Window
Credit Group%
Grading Tasks
Score Groups & Rubrics
Standards Bank
Reports

Programs

Ad Hoc Reporting

User Communication

Assessment

Grading Window Wizard

This tool batch edits the Active Mask for Grading Tasks and Standards. The Active Mask is what detd]

any number of Calendars from a School Year.

Select School Year

Changing the selected School Year will update the Calendar ist below:
I 15-16 W

Select Calendars

for multiple:

15-16 Easigate Schoal

Update Active Masks

« E!al:l Next » I

Standards to open.
8. Click Next.
9. Select the Term(s) to open. It is only
recommended to open one term at a time.
10. Click Update Active Masks.

Grading Window Wizard

This tool batch edits the Active Mask for Grading Tasks and Standards. The Active Mask is what determines whether teachers can edit students scores for a
-any number of Calendars from a School Year.

Select the Grading Tasks and Standards for which you'd like the Active Mask changed

Selec{Grading Tasks

CTRL-chick and SHIFT-click for multiple:

Selecq Standards
CTRL-chck and SHIFT-click for multiple

Elementary
Respecls.
Organizes self and materials
Parficipates in and contributes to group work
Completes classwork on fime

Follows rules, procedures and directions:

Update Active Masks « Back Nextﬂ

Grading Window Wizard

from = School rear.

This toel baten adits the Active Mesk for Grading Tasks and Standards. The Active Mask i what determines whether teschers can edit students scores 1

Select Terms

MOTE: T turn off grad
MOTE: This overwrites

Choose the Terms that you want fo make aciive for grading.

Sng. leave all sheckboums

Bosms unchasied.
ALL ourrant Active Masks for the calendars and tasks youve sslacted.

[Jvermz2 selectea
[CJvema
CJvema

represent

[ Tarm 1 NOTE: All of these flags default to being unchecked. The display does not
= the current active mask flags for the calendar(s) and task{s) you've

Update Active Masks

= Back | MNexts
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Teacher: Entering Grades

1. Select the Index tab in Message Center = Term [Quarter 1 (D?fDWHS-DEIBDMS]iliSEcIinn [courses) 4502-1 Language Arts ill'rask | cwarter Lli
Campus Instruction. Attendance [ | Save | | Postby Student | | Fill Percent, Grade, Comment |
2. Select Post Grades. Roster sfdb,A Percent | Grade |Report Card Comments
04 Affleck, Wiolet =5 en ent.ajo avein
3. Choose the Term, S Excelent student. a oy o |
Section(course), and Task 05 Beskham, Gz [ g5.00] | |
Post Grades
(quarter, semester, or Stangarg k@w 06 Duggar, Jackson | |
standard). wogar
) Reports (Aftendance) 04 Dugzr, Iﬂl ‘ |
4. Enter the Percent, Grade o
! ! Reports (Roster) 06 JolieFitt, Pex ‘ |
an/or Comments. —
5 Cl k Sa e Account Settings 04 Jolie-Pitt, Shiloh 52.00 ‘Ha.s potential, needs to focus |
. IC ve.
D05 Jolie-Pitt, Zahara ‘ |

6. Repeat for each Section or
Task.

System Administrator/Supervising Teacher: Closing the Grading Window

Once all grades have been entered for a defined
period, the grading window mist be ‘closed’.

Year [15-16 ~|  school [Eastgate School V|
Index Search Help Grading Window Wizard

1- Select the Index tab. This tool batch edits the Active Mask for Grading Tasks and Standards. The Active Mask is what dete]
Michael Agostinelli -any number of Calendars from a School Year.
2. Select Grading and Standards.
. g . z‘endsu: o Select School Year
3. Select Grading Window. o AL st Shoo Year vl h e i blow:
4. Select the current School Year. Heatn
H Altendance (ﬁmﬁ:ﬁ:r?’;mﬁruliuk or multiple

5. Select the Calendar(s) to open for grading. seneduing  —

.  Grading & Standards
6. Click Next. -

‘Grading Window
Credit Group&

Grading Tasks'

Score Groups & Rubrics
Standards Bank

Reports

Programs

Ad Hoc Reporting

User Communication =
Update Active Masks « Bac Next »

Assessment

Grading Window Wizard

This tool batch edits the Active Mask for Grading Tasks and Standards. The Active Mask is what determines whether ts
any number of Calendars from a School Year.

Select School Year
Changing the selected School Year will update the Calendar list below.

Select Calendars.
CTRL-click and SHIFT-click for multipie

| 15-16 Eastgate School

Update Active Masks « Back | Next»

g
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7. Select the Grading Task(s) and the
Standards to open.

8. Click Next.

9. Un-Check the Term(s) to close.

10. Click Update Active Masks.

Grading Window Wizard

This tool batch edits the Active Mask for Grading Tasks and Standards. The Active Mask is what determines whether teachers can edit students scores fora
any number of Calendars from a School Year.

Select the Grading Tasks and Standards for which you'd like the Active Mask changed

Selec§Grading Tasks Selecy Standards
‘CTRL-chick and SHIFT-click for multiple: CTRL-chick and SHIFT-click for mulfiple
Elementary
Respects
‘Organizes seff and materials
Pariicipates in and contributes to group work
Completes classwork on time

Follows rules, procedures and directions

Update Active Masks Next »

9

Grading Window Wizard

This tocl batch edits the Active Mask for Grading Tasks and Standards. The Active Mask is what determines whether ted
pick any number of Calendars from a School Year.

Select Terms
Chooze the Terms that you want to make active for grading.

MNOTE: To turn off grading, leave all checkbaxes unchecked.
MNOTE: This overwrites ALL cument Active Masks for the and tasks you've selected.

gy ] NOTE: All of these flags default to being unchecked. The display does not
Sm edresent the current active mask flags for the calendar(s) and task(s) you've

[ [Term2 selected.
[Jterma
[JTerma
[Jtems
[JTerms
[Jtem7
[Jterms Update Active Masks |

'_|T=rrnq

For more information, contact the AIM Help Desk at 1- 877-464-6681 or

Submit an AIM Help Desk Ticket
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https://opiservicedesk.opi.mt.gov/help/servicedesk/customer/portal/7/user/login?nosaml&destination=portal/7
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