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Dear Parents/Guardians,
Beginning (DATE), the (DISTRICT NAME) School District School Food Service will provide an opportunity for families to pick up, at no cost, breakfast and lunch meals for children 18 and under. Meals are available to all children, regardless of what school they attend or it they normally utilize the meal program. Meals will be available for pick-up by a walk-up/drive-thru/bus drop off service. Per a waiver from the USDA, children do not need to be present at the time of pickup. 
This support will occur on (INSERT DAYS OF WEEK) from (INSERT TIMES) in the parking lot or bus lane of the following designated locations:
· List schools and addresses
· List schools and addresses
For Drive Thru:
There will be a drive thru for families to pick up meals. Please stay in your vehicle and meals will be passed to you based on the number of meals needed. 
For Walk-Up:
If you are walking, go to (INSERT SPECIFIC BUILDING LOCATION such as front door, back door, etc). 
This program will be solely for the pick-up of meals, and not for consumption on site. We encourage families to continue to be proactive in reducing the risk of COVID-19 spread by not congregating at the school site, and practicing social distancing once meals have been distributed. 

Sincerely,
District Contact Name
Title
