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2012-2013 Statewide Assessment Schedule

December 3, 2012 — English Language Proficiency Assessment — WIDA
January 29, 2013 (Please see information beginning on page 5 of this newsletter.)
January 9 -11, 2013 OPI Assessment and Data Conference, Billings

The conference will begin the afternoon of January 9 with a full day on January 10
and morning sessions on January 11.

February 19 — March CRT-Alternate, Grades 3-8 and 10, Reading and Math; Grades 4, 8, and 10,

26, 2013 Science.

The first week of this window is intended for training and the preparation of

materials.
March 4 — March 26, CRT, Grades 3-8 and 10, Reading and Math;
2013 Grades 4, 8, and 10, Science

April 23 —May 7, 2013 | ACT Plus Writing for Public School Students in Grade 11
April 23: Initial Test Day

May 7: Makeup Test Day

April 23 —May 7: Accommodated Testing Window

Test Coordinator Information

If your system has a new System Test Coordinator this school year, please contact Ashley Makowski, the OPI
assessment administrative assistant. Please provide the Test Coordinator's name, email address, phone
number, shipping address, and mailing address. OPI assessment staff contact information is on the first page
of this newsletter.

CRTI&ALT

Criterion Referenced Test and Criterion Referenced Test - Alternative
Important Date Details and Checklists

Test Results, MARS, and AYP Determinations Depend on Accurate and Timely Data
Entered in AIM

e Test Window Count Date is March 12, 2013 Students enrolled in the school on this
date make up the set of students to participate in the CRT assessment.

e Data due by March 23, 2013 All Enrollment and Program Participation data should be accurate
in AIM by the due date of March 23, 2013. Timely data entry allows AIM staff to perform
quality assurance checks and validations.

e March 25 to April 26, 2013 OPI staff works with District AIM specialists to verify accuracy of AIM
data.

o Changes after April 26 NOT reflected: Any changes made in AIM after April 26, 2013 will NOT be
included in the May 1, 2013 snapshot or reflected in AYP calculations or on MARS. Please do not
wait until April 26 to update your AIM data. We encourage districts to plan ahead to make
certain that data are submitted to OPI before the collection deadline to allow the AIM staff to
assist districts as they verify the accuracy of the data and ensure quality data is captured in the
snapshot and used in the AYP calculations.

o Testing data snapshot taken May 1, 2013 The testing (AYP) snapshot of data from AIM will be
taken on May 1, 2013. This is a snapshot of all students who were enrolled on the test window
count date. This data set will be used to determine the student groups, participation rate, and
additional academic indicators in the calculation of AYP.
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Work together Please work with your AIM staff to ensure that the data is updated and verified in
plenty of time. The deadlines above and in the following tables are crucial to accurate data for test
results and AYP determinations.

[/
Y
&L

[—dIndicates AIM Collections

Checklist

Date Event/Materials

December 15, 2012 Instructions for using OPI online reporting programs will be posted on a secure link
sent to all system test coordinators.

December 20, 2012 Online program to request **standard accommodations for general education
students opens. Deadline for requests is February 1. For students who enroll after
February 1, please contact Ashley Makowski, amakowski@mt.gov or 406-444-3511.

December 19, 2012 The following materials will be posted online.

e CRT Test Coordinators Manual

e CRT Test Administration Manual

e CRT-Alt Test Administration Manual

e OPI Accommodations Manual (available now)

e OPI Accommodations Guidance (available now)

e OPI Test Security Manual

e Printable Testing Irregularity Report

e Non-participation memo

e Non-participation log

e Quality assurance check

e Information memos for test security agreements for principals and system test
coordinators

e Test security information memo for teachers

http://opi.mt.gov/Curriculum/MontCAS/index.html?gpm=1 5&tpm=6 4

January 2 - January 15, 2013 | e CRT-Alt Online Registration is open for students enrolled in the system/school after
December 3, 2012. Please use the same instructions and passwords as for the
October/December window.

e All students who are eligible for the CRT-Alternate must be registered for the 2013
administration, including students who have been registered for and have taken
the CRT-Alternate in previous years.

e Guidelines for eligibility for the CRT-Alternate are online at
http://www.opi.mt.gov/pdf/Assessment/CRT/TA/11How-to-Include-Students-with-
Disabilities-in-CRT.

e For students enrolled after January 15, 2013 please contact Judy Snow, 406-444-
3656 or jsnow@mt.gov

January 14, 2013 Training Power Points will be posted online
http://opi.mt.gov/Curriculum/MontCAS/index.html?gpm=1 5&tpm=6 6
January 7-25, 2013* AIM* Assessment Registration Collection. Update enrollment records for all

students as of the 1* day of second semester. Barcode labels are generated for
students in grades 3-8 and 10. Any students that enroll after January 25, 2013 will
not have a barcode label.

January 17, 2013 System Test Coordinators receive the following by mail from Measured Progress
e 2013 System Test Coordinators' Manual
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e Memo with instructions and the password for access to download the CRT
Alternate Test Booklets

January 9-11, 2013

Statewide Assessment and Data Conference(Billings)
"Seeing the Leaves and the Trees"

February 1, 2013

Online program to request **standard accommodations for general education
students closes. For students who enroll after February 1, please contact Ashley
Makowski, amakowski@mt.gov or 406-444-3511.

February 4, 2013

CRT Alternate Test Booklets available online

NOTE: System Test Coordinators need the instructions and password in the memo
from Measured Progress dated January 14 and planned for receipt in the system on
January 17.

February 1-12, 2013

Spring attendance collection:

e Enter/modify enrollment records for all students that have entered or exited since
last data entry

e Enter aggregate hours and attendance data for every student enrolled on 2/1/13

February 13, 2013

System Test Coordinators download, print, and distribute the following to teachers
administering the CRT-AIt.

e CRT-Alternate Test Administration Manual

e http://opi.mt.gov/Curriculum/MontCAS/index.htm|?gpm=1 5&tpm=6 3

e CRT-Alternate Test Booklets for teachers administering the alternate assessment.
NOTE: System Test Coordinators need the instructions and password in the memo
from Measured Progress dated January 14 and planned for receipt in the system on
January 17.

February 19 — March 26,2013

CRT-Alternate Assessment Test Window

The first week is intended for preparation and training; all materials, including the
CRT-Alternate Test Administration Manual and the Test Booklets should be in the
hands of the teachers who will administer the assessment.

February 19, 2013

e Online program for reporting testing irregularities opens. Testing irregularities
must be reported by phone to OPI within three days of the incident and online
within five days of the incident. The deadline for online reporting is April 15, 2013.
If concerned about ramifications from local reporting of an irregularity or
breach, submit a paper form directly to the State Assessment Director. The
form is online on the test security site:
http://opi.mt.gov/Curriculum/MontCAS/index.html?gpm=1 5&tpm=6 4

e Online program for reporting reasons for non-participation of enrolled students
opens. Deadline for reporting is April 15, 2013.

February 14-15, 2013

CRT and CRT-Alt test materials shipment from Measured Progress

System Test Coordinators receive testing materials

Memo

Materials Summary

Barcode labels—sorted by grade, teacher, student

Form for unused barcode labels

CRT Test Coordinators Manual (TCM) — One manual for each school packed with
the lowest grade’s materials

6. Test Administrators Manuals (TAM) — One per grade for each school plus one for
every twenty students enrolled

Special Handling Envelope

8. UPS ground label for returning test booklets and CRT Alternate materials

uhwNeE

N
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9. “For Return of Used Answer Documents” Envelope(s)

10. Flat box with pre-affixed UPS 2Day RS label for returning used Answer Booklets
11. Test booklets including large print and Braille

12. Answer booklets

13. CRT-Alternate Return Materials

14. CRT-Alternate Test Materials Kits

March 4 — March 26, 2013

CRT Test Window

March 5, 2013

Online program for reporting reasons for non-participation of enrolled students
opens. Deadline for reporting is April 15, 2013.

March 1-22, 2013*

AIM* Spring Program Participation Collection. March 23 is the deadline. Student
data should be accurate as of test window count date: March 12, 2013.

March 11, 2013

The online test security agreement authorization for system test coordinators and
school principals/authorized representatives is activated:
http://iServices.MeasuredProgress.org

March 12, 2013*

Test Window Count Date. Students enrolled in the school on this date make up the
set of students to participate in the CRT assessment. Data should be reported in the
Program Participation and Test Window Attendance Collections for these students.

March 12-22, 2013*

AIM* Test Window Attendance Collection. March 22 is the deadline. Data should
reflect counts taken for March 12, 2013.

March 25 to April 26, 2013*

OPI staff works with District AIM specialists to cleanup and verify AIM data.

March 28, 2013

March 28 is the deadline for System Test Coordinators to ship via UPS all used CRT
Answer Booklets, CRT used and unused materials and CRT Alternate materials (each
student’s CRT Alternate materials should be packed in an individual Tyvek enveloped
and retuned with the CRT Test Booklets. (See pages 16-17 of the Test Coordinator's
Manual for packing and shipping instructions.)

April 15, 2013

e Online program for reporting testing irregularities closes. Testing irregularities
must be reported by phone to OPI within three days of the incident and online
within five days of the incident. For reporting regularities that are determined
after April 15, please contact Judy Snow, 406-444-3656, jsnow@mt.gov

e Online program for reporting reasons for non-participation of enrolled students
closes.

May 1, 2013*

Testing (AYP) Snapshot of data taken from AIM. Snapshot of all students enrolled on
March 12, 2013 used for determining student groups for AYP calculation and state
and federal reporting. Snapshot data are used to populate MARS. Any changes
made in AIM after April 26, 2013 will NOT be reflected in MARS or in AYP
calculations.

June 4, 2013

CRT and CRT-Alt results posted on MARS
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How the AIM Collection Schedule Affects CRT Processes

The AIM Collection Schedule meets requirements for No Child Left Behind (NCLB) regarding
the timeline of providing Adequate Yearly Progress (AYP) results to districts.
e OPI staff will take a “snapshot” or freeze data from AIM on May 1, 2013. This data set
will reflect all students enrolled on March 12, 2013 and their program participation
(meal status, special education status, LEP, race/ethnicity) that will be used to
determine student groups.
e This snapshot data set will be used to populate MARS (Montana Analysis and Reporting
System from Measured Progress) and will be used in the calculations for AYP.
e We encourage districts to plan ahead to make certain that data is submitted to the OPI
by the collection deadline.
e This allows AIM staff to aid districts as they verify the accuracy of the data and ensures
quality data is used in the AYP calculations.
e The AIM Collection Schedule is online at:
http://opi.mt.gov/Reports&Data/AIM/Index.html or Collection Schedule

Barcode Labels and Materials for Grade 10 students attending the Montana Youth ChalleNGe

Academy.

Grade 10 students who enter the Montana Youth ChalleNGe Academy in January 2013 must

participate in the CRT.

e The CRT will be administered to them by a trained test administrator for the Academy.

e Testing materials, including barcode labels, will be sent to the test administrator for the
Academy.

e Those materials will be returned to Measured Progress after testing.

e The students’ participation and results will be reported with their schools not the Academy.
OPI will send the AIM file to Measured Progress to generate CRT barcode labels. The deadline
to enter information for barcodes is January 25, 2013.

e By lJanuary 25, 2013, please work with your AIM staff to complete the AIM enroliment
information for all students including the identification of grade 10 students attending the
Montana Youth ChalleNGe Academy.

Credit S v | As t| fliBehavior | Graduation | [:JAdHoc Letters | Records Transfer |
s v | Enroliments | ﬂ'ﬂ:h&dﬂel ‘;I"Atbendannel Flags(formerly Programs) | [A'Grades
| ] Mew

Mote: Curriculum Programs have been moved to the new Academic Program tab
located in Student Infarmation = Academic Flanning = Academic Program
Student Flag Editor

Flag Start Date End Date UserWarning

MT Youth Challenge 011712012

e This screen shot from AIM shows a record identifying that the student is participating in the
MT Youth ChalleNGe Academy.

e Following this process will ensure that the Montana Youth ChalleNGe Academy will receive
the materials to test your students. Thank you.
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Montana Digital Academy

All Grade 10 students enrolled in a public high school for 180 hours or more, including those
students taking classes through the Montana Digital Academy, are required to participate in the
CRT assessment in the school in which they are enrolled. Each student should have a state
student ID and be entered in AIM.

Montana Job Corps

Grade 10 Montana students enrolled in the Job Corps are required to participate in the CRT.
AIM enrollment data will be used to identify those students, and OPI will make arrangements
for their participation.

Accommodations

The Accommodations Manual and Guidance Memo for the Spring 2013 CRT Administration are
now online. These documents include criteria for determining if non-IEP, 504, or LEP students

are eligible for administration of the CRT with the standard accommodations coded **. Please
refer to these documents before submitting a request on the online reporting system described
in the section below.

The link to the 2013 accommodatlons materlals is

CRT Development Events 2012-Online Reporting Programs

MonCAS has added two new reporting/request programs to be used by test coordinators in place of
paper, fax, email, or phone calls.

1.

Requests for approval for the use of **standard accommodations for non IEP, 504, or LEP
students. For guidance, please see the “New this year” section on page 2 of the
accommodations guidance memo:
http://opi.mt.gov/PDF/Assessment/CRT/TA/13Accommodations-Guidance-Memo.pdf

i. Program opens December 20, 2012 and closes February 2, 2013

Reports of testing irregularities. In addition to an online report, a paper copy will be posted
online in cases when the person reporting requests privacy.

i. Program opens February 19, 2013 an closes April 15, 2013

The online form to indicate reasons for non-participation of enrolled students has been in place for

two years.

It will continue to be used.
e Program opens March 5, 2013 and closes April 15, 2013.

Directions for using these programs and receiving passwords will be sent to system test
coordinators by December 15, 2012.

CRT Development Events 2012-13

You are invited to nominate yourself and/or a colleague to participate in CRT development
sessions.

All sessions are in Helena.

Training is included at each session.

Lodging is provided for participants living 90 miles or more from Helena. In addition,
mileage, meals not provided during the sessions, and substitute pay are reimbursed.
Renewal units are also available. For the June meetings, honoraria are provided.

We look forward to hearing from you soon. Nomination is online at the following link:

http://iservices.measuredprogress.org/Default.asp?ProgramID=11&submit1=Enter
Please note the opening date for nomination links for each session.
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2012-2013 Test Development Events

January 15,
2013

Date Event Participants

April 16-17, ltem Panels of six elementary, middle school and high school

2013 Review teachers, including special education and LEP teachers each for
Nomination the following contents and grades:

link opens Reading: Grades 3-4, 5-6, 7-8, and 10

Math: Grades 3-4, 5-6, 7-8, and 10
Science Grades 4, 8, and 10

June 25-26, Field Test | Panels of:
2013 Statistical Reading, grades 3-6: four teachers*
Nomination Review Reading, grades 7, 8, and 10: three teachers*

link opens Math, grades 3-6: four teachers*
March 15, Math, grades 7, 8, and 10: three teachers*
2013 Science, grades 4 and 8: four teachers**

Science, grade 10: three teachers
* =1 for each grade
** =2 for each grade

CRT-ALT

Registration Window Opened October 8, 2012
Should the registration windows not be observed for enrolled students, the students may be
considered non-participants with calculated scores of novice for AYP determinations.

Registration Windows for Students Eligible for the 2013 CRT-Alternate

Including Students who Participated in the 2012 CRT-Alternate

October 8, 2012 | For students currently enrolled in your school

— December 3,

2012

January 2, 2013 — | For students who enroll in your school after December 3,
January 15, 2013 2012

After January 15, For students who enroll after January 15, 2013, please contact
2013 Judy Snow, 406-444-3656, jsnow@mt.gov

Instructions for registering students for the CRT-Alt are located at the following link:
http://opi.mt.gov/PDF/Assessment/CRT/13CRT-Alt-Registering-Students.pdf

JUMP SMARTER

Two Upcoming Opportunities for Participation SMARTER Events
1. SMARTER has released plans for the large scale Pilot Test February 20 — May 10, 2013.

e A sample of schools has been selected to participate in the Pilot based on pre-
determined demographic criteria to ensure that the Pilot is carried out with a sample
that is representative of consortium states. Selected schools will be contacted by the
American Institutes for Research’s (AIR) recruiting partner, Data Recognition
Corporation (DRC), or by OPI between late November 2012 and January 2013 to be
invited to participate in the scientific component of the Pilot.

e All schools are encouraged to volunteer to participate in the Pilot Test and will receive
an opportunity to administer a version of the assessment. Schools are invited to
indicate their interest in volunteering for the Pilot by registering at the following link:
https://www.surveymonkey.com/s/SmarterBalancedPilot
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e Information about the Pilot is included in a flyer from SMARTER located on the OPI

Common Core Website:

http://www.opi.mt.gov/pdf/Assessment/GetReady/SBPilotTestFlyer.pdf

2. SMARTER Formative Assessment Project

e SMARTER Formative Assessment Practices and Professional Learning Work Group will
convene groups of educators from each state to work on a two year formative

assessment project.

e FEarly December 2012: Please check this site for details, nomination and registration
information, and links. In addition, the information will be sent to System Test

Coordinators to forward.

English Language Proficiency Assessments Timeline

OPI orders tests and barcode labels for systems and schools.

November 6, 2012

Registration Window- Alternate ACCESS for ELLs

November 5, 2012

November 16, 2012

Alternate ACCESS for ELLs Test Administration Training (Live Webinar)

3:30-5:00PM
November 27", 2012

Systems receive ACCESS test materials shipped by MetriTech*

November 28, 2012

ACCESS for ELLs Test Administration Training Part 1 (Live Webinar)

3:30-5:00PM
November 28, 2012

ACCESS for ELLs Test Administration Training Part 2 (Live Webinar)

3:30-5:00PM
November 29, 2012

Test Window

December 3, 2012

January 29, 2013

Additional materials ordering deadline

January 16, 2013

Deadline for systems to ship return materials to MetriTech*

February 5, 2013

Choosing Appropriate Staff to Administer the ACCESS for ELLs

Test Administrator Requirements:

Test administrators must be certified professional staff. For example: teachers, counselors, school
psychologists, special education teachers, ESL teachers, and principals are all acceptable test

administrators for the ACCESS for ELLs.
Alternate ACCESS for ELLs Test Administrators:

It is best practice to choose test administrators who have familiarity with students' response and

communication styles.
Choosing the number of test administrators

The speaking portion of the ACCESS for ELLs is individually administered and takes approximately 20
minutes to administer. It is important to take this information into account when determining the
number of test administrators required to complete testing within the testing window.

JUMP, November 2012
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Alternate ACCESS for ELLs and ACCESS for ELLs Test Administration Trainings

Online ACCESS for ELLs Trainings:
1. Complete the appropriate training modules:
i. Group Administration
ii. Speaking Test Administration
iii. Kindergarten Test Administration
iv. Alternate ACCESS for ELLs Test Administration
2. Read appropriate test administration manual(s) hese manuals are available in the WIDA
a. ACCESS for ELLs Test Test Administration Manual (K) download librarv or in the ACCESSfms
b. ACCESS for ELLs Test Administration Manual (1-12) training modules. Sign in with your personal
c. Alternate ACCESS for ELLs Test Administration Manual account to access these documents.
3. Complete Quizzes with a minimum of 80% to be certified
Recorded Webinar Options:
1. View the appropriate recorded webinar trainings
2. Read the appropriate test administration manual(s)
3. Complete quizzes with a minimum of 80% to be certified
Nondisclosure Agreement
Test coordinators: please make sure that each of your test administrators reads and signs the WIDA
non disclosure agreement.
e The non disclosure agreement can be downloaded and printed from the download
library inthe ACCESS for ELLs section on the WIDA website.
e A hard copy/digital copy of the signed agreements should be kept on file with the test
coordinator.
Ordering Additional Test Materials
The test coordinator can make requests for additional materials with up to two weeks left in the
testing window. Please use all materials from the overage before requesting additional materials from
MetriTech, Inc. Please wait and order all additional materials at the same time.
e Additional materials can be ordered via phone, fax, or email
e Use the Additional Materials Order Form
e Additional materials are shipped within 48 hours
Tier Placement
When you receive your testing materials you may find that the tier that has been ordered is not the
most appropriate for the student. You can switch tiers as needed using the overage that arrives with
your testing materials from Metritech. The link below gives a brief (6 minute) tutorial on tier
placement.
Tier Placement Tutorial
Bubbling for Student with No Pre-ID Label
e TIME SAVER-DO NOT BUBBLE ALL SECTIONS.
e Required Sections
0 Student's last name
First name
Ml
Birth Date
State Student ID Number

O O 0O
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Test Security-General Guidelines
Only district and school test coordinators and test administrators (or other authorized staff) may
handle secure test materials.
Ensure that all staff handling tests sign a Non-Disclosure Agreement.
Place all secure materials in locked storage.
Do not leave materials unattended before or after testing.
Do not share any specific test information with students prior to or after testing.
Do not copy any test booklets or other secure materials.

Accommodations

The ACCESS for ELLs and Alternate ACCESS for ELLs both allow for accommodations. Each assessment has
its own accommodations guide. It is important to be familiar with the guides as allowed accommodations
on the ACCESS can differ from those that are familiar from Montana's CRT.

e ACCESS for ELLs Accommodations Guide

e Alternate ACCESS for ELLs Accommodations Guide

Assessment Conference ELP sessions

Pre-session:
Using the results reports from the W-APT and ACCESS for ELLs to Impact Instruction- Jennifer Daniels
(WIDA)

Regular Sessions:
Identifying, Assessing, and Exiting Montana's ELLs-Lynn Hinch and Yvonne Field (OPI)

ACT

ACT Plus Writing
e OPI will send the AIM file to ACT to generate barcode labels for the public high school juniors. The
deadline to enter information for barcodes for public school juniors is January 25, 2013. For students
enrolling after the deadline, please have the system AIM staff obtain a state student ID as it is
necessary for the ACT answer booklet.

e |nformation on participation guidelines and accompanying materials will be sent to System Test
Coordinators to distribute the week of December 2, 2012.

e 2013 ACT Test Administration PowerPoints

The three part test administration training and information PowerPoints for the 2013 administration
are posted online. The slides are displayed as notes pages with explanations of the information and
are available in color or black and white.
http://opi.mt.gov/Curriculum/MontCAS/index.html?gpm=1 7&tpm=10 2

e The 2013 Assessment/Data Conference features ACT information with a three hour pre-session on
Wednesday afternoon, January 9 and 70 minute sessions on the writing portion of the ACT and student
reports on Thursday and Friday, January 10 and 11. For more information on the conference, please
see page 12 of this JUMP.
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Speakers and Sessions at the 2013 Assessment/Data Conference
January 9 -11, 2013--Crowne Plaza, Billings

e 131 January 9: 1:00 pm —4:00 pm
Pre-sessions
e MCCS Math, Grades K-5
e MCCS Math, Grades 6-HSMCCS ELA
e ACT Plus Writing Test Administration Training
e Using the Results for the W-APT and ACCESS for ELLs to Impact Instruction
e Finding Your Way Around Infinite Campus, Parts 1 and 2January 10, 8 —4:30
Morning Keynote
Stephanie Hirsh, Learning Forward, Standards for Effective Professional Development
Morning Featured Speaker
Joe Willhoft, Smarter Executive Director, SMARTER Plans and Update
Luncheon Keynote
Mike Russell, Measured Progress, Senior Vice President of Strategic Development: No Leaf
Unturned: Emerging Advances in Assessment
Afternoon Featured Speaker
Colleen Anderson, SMARTER Co-chair, Formative Assessment and Professional Learning:
SMARTER plans for formative assessment resources and state networks of educators
January 11,8 am - 12:30 pm
Morning Keynote:
Martin Horejsi and Brent Ruby, University of Montana, Visualizing Kansas in the Land of OZ:
Turning Data into Knowledge into Action
Morning Featured Speaker
Colet Bartow, OPI SMARTER Technology Readiness Coordinator: Update on technology
readiness for SMARTER
Regular sessions on Thursday and Friday include
More on formative assessment, professional development, data use, MCCS, writing, and ACT
Training for AIM, GEMS, ELL-Identification, assessment, and exit, and the CRT and CRT-
Alternate administration
Registration and Lodging: http://opi.mt.gov/Curriculum/MontCAS/index.html?gpm=1 4&tpm=3 2
Registration Fees: After January 3, late fees apply
Pre-session only - $25 (Late fee $25+510=535)
Conference only - $65 (Late fee $65+510=575)
Pre-session and Conference - S75 (Late fee $75+510=585)

Testing Contractor Information

The CRT and the CRT-Alternate—Measured Progress, Inc.
e Dan Verdick, Montana CRT Program Manager dverdick@measuredprogress.org or 800-431-8901 x2220
e Tim Greenlaw, Montana CRT-Alt Program Manager greenlaw.timothy@measuredprogress.org or 800-
431-8901x2309
e Nancy Hebb, Montana CRT Program Assistant hebb.nancyl@measuredprogress.org or 888-792-2741
ACCESS and the W-APT, English Language Proficiency Assessments WIDA Consortium
e help@wida.us or 1-866-276-7735
ACT
e Testing questions: 800-553-6244x2800; Accommodations questions: 800/553-6244 x 1788
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	November 2012 Newsletter
	If your system has a new System Test Coordinator this school year, please contact Ashley Makowski, the OPI assessment administrative assistant. Please provide the Test Coordinator's name, email address, phone number, shipping address, and mailing addr...
	Indicates AIM Collections
	http://opi.mt.gov/curriculum/MontCAS/index.html?gpm=1_5&tpm=6_5
	MonCAS has added two new reporting/request programs to be used by test coordinators in place of paper, fax, email, or phone calls.
	1. Requests for approval for the use of  **standard accommodations for non IEP, 504, or LEP students.  For guidance, please see the  “New this year” section on page 2 of the accommodations guidance memo:   http://opi.mt.gov/PDF/Assessment/CRT/TA/13Acc...
	i. Program opens December 20, 2012 and closes February 2, 2013
	2. Reports of testing irregularities.  In addition to an online report, a paper copy will be posted online in cases when the person reporting requests privacy.
	i. Program opens February 19, 2013 an closes April 15, 2013
	The online form to indicate reasons for non-participation of enrolled students has been in place for two years.  It will continue to be used.
	 Program opens March 5, 2013 and closes April 15, 2013.
	Directions for using these programs and receiving passwords will be sent to system test coordinators by December 15, 2012.
	Registration Window Opened October 8, 2012
	Should the registration windows not be observed for enrolled students, the students may be considered non-participants with calculated scores of novice for AYP determinations.
	Instructions for registering students for the CRT-Alt are located at the following link:
	http://opi.mt.gov/PDF/Assessment/CRT/13CRT-Alt-Registering-Students.pdf
	Two Upcoming Opportunities for Participation SMARTER Events
	1. SMARTER has released plans for the large scale Pilot Test February 20 – May 10, 2013.
	 A  sample of schools has been selected to participate in the Pilot based on pre-determined demographic criteria to ensure that the Pilot is carried out with a sample that is representative of consortium states. Selected schools will be contacted by ...
	 All schools are encouraged to volunteer to participate in the Pilot Test and will receive an opportunity to administer a version of the assessment.  Schools are invited to indicate their interest in volunteering for the Pilot by registering at the f...
	2. SMARTER Formative Assessment Project
	 SMARTER Formative Assessment Practices and Professional Learning Work Group will convene groups of educators from each state to work on a two year formative assessment project.
	 Early December 2012:  Please check this site for details, nomination and registration information, and links.  In addition, the information will be sent to System Test Coordinators to forward.
	Online ACCESS for ELLs Trainings:
	1. Complete the appropriate training modules:
	i. Group Administration
	ii. Speaking Test Administration
	iii. Kindergarten Test Administration
	iv. Alternate ACCESS for ELLs Test Administration
	2.   Read appropriate test administration manual(s)
	a. ACCESS for ELLs Test Test Administration Manual (K)
	b. ACCESS for ELLs Test Administration Manual (1-12)
	c. Alternate ACCESS for ELLs Test Administration Manual
	3. Complete Quizzes with a minimum of 80% to be certified
	Recorded Webinar Options:
	1. View the appropriate recorded webinar trainings
	2. Read the appropriate test administration manual(s)
	3. Complete quizzes with a minimum of 80% to be certified
	Nondisclosure Agreement
	Test coordinators:  please make sure that each of your test administrators reads and signs the WIDA non disclosure agreement.
	 The non disclosure agreement can be downloaded and printed from the download library  in the ACCESS for ELLs section on the WIDA website.
	 A hard copy/digital copy of the signed agreements should be kept on file with the test coordinator.
	Ordering Additional Test Materials
	The test coordinator can make requests for additional materials with up to two weeks left in the testing window. Please use all materials from the overage before requesting additional materials from MetriTech, Inc. Please wait and order all additional...
	 Additional materials can be ordered via phone, fax, or email
	 Use the Additional Materials Order Form
	 Additional materials are shipped within 48 hours
	Tier Placement
	When you receive your testing materials you may find that the tier that has been ordered is not the most appropriate for the student.  You can switch tiers as needed using the overage that arrives with your testing materials from Metritech.  The link ...
	Tier Placement Tutorial
	Bubbling for Student with No Pre-ID Label
	 TIME SAVER-DO NOT BUBBLE ALL SECTIONS.
	 Required Sections
	o Student's last name
	o First name
	o MI
	o Birth Date
	o State Student ID Number
	Test Security-General Guidelines
	 Only district and school test coordinators and test administrators (or other authorized staff) may handle secure test materials.
	 Ensure that all staff handling tests sign a Non-Disclosure Agreement.
	 Place all secure materials in locked storage.
	 Do not leave materials unattended before or after testing.
	 Do not share any specific test information with students prior to or after testing.
	 Do not copy any test booklets or other secure materials.
	The ACCESS for ELLs and Alternate ACCESS for ELLs both allow for accommodations.  Each assessment has its own accommodations guide. It is important to be familiar with the guides as allowed accommodations on the ACCESS can differ from those that are f...
	 ACCESS for ELLs Accommodations Guide
	 Alternate ACCESS for ELLs Accommodations Guide
	Pre-session:
	Using the results reports from the W-APT and ACCESS for ELLs to Impact Instruction- Jennifer Daniels (WIDA)
	Regular Sessions:
	Identifying, Assessing, and Exiting Montana's ELLs-Lynn Hinch and Yvonne Field (OPI)
	The CRT and the CRT-Alternate—Measured Progress, Inc.
	 Dan Verdick, Montana CRT Program Manager dverdick@measuredprogress.org or 800-431-8901 x2220
	 Tim Greenlaw, Montana CRT-Alt Program Manager greenlaw.timothy@measuredprogress.org or 800-431-8901x2309
	 Nancy Hebb, Montana CRT Program Assistant hebb.nancyl@measuredprogress.org or 888-792-2741
	ACCESS and the W-APT, English Language Proficiency Assessments WIDA Consortium
	 help@wida.us or 1-866-276-7735
	ACT
	 Testing questions:  800-553-6244x2800; Accommodations questions:  800/553-6244 x 1788

